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INSTRUCTIONS FOR VIEWING INFORMATION IN PHLCONTRACTS 

 
How to Search for Active Contracts/Blankets 

 
1. Go to PHLContracts https://www.phlcontracts.phila.gov/. 

 
2. Enter the contract number or description in the search bar at the top of the page, make sure Blankets is 

selected in the dropdown, then click on the magnifying glass. 

 
 

3. Click the contract number link under the Contracts/Blanket # column. On the next screen, the details of 
the contract will be displayed. 

 
 

 
How to Search for Expired Contracts/Blankets 

 
1. Go to PHLContracts https://www.phlcontracts.phila.gov/. 

 
2. Click on the Advanced link next to the magnifying glass. 
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3. Select Blankets in the Document Type dropdown.  

 

 
 

4. Enter the contract number in the Blanket # textbox. 
 

5. Click the Include Expired check box to select it. 
 

 

 
6. Click the contract number link under the Contract/Blanket # column. On the next screen, the details of 

the contract will be displayed. 
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How to Search for Bids and View the Bid Tab (Bid Tabulation) 
 

1. Go to PHLContracts https://www.phlcontracts.phila.gov/. 
 

2. Enter the bid number or description in the search bar at the top of the page, make sure Bid Solicitation is 
selected in the dropdown, then click on the magnifying glass. 

 

 
 

 
3. Click the bid number link under the Bid Solicitation # column. On the next screen, the details of the 

contract will be displayed. 
 

 
 

4. To view the Bid Tab, scroll to the bottom of the page and click the Bid Tab button.  
Note: The Bid Tab is only available when the Bid has been awarded. 
 

 
 

 
5. A list of Quotes submitted for the Solicitation will be displayed on the Bid Tab screen. Click on the link 

to view the quote details. 
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