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Protected Bases

of the Philadelphia Fair Practices Ordinance
Enforced by the City of Philadelphia Commission on Human Relations

Public
Basis Employment Accommodations Housing
Age Yes (40 years +) Not Covered Yes (no limit)

Ancestry Yes Yes Yes
Color Yes Yes Yes

Handicap Yes Yes Physical
Marital Status Yes Yes Yes
National Origin Yes Yes Yes
Presence of Children Not Covered Not Covered Yes
Race Yes Yes Yes
Religion Yes Yes Yes
Retaliation Yes Not Covered Yes
Sex Yes Yes Yes
Sexual Orientation Yes Yes Yes
Source of Income Not Covered Not Covered Yes
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REGULATIONS OF THE COMMISSION ON HUMAN RELATIONS.

Regulations pursuant to Sections 4-700 and 4-70i
of the Philadelphia Home Rule Charter and Chapter
9-1100 of the Philadelphia Code.

* ¥ %k *x X%

REGULATION 50. GENERAL.
Section 50:01 Definitions.

Unless otherwise provided, the following definitions apply:
(a) Chairperson. - The duly elected chairperson of the Commission.
(b) Commission. - The Philadelphia Commission on Human Relations.
(c¢) Commissioner. - One of the duly appointed members of the Commission.

(d) Commission's Attorney. - The attorney or attorneys directed by the City Solicitor to represent the
Commission.

(¢) Complainant. - Any person filing a complaint, including the Commission or its delegated representative.

(f) Complaint. - The notarized written allegations made by a Complainant to the Commission and charging
violation(s) of the Fair Practices Chapter of the Philadelphia Code.

(g) Executive Director. - The duly appointed Executive Director of the Commission.

(h) Discriminatory Practices. - Those unlawful practices specified in Chapter 9-1100, Philadelphia Code
) Section 4-700, Philadelphia Home Rule Charter and any other practices
which makes distinction because of race, color, religion, national origin,
ancestry, age, sex, sexual orientation, disability, marital status, presence of
children or source of income, as defined in Section 4-701, Philadelphia
Home Rule Charter.

(i) Domestic. - A person employed as a domestic in a private domicile.
(j) Employee. - Any person performing services for another for financial or other valuable consideration, not
including any individual employed as a domestic servant nor an individual employed to
* serve in a personal or confidential position.
(k) Employer. - The City of Philadelphia or any agency, board, department or commission thereof and
person who employs one or more employees, exclusive of parent, spouse, or children,

excluding bona fide fraternal, sectarian, charitable or religious organizations.

(1) Employment Agency. - Any person undertaking to procure opportunities to work or to procure, recruit,
refer or place employees.
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(m) Fraternal Organization. - Any association of natural persons organized for the pursuit of a common
nonprofit objective.

(n) Hearing Commissioner. - The Commissioner or Commissioners designated by the Commission to
conduct preliminary hearings, public hearings, or public investigative hearings.

(o) Labor Organization. - Any organization which exists and is constituted for the purpose, in whole or in
part, of collective bargaining on behalf of employees, or of dealing with
employers concerning grievances, or terms or conditions of employment.

(p) Individual. - A person, partnership, corporation, authority or association, including those acting in a
fiduciary or representative capacity whether appointed by a court or otherwise. Whenever
used in any clause prescribing or imposing a penalty, the term "Person" as applied to
partnerships or associations shall include the partners or members thereof, and if applied to
corporations, the officers and directors thereof.

(q) Law. - Any provision in any ordinance, state statute, or the Philadelphia Home Rule Charter relating to
discrimination because of race, color, religion, national origin, ancestry, age, sex, sexual
orientation, disability, marital status, presence of children or source of income.

() Party or Parties. - The Complainant and/or Respondent and others permitted by these regulations to
intervene in proceedings before the Commission.

(s) Person. - An individual, partnership, corporation, authority or association, including those acting in a
fiduciary or representative capacity whether appointed by a court or otherwise. Whenever used
in any clause prescribing or imposing a penalty, the term "Person" as applied to partnerships or
associations shall include the partners or members thereof and if applied to corporations, the
officers and directors thereof.

() Personal and Confidential Position. - A position which primarily requires handling of information of a
strictly personal nature such as that involved in the relationship
between a patient and the private-duty nurse serving that patient. -

(u) Preliminary Hearing. - A preliminary hearing as provided for by Commission Regulation Section 400:04.

(v) Public Hearing. - A hearing as provided for by Section 9-1107 (5) of the Fair Practices Chapter of the
Philadelphia Chapter of the Philadelphia Code and Commission Regulations Section
400:05.

(w) Public Investigatory Hearing. - An investigatory hearing as provided for by Section 4-701 of the
" Philadelphia Home Rule Charter and Commission Regulations Section
400:05. ‘

(x) Public Meeting. - A regularly scheduled public meeting at which the Commission votes on case closing

recommendations and conducts other business as provided for by Commission
Regulations Section 400.03.
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(v) Respondent. - The person, employer, employment agency, or labor organization, or any other
organization, agency, association, corporation, or partnership, against whom a complaint
is filed, or with respect to whom an investigation is instituted without a complaint.

(2) Service. - Noﬁce to any party in person or by registered or certified mail:

(aa) Solicit. - The word "solicit" shall mean any printed matter mailed or delivered to'the owner or occupant
of a residential property by any real estate broker or agent or representative of any such
broker or agent or any oral communication made either in person or by telephone to the owner
or occupant of a residential property by any real estate broker or agent which advertises the
accomplishments and/or abilities of the real estate broker or agent to sell houses or rent
apartments or requests or suggests that the owner list his house for sale or rent with the real
estate broker or agent or which offers to purchase or rent the owner's house or apartment.

REGULATION 100 HELP-WANTED ADS.
Section 100:01

The Commission on Human Relations has determined that "help wanted" ads which carry designations which
may indicate a preference for a particular racial, ethnic, or religious group, or a preference for a particular
gender or sexual orientation, age or physical condition are interpreted as expressions of discriminatory
preference by those seeking employees. The Commission, therefore, adopts the following regulation: Any
inclusion of a designation of race, color, religion, national origin, ancestry, sex, sexual orientation, age,
disability or marital status in a notice or advertisement placed by an employer, employment agency or labor
organization is a violation of the Philadelphia Fair Practices Ordinance and is prohibited.

Provided, however, that if, upon application made to the Commission on Human Relations, the Commission
finds and certifies in writing that such inclusion or designation of race, color, religion, national origin,
ancestry, sex, sexual orientation, age, disability or marital status would not constitute, indicate or convey,
under all the circumstances, any preference, limitation, specification or discrimination based upon race, color,
religion, national origin, ancestry, sex, sexual orientation, age, disability or marital status , or would constitute
only a bona fide occupational qualification, such inclusion shall be lawful.

REGULATION 200 POSTING OF NOTICES.
Section 200:01 Posting of Notice, Nature of Notice, and Who Shall Post.

Every employer, employment agency and labor organization subject to Section 9-1100 of the Code shall keep
posted notices procurable from the Philadelphia Commission on Human Relations indicating

(1) substantive provisions of said Section 9-1100 (2) where complaints may be filed, and (3) such other
pertinent information as the'Commission may require.

Section 200:02 Where Employers and Employment Agencies Shall Post Notices.

With respect to employers and employment agencies, such notices shall be kept posted in conspicuous and
readily accessible places customarily frequented by employees at or near each location where services are
performed by such employees.
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Section 200:03 Where Labor Organizations Shall Post Notices.

With respect to labor organizations, such notices shall be kept posted in conspicuous and readily accessible
places customarily frequented by members and applicants for membership.

Section 200:04 Giving of Notice by Real Estate Brokers and Salesmen. .

Every real estate broker or salesman handling transactions pertaining to real property within the City of
Philadelphia shall give to every owner or seller listing such with said broker or salesman, a notice in writing,
to be supplied by the Commission, in a form substantially as follows:

The sale or rental of your property is governed by Chapter 9-1100 of the Philadelphia Code, the Fair Practices
Ordinance, which prohibits discrimination for reasons of race, color, religion, national origin, ancestry, age,
sex, sexual orientation, physical disability, martial status, presence of children and source of income.

Under the provisions of the Chapter:
(1) Neither you nor your broker may discriminate in the sale of any housing.

(2) Neither you nor your broker may discriminate in the rental of any housing, except rental of a second unit
in an owner-occupied duplex and/or rental to three or less roomers in an owner-occupied single family

dwelling.

(3) Your broker is specifically prohibited from accepting or retaining any listings with the understanding
that illegal discrimination may be practiced.

(4)- Neither you nor your broker may engage in activities such as asking the race of a prospective tenant,
establishing a quota system, giving false or misleading information to a prospective tenant or applicant,
restricting persons of a protected class under the Fair Practices Ordinance to certain sections of a
building or development or delaying date of occupancy.

(5) The law specifically prohibits harassment of you and your broker by those who object to your
compliance with the Fair Pracl:ces Ordinance.

Section 200:05 Giving of Notice by Title Insurance Companies.

Every title insurance company handling transactions pertaining to real property within the City of
Philadelphia shall attach to the title report or settlement certificate issued in all cases handled by it a notice in
writing substantially as follows:

"Your attention is directed to the provisions of the Philadelphia Fair Practices Ordinance (Chapter 9-1100 of
the Philadelphia Code adopted by the Council of the City of Philadelphia and approved by the Mayor on June
10, 1963, and as amended by same on October 11, 1967.) prohibiting discrimination because of race, color,
religion, national origin, ancestry, age, sex, sexual orientation, physical disability, martial status, presence of
children and source of income in the selling, leasing or financing of all real property within the City of
Philadelphia. The aforesaid ordinance pertains to all housing accommodations except:

(1) the leasing of a unit in 2 two unit building in which one unit is occupied by the owner.
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(2) the leasing of accommodations to no more than three roomers in an owner occupied dwelling. "This
notice does not in any way constitute an objection or defect in title of the premises being conveyed, but
is being given in accordance with Regulation 200:05 adopted by the Philadelphia Commission on
Human Relations on November 14, 1967."

Section 200:06 Housing Records to be Retained by Real Estate Brokers and Agents, Management
Agents and Owners.

(a) Any applications, leases, records, documents or data pertaining to the rental or sale of commercial
housing shall be preserved by all Real Estate Brokers and Agents, Management Agents and Owners
subject to the Fair Practices Ordinance of the Philadelphia Code for one year following the initial
application or inquiry for commercial housing; provided, however, if a complaint has been filed these
records must be kept until final determination by the Commission and/or the courts.

(b) All applications for commercial housing filled out by unsuccessful applicants shall be preserved in like
manner by said Real Estate Brokers and Agents, Management Agents and Owners for one year
following the filing of the application; provided, however, if a complaint has been filed these records
must be kept until final determination by the Commission and/or the courts.

(c) These records shall be made available for inspection during business hours by authorized representatives
of the Philadelphia Commission on Human Relations.

Section 200:07 Exempt Properties.

When an owner of an exempt property lists the same with a real estate broker without written instructions to
said broker that the owner intends to rent or lease exempt property on a discriminatory basis with regard to
race, color, religion, national origin, ancestry, sex, sexual orientation, marital status, age, presence of children,
source of income or physical disability neither the broker nor his employees shall practice discrimination as to
race, color, religion, national origin, ancestry, sex, sexual orientation, marital status, age, presence of children,
source of income or physical disability in the rental of said property. Any instructions given to a broker by
the owner of an exempt property regarding discriminatory rental of such property must be in writing. ‘

Exempt properties are:
(1) A room or rooms in a personal residence, not to exceed three.
(2) One living unit other than that of the owner in a personal residence.

(3) Accommodations exempted by Section 9-1104 (B) of the Philadelphia Code providing that "Nothing
herein contained shall:

(1) Bar any religious or denominational institution or organization or any organization operated for
charitable or educational purposes which is operated, supervised or controlled by or in connection
with a religious organization, from limiting admission to or giving preference to persons of the same
religion or denomination with regard to the occupancy, leasing, sale, or purchase of real estate, or
from making such selection as is calculated by such organization to promote the religious principles
for which it is established or maintained.

(2) Apply to the rental or leasing of a room or rooms in a personal residence or the furnishing of
facilities or services in connection therewith.
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Personal residence is defined by Section 9-1102 (k) of the Philadelphia Code as "A building or
structure occupied by the owner thereof as a bona fide residence for himself and any member of his
family forming his household containing living quarters occupied or intended to be occupied by
either no more than two individuals, two groups or two families living independently of each other,
or no more than three roomers living independently of each other in addition to the owner thereof
and any of his family forming his household."

REGULATION 300 LAWFUL AND UNLAWFUL PRE-EMPLOYMENT INQUIRIES.

Section 300:01 Lawful and Unlawful Pre-employment Inquiries by Employers, Employment Agencies

and Labor Organizations.
Subject Lawful Pre-employment
Inquiries
Address or Duration Applicant's place of residence.

- of Residence:

Age:

Birthplace:

Citizenship:

How long a resident of this
state or city.

Requirements that an applicant
state his age and submit proof
thereof in the form of age
certificate or work permit
issued by the school authority.

Have you ever been convicted
of any crime?

Are you a citizen of the United
States?

If not a citizen of the United
States, do you intend to
become a citizen of the United
States?
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Unlawful Pre-employment
Inquiries

Requirements that an applicant
produce proof of age in the
form of a birth certificate or
baptismal record.

Birthplace of applicant.

Birthplace of applicant's
parents spouse or other close
relatives.

Requirement that applicant
submit birth certificate, natural-
ization or baptismal record .

Of what country are you a
citizen?

‘Whether an applicant is
naturalized or a native born
citizen; the date when the
applicant acquired citizenship.



Subject

Education:

Experience:

Disability/Health:

Marital Status:

Military Experience:

Lawful Pre-employment
Inquiries

If not a United States Citizen,
do you have authorization to
work in the United States?

Requirement of proof of citi-
zenship for a particular job
only if it is required by federal,
state or local law, or by gov-
ernment contract.

Inquiry into the academic,
vocational or professional
education of an applicant and
the public and private schools
he has attended.

Inquiry into work experience.

Inquiry into countries applicant
has visited.

Is there any reason (without
mention of disability) why you
could not fulfill the
requirements of this job?

Inquiry into an applicant's
service in the Armed Forces of
the United States or in the State
Militia or National Guard.
Inquiry into applicant's service
in particular branch of United
States Armed Forces.
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Unlawful Pre-employment
Inquiries

Requirement that applicant
produce his naturalization
papers or first papers.

Whether applicant's parents or
spouse are naturalized or native
bormn citizens of the United
States; the date when such par-
ents or spouse acquired
citizenship.

Inquiry into applicant’s health
history or nature of physical or
mental disability.

Inquiry into female applicant's
plans to have children.

Inquiry into marital status.

Inquiry into applicant's military
service not in the Armed
Forces of the United States or
in the State Militia or National
Guard.



Subject

Name:

National Origin:

Notice in Case of
Emergency:

Organizations:

Lawfal Pre-employment
Inquiries

Have you ever worked for this
company under a different
name?

Maiden name of a married
woman applicant.

Inquiry into languages
applicant speaks, reads or
writes fluently.

Name and address of person to
be notified in case of accident
OT emergency.

List all organizations of which

you are a member which you

feel will be an asset to you in

this position (do not list any

group which may reveal your

race, religion or nationality).
Page 10

Unlawful Pre-employment
Inquiries

Original name of an applicant
whose name has been changed
by court order or otherwise.

Inquiry into language
commonly used by applicant.

Inquiry into how applicant
acquired ability to read, speak

" or write a foreign language.

Inquiry into applicant's:

a. Lineage

b. Ancestry

¢. National Origin
d. Descent

e. Parentage

f. Nationality

Nationality of applicant's
parents or spouse.

Kinship of person to be noti-
fied in case of accident or
emergency.

List all clubs, societies and
lodges to which you belong.



Subject

Photograph:

Race:

References:

Relatives:

Lawful Pre-employment

Unlawful Pre-employment

Inquiries Inquiries

Inquire into applicant's

membership in the Communist

Party or any organization on

the Attorney General's list.
Requirement that an applicant
for employment affix a photo-
graph to his employment
application form.
Request an applicant, at his
option, to submit his photo-
graph.
Requirement for photograph
after interview, but before hir-
ing. '

Color of applicant's eyes and Complexion or color of skin.

hair.

By who were you referred for a
position here?

Name of applicant's relatives
already employed by this com-
pany.

Do you live with your parents?
What family have you?
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. Requirement of the submission

of a religious reference.

All inquiries concerning names
or addresses of any relatives.



Subject

Religion:

Sexual Orientation:

Lawful Pre-employment
Inquiries

Unlawful Pre-employment
Inquiries

Inquiry into an applicant's
religious denomination, reli-
gious affiliations, church,
parish, pastor, or religious
holidays observed.

An applicant may not be told:
"This is a (Catholic, Protestant,
or Jewish) organization."

Inquiry as to whether applicant
regularly attends a house of
worship.

All inquiries into an applicant's
sexual orientation.

Note 1. Aftel_- Hiring: Medical examination forms, group insurance, census and enrollment

cards and surety bond application forms, containing inquiries relating
directly or indirectly to race, color, religion, national origin, ancestry or
sexual orientation may not be filled out prior to an applicant's hiring for
employment, but are permissible after hiring.

Note 2. Security: Where an employee is under contract with a government agency which

Section 300:02 Employer, Apprenticeship and Union Reports.

requires information relative to applicable security regulations, it shall be
proper for agency to ask only such questions as are necessary in order to
obtain the required security information.

Every employer subject to Chapter 9-1103 of the Philadelphia Code, upon request, shall file with
the Commission executed copies of the "Employer Information Report — CHR 1" within sixty
(60) days of such request. Upon request, every employer, labor organization, joint
labor-management committee or other organization, or group operating an apprenticeship
program shall file with the Commission executed copies of the "Apprenticeship Information
Report —~CHR 2" within sixty (60) days of such request. Upon request, every labor union subject
to Chapter 9-1100 of the Philadelphia Code shall file with the Commission executed copies of the
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"Union Information Report —~ CHR 3" within sixty (60) days of such request. The definitions,
instructions, and requirements contained in these forms and the instructions attached thereto are
specifically incorporated herein and shall have the same force and effect as the other sections of
this Regulation.

Section 300:03 Exemptions from filing reports.

The Commission may, from time to time, exempt any covered employer, of union or groups of
employers or unions having fewer than 12 employers or members, or who are required by federal
law to report to the United States Equal Employment Opportunity Commission from all or part of
the filing requirements of Regulation 300:02, but no employer or union shall be so exempt unless
and until such employer or union has been notified of such exemption in writing by the
Commission, or by public announcement issued by the Commission.

Section 300:04 Special or supplemental reports.

The Commission reserves the right to require reports, other then that designated as "Employer
Information Report-——CHR 1," "Apprenticeship Information Report—CHR 2" and "Union
Information Report—CHR 3" regarding the practices of individual employers or unions or groups
of employers and/or unions whenever, in its judgment, special or supplemental reports are
necessary to accomplish the purposes of Chapter 9-1100 of the Philadelphia Code.

Section 300:05 Employment Records to be retained by an Employer.

Any records, documents and data pertaining to the employment, transfer, promotion and
dismissal of individuals actually employed shall be preserved by all employers subject to the
Philadelphia Fair Practices Ordinance for one year following termination of employment. All
company application-for-employment forms filled out by unsuccessful applicants shall be
preserved in like manner by said employers for one year following the filing of same. Provided,
however, if a complaint has been filed all records pertaining to the employee(s) or applicant(s)
involved must be kept until final determination by the Commission and the courts. These records
shall be made available for inspection during business hours by authorized representatives of the
Philadelphia Human Relations Commission.

REGULATION 325 LIFE PARTNER VERIFICATION.
Section 325:01 Required forms.

The following forms attached to these Regulations as Exhibits "A" through "D" are hereby
approved as the official forms which must be used pursuant to section 9-1106(2) of the
Philadelphia Fair Practices Ordinance:
A. Life Partnership Verification Statement.
B. Life Partnership Termination Statement. (joint)
C. Life Partnership Verification Statement. (individual)
D. Termination Statement Proof of Service.
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Section 325:02 Notification of Change of address.

Every Life Partner must notify the Commission in writing of any change of an address of
residence (whether the joint residence of the Life Partners, or an individual residence) within
thirty (30) days of such change.

Section 325:03 Effective date of Termination Statement.

Pursuant to section 9-1106(2)(c) of the Fair Practices Ordinance, if a Termination Statement is
not signed by both Life Partners, it becomes effective sixty (60) days from the date the
Termination Statement Proof of Service (setting forth that a copy of the Termination Statement
was served, personally or by a certified or registered mail, on the other Life Partner) is filed with
the Commission. For purposes of that provision, service by certified or registered mail to the
other Life Partner at the address on file with the Commission shall be deemed sufficient service.

“Section 325:04 Return of required documentation.

All Life Partner Verification Statements, whether accepted or rejected, shall remain on file with
the Commission. Upon final action by the Commission either accepting or rejecting a Life
Partnership Verification Statement, the Commission shall return to the applicants all supporting
documents filed by the applicants with the Life partnership Verification Statement. Verification
Statement pursuant to Section 9-1106 (2)(b) of the Fair Practices Ordinance, provided that if the
Commission has accepted a Life Partnership Verification Statement, it may at a later date request
the Life Partners to resubmit supporting documentation.

Section 325:05 Fees.

The Commission will issue letters accepting or rejecting Verification Statements without a fee.
Applicants whose Verification Statements have been accepted may also request a ceremonial
certificate evidencing the verification of their Life Partnership, for a fee of Ten Dollars ($10.00).

REGULATION 350 DISCRIMINATION IN EMPLOYMENT BASED UPON MARITAL
STATUS.

Section 350:01 Applicable provisions.

Section 9-1103(A)(1) of the Fair Practices Ordinance proh1b1ts employment
discrimination on the basis of marital status, as follows:
It shall be an unlawful employment practice... [flor any employer to refuse to hire, discharge, or
discriminate against any person because of... marital status with respect to tenure, promotions,
terms, conditions, or privileges of employment or with respect to any matter directly or indirectly
related to employment.

Section 9-1103(C) of the Fair Practices Ordinance exempts certain practices from the
provisions of Section 9-1103(A)(1), as follows:

Employee benefits. Nothing in this Section shall apply with respect to employee benefits offered
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by an employer whose employee benefits plan is governed by the Employee Retirement Income
Security Act of 1974 ("ERISA"), including, but not limited to, employee benefits that are not part
of an "employee benefits plan" as defined by ERISA.

Section 350:02. Prohibited practices.

The following practices, unless exempted by Section 9-1103(C), violate the Fair Practices
Ordinance:

(2) The provision of an employee benefit (including, but not limited to, coverage under a health
plan) to the spouse of an employee, but the denial of an identical benefit to the Life Partner of

an employee.
Section 350:03. Practices that are not prohibited.

The following practices do not violate the Fair Practice Ordinance:
(2) The provision of an employee benefit to the spouse of an employee or the Life Partner of an
employee, but the denial of an identical benefit to a person who is in some other type of
relationship with an employee, such as an unmarried, opposite-sex "partner" of an employee.

'REGULATION 400 PRACTICE AND PROCEDURE BEFORE THE COMMISSION ON
HUMAN RELATIONS. ' '

Section 400:01 Complaints.
(a) Who May File:
(1) Any person claiming to be aggrieved by an unlawful discriminatory practice, within the
 jurisdiction of the Commission, may file with the Commission, a complaint, in writing.
Complaints shall be filed in the offices of the Commission where help in drafting and
filing shall be available to all Complainants.

(2) Civic Agencies may file such complaints with the Commission“ at the discretion of the
Commission. _

(3) The Commission, through its staff, Commissioners or its counsel, may, in like manner,
file such complaints.

(4) Any employer whose employee(s) obstructs or prevents cooperation or compliance with
the provisions of ordinances and statutes within the jurisdiction of this Commission, may
file a complaint.
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(b) Form and Filing:
The complaint shall be in writing, the original being signed and sworn to by the Complainant
before a person authorized to administer oaths. Notarial service may be furnished without charge

by the Commission. The original and one copy of the complaint shall be filed with the
Commission. The Commission shall provide appropriate complaint forms.

(c) Content:
A complaint shall contain the following:
(1) The full name and address of the Complainant;
(2) The full name and address of the Respondent;
(3) The alleged discriminatory practice(s) and a sfatement of the particulars thereof:

(4) The date(s) of the alleged discriminatory practice(s) is/are of a coritinujng nature, the
dates between which said continuing acts of discrimination are alleged to have occurred.

(d) Time of Filing:

(1) Complaints of unfair practices must be filed within three hundred (300).days from their
occurrence or the last date of an alleged continuing discriminatory practice.

(2) Complaints of alleged discriminatory practices which are not prohibited specifically by
law may be filed at any time.

(3) Complaints filed with the Commission pursuant to Section 9-1104(A)(13) of the Fair
Practices Ordinance will not be accepted unless (a) the Complainant has been solicited
for the sale or rental of Complainant's property, (b) the Complainant had previously given
written notice to the Respondent that the Complainant did not desire to be solicited, and
(c) the Complainant renewed such notice on the anniversary of the date notice had
previously been given. '

(e) Manner of Filing:

The complaint may be filed in person or by mail, addressed to the offices of the Commission on
Human Relations.

(f) Amendment of Complaints:

Complaints may be amended by the Commission, its Executive Director or Assistant Directors, or
the private Complainant(s) at the discretion of the Commission or the Hearing Commissioners;
Respondent(s) and all interested parties shall be duly notified.
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(g) Withdrawal of Complaints:
A complaint may be withdrawn by the Complainant with the consent of the Commission.
(h) Dismissal:

Complaints may be dismissed, after investigation, only by action of the Commission in regular or
special meeting. Notification of such action shall be sent to both parties by mail, and such
notification shall include a statement of the right to reconsideration.

(i) Review:

Subsequent to the findings by the Commission at its regularly scheduled public meeting, the
Complainant may request a review of the investigation. Such review will be granted only on the
condition of the Complainant's ability to provide new evidence or heretofore unconsidered
evidence. The review, by at least one Commissioner, will be held at a time and place to be-
determined by said Commissioner(s). The presence of Commission staff at said review shall be at
the discretion of the reviewing Commissioner(s).

If, as the result of the review, the Complainant's case is reopened and subsequent investigation
results in a Preliminary Hearing and/or a Public Hearing, the Commissioner(s) who conducted the
review will recuse themselves from said Preliminary and Public Hearings.

() Reconsideration:

Complaints may be reopened by the Commission on application by either party on its own
initiative. ’

Section 400:02 Investigations.

(a) After filing of a complaint, a member of the Commission staff shall be assigned to
investigate it. The Respondent shall be served with a copy of the complaint.

(b) Such investigation shall proceed with all possible dispatch, and shall be designed to obtain
sufficient information to determine whether a violation of Chapter 9-1100 of the
Philadelphia Code has occurred. At the completion of its investigation staff may:

1) submit the case to the Commission with a recommendation for closing; or
(2) enter into negotiations to seek to adjust and conciliate the matter through a Consent Order

or other appropriate means. If a Consent Order is obtained the case will be submitted to
the Commission for approval of the Consent Order and recommendations for closing; or
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(3) make a finding of Probable Cause that Chapter 9-1100 of the Philadelphia Code has been
violated and may either enter into negotiations to seek to adjust and conciliate the matter
through a Consent Order or other appropriate means or recommend the case to the
Commission for a Public Hearing; or
(4) refer the case to a Commissioner for a Preliminary Hearing and possible further action.
Section 400:03 Public Meetings:
(a) Attendance at Public Meetings:

Public Meetings shall be conducted only when there is a quorum of Commissioners (five or
more). These meetings are open to the general public.

(b) Notification of Public Meetings:
Notification of Public Meetings is made by published legal notice.

(c) Opportunity to Address a Public Meeting:
Any citizen desiring to address a Public Meeting shall notify .the Commission in writing not less
than seventy-two (72) hours prior to the Public Meeting. The Commission reserves the right to

grant permission to address the Public Meeting and to limit the length of the speaker's presenta-
tion.

- Section 400:04 Preliminary Hearings:
(a) Attendance at Preliminary Hearings:

Preliminary Hearings shall be conducted by one or more Commissioners. These meetings may be
attended by the complainant, respondent and such others as the Heanng Commissioner(s),
Director or Deputy Director may designate.

(b) Notification of Preliminary Hearings:

Notification of Preliminary Hearings shall be made to the parties in writing, in person or by
certified or registered mail, and shall inform the parties of their right to representation by counsel.

(c) Extension and/or Postponements:

Requests for postponement of Preliminary Hearing shall be in writing and submitted to the
Commission at least three (3) days prior to the date set for the hearing.

(d) Procedure at a Preliminary Hearing:
(1) The Hearing Commissioner(s) shall not be bound by strict rules or evidence prevailing in

courts of law or equity.
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(2) The case on behalf of the Complainant shall be presented by an appointed Assistant City
Solicitor, Complainant's attorney or Commission staff.

(3) The Complainant's witnesses and evidence will be presented first. The Respondent may
then present his witnesses and evidence if he so desires. Both parties shall have the right
to cross-examine one another's witnesses.

(4) Witnesses and parties may be sworn under oath or affirmed.

(5) The Hearing Commissioner(s) may examine the witnesses, call additional witnesses and
direct the production of papers or other evidence.

(6) Any person may be allowed to intervene in person or by counsel for such purposes and to
such extent as the Hearing Commissioner(s) shall decide.

(7) All Rulings and Determinations shall be by majority vote in those cases where there are
three or more Hearing Commissioners.

(8) The Hearing Commissioner(s) will hear the evidence, make a determination, é.ud may seek
or assign staff to attempt to have the Respondent enter into a Consent Order or other
adjustment of the complaint.

(9) Where the Hearing Commissioner(s) or staff is unable to have the Respondent enter into a
" Consent Order or otherwise adjust the complaint, the case shall be certified to the
Commission with the Hearing Commissioner(s) recommendation.

(e) Consent Orders

(1) A Consent Order is an agreement entered into between the
Respondent(s) and the Commission and containing therein terms and conditions
acceptable to them.

(2) A Consent Order is presumptively entered into in good faith and all parties are bound by
the terms and conditions set forth.

(3) A Consent Order shall be executed by the Respondent, and duly authorized member(s) of
the Commission.

(4) A Consent Order shall have the same force and effect as an Order of the Commission foll
owing a Public Hearing and shall constitute a waiver of a Public Hearing.

(5) An executed copy of the Consent Order shall be furnished to all parties.
(6) A Consent Order may be publicized by the Commission provided such permission is

contained in the Consent Order itself.
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(f) Continuances and Adjournments:

Hearing Commissioner(s) may continue a hearing ﬁom day to day or adjourn it to a later date or
to a different place by announcement thereof at the Hearing or by appropriate notice to all parties.

(g) Minutes:

Proceedings at a Preliminary Hearing may be transcribed if requested l;y one of the parties or by
the Hearing Commissioner(s).

Section 400:05 Public Hearings.

(a) Public Hearings shall be held for the purpose of determining whether there has been a
violation of the Fair Practices Chapter of the Philadelphia Code or of 2 Commission Order
or a Consent Order.

(b) Statement of Charges

(1) The Respondent shall be served with a Statement of Charges setting forth the allegations
of the complaint and the alleged fact upon which the charges are based.

(2) Such Statement of Charges shall be endorsed with a notice to the Respondent setting forth
that an answer will be required within seven (7) days of service.

(3) Service of the Statement of Charges shall be made upon the Respondent or his agent,
employee, servant or attorney either by a duly authorized representative of the
Commission or by certified or registered mail.

(c) Answer to Statement of Charges:

(1) The answer shall be in writing duly signed and notarized and shall contain a specific
denial or admission of each allegation of the Statement of Charges and a statement of any
other matter constituting a defense.

(2) Any allegation in the Statement of Charges which is not denied, shall be deemed to be
admitted, unless the Respondent shall state that he is without knowledge or information
sufficient to form a belief thereupon.

(3) Failure to file an answer may be an admission of the allegations contained in the
Statement of Charges.

(d) Amendments:

Pleadings may be amended at the discretion of the Commission or the Hearing Commissioner(s).
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(e) Notice of Hearing:

(1) A Notice of Hearing shall be made on all parties not less then seven (7) days prior to the
date of the hearing and shall state the date, time and place thereof.

(2) Service of the Notice of Hearing shall be made in person upon all parties or their agents,
employees, servants or attorneys by a duly authorized representative of the Commission
or by certified or registered mail.

(f) Place of Hearing:
Hearings shall be held at a place designated By the Chairman of the Commission.
(g) Procedure at a Public Hearing:

(1) The Hearing Commissioner(s) shall not be bound by the strict rules of evidence prevailing
in courts of Law or Equity.

(2) The case in support of the Complainant shall be submitted first by the appointed Assistant
City Solicitor, by Complainant's Attorney, or by Commission staff. The Respondent may
submit and present witnesses on his own behalf should he so desire.

(3) The parties or their Attorneys may cross-examine witnesses.

(4) At the discretion of the Hearing Commissioner(s), other persons may be allowed to
intervene in person or by counsel.

(5) The Hearing Commissioner(s) shall have full authority to control the procedure ofa
hearing including (without being limited to) the authority to call and examine witnesses,
admit or exclude evidence and rule upon all motions and objections.

(6) The Hearing Commissioner(s), on their own motion or on the application of one of the
parties, may, in their discretion take or cause to be taken, the deposition of any witness in
or outside the jurisdiction of the Commission.

(7) The Hearing Commissioner(s) shall permit the parties, their Attorneys and intervenors, to
make argument before them and to submit briefs as directed by the Hearing
Commissioner(s).

(8) All rulings and determinations of the Hearing Commissioners shall be by majority vote.

(9) A written Opinion shall be issued by the Hearing Commissioners within thirty (30) days
of their receipt of all briefs and transcripts.
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(h) Record of Hearings:
The record of a public hearing before the Commission shall consist of the Complaint, Notice of
Charges, Answers, Notice of Hearing and the transcript of testimony taken at the hearing, any

exhibits, or depositions admitted or offered in evidence and all pertinent applications,
stipulations, orders, rulings and the final order.

(i) Subpoenas:
The Commission may issue subpoenas or subpoenas duces tecum, either on its own motion or
upon written request of any party to the proceedings, whenever necessary to compel the
attendance of witnesses or the production of documents, in accordance with the Philadelphia
Home Rule Charter, Section 8-409.
Section 400:06 Powers of Hearing Commissioner(s).

(a) Orders:

(1) If upon all the evidence, the Hearing Commissioner(s) find that the Respondent has
engaged in the unlawful practice charged, they shall state their findings and may issue an
order requiring the Respondent to cease and desist from such practice and, in’
appropriate cases, to take affirmative action including, but not limited to the following:

(a) the offering of housing accommodations for sale or rental and the paying of money
damages where appropriate;

(b) the hiring, restoration or upgrading of applicants for employment, or employees, with
or without compensation for loss of wages, or other money damage where appropriate;

(c) admission or restoration to membership in labor organizations; or
(d) The offering of equal, unsegregated pubﬁc accommodations-and facilities to all people.
(e) The receiving of City services without discrimination.

(2) The Hearing Commissioner(s) shall also be empowered to issue such further orders as
they deem appropriate to insure compliance with their decisions.

(b) Dismissals:

If, upon all the evidence, the Hearing Commissioner(s) find that the Respondent has not engaged
in the unlawful practice charged, they shall state their findings and dismiss the complaint.

Page 22



(c¢) Service of Orders and Dismissals:

Service of the Order or Dismissal shall be made upon the Respondent or Complainant, or his
agent, employee, servant or Attorney either in person by a duly authorized representative of the
Commission or by certified or registered mail with notice of any aggrieved party's right to
reconsideration and judicial review.

(d) All orders and dismissals of the Commission shall be available for public inspection in the
offices of the Commission during regular business hours. )

Section 400:07 Reopening.

(a) Any case may be reopened after a final order by the Commission on its own motion or on
the application of any party for good cause shown.

(b) The procedure in reopened cases shall, to the extent deemed necessary and appropriate by
the Commission, conform to the procedure prescribed in Section 400:05.

Section 400:08 Investigative Hearings.
(a) Power to Conduct Investigative Hearings:

Whenever in the opinion of the Commission, hearings are deemed appropriate to obtain
information for the purpose of securing enactment or revision of laws or regulation or for the
purpose of ascertaining the existence or extent of discriminatory practices whether or not
prohibited by law, or for the purpose of public education, the Commission may on appropriate
notice to the public and interested persons, hold investigative hearings in accordance with the
power conferred by Section 4-701 of the Philadelphia Home Rule Charter.

(b) Conduct of Hearings:

The Commission shall designate one or more of its members to conduct an investigative hearing.
(c) Notice:

An appropriate notice stating the time and place of the hearing and the matter or matters to be
considered or inquired into, shall be given to the parties and other interested persons, in such
manner as the Commission may direct.

(d) Attendance and Participation:

Any person desiring to testify or otherwise participate in an investigative hearing shall notify the
Commission in writing at least five (5) days in advance of the date fixed therefor. Every such
request to participate shall be accompanied by a full written statement of the matter intended to be
presented at the hearing. Any such statement may, in the discretion of the Hearing Commis-
sioners, be accepted as evidence in such hearings in lieu of personal appearance or testimony of
any person.
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(e) Procedure in Investigative Hearings:
(1) The Hearing Commission shall have power to allow any person or his counsel to examine
witnesses and submit evidence. Any person may be allowed to intervene in person or by
counsel, in the discretion of the Hearing Commissioners.

(2) The rules of evidence shall not apply.

(3) The Hearing Commissioners may, in their discretion, require witnesses to testify under
oath or affirmation and shall have the power to administer oaths and affirmations.

(4) Verbatim transcripts of testimony need not be kept. The Commission shall direct an
appropriate method of recording the proceedings in such hearings.

(5) Subpoenas for attendance of witnesses and production of documents may be issued by the
Commission in accordance with Section 8409 of the Philadelphia Home Rule Charter.

(6) Any witness may be accompanied by counsel, who may advise the witness during his
testimony.

(7) Interrogation of witnesses shall be conducted by the Hearing Commissioner or
Commissioners or counsel for the Commission.

(f) Findings and Reports:

The Commission shall have the power to make and publish its findings in such form as it deems
appropriate together with recommendations for such action as may appear necessary.

Section 400:09 Judicial Review.
Orders of the Commission shall be subject to judicial review in accordance with existing law.
Section 400:10 Amendment of Regulations.

Regulations may be adopted, amended or rescinded by the Commission in accordance with the
procedures set forth in the Philadelphia Home Rule Charter.

Section 400:11 Construction of Regulations.

These regulations shall be ]fbera.ily construed to accomplish the purposes of the law and the
Philadelphia Home Rule Charter.
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Section 400:12 Availability of Regulations.

Copies of the regulations shall be available during regular office hours at the offices of the
Commission.

Section 400:13 Severability.

If any clause, sentence, paragraph or part of these regulations or the application thereof to any
person or circumstances, shall for any reason be adjudged by a court of competent jurisdiction to
be invalid such judgment shall not affect, impair or invalidate the remainder of these regulations
nor the application of such clause, sentence, paragraph or part to other persons or circumstances
but shall be confined in its operation to the clause, sentence, paragraph or part thereof and to the
persons or circumstances directly involved in the controversy in which such judgment shall have
been rendered. It is hereby declared to be the intent that these regulations would have been
adopted had such provisions not been included or such persons or circumstances been expressly
excluded from their coverage.
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EXHIBIT A

PHILADELPHIA COMMISSION ON HUMAN RELATIONS
Life Partnership Verification Statement

34 SOUTH 11TH STREET, 6TH FLOOR, PHILADELPHIA PA 19107 « (215) 686-4670

We hereby certify that we are members of a “Life Partnership” meeting each of the following
requirements for the existence of a “Life Parmership™ set forth in Section 9-1106(2) of the
Philadelphia Fair Practices Ordinance:

1.

U N

SN

o0

A long-term committed relationship between two unmarried individuals of the
same gender; '

. Both parmers are at least 18 years old and competent to contract;
. Parters are not related to each other by blood in any way which would prohibit

marriage in the Commonwealth of Pennsylvania;

. Parmers are the sole Life Parmer of the other person;
. Parmers have not been member of a different Life Parmership for the past twelve

months (unless the prior Life Parmership ended as a result of the death of the other
Life Parmer);

- Partners agree to share the common necessities of life and to be responsible for

each other’s common welfare;

- Parmers share at least one residence with the other Life Partner;
- Partners agree under penalty of law to notify the Commission on any change in the

status of the Life Parmership. .

We are submitting with this Verification Statement evidence that we have been interdependent
for at least six (6) months prior to the date this Verification Statement is filed, including proof
of at least three of the following (check those items for which proof is submitted):

Common ownership of real property or 2 common leasehold interest in property.
Common ownership of a motor vehicle.

Driver’s license listing a common address.

__ Proof of joint bank accounts or credit accounts.

Proof of designation as a beneficiary for life insurance or retirement benefits or
beneficiary designation under a parmer’s will.

Assignment of a durable power of attorney or health care power of attorney.

(Life Parmership Verification Starement « Page | of 2)
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(Life Parmership Verification Statement » Page 2 of 2)

We agree to provide the Philadelphia Commission on Human Relations a notarized Life
Parmership Termination Statement within 30 days of the date of terminiation if our Life
Partnership should terminate. We further agree that we will notify the Philadelphia Commission
on Human Relations in writing of anv change of an address of residence (whether our joint resi-
dence, or an individual residence) within thirty (30) days of such change.

Print Name Print Name

Date ‘ Date

Address - Street Address - Street

Address - City, State, Zip Address - City, State, Zip
Teleph’oﬁe Number | . Telephone Number

City L.D. # (if applicabie) City L.D. £ (if applicable)
Signed Signed

For Notarv Publie:

Subscribed and sworn to before me this Subscribed and sworn to before me this
day of , 19 day of , 19

Notary Public Notary Public

8/98
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EXHTBIT B

PHILADELPHIA COMMISSION ON HUMAN RELATIONS
Joint Life Partnership Termination Statement

34 SouTH 11TH STREET, 6TH FLOOR, PHILADELPHIA PA 19107 « (215) 686-4670

We certify that we are no longer Life Parmers and request that our Life Partmership be termi-
nated. We understand that this termination will become effective sixty (60) days from the date

this Termination Statement is filed.

Print Name Print Name
Date Dare
Address - Street Address - Street

Address - City, State, Zip

Address - City, State, Zip

Telephone Number

Telephone Number

City LD. # (i applicable)

. City LD. # (if applicable)

Signed

For Notarv Public: .
Subscribed and sworn to before me this

day of , 19

Signed

Subscribed and sworn to before me this

day of , 19

Notary Public

Notary Public
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EXHIBIT C

PHILADELPHIA COMMISSION ON HUMAN RELATIONS
Individual Life Partnership Termination Statement

34 SOUTH 11TH STREET, 6TH FLOOR, PHILADELPHILA, PA 19107 « (215) 686-4670

I certify that I am no longer a Life Parmer with

I understand that this termination will become effective sixty (60) days from the date I file with
the Commission a “Termination Statement Proof of Service™ stating that a copy of this
Termination Statement was served, either personally or by certfied or registered mail, on my
former life partmer.

Print Name Date

Address - Stgeet

Address - City, State, Zip

Telephone Nurnber City L.D. # (if applicable)

Signed

For Notarv Public: 5 -
. Subscribed and swom to before me this

day of , 19

Notary Public

8/98
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EXHTIBIT D

PHILADELPHIA COMMISSION ON HUMAN RELATIONS
Termination Statement Proof of Service

34 SOUTH 11TH STREET, 6TH FLOOR, PHILADELPHIA PA 19107 « (215) 686-4670

I hereby certify that on (insert date) I served on (insert name of Life

Partner on on whom Service is made) a copy of the

Individual Life Partnership Termination Statement signed by (insert name of Life Partner who

signed Termination Statement) . Such service was made by (indicate

whether personal service or service by registered or certified mail) to

the following address (insert address):

Print Name

Address - Street

Address - Ciry, State, Zip

Telephone Number

Signed

For Notarv Public: .
Subscribed and sworn to before me this

day of , 19

Notary Public
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