Use and Occupancy Tax Instructions

This package contains the following:

This instruction booklet

- 1 UO1 Tax return with variable data (to report and pay the tax due)

- 1 UO3 Tax return (to report delinguent tenants)

- 1 Change Form

- 1 return envelope for your payment, the UO1 return, and the UGS retum, if applicable
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BUSINESS USE & OCCUPANCY GENERAL INFORMATION

Effective July 1, 1970, the School District of Philadelphia imposed a tax for general school purposes on the use and
occupancy of real estate within the School District of Philadelphia for the purpose of carrying on commercial or
industrial activity.

Subsequent legislation requires landlords to collect Use and Occupancy Tax from the user or occupier of commercial
or industrial space or be held liable if delinquent taxpayers are not correctly reported. Form UO3 is used for this
purpose. It is to be filed along with Form UO1 by the 25th day of the month in which the payment is due.

WHO MUST FILE

1. BEvery owner of real estate used or occupied for business purposes.

2. Every landlord or octher person authorized to collect rents for real estate used or occupied for business purposes.
The landlord or other person authorized to collect rentals is required to collect the tax due and remit it to the City
along with any portion of the tax for which the Landlord or other person is liable.

3. The failure of any person to receive a tax return does not excuse them from the responsibility of filing a retum and
paying the tax due.

4 All returns must be signed by the preparer.

TAX BASE AND RATE

Effective July 1, 1990, the maximum annual tax is $4.62 per $100 of assessed value of the real estate used for
business purposes. The maximum tax for the period is multiplied by the percentage of use to determine the actual
tax due. The percentage of use is computed by dividing the square footage used or occupied by the square footage
available for use and occupancy. The square footage available for use and occupancy is the total of the number of
square feet of land and floor space in any structure less service, utilty, and common areas.

A parking garage within a building may have an assessed value assigned to the garage area by the Board of
Revision of Taxes. To obtain this assessment from the Board in order to calculate liability for the tax arising from
the business use and occupancy of the garage, call 215-686-4334. To obtain help in filing the Form UO1 in such a
case, call the Philadelphia Revenue Department at 215-686-6600.

For computational purposes, occupancy for each month is considered to be 30 days.

EXCLUSIONS FROM THE TAX

1. Real estate, or the portion thereof, used for a dwelling or residence. Any portion of the tax exempted for this
reason must be reported on Line 4 of Form UO1.

2. Real estate subject to the Pennsylvania Hotel Occupancy Tax. Any portion of the tax exempted for this reason
must be reported on Line 3 of Form UO1.

3. Real estate, or the portion thereof, used or occupied for non-profit business purposes. Each landlord required to
collect the Use and Occupancy Tax shall be relieved of all responsibility with regard to the collection of tax if the
landlord obtains from the user or occupier a copy of Federal Exemption Notice and submits that copy with the first

tax retum filed after receipt of such Notice covering the property concerned. Any portion of the tax exempted for this
reason must be reported on Line 3 of Form UO1.

4 Real estate, or the portion thereof, used in conduct of port related activities, i.e., piers, wharves and marine
terminal facilities entering into or abutting either the Delaware or Schuylkill Rivers which are within the confines of
the City of Philadelphia. Any portion of the tax exempted for this reason must be reported on Line 3 of Form UO1.

5. VACANT PROPERTY. Commercial properties that are vacant are not taxed, but a landlord must still file a
Form UO1 to indicate the vacancy. Similarly, the portion of a commercial property not in current business use is
not taxed but must be reported. Use Line 2 of the Form UO1 for this purpose.
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