Dear (name of person pitching goods or services):

Thank you for contacting (name of department or agency) concerning your
firm’s interest in doing business with the City of Philadelphia.

[For professional services proposals] When the City wishes to secure
professional services, it posts Requests for Proposals on the City’s e-Contract website.
You can access these contracting opportunities by visiting
https://secure.phila.gov/econtract.

[For procurement proposals] When the City wishes to secure supplies, certain
kinds of services, or public works, or wishes to offer concessions opportunities, it posts
Requests for Proposals on the City’s Procurement website. You can access these
contracting opportunities by visiting http://mbec.phila.gov/procurement/.

Thank you again for your interest in serving the City of Philadelphia.

Sincerely yours,

(your name and title)


https://secure.phila.gov/econtract
http://mbec.phila.gov/procurement/

