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Position Description 
Philadelphia Parks & Recreation (PPR) seeks a web and graphic designer to create the look, layout and 

features of an intranet for the department, as well as to provide creative services like designing flyers, 

posters and other promotional materials. The person in this position will work closely with members of 

the PPR website and communications teams to extend our reach both internally and externally and 

expand our brand identity.  

In the development of a department intranet, the web and graphic designer will: 

 Determine technical requirements 

 Develop site navigation 

 Recommend a user-friendly content management system (CMS) 

 Design and build webpage layout 

 Migrate existing content to new site and assist with writing and editing additional content  

 Train others in the use of the selected CMS 

Qualifications 
To perform this job successfully, applicants must possess experience in web user interface design, web 

programming, usability and multimedia content development. Candidates should demonstrate mastery 

of the Adobe Creative Suite and a solid understanding of visual identity design.  

Applicants must be residents of the City of Philadelphia. 

Education and/or Experience 

A bachelor’s degree or equivalent experience and training in computer science, information technology, 

web communications or digital media is required. Also requires at least two years of experience working 

with a content management system; developing web technologies/applications; working in an 

interactive online development environment; and developing graphic design capabilities. 

Computer Skills 

Candidates should have advanced computer skills specific to web-based technologies including strong 

knowledge of HTML, CSS, javascript and web services. Previous experience with Google Analytics, social 

media campaigns and SEO are a plus. 

Other Necessary Skills 

Attention to detail. Capable of self-prioritizing in order to meet deadlines. Strong interpersonal, written 

and verbal communication skills. Independent, self-starter with the ability to work collaboratively as 

needed to develop and implement long-term web strategies.  
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Location 
One Parkway Building, 1515 Arch Street, Philadelphia, PA 19102. 

Hours 
30 hours per week (no benefits) for 4 months. This is a non-permanent position. 

Pay: $18/hour 

Start date: Immediately 

How to Apply 
Qualified applicants should email the following to parksandrecreation@phila.gov: a cover letter, resume 

and links to a portfolio or website(s) you have created.  

About Our Organization 
Philadelphia Parks & Recreation advances the prosperity of our city and the progress of her people. We 

do so by the careful and ongoing stewardship of our land and waterways, and with safe, stimulating 

recreational centers. And by connecting people to the natural world, to each other, and to new 

opportunities for fun, sport and creative personal growth. 
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