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THE PHILADELPHIA CODE  >  TITLE 14. ZONING AND PLANNING 

CHAPTER 14-300. Administration and Procedures  

§ 14-303. Common Procedures and Requirements. 

(12) Neighborhood Notice and Meetings. 

(a) Registered Community Organizations. 

(.1) Organizations that desire to be recognized as a Registered 
Community Organization by the Commission shall register annually 
with the Commission by providing (1) the name of a contact person, 
(2) the name of a person designated to participate in the Civic Design 
Review process, if applicable, (3) the boundaries of its geographic 
area of concern, (4) whether the organization wishes to be notified of 
applications in its geographic area of concern electronically or by mail, 
and (5) such other information as may be required by the regulations 
of the Commission. 

(.2) Organizations shall register as one of the following: 

(.a) A Local Registered Community Organization whose geographic 
area of concern is a neighborhood. Its registered geographic 
boundaries shall meet the geographic area set forth in the 
group’s articles of incorporation, bylaws, or other governing 
documents; or 

(.b) An Issue-based Registered Community Organization whose 
geographic area of concern is greater than the maximum 
allowable size of a Local Registered Community Organization, 
as established by the regulations of the Commission. 

(.3) The Commission shall establish, by regulation, the requirements for 
qualifying as a Registered Community Organization. 
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(b)  Applicability. 

The procedures of this § 14-303(12) (Neighborhood Notice and Meetings) shall 
apply to applications that pertain to a property within the boundaries of the 
Registered Community Organization and that: 

(.1) Require Zoning Board approval of a special exception under § 14-
303(7) (Special Exception Approval); 

(.2) Require Zoning Board approval of a zoning variance under § 14-
303(8), (Zoning Variances); or 

(.3) Meet the requirements for Civic Design Review in § 14-304(5) (Civic 
Design Review). 

(c) Notice to Registered Community Organizations. 

(.1) Within seven days of (a) filing an appeal to the Zoning Board for 
approval of a special exception or variance or (b) being notified by L&I 
that an application will require review under the Civic Design Review 
Process, the applicant must provide notice to each Registered 
Community Organization whose registered boundaries include the 
applicant’s property and provide a copy of such notice to the 
Commission, L&I, and, for a special exception or variance, to the 
Zoning Board. Where there is no Local Registered Community 
Organization whose boundaries include the applicant’s property, the 
applicant shall provide notice to the district council member whose 
district includes the applicant’s property, and such district council 
member shall serve as the local Registered Community Organization 
for all purposes with respect to the application or appeal. 

(.2) L&I shall provide the applicant with names and contact information for 
the Registered Community Organization(s) to be contacted and shall 
require that the applicant provide notice in the preferred form stated in 
the organization’s filing documents (i.e. electronically or by mail). 

(.3) The notice shall contain the following content: 
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(.a) The name and address of the applicant; 

(.b) The name and contact information of any other Registered 
Community Organizations whose registered geographical 
boundaries include the applicant’s property; 

(.c) The location where copies of the application and any related 
information submitted by the applicant can be obtained; 

(.d) A description of the property involved by general vicinity, street 
address, size, and nearest cross street, and the zoning district 
in which the property is located; 

(.e) A description of the nature, scope, and purpose of the 
application and the type of permit, approval, or variance being 
sought; 

(.f) The time and place of any required public meeting or hearing 
regarding the application or a statement that such required 
public meeting or hearing has not yet been scheduled; and 

(.g) Any additional information required by L&I, the Zoning Board, 
or the Commission for the proposed application. 

(d) Neighborhood Meeting and Documentation Requirements. 

The procedures of this § 14-303(12)(d) (Neighborhood Meeting and 
Documentation Requirements) shall only apply to Local Registered Community 
Organizations. 

(.1) Within 45 days after the applicant has filed an appeal to the Zoning 
Board for approval of a special exception or variance or within 45 days 
after the applicant has been notified by L&I that an application will 
require review under the Civic Design Review Process, the noticed 
Local Registered Community Organization(s) and the applicant shall 
complete the actions required by this § 14-303(12)(d) (Neighborhood 
Meeting and Documentation Requirements). The Zoning Board or 
Civic Design Review Committee shall not conduct any public meetings 
on the application until the applicant and the Local Registered 
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Community Organization(s) have completed the actions required by 
this § 14-303(12)(d) (Neighborhood Meeting and Documentation 
Requirements) or 45 days, whichever is less. 

(.a) The noticed Local Registered Community Organization(s) shall: 

(.i)  Convene, organize, and conduct a meeting with the 
applicant to discuss the proposal. If there is more than one 
Local Registered Community Organization whose 
geographic area of concern includes the project site, those 
organizations shall coordinate to convene a single meeting 
with the applicant during such 45-day period; and 

(.ii)  Provide to the Zoning Board or Civic Design Review 
Committee, as applicable, written documentation of the 
meeting; or, if no meeting was held within the required 45-
day timeframe, written documentation demonstrating that 
the Local Registered Community Organization has made a 
good faith effort, as set forth in § 14-303(12)(d)(.1)(.c), to 
meet with the applicant. 

(.b) The applicant shall provide to the Zoning Board or Civic Design 
Review Committee, as applicable, written documentation of the 
meeting; or, if no meeting was held within the required 45-day 
timeframe, written documentation demonstrating that the 
applicant has made a good faith effort, as set forth in § 14-
303(12)(d)(.1)(.c), to meet with the Local Registered 
Community Organization(s). 

(.c) An applicant or a Registered Community Organization shall 
establish a good faith effort to comply with this § 14-303(12)(d) 
(Neighborhood Meeting and Documentation Requirements) by 
documenting an effort to: (1) review the application at the next 
regularly-scheduled meeting of the Local Registered 
Community Organization, or (2) establish an alternative 
meeting date that is within 30 days of the zoning permit or 
appeal filing date, as applicable. 
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(.2) If an application requires both Civic Design Review and Zoning Board 
approval, the applicant is required to comply with the requirements of 
this § 14-303(12)(d) (Neighborhood Meeting and Documentation 
Requirements) only once. A second meeting with the Local Registered 
Community Organization(s) is not required following Civic Design 
Review and before action by the Zoning Board. 
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