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BACKGROUND: 

This Variance of General Application replaces B-1000-98, Temporary Certificate 
of Occupancy for One-day Events. 
Several times each year, various groups desire to hold a special assembly event 
with a duration of 15 or fewer days in a building that is not approved for an 
assembly occupancy. This results in a refusal of the permit application and an 
appeal before the Board of Building Standards, usually on a fast track basis. The 
time frame makes it difficult, and in some cases impossible, to issue the 
approval(s) before the event is scheduled. This Variance of General Application 
is issued to provide applicants and the Department of Licenses and Inspections 
with a process to satisfy both the life safety issues and the time constraints. It is 
based on previous variances granted by the Board for similar events, and shall 
be applied to all future applications for special assembly short-term events. 

PURPOSE: 

The purpose of this Variance of General Application is to develop a 
comprehensive policy to assure the safety of occupants while streamlining the 
approval process. By conforming to this Variance of General Application, a 
permit application can be processed and a permit issued in a much shorter 
period of time and the event can be held with all approvals in place, prior to the 
event rather than after the fact. 

POLICY: 

The permit application and plans shall include the following: 
A. Information to be provided by the applicant for the event. 

1. The dates of the event. 
2. The starting and ending times for each day of the event.  

(The event must end before 2:00 AM unless special permission has 
been granted by the Deputy Commissioner for Business 
Compliance, Housing and Regulatory Services). 

3. The maximum proposed occupant load for the event (per floor if 
more than one (1) floor). The maximum occupant load may not 
exceed 150% of the total exit capacity (exit doors and/or stairs 
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calculated for assembly use). Lawful Occupancy Signs are to be 
issued indicating the maximum allowable occupant load per floor. 

4. Regarding Exiting: 
a. The plans must show the location, size and capacity of each 

exit from the event space(s) to grade (including stair and 
door widths).  

b. If there is a band, orchestra, DJ or other presentation at the 
event, the locations of all exits shall be announced prior to 
the beginning of each set or program.  

c. At least one (1) entrance and exit, accessible to the 
disabled, shall be provided for the event. Portable ramps, 
elevators (in sprinklered buildings only), areas of refuge and 
stair enclosures will be acceptable accessible means of 
egress. If it is technically infeasible to provide grade access 
or ramps, an attendant may be substituted at the accessible 
entrance and/or exit to assist the disabled into the building or 
space.  

d. If the event takes place on other than a slab on grade floor, a 
letter, sealed by a Pennsylvania Registered Professional 
Engineer, stating that the design floor load of the space is 
sufficient for the p roposed occupant load shall be submitted 
with the application.  

e. Illuminated exit signs and emergency lighting are to be 
provided clearly indicating the egress path to all exits and 
illuminating the egress paths from the event to the outside, 
including the egress doors themselves. In addition, all 
mechanical spaces are to be provided with emergency 
lighting.  

f. A minimum of two (2) exits must be available for events with 
an occupant load of 500 or less persons per floor; three (3) 
exits must be available for events with a maximum occupant 
load of 1,000, but more than 500 persons per floor; four (4) 
exits must be available for events with an occupant load of 
more than 1,000 persons per floor.  

5. A Fire Watch is to be provided. 
a. Each member of the Fire Watch (uniformed guards trained in 

procedures for sounding an alarm and familiar with the 
building's facilities) shall be provided with a radio or 
telephone and portable lights. The radio or telephone shall 
be capable of transmitting information to a central location 
which shall have the means to call the fire department in the 
event of an emergency.  

b. Each member of the Fire Watch shall be assigned no other 
duties.  

c. There shall be at least one (1) person assigned to each 
required exit from the event space in a sprinklered building 
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and at least two (2) people assigned to each required exit 
from the event space in an unsprinklered building.  

d. There shall be at least one (1) person assigned as a roving 
watcher on each floor used for the event.  

e. There shall be at least one (1) person assigned as a roving 
watcher on each floor below those used for the event.  

f. A log is to be maintained and signed by each member of the 
fire watch every half-hour and initialed by a supervisor if 
there is one. These logs shall be made available to the city 
inspector at any given time.  

g. The Fire Department is to be notified of the event upon 
approval of the permits.  

6. If the building is sprinklered and/or has standpipes, a letter from the 
fire protection installer shall be submitted stating that the sprinkler 
system and standpipe system are operational from the event floor 
down to grade. 

7. If the building has a manual and/or automatic fire alarm system, a 
letter from the fire protection installer, shall be submitted, stating 
that the alarm systems are operational from the event floor down to 
grade. 

8. All curtains, draperies, hangings and other decorative materials 
suspended from walls or ceilings shall be non-combustible or 
maintained flame-resistant in accordance with both the small and 
large scale tests of NFPA #701. 

9. The plans submitted for permit shall include any warming devices, 
such as ovens, heaters, etc. and their locations. 

B. Information for the applicant: 
1. Toilet facilities shall be provided for the occupants based on the 

posted occupant load. Portable toilets will be permitted to make up 
any deficiencies between the existing building’s toilet fixtures and 
the required number of toilet fixtures. 
a. At least one (1) toilet room or portable toilet for each sex 

must be accessible to and useable by the disabled.  
b. At least one (1) water closet shall be provided for every 75 

occupants.  
c. At least one (1) lavatory shall be provided for every 200 

occupants.  
d. Urinals may be substituted for up to 50% of the required 

number of water closets for men.  
   

2. No cooking, open flames, indoor fireworks or indoor pyrotechnics 
are permitted within the building during the event. Any food service 
must be brought in from the outside. Approved warming devices 
and small heating sources, such as alcohol burning devices in spill-
proof containers, may be used for warming of food. 
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3. Any areas on the floors used for the event that are not to be 
occupied are to be physically barricaded. 

4. No smoking is to be permitted. 
5. Any temporary electrical wiring and/or power sources for the event 

shall require an electrical permit from the Department. 
6. The application for a Temporary Certificate of Occupancy for this 

event shall be filed with the Department at least ten (10) working 
days prior to the date of the event for this Variance of General 
Application to be granted. 

7. The applicant is hereby notified that he/she must contact the 
Department of Public Health concerning any food serving 
requirements. 

8. This variance does not supersede any other state or local 
regulations. 

9. The fee for a Temporary Certificate of Occupancy shall be $250.00 
(See Section 902.6.1 of the Administrative Code). 
The above fees shall be in addition to any other fees for review of 
any permit application.  


