
DEPARTMENT  OF  RECORDS
REFERENCE DIVISION

The Reference Division Unit is located in room 154, City Hall.
Hours of operation are Monday through Friday from 8:00 a.m. to 2:00 p.m.

The Reference Division Unit provides the following services:

• Property Ownership Information

• Copies of Recorded Documents

• Historical Data Lookup

Rev.  9/14/04

Housing Services Information
1234 Market Street

Redevelopment Authority (RDA)
Main Office  215-854-6500

16th Floor

•  Donor Taker 215-209-8664
•  Gift Property Program 215-854-6515
•  Phil (Home Improvement Loan) 215-854-6515
•  Lead Paint (Rental Properties Owners) 215-209-8752

Philadelphia Housing Development Corp. (PHDC)

Main Office 215-448-3000
17th Floor
•  Homestart 215-448-2176
•  PHDC Houses for Sale 215-448-3000
•  TOPSS (Tenants Occupying Properties for Sheriff Sale)

Philadelphia Housing Development Corp. (PHDC)
20th Floor
•  Weatherization 215-448-2137
•  Basic System Repair Program 215-448-2160
•  Job Center 215-448-2185

Office of Housing & Community Development(OHCD)

Main Office 215-686-9723

17th Floor

•  Settlement Assistance Grant-(information only) 215-686-9723

PHA
•  3010 Market Street (Section 8) 215-684-4300
•  2012 Chestnut Street 215-684-4000

HUD
•  100 Penn Square East
(Juniper Street entrance - Wanamaker Building) 215-656-0500

Office of Emergency Shelter and Services
•  1315 Cherry Street 215-686-5671

TO  RESEARCH  PROPERTIES - (Find Ownership)
•  City Hall -  Room 154 - 8:00 a.m. to 2:00 p.m.
•  Board of Revision of Taxes - 34 South 11th St.- 7th floor -
    until 3:30 p.m.



Property Ownership Information

To research property records you must visit the Reference Division
located in room 154, City Hall. By coming to City Hall, ownership information can
be obtained free of charge. The following information concerning the ownership
of any property located within the Philadelphia city limits is available:

•  Ownership (Who owns the property? )
•  Grantor (Seller of the property)
•  Grantee (Buyer of the property)

Additionally, information is available with respect to:
•  Consideration (Sale price of the property)
•  Date of document or recording date of document
•  The type of document recorded (Mortgage, Deed etc.)
•  Market value of the property
•  Assessed value of the property
•  Frontage, depth, and total area of the property
•  Registry (parcel) or plot and plan numbers.

Copies of Recorded Documents

If you desire a copy of a microfilmed document the cost is $2.00 per page.
To have a document certified there is an additional fee of $2.00. The average cost
for a copy of a deed is $8.00. A certified copy of the same deed is a total of  $10.00.
If you are unable to come to City Hall to obtain copies of records, your request
can be handled by mail. Send your request to:

City of Philadelphia
Department of Records - Reference Division

Room 154 - City Hall
Philadelphia, PA 19107

ATTENTION: Supervisor

You must include the fee for the record copy with your request.
Additionally, there is a $17.00 per hour research fee. The minimum charge is one
hour. The following is a list of the types of documents available and their
corresponding instrument codes.

•  Deeds (D)
•  Mortgages (M)
•  Assignment of Mortgage (A)
•  Release of Mortgage (R)
•  Satisfaction of Mortgage (S)

In addition to property related instruments you may obtain copies of the
following other types of recorded documents:

•  Notary Public Commission and Bond (NP)
•  Railroad/Police Commission (RC)
•  Power of Attorney (PA)
•  Uniform Commercial Code (UU)
•  Military Discharges

Veterans are encouraged to have a copy of their discharge papers recorded by the
Department of Records in case of loss. This can be done in City Hall, Room 111,
from 8:00 a.m. to 2:00 p.m. There is no charge for this service. Once recorded,
veterans can obtain a certified copy of their discharge papers free of charge.  If
you are not the subject veteran however, there is a fee of  $2.00 per page.

Historical Data Lookup

•  Deed and Mortgage information is available for documents recorded from 1951
to the present day. Information regarding documents recorded prior to 1951 may
be found at the City Archives, located at 3101 Market Street.

You may obtain index information for the following categories and time periods:

•  Grantor (Seller) Index - from 1600’s to 1976
•  Grantee (Buyer) Index - from 1600’s to 1976
•  Miscellaneous documents - from 1957 to 1976
•  Registry Plans and Lot Numbers -  from 1860 to 1955

Self-service Information

•  Self-service information may be obtained through nine computers available
to customers who prefer to perform their own investigation on our
computer systems.

•  Documents recorded from 1976 through the present day are available on
our in-house computers through either the Philadox or I-Cris systems.

•  Five “Touch Screen” computers are also available. These computers can
greatly assist the user by providing verbal instructions on their proper
use.

Lender Out of Business - Mortgage not Satisfied

In order to have a loan satisfied when the original lender in no longer doing
business, you may do either of the following:

•   Retain a Real Estate Lawyer who can prepare and record a “Certificate to
Acquire Quite Title”.

•  Contact the Pennsylvania Department of Banking at 1-800-722-2657 and
ascertain whether there is a successor company to the one no longer
doing business.

Liens and Judgments

•  Liens and Judgments are not available from the Department of
Records. They may be obtained from the Prothonotary’s Office located
in room 262, City Hall.

Title Searches

•  Title searches are not performed by the Department of Records. To have a
title search performed, contact a Title Insurance Company.
Title Insurance companies are conveniently listed in the local yellow
pages.



Property Ownership Information

To research property records you must visit the Reference Division
located in room 154, City Hall. By coming to City Hall, ownership information can
be obtained free of charge. The following information concerning the ownership
of any property located within the Philadelphia city limits is available:

•  Ownership (Who owns the property? )
•  Grantor (Seller of the property)
•  Grantee (Buyer of the property)

Additionally, information is available with respect to:
•  Consideration (Sale price of the property)
•  Date of document or recording date of document
•  The type of document recorded (Mortgage, Deed etc.)
•  Market value of the property
•  Assessed value of the property
•  Frontage, depth, and total area of the property
•  Registry (parcel) or plot and plan numbers.

Copies of Recorded Documents

If you desire a copy of a microfilmed document the cost is $2.00 per page.
To have a document certified there is an additional fee of $2.00. The average cost
for a copy of a deed is $8.00. A certified copy of the same deed is a total of  $10.00.
If you are unable to come to City Hall to obtain copies of records, your request
can be handled by mail. Send your request to:

City of Philadelphia
Department of Records - Reference Division

Room 154 - City Hall
Philadelphia, PA 19107

ATTENTION: Supervisor

You must include the fee for the record copy with your request.
Additionally, there is a $17.00 per hour research fee. The minimum charge is one
hour. The following is a list of the types of documents available and their
corresponding instrument codes.

•  Deeds (D)
•  Mortgages (M)
•  Assignment of Mortgage (A)
•  Release of Mortgage (R)
•  Satisfaction of Mortgage (S)

In addition to property related instruments you may obtain copies of the
following other types of recorded documents:

•  Notary Public Commission and Bond (NP)
•  Railroad/Police Commission (RC)
•  Power of Attorney (PA)
•  Uniform Commercial Code (UU)
•  Military Discharges

Veterans are encouraged to have a copy of their discharge papers recorded by the
Department of Records in case of loss. This can be done in City Hall, Room 111,
from 8:00 a.m. to 2:00 p.m. There is no charge for this service. Once recorded,
veterans can obtain a certified copy of their discharge papers free of charge.  If
you are not the subject veteran however, there is a fee of  $2.00 per page.

Historical Data Lookup

•  Deed and Mortgage information is available for documents recorded from 1951
to the present day. Information regarding documents recorded prior to 1951 may
be found at the City Archives, located at 3101 Market Street.

You may obtain index information for the following categories and time periods:

•  Grantor (Seller) Index - from 1600’s to 1976
•  Grantee (Buyer) Index - from 1600’s to 1976
•  Miscellaneous documents - from 1957 to 1976
•  Registry Plans and Lot Numbers -  from 1860 to 1955

Self-service Information

•  Self-service information may be obtained through nine computers available
to customers who prefer to perform their own investigation on our
computer systems.

•  Documents recorded from 1976 through the present day are available on
our in-house computers through either the Philadox or I-Cris systems.

•  Five “Touch Screen” computers are also available. These computers can
greatly assist the user by providing verbal instructions on their proper
use.

Lender Out of Business - Mortgage not Satisfied

In order to have a loan satisfied when the original lender in no longer doing
business, you may do either of the following:

•   Retain a Real Estate Lawyer who can prepare and record a “Certificate to
Acquire Quite Title”.

•  Contact the Pennsylvania Department of Banking at 1-800-722-2657 and
ascertain whether there is a successor company to the one no longer
doing business.

Liens and Judgments

•  Liens and Judgments are not available from the Department of
Records. They may be obtained from the Prothonotary’s Office located
in room 262, City Hall.

Title Searches

•  Title searches are not performed by the Department of Records. To have a
title search performed, contact a Title Insurance Company.
Title Insurance companies are conveniently listed in the local yellow
pages.



DEPARTMENT  OF  RECORDS
REFERENCE DIVISION

The Reference Division Unit is located in room 154, City Hall.
Hours of operation are Monday through Friday from 8:00 a.m. to 2:00 p.m.

The Reference Division Unit provides the following services:

• Property Ownership Information

• Copies of Recorded Documents

• Historical Data Lookup

Rev.  9/14/04

Housing Services Information
1234 Market Street

Redevelopment Authority (RDA)
Main Office  215-854-6500

16th Floor

•  Donor Taker 215-209-8664
•  Gift Property Program 215-854-6515
•  Phil (Home Improvement Loan) 215-854-6515
•  Lead Paint (Rental Properties Owners) 215-209-8752

Philadelphia Housing Development Corp. (PHDC)

Main Office 215-448-3000
17th Floor
•  Homestart 215-448-2176
•  PHDC Houses for Sale 215-448-3000
•  TOPSS (Tenants Occupying Properties for Sheriff Sale)

Philadelphia Housing Development Corp. (PHDC)
20th Floor
•  Weatherization 215-448-2137
•  Basic System Repair Program 215-448-2160
•  Job Center 215-448-2185

Office of Housing & Community Development(OHCD)

Main Office 215-686-9723

17th Floor

•  Settlement Assistance Grant-(information only) 215-686-9723

PHA
•  3010 Market Street (Section 8) 215-684-4300
•  2012 Chestnut Street 215-684-4000

HUD
•  100 Penn Square East
(Juniper Street entrance - Wanamaker Building) 215-656-0500

Office of Emergency Shelter and Services
•  1315 Cherry Street 215-686-5671

TO  RESEARCH  PROPERTIES - (Find Ownership)
•  City Hall -  Room 154 - 8:00 a.m. to 2:00 p.m.
•  Board of Revision of Taxes - 34 South 11th St.- 7th floor -
    until 3:30 p.m.




