
Hello to all of you wonderful Philadelphians out there!  We love your
enthusiasm about all the big #PHLEvents coming to the city.  It’s
important to mention a few important things about what’s going on.

First, for the Welcome America celebration, please be sure to check their
website (www.welcomeamerica.com) for up to date information about
all of the events. They also have several social media platforms that they
are using to get you engaged, and you can follow them @July4thPhilly
on Twitter & Instagram.

Second, in reference to the upcoming Papal Visit in September, please
be patient. More information will be released soon, as the Secret Service
and City partners permit. With an event of this stature, you can only
imagine the security preparation involved. The event producer is the
World Meeting of Families organization and all questions, especially in
reference to vending and volunteering, should be directed to them. You
can also visit their website at www.worldmeeting2015.org for more
information.

Lastly, this is the six issue of  the Monthly Special!  There was a survey
sent out last week asking a few questions about what you like or don’t
like about the newsletter. The responses are confidential and it’d be
great to gauge your reactions thus far. The survey link can be found at
the end of the newsletter, in place of our Special Fact of the Month.

As always, thank you for being such awesome readers and please
continue to share the newsletter with your friends and family. Please
feel free to provide us with feedback through any of our social media
outlets or via email to phillymdoevents@gmail.com.   Have a great 4��
of July weekend and see you in August!

What You Should Know by Olivia Gillison
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Special events come in all shapes and sizes.  As many folks in the event
industry know, there are consistencies in the event planning process
that hold true whether you are organizing a private party for a few
dozen people, or producing a street festival for thousands.  Here are a
few things to keep in mind when planning and executing your event…

No Venue = No Event
I cannot begin to explain how many times this seemingly simple premise
is ignored.  How does one produce an event without a location or venue?
The answer is, one does not.  When planning a event that is to take place
on City property (streets, sidewalks, parks, plazas, etc.), your first call
should be to the Office of Special Events so we can provide you with
guidance and the necessary permit applications to secure space for your
event.  If your event is to take place on private property, permission
must be obtained from the property owner (whoever that may be).
Remember, before you rent your staging and sound, before you make
promises to vendors, before you implement your marketing campaign,
secure the venue for your event.

A Working Agenda Will Keep You Sane
Also known as the production schedule, production checklist or simply,
the “Event Bible”, a comprehensive working agenda should contain all
pertinent contacts, vendor information, timelines, emergency numbers,
insurance certificates, maps, floor plans, site inspection forms,
evacuation protocols, and so on.  Preparation of this document will take

some time on the front end, but  it is a small price to pay
for your continued mental health.

Constructive Criticism is a Good Thing
No matter what type of event you are producing, after-
action reports and customer feedback are critically
important.  Event production is extremely taxing on all
levels, and it is surprisingly easy to miss minute details
along the way that may have had a positive impact on your
overall customer experience.  Could everyone see and hear
the performers on stage?  Were the food and beverage
options sufficient and to everyone’s liking?  Ask questions
and solicit customer feedback through surveys, comment
cards, etc.  Do not be offended.  Use feedback, comments
and criticism to your benefit and make your next event
even better!

Three Things to Remember When Planning Your Event
by Robert T. Allen

Don’t forget:

We released a great video last
week, highlighting the special
events industry here in
Philadelphia. Make sure you
check it out on YouTube:
https://youtu.be/UU3WpVhHwt4

https://youtu.be/UU3WpVhHwt4


Last Month In Review
These three images represent a few of the

biggest events we had in June. In  the top left

hand corner is a scene from the ODUNDE festival

(photo credit: VisitPhilly); beneath that we have a scene

from the PRIDE Day Parade & Festival (photo credit:

VisitPhilly); and to the right is a scene from the

Philadelphia International Cycling Classic (photo

credit: Olivia Gillison).

As Seen in the Streets

Philadelphia, you have made June the busiest

month we’ve had thus far. With a total of 33

OSE-coordinated events, there was enough for

one event every day, and then a few more on

top! The three events highlighted in the

pictures above have become tradition for the

month of June and were executed to

perfection.  We hope that you all continue to

enjoy the summer of #PHLEvents  and engage

with us on social media. Send us tweets,

pictures or posts with recommendations for

events to be highlighted in August’s issue.

The Long & Short of June



July’s Event Agenda

On the Horizon
July 1��  - 7��
Independence Day Regatta  - Fairmount Park & Kelly Drive (73-7/5)
Lawncrest 4�� of July Parade - Rising Sun Ave & Longshore Ave (7/4)
21�� Ward Fourth of July Parade - Lyceum & Manayunk Ave (7/4)
Oxford to Montgomery Reunion - FDR Park (7/4)
Annual Reminders Block Party - 1200 Locust St (7/5)
Wawa Welcome America  (6/27-7/4)

Philly @ The Movies “Rocky” - Art Museum Steps (7/1)
Wawa Hoagie Day - Independence Mall (7/2)
Philadelphia Neighborhood Concert - Penn’s Landing (7/2)
Philly @ The Movies “The Sixth Sense” - Rittenhouse Square (7/2)
Liberty Block Party - 5�� & 6�� Sts btwn Market & Chestnut Sts (7/3)
POPS! On Independence - 6�� & Chestnut St. (7/3)
Celebration of Freedom - 500 Chestnut St. (7/4)
Independence Day Parade - 6�� & Chestnut (7/4)
Party of the Parkway - Ben Franklin Parkway (7/4)
4�� of July Concert - Ben Franklin Parkway (7/4)

*Note: For all Wawa Welcome America Events please visit the online site www.welcomeamerica.com*

July 8�� - 14��
Councilwoman Blackwell’s Health Fail/Birthday BBQ for the Homeless - City Hall Courtyard (7/10))
Fairmount Bastille Day Festival ‐ Fairmount Ave from 22ⁿ� St to Corinthian Ave

July 15�� - 21��
Let’s Love Logan Day - Clarkson Park & Old York Road (7/18)
Philadelphia Parks & Recreation Youth Triathlon - Memorial Hall & Horticulture Center (7/18)
Irish Pub Tour de Shore - Start: 20�� St. & Walnut St.; End: Cross Ben Franklin Bridge (7/19)

July 22ⁿ� - 31��
Taking it to the Street - 6400 Ogontz Ave (7/25)
Hoodstock - Fotteral Square Park; 1100 York St  (7/25)

For a full detailed list of events, please visit the Calendar on our website!

The Monthly Special Satisfaction Survey Link:

https://www.surveymonkey.com/r/QSLP3VW

The best preparation for GOOD WORK tomorrow is to do GOOD WORK today!
– Elbert Hubbard

We at the City of Philadelphia Office of Special Events pride ourselves on good quality work and the
output is the results of good team work and good partnerships.  We are here to assist and serve!


