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HAZARD SPECIFIC ELEMENTS

 ASSESSMENT FOR APPLICABILITY
In accordance with Risk Management Directive A-1, departments must create safety programs for hazards that are identified in the Departments.  Safety Officers and supervisors are best suited to complete these assessments as it is necessary for them to be aware of the hazards for which employees may come in contact with.  The Safety Officer may need assistance to make these determinations; therefore, a Hazard Specific Elements Assessment for Applicability containing questions and examples is provided.  The list of examples on this assessment is NOT all inclusive.  The assessment assists in determining whether there is a need for specific policies and programs.  Safety Officers may meet with division heads, safety committees or supervisors to compile the information or it may be distributed to them for completion.  Consultants or Risk Management may be contacted to gain further clarification, assist in the information gathering and assessment process when necessary, and may also be used to inspect the workplace to determine the extent of the program required to address the identified hazards and develop the needed policies, procedures, and training.

Hazard Specific Element Assessment Tool

In addition to the mandatory program Elements A through O required for the Accident and Illness Prevention Program (AIPP), Hazard Specific “P” Elements must be established to address hazards and conditions particular to a department’s facilities, processes and/or operations.  Each department will assess its facilities, processes, operations and job tasks in order to determine the Required “P” Element Programs that need to be developed and implemented.  If applicable, programs to address these hazards are developed.  The extent of the required programs is based on the type and degree of identified hazards.  AIPP templates for various “P” Elements can be found at http://www.phila.gov/finance/units-riskmanagementtemplates.html. 
Assessment Instructions:  This is not an inspection, but rather an assessment to determine if a Hazard Specific “P” Element is applicable to the department.  This tool is not absolute; it is a guide for your utilization.  Complete a form for each hazard identified.  “P” Elements 1 – 30 have specific questions.  For all other hazards, generate a separate assessment sheet using the “Other Elements” form found after Elements 1 – 30.  
Utilization of this tool is optional.  If a program is already in place for a Hazard Specific “P” Element it is not necessary to reassess that “P” element unless adding or removing a program. Review each Hazard Specific Element to determine if it exists in any workplace for which employees work within your department.  To assist you with your assessment of each Element, a definition and examples are provided (please note the example lists are not all inclusive, but they are provided for clarification of the definition). 
After reviewing the hazard definition and questions, check the appropriate response.  When an answer is selected “Unsure”, it is then necessary for the Safety Officer to investigate further to determine if the answer to the question is either yes or no.  The Safety Officer needs to use the comments section to clarify any of the responses that they entered.  After the comments section for each element assessment, there are two checkboxes for applicable or non-applicable.  In order to check the box, double click on the box and select “checked” in the default value section.  These boxes are not provided for those elements that are required by the city for all departments.  These elements are identified by the name of the element as well as the content in the column box for each element. The date the assessment was performed or updated needs to be entered for each assessment.   

This assessment needs to be reviewed periodically; particularly when job tasks, equipment or processes are changed or new job tasks, equipment or processes are added.  
”P” ELEMENTS
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P1. Electrical and Machine Safeguarding:  A procedure for the installation of systems, hardware and equipment installed upon, around, over, or near any machine or electrical installation to eliminate accidental contact by any person with the hazardous mechanical or electrical components for the purpose of preventing injuries.

Machine Safeguarding:  In general, any equipment, machine part, function, or process that may cause injury must be safeguarded.  Where the operation/maintenance of equipment or a machine or accidental contact with them can injure the operator or others, the hazard must be controlled or eliminated.  Electrical Safeguards:  The most common types of positions that expose employees to electrical hazards or require electrical safeguards are electricians, maintenance staff, and machine technicians.  The hazards commonly associated with electricity include shock, igniting combustible materials, and damage to equipment thus causing other hazards.

	
	Yes
	No
	Unsure

	a. Do employees operate or perform maintenance on mechanical equipment?
	
	
	

	b. Do any hazards exist which would require machine safeguarding?
	
	
	

	· Points of Operation
	
	
	

	· Ingoing Nip Points 
	
	
	

	· Pinch Points
	
	
	

	· Rotating Parts
	
	
	

	· Flying Chips and Sparks
	
	
	

	· Other, explain
	
	
	

	c. Are machine guards in place (examples of guards:  barrier guards, two-hand tripping devices, electronic safety devices, etc.)?
	
	
	

	d. Are employees performing electrical work or maintenance and servicing of electrical equipment?
	
	
	

	e. Do any of these hazards require electrical safeguarding?
	
	
	

	· Equipment or machinery in need of de-energizing and lockout/tagout procedures prior to maintenance, repair, or inspection.
	
	
	

	· Installation of equipment or machinery.
	
	
	

	· Electrical wiring, installation, or connections.
	
	
	

	· Voltage specific work, including high voltage.
	
	
	

	· Working in proximity to exposed electrical hazards.
	
	
	

	· Use of tools or equipment too close to energized or arcing parts.
	
	
	

	· Working in an elevated position near overhead lines.
	
	
	

	· Usage of equipment in hazardous or wet/damp locations.
	
	
	

	· Other, explain
	
	
	

	f. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a, b, c, d or e would make the element applicable
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable 
	
	
	

	g. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
* Refer to AIPP Template – P Element:  Electrical and Machinery Safeguarding Program
P2. Personal Protective Equipment (PPE):  A program that addresses the selection, purchase, training of employees, and enforcement of the use of devices and apparel determined necessary for employees to protect against hazards in the work environment.  

The purpose of personal protective clothing and equipment (PPE) is to shield or isolate individuals from the chemical, physical, and biologic hazards that may be encountered.  PPE is used to protect the respiratory system, skin, eyes, face, hands, feet, head, body, and hearing.  Some examples of work and workplaces that require PPE are welding, painting, spray booths, construction, elevated work, healthcare workers, labs, exposure to chemicals, etc.

	
	Yes
	No
	Unsure

	a. Do employees perform any job tasks that have hazards that require PPE?
	
	
	

	b. Do employees enter areas where PPE is required for entry?
	
	
	

	c. Do any employees currently use Personal Protective Equipment?
	
	
	

	· Safety glasses or goggles
	
	
	

	· Safety boots
	
	
	

	· Work gloves
	
	
	

	· Face shields
	
	
	

	· Respirators
	
	
	

	· Hard hats
	
	
	

	· Other, explain (for example lab coats, apron, ear muffs, ear plugs)


	
	
	

	d. Has environmental sampling been conducted to identify and determine if a Personal Protective Equipment (PPE) program is needed?
	
	
	

	e. Based on the above answers, is this element applicable? 
· Answering “Yes” to question a, b, c, or d would make the element applicable
· Answering “No” for question d or “Unsure” may mean further assessment is needed to determine applicability
· Otherwise, the element is not applicable
	
	
	

	f. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________

*Refer to AIPP Template – P Element:  Personal Protective Equipment Program

P3. Hearing Conservation Program:  A program established to reduce or eliminate the level of noise in the work environment to safe levels through engineering controls, administrative control, and/or personal protective equipment.  Methods may include personal protective equipment (mandatory hearing protection), point of operation equipment guards, non-hazardous tools, and other similar engineering controls.
Noise can be broken down into three general classifications:  Continuous:  wide-band noise of about the same constant level of amplitude, frequency content, and duration. Sounds repeated more than once each second are considered constant or steady such as noise from engines, fans, printing presses, boiler rooms, woodworking equipment.  Intermittent:  exposure to wide-band noise several times during the work shift (such as power tools, discharges from steam or air-pressure relief valves, air compressor machine noise).  Impact:  temporary pulsing or a sharp burst of sound, usually less than 1/2 second in duration, which is not repeated more than once each second (such as power punch presses, jack hammers, and firing ranges).
	
	Yes
	No
	Unsure

	a. Do “high noise” areas exist near where employees work?  The noise type could be either continuous, intermittent or impact.
	
	
	

	b. Do employees operate equipment that can generate “high noise”?
	
	
	

	c. Have noise surveys been conducted in “high noise” areas?  
	
	
	

	d. If c is a “Yes”, were the levels of noise determined to be greater than regulator standards and would therefore require hearing protection?
	
	
	

	e. Based on the above answers, is this element applicable? 
· Answering “Yes” to question d would make this element applicable 
· Answering “Yes” to question a or b and “No” to c would require a program until a survey has been completed to determine the noise level, in turn determining applicability

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable 
	
	
	

	f. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________

*Refer to AIPP Template – P Element:  Hearing Conservation Program
P4. Vision Conservation Program:  A program established to reduce or eliminate, if possible, hazard in the work environment to protect and conserve employee eyesight from equipment and any physical or environmental hazards to employees’ eyes, through engineering controls, administrative control and/or personal protective equipment.  Methods may include personal protective equipment (mandatory safety glasses, goggles, and face shields), point of operation equipment guards, non-hazardous tools, proper illumination and other similar engineering controls.

Some jobs and work tasks that may require sight conservation programs include construction, manufacturing, maintenance, welding, cutting, grinding, landscaping, chemical exposure or mixing, laboratories, etc.

	
	Yes
	No
	Unsure

	a. Are employees working in areas or performing tasks that put their sight at risk?
	
	
	

	· Chemical use
	
	
	

	· Operations that generate dust or other particles that could enter the eye
	
	
	

	· Operations that expose the employee to bright lights (welding, cutting, brazing)
	
	
	

	· Other Hazards:  Please Explain


	
	
	

	b. Based on the above answers, is this element applicable? 
· Answering “Yes” to question a would make this element applicable

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	c. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________

*Refer to AIPP Template – P Element:  Vision Conservation

P5. Lockout/Tag-Out Program:  A procedure consisting of controls and employee training to ensure that machines, equipment, or piping are isolated, de-energized, and completely inoperative (locked out) before servicing or maintenance is performed.  This program shall also protect employees from the unexpected machine startup, release of unsafe liquid or gas, or contact with electrical sources.  
There are a wide variety of energy sources on which lockout/tagout must be used to protect workers from the release of hazardous energy. Some of these energy sources include:  electrical, mechanical, pneumatic, chemical, fluid and gases, hydraulic, thermal, water under pressure, and gravity.  A program is required if the department has any of the following employees:

Affected Employee:  Any employee whose job requires him/her to operate or use a machine or equipment on which service or maintenance is to be performed under lockout or tagout, or whose job requires him/her to work in an area in which such service or maintenance is being performed.

Authorized Employee:  Any employee who performs lockout and/or tagout of machines or equipment to perform service or maintenance.  An affected employee becomes an authorized employee when his/her duties include performing service or maintenance activities covered under the Lockout and Tagout Program, and when he/she has completed the training requirements for this program.
A lockout/tagout policy/procedure is not required for work on cord and plug connected electric equipment for which exposure to the hazards of unexpected energizing or start up of the equipment is controlled by the unplugging of the equipment from the energy source and by the plug being under the exclusive control of the employee performing the servicing and maintenance (example: photocopier or document shredder).  
	
	Yes
	No
	Unsure

	a. Are employees required to de-energize equipment to perform maintenance with the following sources of hazardous energy that are Not cord and plug connected electrical equipment?
	
	
	

	· Electrical
	
	
	

	· Mechanical
	
	
	

	· Pneumatic
	
	
	

	· Chemical
	
	
	

	· Fluid and Gases
	
	
	

	· Hydraulic
	
	
	

	· Thermal
	
	
	

	· Water under pressure
	
	
	

	· Gravity
	
	
	

	b. Does the department have employees that would be affected or authorized employees based on the definitions above?
	
	
	

	c. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a or b would make this element applicable

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	d. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________

*Refer to AIPP Template – P Element:  LockOut–Tagout Program
P6. Hazardous Material (Right to Know) & Waste Program: This Element is required for all departments.  This procedure that identifies and controls the receipt, handling, storage and disposal of hazardous chemicals and products containing hazardous chemicals.  Included is the development of a chemical inventory, procurement of safety data sheets (SDS), training for employees in identifying hazardous materials, understanding possible exposures and routes of entry of the chemical into the body, knowledge of the signs and symptoms of overexposure and recommended first-aid procedures.  This element must also satisfy regulatory requirements under the PA Right to Know Act.
	
	Yes
	No
	Unsure

	a. This element applies to all departments.
	X
	
	

	b. Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?
	
	
	

	Comments

	{This Element is required for all departments.}



*Refer to AIPP Template – P Element:  Hazardous Material and Waste Program
P7. Confined Space Entry Program: A procedure for entering into an area where the space has limited or restricted means of entry or exit, is not designed for continuous employee occupancy or has the potential for a hazardous atmosphere (an atmosphere that may expose employees to the risk of death, incapacitation, impairment of ability to self-rescue, injury, or acute illness).
“Confined space” means a space that: (1) Has adequate size and configuration for employee entry.  (2)  Has limited or restricted means for entry or exit.  (3)  Is not designed for continuous employee occupancy.  Examples of confined spaces include: tanks, vessels, boilers, silos, storage bins, hoppers, vaults, pits, sewers, manholes, etc.
	
	Yes
	No
	Unsure

	a. Do confined spaces exist in any workplace the department operates in?

	
	
	

	b. Do employees ever enter confined spaces for any reason?
	
	
	

	c. Are contractors used to enter confined spaces that are in the workplace?
	
	
	

	d. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a, b or c would make this element applicable

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	e. If the element is applicable, a written and implemented program is required. Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________

*Refer to AIPP Template – P Element:  Confined Space Entry Program   

P8. Fire Prevention & Protection Program:  This element is required for all departments.  A program that documents practices for the prevention and control of fires and their related cause factors.  It also include methods for responding to fires should they occur, employee evacuation procedures and other applicable techniques for protecting life.  
Workplaces, operations or conditions that may require specific fire prevention/control procedures may include:  smoking areas; heating, ventilating, and air conditioning systems, including their pipes, switches, wiring, and boiler controls; electrical equipment, including wiring and controls and extension cords; static electricity; forklift fueling and servicing; hot work/welding; flammable and combustible liquids and gases; storage areas; packaging, including cardboard, excelsior, foam compositions, and paper; and waste removal.
	
	Yes
	No
	Unsure

	a. This element applies to all departments.
	X
	
	

	b. Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?
	
	
	

	Comments

	{This Element is required for all departments.}



*Refer to AIPP Template – P Element:  Fire Prevention and Protection
P9. Bloodborne Pathogens Exposure Control**:  A program providing for protecting employees against the hazards related to exposure to blood or other potentially infectious body fluids.  This also includes employee training and a procedure for implementing an immediate response should an exposure incident occur.  

Bloodborne pathogens are pathogenic microorganisms that are present in human blood and can cause disease in humans. These pathogens include, but are not limited to, the hepatitis B virus (HBV), the hepatitis C virus (HCV), and the human immunodeficiency virus (HIV).  An occupational exposure is defined as employees with reasonably anticipated eye, mouth, other mucous membrane, non-intact skin, or potential contact with blood, bodily fluids, or other potentially infectious materials (OPIM) that result from the performance of their job duties.  
The following jobs can be expected to incur occupational exposure to blood and OPIM:  paramedics, Emergency Medical Technicians (EMTs), firefighters, police officers, correctional officers, sheriff’s officers, health care providers, janitors, and employees providing first aid or CPR and Medical Examiner Office personnel.
	
	Yes
	No
	Unsure

	a. Is there a risk for an occupational exposure to blood or other potential infectious material (OPIM) in any work location?  
	
	
	

	b. Have employees been trained in first aid, CPR, or AEDs?  
	
	
	

	c. Are any jobs listed in the Risk Management Directive P-3:  Bloodborne Pathogen Exposure Control Plan?
	
	
	

	d. Does the department have anyone that performs the jobs listed in the paragraph above?
	
	
	

	e. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a, b, c or d would make this element applicable 
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	f. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________

**Refer to Risk Management Directive P-3:  Bloodborne Pathogen Exposure Control Plan 

P10. Pre-Operational Process Review:  A procedure providing for the review of plans, drawings, diagrams, and specifications for the processes, equipment and machinery, prior to their use and introduction into the workplace.  This review is for the purpose of identifying and correcting hazardous conditions.

When changes are being considered for a workplace because of new or modified facilities, operations, equipment, technology, or procedures, potential hazards must be identified and addressed prior to their introduction into the workplace.  Typical areas include:  facilities / physical plant; maintenance and construction; equipment and machinery; and manufacturing or production processes.  
	
	Yes
	No
	Unsure

	a. Are there work areas or jobs that experience frequent process, procedural or physical plant changes?
	
	
	

	b. Do employees perform the installation and use of new equipment or significantly modify existing equipment?
	
	
	

	c. Do employees oversee contractors that install new equipment or make significant modifications to existing equipment?
	
	
	

	d. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a, b or c would make this element applicable

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	e. If the element is applicable a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________

*Refer to AIPP Template – P Element:  Preoperational Process Procedure

P11. Substance Abuse Awareness & Prevention Policies and Programs**:  This element is required for all departments.  These policies and programs must include the employer’s methods that are implemented to inform employees of the hazards associated with the use of, or being under the influence of alcohol or other controlled substances in the workplace. 

	
	Yes
	No
	Unsure

	a. This element applies to all departments.
	X
	
	

	b. Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	{This Element is required for all departments.}



**Refer to Citywide Alcohol & Drug Free Workplace Policy

*Refer to AIPP Template – P Element:  Substance Abuse Awareness and Prevention

P12. Fall Protection:  A program describing efforts taken to ensure the health and safety of employees who are exposed to hazards associated with working from elevated surfaces.  
This procedure is designed to protect employees who perform work on surfaces (either horizontal or vertical) with an unprotected side or edge, which is 4 feet or more above a lower level.  An unprotected side or edge is any side or edge (except at entrances to points of access) of a walking/working surface, e.g., floor, roof, ramp, or runway where there is no wall or guardrail system at least 39 inches high. It does not cover work on portable ladders, vehicles, man lifts, or trailers, on which personnel must be located in order to perform their job duties.
	
	Yes
	No
	Unsure

	a. Are there work areas or jobs were the employee may be required to work on an elevated surface above 4 feet in height?
	
	
	

	b. If yes, are these areas unprotected by an approved railing or wall that will prevent the employee from falling?
	
	
	

	c. Are employees provided with lanyards, harnesses and other fall protection equipment?
	
	
	

	d. Based on the above answers, is this element applicable?  
· Answering “Yes” to question b or c would make this element applicable 
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	e. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?
	
	
	

	
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________

*Refer to AIPP Template – P Element:  Fall Hazard Prevention and Control

P13. Walking and Working Surfaces:  This element is required for all departments:  A program designed to prevent injuries/illnesses associated with slips, trips and falls of the same surface or less than 4 feet.   The program must include a hazard assessment, methods of prevention, written procedures, applicable training/communication requirements and record-keeping requirements.
	
	Yes
	No
	Unsure

	a. This element applies to all departments.
	X
	
	

	b. Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	{This Element is required for all departments.}



*Refer to AIPP Template – P Element:  Walking-Working Surfaces

P14. Scaffolding:  A program designed to eliminate hazards associated with the use of scaffolding. The program must identify procedures used to protect the health and safety of all employees during each operational process of using scaffolding, including constructing, erecting and dismantling. The procedure should be consistent with Occupational Safety and Health Administration (OSHA) standards.
Scaffolding means any temporary elevated platform (supported or suspended) and its supporting structure (including points of anchorage), used for supporting employees or materials or both.  Scaffolding must be inspected by a competent person prior to use.  Fall Protection is required on scaffolding that is erected higher than 10 feet.

	
	Yes
	No
	Unsure

	a. Do any employees construct, erect or dismantle scaffolding?
	
	
	

	b. Do any employees in the department work on scaffolding either erected by departmental employees or contractors? 
	
	
	

	c. Does the department have a “competent” person that inspects scaffolds prior to their use? 
	
	
	

	d. Based on the above answers, is this element applicable? 
· Answering “Yes” to question a, b or c would make this element applicable

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	e. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
*Refer to AIPP Template – P Element:  Scaffolds

P15. Respiratory Protection:  A program designed to provide employees with the necessary respiratory protection for appropriate job tasks. The program shall describe precautions and work practices necessary to prevent an illness/injury and should be consistent with Occupational Safety and Health Administration (OSHA) standards.  The program must include a hazard assessment, prevention methods, written procedures, applicable training requirements and record-keeping requirements.
Respiratory hazards may include dusts, fogs, fumes, mists, gases, smokes, sprays, or vapors.  The department must identify hazardous airborne contaminants that employees may inhale and make a reasonable estimate of employee exposures in determining the appropriate respirator for employees to use.  Although the most reliable and accurate method to determine exposure is to conduct personal air monitoring, it is not explicitly required. Instead, other means can be used to estimate workplace exposures. Acceptable means include: 

Use of objective data - use of data obtained from industry studies, trade associations, or tests conducted by chemical manufacturers which demonstrate that air contaminants cannot be released in the workplace in airborne concentrations that require respiratory protection. The objective data shall represent the highest contaminant exposures likely to occur under reasonably foreseeable conditions of processing, use, or handling. The employer must document the use of objective data as part of their written program. 

Application of mathematical approaches - Departments can use data on the physical and chemical properties of air contaminants, combined with information on room dimensions, air exchange rates, contaminant release rates, and other pertinent data including exposure patterns and work practices to estimate the maximum exposure that could be anticipated in the workplace. 

If any of the above methods determine that respiratory protection is required, then a written respiratory protection program would be required.  The department is then required to select and provide an appropriate respirator (NIOSH certified) based on the respiratory hazard(s) present in the workplace.  As a continuing practice, departments are required to identify hazards as a result of changes in the workplace such as a change in equipment, process, products, or control measures that could result in new exposures.  Additionally, if the safety data sheet (SDS) for a hazardous chemical recommends the use of respiratory protection, then a respirator would be required for use when handling that chemical.  Departments may also offer respirators for voluntary use for the comfort and elimination of nuisance odors.  Per 29 CFR 1910.134, employers who allow their employees to wear respirators on a voluntary basis must still implement limited provisions of a respiratory protection program.”
	
	Yes
	No
	Unsure

	a.  Are employees exposed to inhalation hazards including harmful:
	
	
	

	· Dusts
	
	
	

	· Fogs
	
	
	

	· Fumes
	
	
	

	· Mists
	
	
	

	· Gases
	
	
	

	· Smokes
	
	
	

	· Sprays 
	
	
	

	· Vapors
	
	
	

	· Aerosolized particles (biological, chemical, radiological etc.)
	
	
	

	· Other 
	
	
	

	b. If a is “yes”, have these hazards been evaluated? 
	
	
	

	c. If b is “yes”, were the results of this evaluation that a respirator would be required (ie personal sampling results determined that the detected levels were above regulatory standards) 
	
	
	

	d. Do employees use hazardous chemicals where the Safety Data Sheet (SDS) recommends the use of a respirator?
	
	
	

	e. Do employees use respirators voluntarily? Filtering face piece?
	
	
	

	f. Based on the above answers, is this element applicable?  
· Answering “Yes” to question c, d or e would make this element applicable 
· Answering “Yes” to question a and “No” to question b may require a program temporarily, until the hazards have been fully evaluated.  Once the hazards have been evaluated, if the answer is “Yes” to question c, a respiratory protection program would be applicable.
· Answering “Unsure” may mean further assessment is required to determine applicability

· Otherwise, the element is not applicable
	
	
	

	g. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
*Refer to AIPP Template – P Element:  Respiratory Protection Program

P16. Powered Industrial Trucks:  A program designed to mitigate hazards associated with the use of powered industrial vehicles/trucks. The program must identify procedures used to protect the health and safety of all employees who perform job tasks with powered industrial vehicles/trucks.  The program must include fire protection, maintenance and proper use of these trucks.  The program must also include hands on training requirements for operators.
A powered industrial trucks include fork trucks, tractors, platform lift trucks, motorized hand trucks, and other specialized industrial trucks powered by electric motors or internal combustion engines.  This program does not apply to compressed air or nonflammable compressed gas-operated industrial trucks, farm vehicles, nor to vehicles intended primarily for earth moving or over-the-road hauling.  
Operators must receive both classroom and hands on training on that specific powered industrial truck by a certified trainer.
	
	Yes
	No
	Unsure

	a.  Do any employees operate any of the following:
	
	
	

	· Fork trucks?
	
	
	

	· Tractors (other than for farm use)?
	
	
	

	· Walkie stackers?
	
	
	

	· Rider stackers?
	
	
	

	· Motorized hand trucks?
	
	
	

	· Other powered industrial trucks that meet the requirements listed above: (list below)

	
	
	

	b. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a would make this element applicable 
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	c. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
*Refer to AIPP Template – P Element:  Powered Industrial Trucks
P17. Excavation/Trench Safety:  A program addressing methods used to protect the health and safety of all employees working in and around excavations and trenches. The procedure should be consistent with Occupational Safety and Health Administration (OSHA) standards.  The program must include a hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping.
An excavation or trench is any man-made cut, cavity, trench, or depression in an earth surface, formed by earth removal.  A trench is defined as a narrow underground excavation that is deeper than it is wide, and no wider than 15 feet (4.5 meters).  For excavations and trenches deeper than 4 feet deep, certain safety precautions must be made.  Departments creating or operating nearby excavations or trenches greater than 4 feet, must have an Excavation/Trench Safety Policy in place.  For employees that enter any excavation or trench that is 4 feet deep or greater, the excavation must be evaluated to determine if it is a confined space.  
	
	Yes
	No
	Unsure

	a. Do any employees create or operate in or near any excavations or trenches?
	
	
	

	b. If question a is yes, are these trenches or excavations greater than 4 feet deep?
	
	
	

	c. Does the department own or operate any earth moving equipment with which employees create open excavations or trenches?  Equipment may include backhoes, bulldozers and other large earth moving equipment. 
	
	
	

	d. Based on the above answers, is this element applicable?  
· Answering “Yes” to question b or c would make this element applicable

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	e. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
*Refer to AIPP Template – P Element:  Excavation and Trenching
P18. Asbestos:  A program created to protect employees and contractors from hazards associated with Asbestos Containing Material (ACM). The procedure should be consistent with Occupational Safety and Health Administration (OSHA) standards and Environmental Protection Agency (EPA) guidelines. The program must identify, reporting procedures, disciplinary measures, written procedures, applicable training requirements and record-keeping requirements.   
Many buildings owned or leased by the City of Philadelphia contain asbestos containing building materials. These materials may include thermal system insulation such as pipe insulation, insulation on pipe fittings or elbows, and duct insulation, acoustical plaster, floor tiles, and other miscellaneous materials. Asbestos-containing acoustical plaster, finish plaster or spray-applied fireproofing may be present in buildings built before 1973, asbestos thermal insulation may be present in any building built before 1981, and flooring systems containing asbestos may be present in buildings built before 1985.
The program will apply if employees enter areas containing asbestos or asbestos containing materials and have the potential to disturb these materials (cleaning, repairing or replacing ACM).  The extent of the program will be determined by the operations performed in these areas.  Also, the program will apply if the department employs any employee that performs the following:  
Class I asbestos work:  Class I asbestos work includes the intentional removal of thermal system insulation (TSI), surfacing ACM and presumed ACM (PACM). The removal of more than one bag of asbestos waste is considered Class I work.

Class II asbestos work:  Class II asbestos work includes the removal of nonfriable ACM which is not TSI, surfacing ACM, or PACM. Class II work usually refers to removal of floor tiles, roofing, shingles, or transite panels.

Class III asbestos work:  Class III asbestos work includes repair and maintenance operations, where limited amounts of TSI or surfacing material is likely to be disturbed.  If more than one bag of waste is generated, the project would be considered a Class I operation. 

Class IV asbestos work:  Class IV asbestos work includes maintenance and custodial work during which employees may contact ACM or PACM, and activities to clean up waste and debris that may contain ACM.  
	
	Yes
	No
	Unsure

	a. Do employees clean or repair building materials containing ACM?
	
	
	

	b. Do employees perform job tasks in areas where these tasks may disturb or damage ACM?  
	
	
	

	c. Does the department have any employee working as a job classification listed above (Class I, II, III and/or IV)?
	
	
	

	d. Based on the above answers, is this element applicable?
· Answering “Yes” to question a, b or c would make this element applicable

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	e. If the element is applicable a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
*Refer to AIPP Template – P Element:  Asbestos Management Program

P19. Lead:  A program that describes procedures used to ensure the health and safety of employees who are exposed to hazards associated with lead.  The procedure should be consistent with Occupational Safety and Health Administration (OSHA) standards and Environmental Protection Agency (EPA) guidelines.  The program must include a hazard assessment, methods of prevention, monitoring procedures, written procedures, applicable training requirements and record-keeping requirements. 
This program is applicable for any department that has employees that may be exposed to lead in various forms.  Lead means metallic lead, all inorganic lead compounds, and organic lead soaps. Excluded from this definition are all other organic lead compounds.  Lead was banned from paints in 1978.  Some examples of activities that may expose employees to lead materials include but is not limited to:

· dust and paint chips from deteriorating paint during renovations, remodeling and custodial activities

· airborne lead particles and surface residue at Police firing ranges and laboratories

· airborne lead particles and surface residue at Streets Dept. sign shops
The Safety Officer must determine if the levels of lead exposure will exceed regulatory levels.  The Safety Officer with assistance from either a consultant or Risk Management must also determine if any employee requires medical monitoring for a baseline lead level.   
	
	Yes
	No
	Unsure

	a.  Do employees in the department complete any of the following: 
	
	
	

	· Clean, maintain or perform remodeling on painted surfaces that have been installed prior to 1978 that may result in dust or paint chipping?
	
	
	

	· Work in a firing range or laboratory that handles lead metal?
	
	
	

	· Performs welding operations using lead based solders? 
	
	
	

	· Handle any signs or other materials that may have lead residue?
	
	
	

	· Other exposures that may result in the employee being exposed to lead metal compounds?  Please list below


	
	
	

	b. Have exposures been evaluated and compared to regulatory levels?
	
	
	

	c. If b is yes, were the levels determined to be above regulatory levels?
	
	
	

	d. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a would make this element applicable

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	e. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments
	
	
	

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
*Refer to AIPP Template – P Element:  Lead Program

P20.Tuberculosis**:  A program designed to describe controls in place to protect employees from occupational exposure to tuberculosis.  The procedure should be consistent with Occupational Safety and Health Administration (OSHA) standards and Center for Disease Control (CDC) guidelines.  The program must include a hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping requirements.  
Tuberculosis (TB) is a common sometimes lethal disease caused by a bacterium called Mycobacterium tuberculosis.  TB typically attacks the lungs, but can also affect other parts of the body. It is spread through the air when people who have an active TB infection cough, sneeze, or otherwise transmit their saliva through the air.  This protocol applies to those departments that have employees that have close contact with potentially infectious people on a regular basis.
	
	Yes
	No
	Unsure

	a. Do department employees come in close contact(i.e. sharing the same enclosed environments)  with populations that could potentially expose the employee to tuberculosis? 
	
	
	

	b. Does the department have any of the following classes of employees?

· Correctional Officers or other prison workers 

· Emergency medical technicians and paramedics

· Health Care Providers

· Social workers who serve high-risk clients
· Fire fighters that perform paramedic functions

· Police Officers that provide first aid or jailer functions

· Sanitarians and Housing / Fire inspectors 

· Workers at drug treatment centers
	
	
	

	c. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a or b would make this element applicable
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	d. If the element is applicable, a written implement program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
**Refer to Risk Management Directive P-5:  Tuberculosis Exposure Control Program

P21. Workplace Violence:  This element is required for every department.  A program designed to protect employees from acts of physical and psychological violence in the workplace. The program must identify acts of violence, reporting procedures, disciplinary measures, written procedures, applicable training requirements and record-keeping requirements.  
	
	Yes
	No
	Unsure

	a. This element applies to all departments.
	X
	
	

	b. Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	{This Element is required for all departments.}



*Refer to AIPP Template – P Element:  Workplace Violence

P22. Ergonomics: This element is required for every department.  A program addressing controls used to protect employees from work-related musculoskeletal disorders (WMSD). The program must include a hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping.
	
	Yes
	No
	Unsure

	a. This element applies to all departments.
	X
	
	

	b. Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	{This Element is required for all departments.}



*Refer to AIPP Template – P Element:  Ergonomics

P23. Fleet Safety**:  This element is required for every department.  A program designed to ensure the health and safety of employees who perform work while driving including CDL and non CDL drivers. Procedures should be consistent with Occupational Safety and Health Administration (OSHA) standards and Department of Transportation (DOT) laws and regulations.  The program must include a hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping requirements.
	
	Yes
	No
	Unsure

	a. This element applies to all departments.
	X
	
	

	b. Is a workplace safety program and procedure in place to address all of the hazards identified under this element?  
	
	
	

	Comments

	{This Element is required for all departments.}



**Refer to Risk Management Directive P-1:  Driver’s License Verification Program and Directive P-2:   Vehicle Crash Reporting Procedure

P24. Heat Stress Prevention**:  A program that identifies guidelines used to prevent occupational heat related injury/illnesses. A hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping requirements must be included. 
The protocol applies to all employees working in environments of extreme heat with or without humidity present, where the human body cannot maintain a fairly constant internal temperature of   98.6o F.

	
	Yes
	No
	Unsure

	a. Do employees in the Department work outside during summer months for extended periods of time?
	
	
	

	b. Do employees work in areas that generate significant heat, such as kitchen facilities, boiler rooms, or continuously inside in non-airconditioned environments in the summer? 
	
	
	

	c. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a or b would make this element 

· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	d. If this element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
**Refer to Risk Management Directive P-6:  Heat Stress Policy
*Refer to AIPP Template – P Element:  Heat Stress Prevention

P25. Cold Stress Prevention:  A program that identifies guidelines used to prevent injuries/illnesses associated with working in a cold environment .The procedure must outline potential hazards as well as preventative, training, record keeping and protective efforts used to mitigate cold stress injuries/illnesses.
This program applies to all Departments with employees working in cold environments below 500F with or without wind chill present for extended periods of time.

	
	Yes
	No
	Unsure

	a. Do employees in the Department work outside during fall or winter months (October to March)?
	
	
	

	b. Do employees work inside in cold storage facilities or any other areas where the temperature is kept below 50oF?

	
	
	

	c. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a or b would make this element applicable 
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	d. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
*Refer to AIPP Template – P Element:  Cold Stress Prevention

P26.  Ladder Safety:  A program designed to ensure the health and safety of employees who are exposed to hazards associated with performing work while using ladders.  The program must include a hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping requirements.
This program applies to any department that uses a ladder, either portable or fixed. A ladder is an appliance usually consisting of two side rails joined at regular intervals by cross-pieces called steps, rungs, or cleats, on which a person may step in ascending or descending.  A fixed ladder is a ladder permanently attached to a structure, building, or equipment.  
The following is a list of portable ladder types:
· Stepladder - A self-supporting portable ladder, nonadjustable in length, having flat steps and a hinged back. Its size is designated by the overall length of the ladder measured along the front edge of the side rails.
· Single ladder - A non-self-supporting portable ladder, nonadjustable in length, consisting of one section.  Its size is designated by the overall length of the side rail.

· Extension ladder - A non-self-supporting portable ladder adjustable in length. It consists of two or more sections traveling in guides or brackets so arranged as to permit length adjustment. Its size is designated by the sum of the lengths of the sections measured along the side rails.

· Sectional ladder - A non-self-supporting portable ladder, nonadjustable in length, consisting of two or more sections of ladder so constructed that the sections may be combined to function as a single ladder. Its size is designated by the overall length of the assembled sections.

· Trestle ladder - A self-supporting portable ladder, nonadjustable in length, consisting of two sections hinged at the top to form equal angles with the base.  This ladder is typically known as an A-frame ladder. The size is designated by the length of the side rails measured along the front edge.

· Extension trestle ladder - A self-supporting portable ladder, adjustable in length, consisting of a trestle ladder base and a vertically adjustable single ladder, with suitable means for locking the ladders together. The size is designated by the length of the trestle ladder base.

· Special-purpose ladder – A portable ladder which represents either a modification or a combination of design or construction features in one of the general-purpose types of ladders previously defined, in order to adapt the ladder to special or specific uses.

· Trolley ladder - A trolley ladder is a semi-fixed ladder, nonadjustable in length, supported by attachments to an overhead track, the plane of the ladder being at right angles to the plane of motion.

· Side-rolling ladder - A side-rolling ladder is a semi-fixed ladder, nonadjustable in length, supported by attachments to a guide rail, which is generally fastened to shelving, the plane of the ladder being also its plane of motion.

	
	Yes
	No
	Unsure

	a. Do any employees use any of the ladders listed above, either portable or fixed?
	
	
	

	b. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a would make this element applicable 
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	c. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
*Refer to AIPP Template – P Element:  Ladder Safety

P27. Servicing Multi-Piece and Single-Piece Rim Wheels:  Applies to the servicing of multi-piece and single piece rim wheels used on large vehicles such as trucks, tractors, trailers, buses and off-road machines. It does not apply to the servicing of rim wheels used on automobiles, or on pickup trucks and vans utilizing automobile tires or truck tires designated "LT".  The program must include a hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping requirements.
Servicing means the mounting and demounting of rim wheels, and related activities such as inflating, deflating, installing, removing, and handling rim wheels. A rim wheel is an assemblage of tire, tube and liner (where appropriate), and wheel components.  A single-piece wheel is a vehicle wheel consisting of one part, designed to hold the tire on the wheel when the tire is inflated.  A multi-piece wheel is a vehicle wheel consisting of two or more parts, one of which is a side or locking ring designed to hold the tire on the wheel by interlocking components when the tire is inflated.  This is a very hazardous task as there is the potential for an explosive separation or sudden release of pressurized gas.
	
	Yes
	No
	Unsure

	a. Do any employees service rim wheels, either single-piece or multi-piece?
	
	
	

	b. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a would make this element applicable 
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	c. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
P28. Diving:  A program designed to ensure the health and safety of employees engaged in diving operations.  The program must include a hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping requirements.
Diving means working in water using underwater apparatus which supplies compressed breathing gas at the ambient pressure.  This protocol applies to any diving operation including but not limited to diving for rescue purposes, scientific purposes or maintenance purposes (underwater welding etc.).
	
	Yes
	No
	Unsure

	a. Do any employees perform diving as described above?
	
	
	

	b. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a will make this element applicable 
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	c. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
P29. Lab Safety:  A program designed to ensure the health and safety of employees engaged in the laboratory use of hazardous chemicals.  The program must include a hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping requirements.
This protocol applies to any employees working in a laboratory with laboratory scale quantities of hazardous chemicals. A laboratory is a facility where relatively small quantities of hazardous chemicals are used on a non-production basis.  Laboratory scale means work with substances in which the containers used for reactions, transfers, and other handling of substances are designed to be easily and safely manipulated by one person. Laboratory scale excludes those workplaces whose function is to produce commercial quantities of materials.   
Protective laboratory practices and equipment must be available and in common use to minimize the potential for employee exposure to hazardous chemicals.  Protective laboratory practices and equipment are those laboratory procedures, practices and equipment accepted by laboratory health and safety experts as effective, or that the Department can show to be effective, in minimizing the potential for employee exposure to hazardous chemicals.  They may include:

· Fume Hoods 

· Bio-Safety Cabinets

· Glove Boxes 

· PPE including lab coats, chemical resistant gloves and safety glasses or goggles. 

	
	Yes
	No
	Unsure

	a. Do any employees perform work in a laboratory?
	
	
	

	b. Are Protective laboratory practices and equipment in place?
	
	
	

	c. Do employees work with laboratory scale chemicals? 
	
	
	

	d. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a, b or c would make this element applicable
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable 
	
	
	

	e. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
P30. Welding and Hot Work:  A program to ensure the health and safety of employees whose work activities involve the application or generation of heat such activities including but not limited to cutting, welding, brazing, and soldering.  The program is designed to protect employees from the risk of personal injuries due to hot debris, toxic fumes etc.  The program must include a hazard assessment, methods of prevention, written procedures, applicable training requirements and record-keeping requirements.
Hot Work operations are defined as any flame or spark producing operation.  Examples may include (but are not limited to) flame cutting, welding, brazing, flame soldering, grinding/cutting with any portable spark-producing equipment, thermal spraying, pipe thawing, torch-applied roofing, or any other similar flame or spark-producing operations.  When any of the above is performed, a hot work permit is required.  A hot work permit defines the precautions that have been taken to prevent fires resulting from hot work.  These precautions include; establishing a fire watch, ensuring there are no nearby combustible materials or the materials are protected and ensuring that fire extinguishers are available.

	
	Yes
	No
	Unsure

	a. Do any employees perform any of the following hot work?

· Welding

· Cutting

· Brazing

· Soldering

· Grinding that produces sparks 

· Other spark or flame producing operations
	
	
	

	b. Do any employees sign or approve hot work permits for hot work operations completed by either employees or contractors?
	
	
	

	c. Do any employees act as a fire watch for hot work operations? 
	
	
	

	d. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a, b or c would make this element applicable 
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	e. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element*?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
*Refer to AIPP Template – P Element:  Hot Work Program

Other Programs  {Insert the Name of the Hazard Here, use a new sheet for each identified hazard}.
	
	Yes
	No
	Unsure

	a.  Is there a risk for occupational exposure from the above listed hazard?
	
	
	

	b. Based on the above answers, is this element applicable?  
· Answering “Yes” to question a would make this element applicable 
· Answering “Unsure” may mean further assessment is needed to determine applicability

· Otherwise, the element is not applicable
	
	
	

	c. If the element is applicable, a written and implemented program is required.  Is a workplace safety program and procedure in place to address all of the hazards identified under this element?  
	
	
	

	Comments

	


 FORMCHECKBOX 
APPLICABLE     FORMCHECKBOX 
NOT APPLICABLE    ASSESSOR: ________________    DATE COMPLETED: ____________
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