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Public Health Preparedness Planner 
 

ORGANIZATIONAL APPOINTMENT:  Division of Disease Control, Philadelphia Department of Public 

Health. 

 

NUMBER OF POSITIONS:  1 

 

GENERAL POSITION DESCRIPTION:  The Philadelphia Department of Public Health (PDPH) is responsible 

for planning and responding to infectious disease incidents and other hazards associated with harm to human 

health.  Acts of biological terrorism, intentional or accidental chemical and radiological exposures, and severe 

weather events involve a coordinated effort of many response agencies to minimize adverse health impacts and 

to assure public safety.  As part of its mission to expand all-hazards public health preparedness capacity, PDPH 

is seeking to hire a public health preparedness planner to strengthen mass prophylaxis and public health 

response capacity. The successful candidate for this position will assist with the development, strategic 

planning, implementation, and evaluation of an integrated public health preparedness program to support the 

preparedness for and response to emergency incidents in Philadelphia. This position reports to the Bioterrorism 

and Public Health Preparedness Program Manager. 

 

SPECIFIC ACTIVITIES   
 

The Public Health Preparedness Planner is responsible for a range of preparedness activities including, but not 

limited to, the following: 

 

 Gain an understanding of public health preparedness capabilities and their performance measures as 

defined by the Centers for Disease Control and Prevention (CDC), and PDPH Division of Disease 

Control 

 Develop and coordinate the public health response plan to a Biohazard Detection System positive signal 

for anthrax at the Philadelphia USPS Central Processing Facility  

 Lead and coordinate annual public health planning for the SEPA Regional Task Force’s Public Health 

Subcommittee that includes updating the SEPA Regional Public Health Emergency Response 

Guidelines Plan, and exercises pertaining to that plan 

 Coordinate with the Pennsylvania Department of Health Office of Public Health Preparedness regarding 

plans for mass prophylaxis, medical countermeasures and participate in state-sponsored trainings and 

exercises  

 Coordinate planning for the City of Philadelphia, Department of Public Health as it pertains to the CDC 

Risk-based Metropolitan Statistical Area funding initiative 

 Assist the Philadelphia Public Health Readiness Planner in work pertaining to medical surge and mass 

care as directed by the PDPH Bio-terrorism and Public Health Preparedness Manager in coordination 

with the Philadelphia Office of Emergency Management, Hospitals and Philadelphia Fire Department as 

appropriate 

 Represent the Philadelphia Department of Public Health at regional and state preparedness meetings 

 Participate and support public health preparedness program activities as required including emergency 

preparedness trainings and exercises. 
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REQUIRED QUALIFICATIONS 

 

 Masters degree in public health, disaster medicine, or other related health or emergency management 

field.   

 

OR 

 

 Bachelor’s degree from an accredited school in urban planning, public health, psychology, social work, 

or a related field and 2-4 years experience working within public health, emergency management, or 

human services organization. 

 

 Familiarity with Philadelphia geographic area is preferred. 

OR 

Any equivalent combination of education and experience determined to be acceptable by the 

Department of Public Health. 

 

RESIDENCE REQUIREMENT 

 

 The employee must establish a bona fide residence in Philadelphia within six (6) months of 

appointment, and must thereafter maintain bona fide residence in Philadelphia.   

 

 

SALARY 

 

 Salary range is $49,000 - $53,000 and is commensurate experience and qualifications.  

 This is a temporary position with grant funding approved until June 30, 2016. 

 

  

QUALIFIED APPLICANTS: If you are interested in applying for this position, please send a cover letter and 

resume to Jessica Caum at: Jessica.Caum@phila.gov.    
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