
Examples of RCO meeting announcements 

Traditional Flyer 

Facebook Post 

Website Calendar 

Meeting 
date, time, 
and place is 

clearly 
labeled. 

Instructions 
to access 
the virtual 
meeting 

(including 
call-in 

number). 

Name of 
RCO 

clearly 
displayed. 

Note: QR 
Codes are 

great, but you 
should always 
also provide 
meeting info 

for non-smart 
phone users



Facebook post (page settings must be public, not private) 

Name of 
RCO 

clearly 
displayed. 

Meeting 
date, 

time, and 
location is 

clearly 
displayed. 

Instructions 
to access 
the virtual 
meeting 

(including a 
call-in 

number) 



RCO website page 

https://www.pennknox.com/ 
Name of 

RCO clearly 
displayed. 

Meeting date 
and time is 

clearly 
displayed. 

Instructions to 
access the 

virtual 
meeting 

(including a 
call-in 

number) 


