Zoning 101
L&I’s Zoning Webinar Series

1.5 Continuing Education Credits
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Zoning 101 Webinar

o Topics:
What is Zoning? - Ownership & Tenancy

What Requires a Zoning Permit? What Navigating the Zoning Code

is Exempt? - Filing a Zoning Permit

Types of Zoning Permits Prerequisite Approvals

Types of Approvals . Zoning Expirations and Extensions

o Use the Q&A feature to ask questions.
o Please keep questions general - no address-specific questions.
o The slide deck will be shared and posted on the website.

o A poll must be completed at the end of the presentation to receive CEU’s.
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Zoning Webinar Series

Zoning 101 Zoning Use Zoning & Changes to
Classifications eCLIPSE Zoning Permits Bonuses

Feb 28, 2024 April 3, 2024 June 12, 2024 July 10, 2024 Sept 18, 2024




About L&l



What Does L&I| Do?

The Department of Licenses and Inspections (L&I)
enforces the City of Philadelphia’s construction,
fire, zoning, business compliance and property
maintenance codes through the issuance of
licenses

and permits and through building and property
inspections. Contractors,

business and property owners, landlords, and

tenants are all served by L&l.




L&I’s Mission & Vision

MISSION MISSION

The Department of Licenses & Inspections (L&I) enforces the City’s codes
for the safe and lawful construction and use of buildings.

VISION

To build and sustain a safer Philadelphia, L&l embraces best
practices in technology and customer service. We enable

VISION

the public to access information, secure required approvals,
and comply with building safety requirementsin a
convenient, reliable, and transparent manner.

L&l achieves code compliance through collaboration,
education, and effective enforcement measures that hold
businesses, contractors, and property owners accountable.

VALUES

VALUES

Our core values: Accessibility, Accountability, Consistency,
Integrity, Transparency
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What Does L&I| Do?

As part of our mission, we: N

\

Review building plans and applications and issue permits in accordance with the City’s\‘
construction and zoning codes.
Inspect construction projects for code compliance.

Inspect higher-risk properties for compliance with the Fire Code.

Respond to complaints regarding suspected Property Maintenance Code, Fire Code -
and Business Compliance violations.

Inspect, monitor, seal, and demolish vacant and/or dangerous buildings.
Issue trade and business licenses, including rental property licenses.

Help landlords and tenants understand their responsibilities.




A ..
Transparency

One of L&I’s core values is transparency. The resources below can be used by the

public to access L&l related information and records.

https://atlas.phila.gov/

« History of permits, licenses, inspections and appeals at any address

* Access zoning information at any address (district, overlays and zoning
plans)

https://www.phila.gov/li
L&l's Website » Detailed descriptions of our services, permit status tracker, access to
eCLIPSE, newsletters, FAQs, etc.

https://www.opendataphilly.org/
Open Data . Download searchable data sets for permits, licenses, appeals, etc.
. Data can be sorted by council district, census tract, date, status etc.



https://atlas.phila.gov/
https://www.opendataphilly.org/

What is Zoning?
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What is Zoning?

o Zoning ensures that development aligns with the general character of a

neighborhood to protect the quality of life.

o Zoning gives residents expectations of
how properties can be developed and
used in the future.

o For example, the construction of a factory
on a residential block would negatively
impact residents and would not be

permitted.
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Zoning Laws

o There are two parts of zoning laws: the text of the zoning code and the zoning maps.
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Zoning Laws (cont’d)

o In Philadelphia, the Zoning Code dictates what uses are permitted on a lot, the size
of a building that can be constructed, where accessory structures like fences, decks,
or solar panels can be located, and how much parking is required based on a given

use.
o Changes to both the text of the Zoning Code and Zoning Maps can be made when

Philadelphia’s City Council members pass legislation that ultimately becomes

enacted.



https://codelibrary.amlegal.com/codes/philadelphia/latest/overview
https://codelibrary.amlegal.com/codes/philadelphia/latest/overview
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What Does Zoning NOT Control?

o There are a lot of aspects of development and quality of life that are not regulated

by the zoning code. These include:
Zoning cannot be used to force the closure of a pre-existing, legal use.
Construction details are not regulated by zoning, they are regulated by the applicable Building
Codes.
Zoning does not regulate aesthetic choices related to development.
Zoning does not regulate people’s behavior — this means it doesn’t regulate crime, litter, how a

property is maintained, or if a space is rented out.




What requires a Zoning Permit?
What is exempt?
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What Requires a Zoning Permit?

o Per A-301.1.5, a zoning permit and/or use registration permit is required for:
Construction or demolition of
structures,

Change of the exterior dimensions

of a structure,

Change of the Gross Floor Area (GFA)
of a structure,

Change in use - this includes changes to

parking and signage.

> A zoning permit is also required to change {458



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-268148
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What is Exempt from Requiring a Zoning Permit?

o There are many exemptions that do not require a zoning permit and/or use
registration permit. For a full list of exemptions, refer to A-301.2.5.
o Here are a few of the most common zoning exemptions. A zoning permit and/or use

registration permit is not required for:
Construction and use of structures totally outside of lot lines
Fences at or below the height allowable by the Zoning Code
Sheds, playhouses, pergolas and similar structures accessory to one- or two-family dwellings, if
the structure is located in the rear yard and is 120 square feet or less.
Decks not more than 12 inches high and not over any basement or story below

Decks located in the rear yard and accessory to one-family dwellings allowable by the Zoning

Code



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-268148

Types of Zoning Permits



Types of Zoning Permits

There a different types of Zoning Permits
based on the scope of the application.

L&I’s website outlines the requirements for

each type of zoning permit.
The type of permit determines the review
time, filing fee, and permit fee.

Filing incorrectly can cause processing

delays and loss of filing fees.

Get a Zoning Permit to
change the use of a
property

How to get a zoning
permit to change the
use of a property.

Get a Zoning Permit
for signs

How to get zoning
approval to install
signs.

Get a Zoning Permit
for complete
demolition

How to get zoning
approval to completely
demolish a property.

Get a Zoning Permit
for new construction
or additions

How to get a zoning
permit for new
construction and
additions.

Get a Zoning Permit to
adjust property lot
lines

How to get zoning
approval to adjust
property lines.

Get a Zoning Permit
for site clearing or
earth disturbance

How to get a zoning
permit for site clearing
and earth disturbance,
not including additional
development.

Get a Zening Permit
for parking

How to create, change,
or remove off-street
parking spaces on a lot
orin a garage.

Get a Zoning Permit
How to get zoning
approval to modify a
property or change its
use.



https://www.phila.gov/departments/department-of-licenses-and-inspections/permits-and-certificates/zoning-permits-and-approvals/
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Types of Zoning Permits (cont’d)

o Permit types:

Change of Use . Conditional Permit
New Con./Addition/GFA Change . Family Daycare

Lot Line Relocation . Fence Only *

Lot Line Relocation & New Development . Parking Only *

Full Demolition . Site Clearing Only *
Signs

o Scope of work denoted by an asterisk (*) can be included with permits that include
development.

o Full demolition and signs should be submitted as separate applications from
development.

o Fences only require a permit if they exceed allowances of the code.




Ways that Zoning Permits
can be Approved
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Type of Zoning Approvals

o By-Right, Granted by Variance or Special Exception & Nonconforming - These terms
are used to describe how a zoning permit is obtained. Sometimes how the permit

was obtained can impact the property owner's rights in the future.
By-Right: A by-right permit means that the scope of the permit application complies with the
zoning code in effect at the time the permit is applied for. A by-right permit can be issued

without the support of the community or an appeal to the Zoning Board of Adjustments (ZBA).
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Type of Zoning Approvals (cont’d)

Granted by Variance or Special Exception: If a permit is granted by variance or special
exception it means that one or more aspects of the application did not comply with the
zoning code in effect at the time the permit is applied for. When this happens, L&l issues a
refusal or referral and the applicant appeals that decision to the ZBA. Before the hearing

occurs, the owner is required to meet with the community.

Nonconforming: Nonconforming means that one or more aspects of an existing property
do not conform with the requirements of the current Zoning Code because it was

established either:

Before the adoption of zoning in Philadelphia (in 1933), or

Before a Zoning Code amendment was passed



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-288178

Ownership, Tenancy and Zoning
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Ownership, Tenancy & Zoning

o Zoning approvals ‘run with the land’. This means that any parcel- or lot-specific
zoning approval are granted to the land, not the property owner or tenant.

o When the ownership of a property or tenant of a space changes, a new zoning
permit is not required to document that change.

o Exceptions:
Limited Lodging permits must be obtained by a primary resident so if the resident of a dwelling
changes a new limited lodging permit is required.
Certain Reasonable Accommodation permits are issued based on the owner or tenant of a

property and Mmay not carry over to a new owner or tenant.
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New Uses in Existing Tenant Spaces

o If the previous tenant had a valid zoning permit for the same use that you are
proposing, a new zoning permit is not required.

o Permits are granted to the use categories outlined in 14-601. Example:
An application is submitted to change the use of a tenant space to a “hair salon”. The permit will
be issued for “personal services” which is the use category in the Code that encompasses that
specific use. Unless the permit is further restricted by proviso, that permit would then be valid

for any type of use that could be described by that use category.
o If a permitisissued by variance and there is a proviso on the permit, that proviso

would apply to any new owners or tenants.
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New Uses in Existing Tenant Spaces Examples

o The table below provides a few examples of use changes that may or may not

require a new zoning permit along with an explanation.

Proposed Use Is a New Permit Required?

Nail Salon, Permit issued for Fitness Club, Permit issued for No — both a fithess club and a nail salon are
Personal Services Personal Services categorized as personal services.

Real Estate Office, Permit issued Architecture Office, Permit
for Business and Professional issued for Business and
Office Professional Office

No — both types of offices are categorized as
business and professional offices.

Daycare for 12 children, Permit Daycare for 14 children, Permit Yes — Although these are both childcare uses, they
issued for Group Child Care issued for Child Care Center are separate use categories.

Yes — Although these are both restaurants, they are
separate use categories.

Take-Out Restaurant Sit Down Restaurant
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Zoning Research

o Before buying a property or signing a lease, it is

important to conduct research and plan
accordingly.

o If the required approvals are not already in place, it
could cause months of delays.

o If uses are not permitted by right, there is no
guarantee that a variance will be granted.

o Refer to the Commercial Leasing Notice Guide for

more information about determining the legal use

of a property.


https://www.phila.gov/documents/commercial-leasing-notice-guide/

Navigating the
/oning Code



Philadelphia Zoning Code

o Zoning regulations govern:
Land use
The height and bulk of buildings
Population density
Parking requirements
Placement of signs
Character of development on private property

Development in protected areas and on steep slopes

o The Base Zoning District and any applicable Zoning

Overlays determine specific requirements.

o Use Atlas to determine the Base Zoning District and any

applicable Zoning Overlays or any lot in the City.



https://atlas.phila.gov/
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Determining Zoning Districts

Q1234 MARKET ST

PHILADELPHIA, PA 191073721

> @ Zoning
i |

Planning and Development

There is 1 active parcel at this address.

2. Type the address in the search bar and click

3. Click on the Zoning Tab. n

Pending Bills (0)

4. Here you will see the Base Zoning District

and any Zoning Overlays_ I

Market Street East Sign Regulations. 14-906; 14-905(8); 14-905(12)(b); 14-905(13)(b) &

Dimensional Standards - Commercial Ditricts Dimensional Table - O
Center City/University City Floor Area Ratio Map

5. You will also see any pending legislation —

/CTR Center City Overlay District - Center City Commercial District e
Control Area

impacting the zoning of the lot. S

/CTR Center City Overlay District - Minimum Building Height Area 14-502-14

/CTR Center City Overlay District - Parking Garage Ground Floor Use

14-502-1 (4
Control Area &

/CTR Center City Overlay District - Center City Residential District

-1
Control Area 14-50214

/CTR Center City Overlay District - City Hall View Corridor Southeast2  14-502-1 &

/UED Urban Experiential Display Overlay Control District 18517



https://atlas.phila.gov/
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Understanding the Zoning Code

o Once you know a property’s zoning district you will need to review the applicable
sections of the Zoning Code to determine if your project complies.

o Below are some key sections to review:
14-200 — Definitions: Also includes rules of measurement and interpretation

14-400 — Base Zoning Districts: This chapter will direct you to other applicable sections based on

the zoning district. It also indicates if multiple structures or uses are permitted on a lot.

14-500 — Overlay Zoning Districts: This chapter outlines the additional requirements associated

with any applicable overlay districts.



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-287568
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-289423
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-289852
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Understanding the Zoning Code (cont’d)

o Key sections (cont’d):
14-600 — Use Regulations: This chapter will help you determine if a use is permitted by right or if it

requires a special exception or a variance.

14-700 — Development Standards: This chapter will dictate the size, area, and bulk of buildings

based on the zoning district. This chapter also includes provisions for zoning bonuses,
landscaping, fences/walls, etc.

14-800 — Parking and Loading: This chapter will dictate how much parking and loading is required

based on the use and the zoning district. This chapter also addresses bike parking, accessible
parking, EV charges, drive-throughs, and landscaping of parking lots.

14-900 - Signs: This chapter outlines the requirements for accessory and non-accessory signs

based on the zoning district.



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-305353
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-292814
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-292814
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-294053
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Zoning Code — Example #1

o You own a property that is zoned RM-1 (no

applicable overlays).

o Currently, the property is used as Single-Family
Household Living but you want to convert it to a
duplex (Two-Family Household Living).

o No change to the exterior dimensions or GFA of
the building is proposed.

o The lotis 16 ft wide and 48 ft deep (768 ft?).
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Zoning Code — Example #1

Table 14-602-1: Uses Allowed in Residential Districts*”

Per 14-401(2), Table 14-602-1 should be
. . 2 = a
used to determine allowable uses in RM-1. o] | < SHAAHEHAHEBEE
District Name| = = 2 = = = § E z E § = = = [ z -
. . ezl z ezl lels|zl=1a]= 22| E | g
Table 14-602-1 is shown on the right along | s 5|5 |8|4|3]d|2|2|5|:|2|2|2[2[5 |55 |l
e T Sl e e
. See § 14-602(3)(a) (Notes for Table 14-602-1) for informatio: inis numbers (e.g., “[2]7) in table cells.
with the referenced note. Pt U ot :
(as noted below)
A minimum of 360 ft? of lot area is ety Db D R
Multi-Family N N N N N N N N N N Y[l Y Y Y Y Y Y

Note 1: In the RM-1 district, the minimum lot area required per dwelling unit is as follows, provided that,

re q U I rEd pe r dWEI I I n g u n It fo r th e fl rSt whenever the calculation of permitted number of dwelling units results in a fraction of a dwelling unit, then
the number of permitted dwelling units shall be rounded down to the nearest whole number:
2 (.a) Aminimum 360 sq. ft. of lot area is required per dwelling unit for the first 1,440 sq. ft. of lot area.
1[440 ft Of IOt a rea . (.b) A minimum of 480 sq. ft. of lot area is required per dwelling unit for the lot area in excess of 1,440 sq. ft.

The lot area is 768 ft2.

Conclusion — A minimum lot area of 720 ft? is required for two dwellings. The lot area

is 768 ft2. This application would be approved by right.



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-305353
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-305353
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Zoning Code — Example #2

o You own a property that is zoned CMX-2 (no applicable overlays).

o The property is on an intermediate lot and the existing structure is attached (it is

built from one side lot line to the other; there are no side yards).

o You want to build an addition at the 15t floor rear of the existing structure and

want to know how large the addition can be without requiring a variance.

o The use is permitted and is not changing.
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Zoning Code — Example #2

Table 14-701-3: Dimensional Standards for Commercial Districts™'

o Per 14-402(3), Table 14-701-3 should be used to TR T B
. . . . . District Name CMX-1 CMX-2 CMX.
determine the dimensional requirements in CMX-2. See § 1470109)(e) Notes or Tabe {4-701-3) for foroaton
Denotes zoning réquireme:
o A portion of Table 14-701-3 is shown to the right. i Dt A 1)
Min. Street Frcmta_ge as taken 1
. . . from the front lot line (fi.)
o Three factors in this table must be considered to i Lo Width (i) I
Min. Lot Area (sq. ft.) [1]
answer the queStion: Max. Occupied Area (% of lot) [1 IH[ZT;:H‘;OF[S Imzr::;t‘
Maximum Allowable Occupied Area is permitted to be 75%  [vars
Min. Front Yard Depth (ft.) [1](3] 4
Of the IOt If the |Ot IS Intermedlate' Min. Side Yard Width, Each (ft.) [1] 5 ifused 5ifu
Minimum Required Rear Yard Depth is the greater of |
Min. Rear Yard Depth (ft.) [1 ft. or 10% of lot JIft. or 10
9 ft or 10% of the lot depth. T e =
. . ) A Max. Height (ft.) (1 38 5
Maximum Allowable Height is permitted to be 38 ft. N Cormes T 73 m



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-289487
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-292909
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-292909
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Zoning Code — Example #3

o You own a property that is zoned RSD-3 (no applicable overlays).

o The property is used as Single-Family Household Living.

o There is one existing parking space on the lot within a garage.

o You want to convert the garage to living space and eliminate the parking space,

would a variance be required?




Zoning Code — Example #3

o Table 14-802-1 should be used to determine the parking requirements in RSD-3.

o Conclusion — Based on the portion of Table 14-802-1 that is shown below, a

minimum of one accessory parking space is required for Single-Family Household
Living in RSD-3.

Table 14-802-1: Required Parking in Residential Districts®’

If one space exists and it is (spaces pet unitsq - of grose o srewbeds/scats)
RSD-1/2/3
. RSA-1/2/3
Removed, a variance would be Rt o e
Residential Use Category (as noted below)
. Household Living (as noted below)
re q u I re d . Single-Family 1/unit 0 0
Two-Family 1/unit 0 1/2 units
Multi-Family 1/unit 0 3/10 units



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-293741
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-293741
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https://www.phila.gov/zoning-summary-generator/
https://www.phila.gov/documents/zoning-code-information-manual-quick-guide/
https://www.phila.gov/departments/department-of-licenses-and-inspections/permits-and-certificates/zoning-permits-and-approvals/
https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/li-frequently-asked-questions/#/?table=Zoning
https://www.phila.gov/departments/department-of-licenses-and-inspections/code-bulletins/#/
https://permits.phila.gov/?_gl=1*mmbuf*_ga*NDQxNTkzNjQyLjE2OTc0Njg4NTM.*_ga_NHET8T5XY8*MTcwNDIzMTA1NS4yMjEuMS4xNzA0MjMxODExLjI4LjAuMA..
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Need More Help?

o If you require assistance interpreting the code, preparing plans, or submitting an

application, you are encouraged to consult a design professional or attorney.

o General questions can be submitted to L&I through the Help Form.

o Ifyou do not see an option that matches your inquiry, reach out to 311 for support.

o L&l can also perform a preliminary plan review for more complex applications.



https://form.jotform.com/202434637485055
https://www.phila.gov/departments/philly311/
https://www.phila.gov/services/permits-violations-licenses/get-construction-approval-and-review/request-a-preliminary-review-of-construction-projects/

Filing a Zoning Permit



Zoning Permit Process Overview

Zoning Application

is Filed
Revised plans or
Pay Permit
%t additional -+ avF:Erml
information provided
A
Y Y
Is additional Additional
e . - . . Approve .
Application is information or inforamtion or . Permit Issue Zoning
reviewed clarification clarification is o Anplication Permit
required? requested PP
A
Yes |
|
Does the :
application
. c:r: Iy with NO_ Issue Refusal/ |
> ply v g \
the Zoning
Code? :
|
|

_____ L A

:Aﬂ'er L& issues a refusal or referal, the applicant can appeal thcrtl
| decision to the ZBA. The appeal process requires a meeting with |
| the Registered Community Organization (RCO) and a public |
| hearing before the ZBA. If the ZBA determines that a varaince or i
| special exception should be granted, L& issues the permit. |
: The details of this process of beyond this course. |




B
Filing a Zoning Permit

o A property owner or the following authorized agent can apply:

Tenants, Design professionals, Attorneys, Contractors, Licensed expediters.
o If the property is NOT owned by a natural person or a publicly traded company, the
name and mailing address of one of the following must be provided:

Each individual with more than 49% interest in ownership of the property
The two individuals with the largest interest

o If the property was recently sold, a copy of the settlement sheet or deed must be
submitted.

o You must apply for all permits under the legal address established by the Office of
Property Assessment (OPA).

o If you are a tenant making an application, provide your executed lease agreement.



http://property.phila.gov/
http://property.phila.gov/
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https://www.phila.gov/documents/ez-permit-applications-permits-without-plans/
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LD
Zoning Plans

Most zoning permits will require the submission of
plans.

Carefully review L&I’s plan standards before
submission to ensure that all required information

is submitted:

. Zoning permit for new construction and additions plan

requirements

. Zoning lot line adjustment plan requirements

. Zoning permit for fencing plan requirements

. Zoning permit for parking plan requirements

. Zoning permit for signs plan reqguirements

Department of
Licenses and Inspections
oF '

Plan Requirements:
Zoning permit applications for new construction or additions

Overview

The Department of Licenses and Inspections (L&) reviews plans submitied with permit applications for new construction,
additions, partial demolition, gross floor area increases, or other changes. Review the information below before submitting
plans for review

Plan sheet size and material
«  Minimum Sheet Size: 11in. x 17 in
*  Maximum Sheet Size: 36in. x 48 in.
«  Print plans on white, standard-weight, bond type paper.
o Forplans that will be submitted in eCLIPSE, refer to the gPlan Submission Standard information sheet for
rules and limitations of creating drawing fies that will be uploaded for review.

Acceptable drawing scales
s Architectural Scale: 1/16in.;3/32in; 1/8 in.; 316 in; 1/4in. =1 f. 0 in
= Engineering Scale: 1 in. = 10 ft; 20 ft.; 30 ft.; 40ft.; 50 ft.; 60 ft.; 100 ft.

Minimum requirements
+  Must be of professional quality and drawn to scale. Free-hand sketches will not be accepted.
«  Printed plans must be in ink and in grayscale. Pencil drawings will not be accepted
«  Project address, zoning classifications, and summary table with calculated areas and other compliance values.
* Property lines as found in the deed's legal iption with any alleyways, d S, or
- Building dimensions at all exterior walss, projections, and recesses.
»  Decks, roof decks, roof deck acoess structures, balconies, fencing, accessory structures, and other features
= Setbacks from all property lines, dimensions of yards, and other open areas.
«  Heightof building, roof lines, average ground level and appurlenances, parapets, or similar architectural features.
* Streets with legal breakdown, right-of-way encroachments, and curb cuts,
«  Off-street parking/ g spaces, ys, aisles, screening, and bicycle parking.

Prerequisite approvals
Plans included with your zoning permit application package may require approvals from other departments or agencies

Sample site plan and elevation

mzrz ammman
m
& 5
]
: .

P_008_INF (Rev 9.2022)



https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/li-plan-requirements/#/?table=Zoning&q=Zoning%20permit%20for%20new%20construction%20plan%20requirements
https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/li-plan-requirements/#/?table=Zoning&q=Zoning%20permit%20for%20new%20construction%20plan%20requirements
https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/li-plan-requirements/#/?table=Zoning&q=Zoning%20lot%20line%20adjustment%20plan%20requirements
https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/li-plan-requirements/#/?table=Zoning&q=Zoning%20permit%20for%20fencing%20plan%20requirements
https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/li-plan-requirements/#/?table=Zoning&q=Zoning%20permit%20for%20parking%20plan%20requirements
https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/li-plan-requirements/#/?table=Zoning&q=Zoning%20permit%20for%20signs%20plan%20requirements

LD
Use Location and Key Plans

o Uses are issued to a parcel. Exceptions:
Specific location requirements identified in the Zoning Code
Uses granted by variance or special exception
Extension of a non-conforming use granted under the pre-2012 Code

o Key Plans
Uses should generally not be described by space number, floor, or location on permits or
applications.
Key plans are generally not required for the zoning permit unless there are space or area
requirements in the Zoning Code.
The zoning stage can be a good time to submit a key plan for reference.




B
Zoning Application

o Whether you apply online or in person, your application should provide an

adequate level of detail for L&I’s to understand the scope.
Clearly identify the scope of work — Is there construction? Is there a change of use? Are there
changes to parking? Etc.
Clearly identify the proposed uses and any existing uses that are to remain. If you know which
use category your use fits into, you can list that on the application. There is no need to be overly
specific.
Make sure the information on the application and plans are consistent.
If you are expecting a refusal/referral, state that in the application and/or plans.




B
Processing Times and Filing Fees

o The type of application will dictate the processing time associated
with reviewing the application as well as the filing fee that is due R e
when the application is submitted.

o To minimize delays, make sure you are selecting the correct type of
application and describing the full scope of your application. /-"':'-1'#"/

o Review the processing times and filing fees on L&I’s website before ’:_//:""/
applying to manage expectations. //;::

o If additional information or clarification is requested, the application /

will need to be reviewed more than once. Each review is given the

same priority.



https://www.phila.gov/documents/li-permit-processing-times/

Prerequisite Approvals



Prerequisite Approvals

o The zoning code requires the approval of other departments in many cases. See 14-
301.

o Typically, these approvals are required before L&l makes a final determination on the
application (i.e. issuance of a permit, refusal or referral).

o Prior to submitting an application, the applicant should

understand what prerequisite approvals they need.



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-288635
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-288635

Prerequisite Approvals

L&I’s website outlines the various scenarios
where prerequisite approvals are required

based for zoning permit applications.

After each type of approval, you can click the
“More” button to display additional
information about this approval. Including

how to obtain it for in-person submission and

online submissions.

Required pre-approvals

You need approval from

The Department of Streets

What's needed

You'll need to complete a Streets plan review. See Streets’ plan review
requirements and applicable forms for more information.

In-person submission

You will need to apply for your Department of Streets permit approval before
applying for your L&I permit. You will need to have the Streets Review Job
Application Number when you apply for your L&I permit at the Permit and
License Center in the MSB.

Online submission

Start your Department of Streets application using eCLIPSE before you apply for
your L&l permit. You will be prompted to enter the Streets Review Job
Application Number in the L&l application.




B
Application Submission — In-Person

o The second page of the Application for Zoning / Use Registration Permit, required

for in-person submissions, requires that the applicant acknowledge which
prerequisite approvals are needed based on the proposed scope of work.

o Submitting the application without the approvals will cause delays during the

review.

(c) Pre-Requisite Approvals
D City Planning Commission (One Parkway Building, 1515 Arch St., 13" Floor)
D Streets Department (Municipal Services Building, 1401 JFK Blvd., 9" Floor)

*Provide the associated Streets Review number for this project, if applicable: SR=210 | | |- | | | |

[[] Art Commission (One Parkway Building, 1515 Arch St., 13" Floor)

[] water Department (1101 Market St., 2 Floor)



https://www.phila.gov/departments/department-of-licenses-and-inspections/permits-and-certificates/zoning-permits-and-approvals/zoning-permit-materials/#/?table=Applications%2520and%2520forms&q=Zoning%20/%20use%20registration%20permit%20application

LD
Application Submission — Online

o When submitting an application online, |7 NFORMATION
The items below indicate the potential impacts to this Permit based on the geographic locatio
1cl 1 on the blue help icon to the right.
most prerequisite reviews are done
. | I . h , . Any checked boxes are read-only. You do not need to provide any information on this page."
simu taneous y Wlt L&I S review. Planning Commission Interest:
. . . Art Commission Interest: O
o These reviews can be triggered either | - 0= "™ 5
. . . Located in 100-year Floodplain: O
based an appllcatlon attrIbUte or the AdiacenttoGreyenInfrast:lcture: W]
. . Located in Steep Slope Area: O
applicant’s selection on the “Other e romer
De pa rtm e ntS ReVi eW” SeCtIO n. L&l Inspection District: CENTRAL EAST




REVIEW QUESTIONS 0

Use the boxes below to provide as much information about the work included with this Application
Note: Incomplete or incorrect information provided may result in the additional reviews by L&I (or other City Departments). "

OTHER DEPARTMENT REVIEWS:

The following conditions outline all situations where this Application may require review by other City of Philadelphia Departments. Please review all conditions carefully and use
to the checkboxes below where applicable.

Philadelphia Art Commission
1515 Arch St, 13th Floor, Philadelphia, PA 19102, Tel: (215) 686-2095 or Email: ArtCommission@phila.gov

Does your zoning permit application involve any one of the following items?

* Public art submitted to meet a Floor Area Bonuses,

* Public art submitted to meet development requirements of SP-ENT Zoning District,
* Projecting signs over any public right-of-way, or

* Building Identification Signs

If 'ves' to any of the above, check the box below."

Philadelphia Art Commission Review Required? O

Philadelphia City Planning Commission

Does your zoning permit application involve any one of the following items?

 Parcels with more than one street frontage where a primary frontage needs to be determined per Section 14-701(1)(d),

» Landscaping and screening for parking lots,

* Screening for Wireless Service Facilities (Freestanding Towers) that does not conform to the list of trees recommended by the City Planning Commission,




/oning Expiration & Extension



B
Zoning Permit Expiration

o Per Philadelphia Zoning Code, Section 14-303(10):

If construction is required, the construction must begin within three (3) years of the date of permit

issuance for a by- right permit or three (3) years of the date of the decision from the Zoning Board
of Adjustments (ZBA).

If no construction is required, the use must be established within

six (6) months of the date of permit issuance for a by-right permit, or

six (6) months of the date of the decision from the Zoning Board of .l
Adjustments (ZBA). |

A conditional zoning approval (see Section 14-303(6)(c)) |

shall be valid for a period of one year after the date the B

conditional zoning approval was granted.



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-288932

L e
Zoning Permit Expiration (cont’d)

o For more details regarding the expiration of zoning permits, review Code Bulletin Z-

1901. This code bulletin further explains the expiration of permits in the following
scenarios:

Zoning Permits for Construction

Zoning Permits Involving Phased Construction

Use Permits Without Construction

Zoning Permits for Lot Adjustments



https://www.phila.gov/departments/department-of-licenses-and-inspections/code-bulletins/#/?table=Bulletins&q=Code%20Bulletin:%20Expiration%20Periods%20Related%20to%20Zoning%20Permits
https://www.phila.gov/departments/department-of-licenses-and-inspections/code-bulletins/#/?table=Bulletins&q=Code%20Bulletin:%20Expiration%20Periods%20Related%20to%20Zoning%20Permits

LD
Zoning Permit Extensions

o Per Philadelphia Zoning Code, Section 14-303(10)(d), L&I and the ZBA have the

authority to extend a Zoning Permit or approval. Approvals granted under the same

application (variance, special exception, conditional approval, permit) are eligible for
a single extension.

o Once an extension is issued, the permit is valid for one (1) year from the original
expiration date of the permit or ZBA approval.

o See the department's information sheet on zoning permit extensions for more

information.



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-288932
https://www.phila.gov/departments/department-of-licenses-and-inspections/permits-and-certificates/zoning-permits-and-approvals/zoning-permit-materials/#/?table=Information%2520sheets&q=Zoning%20permit%20extension%20information%20sheet

Resources



A ..
Zoning Resources

o Zoning Code o Summary of Zoning Permit Fees

o Zoning Summary Generator o Summary of Filing Fees and Processing
o Zoning Code Quick Reference Guide Times

o Atlas o Permit Navigator

o Zoning Permit Web Services o L&l Plan Requirements

o Zoning FAQs o Commercial Leasing Notice Guide

o Zoning Code Bulletins o Planning and Development’s YouTube
o L&I’s YouTube Page Page



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-286773
https://www.phila.gov/zoning-summary-generator/
https://www.phila.gov/documents/zoning-code-information-manual-quick-guide/
https://atlas.phila.gov/
https://www.phila.gov/departments/department-of-licenses-and-inspections/permits-and-certificates/zoning-permits-and-approvals/
https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/li-frequently-asked-questions/#/?table=Zoning
https://www.phila.gov/departments/department-of-licenses-and-inspections/code-bulletins/#/
https://www.youtube.com/@PhillyLicensesandInspections
https://www.phila.gov/documents/fees-for-li-permits-and-licenses/
https://business.phila.gov/media/List-of-Processing-and-Application-Fees.pdf
https://business.phila.gov/media/List-of-Processing-and-Application-Fees.pdf
https://permits.phila.gov/
https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/li-plan-requirements/#/zoning
https://www.phila.gov/documents/commercial-leasing-notice-guide/
https://www.youtube.com/playlist?list=PLGorYA3tNN_vy3q2QPsug4uB7mdGOXL4p
https://www.youtube.com/playlist?list=PLGorYA3tNN_vy3q2QPsug4uB7mdGOXL4p
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Contacting L&l

& Contact us | Department of Lice: X +

< C (ﬂ phila.gov/departments/department-of-licenses-and-inspections/about/contact-us/#license-questions

Phila.gov Codes Research Office Teams €3 eCLIPSE ) Posse @ OnePhilly Legislation < Wrike Acron

o L&I's website has multiple

. Stﬁ:{adelph]a Services ¥ Programs Tools Publications|
resources for contacting the

Home | about~ | Licenses~ | Permits& certificates ~ | _inspections
department. ,and

“ Department values ut Contact us

Divisions and

o Hover over “About” then click Contac boards

Leadership

« ”
CO ntact U S Contaci sc Llestions related to the Department of Licensd
o You can submit questions

Jump to:

regarding permits and codes. « Distric offices

* Notice of completion of repairs
* License questions

* Permit and code questions

* Property certifications

ttps://www.phila.gov/departments/department-of-licenses-and-inspections/about/contact-us/




L&I Newsletter

o Stay up to date with L&l related updates by signing up for our newsletter.

o Goto L&I’s website and scroll down to “Sign up for our newsletter”

Sign up for our newsletter _
L&I's newsletter helps you stay up-to-date about permits, licenses, and more.



https://www.phila.gov/departments/department-of-licenses-and-inspections/

Continuing Education Credits

o Poll must be completed to receive CEU’s.

o CEU’s will be sent via e-mail 48-72 hours.




Thank You! Questions?

To build and sustain a safer Philadelphia, L&l embraces best practices in technology
and customer service. We enable the public to access information, secure required
approvals, and comply with building safety requirements in a convenient, reliable,
and transparent manner.

L&I achieves code compliance through collaboration, education, and effective
enforcement measures that hold businesses, contractors, and property owners
accountable.

Department of

Licenses and Inspections
CITY OF PHILADELPHIA
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