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Home Rule Charter

. Article V- Executive and Administrative Branch- Powers and Duties
Chapter 10- Department of L&I and its Departmental Boards

e §5-1002- Functions
* (a) Building Safety and Sanitation, Signs and Zoning
(b) Issuance of Licenses
(c) Inspections
* (d) Enforcement
(e) Revocation, Suspension, or Cancellation of Licenses
(f) Special Inspections on Request.
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Title 4- The Technical Codes

* Asyou saw, there are many Technical Codes covering specific rules, regulations, and
requirements around construction, maintenance, fire safety, and more

 Like their name suggests, they tend to be dense, hyper-specific, and...technical.

* You don’t need to be a subject matter expert to use or interpret them, but they can be
intimidating and challenging if you are new to the subject at hand.
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Title 4- The Administrative Code

e  The Administrative Code controls how L&l administers the Technical Codes

 Chapters:

1.

LN WD

General
Enforcement Authority
Permits
Inspections
Violations
Penalties
Certificates and Approvals
Appeals and Variances
Fees
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Admin Code- Highlights

A-601- Fines - Violation fines break down to three categories: basic fines, Class Il fines, and Class |
fines

» Basic- $300 per day
* All violations not specified as Class Il or Class lll
* Class ll- $1,000 per day

* Uncertified/expired cert for fire alarm or sprinkler, Fire Code egress
violations, violations of historic district standards

* Class lll- $2,000 per day

* Unsafe or ID designation, unsafe conditions (via violation of Fire Code),
zoning or use registration violations

* A-601.5 Accrual of fines: Each day that a violation continues after the time for correcting the
violation as stated in the initial notice of violation has passed, and where no timely appeal has been
filed...shall be deemed a separate offense for purposes of determining the accrual of fines.




Audits and Investigations

Maintenance Contractor
Certificationsjl Compliance




* Maintenance Certification- The third-party certification of a structure or system that must be provided
to the Department on a recurring schedule. There are two categories of Maintenance Certifications:

* Property Maintenance Certifications-

* Facade, Fire Escape, Private Bridge, Pier- Must be submitted every 5 years

* Fire Protection Certifications

* Sprinkler, Standpipe, Special Hazard, Fire Alarm, Smoke Control- Must be submitted
annually

* Damper- Must be submitted every 4 years (6 years for hospitals)




Title 9- Regulation of Businesses, Trades and
Professions

* 9-1000- Trades

* Contractor Compliance- Primarily operates out of and enforces 9-1000- Trades, which
regulates contractors and other trade licensees like plumbers, electrical contractors,
demolition contractors, etc.

* 9-1300- Inspection Businesses

We also work with 9-1300- Inspection Businesses, particularly for Special Inspection
Agencies and Electrical Inspection Agencies




9-1004- Contracting Requirements

9-1004(7) establishes prohibited conduct by contractors. Here are some highlights:

(7) Prohibited Conduct

(b) No Contractor shall deviate from or disregard in any material respect the plans and specifications
approved by the Department, unless such change has been approved by the Department.

(d) No Contractor shall sell, transfer, or otherwise allow another person or business entity to use a
permit issued to the Contractor to perform construction work.

(e) No Contractor shall provide false information on any license or permit application filed with the
Department.

(f) No Contractor shall employ an unlicensed subcontractor to perform any activity regulated under
this Section.

(h) No Contractor shall employ an individual that is subject to an active suspension or revocation of a
trade license or that was the partial or whole owner of an entity subject to an active suspension or
revocation of a trade license at the time that the suspension or revocation was effectuated.




Contractor Compliance- Priorities

-Increased focus on subcontracting practices

-Verification of worker safety training and trade specific
license/registration (Plumbing, Fire Suppression, Excavation, etc)

-Investigation and discipline of contractors who engage in unsafe
work or who exhibit a pattern of repeated or willful violations




Unannounced Jobsite Inspections

e AlU inspectors perform unannounced jobsite inspections. These
inspections include:

o Ensuring that an OSHA 30 card holder is on site (when work is happening on a
major building) and that every single worker on site has an OSHA 10 card (and
is employed by a licensed contractor)

o Requesting a list of subcontractors involved in the project to verify that only
licensed subcontractors are involved.

o Checking to make sure that all required insurance is up-to-date

o More, depending on jobsite and nature of complaint




Subcontractors

e Increase in auditing- don’t be surprised if you get an email from an L&l
official asking for a list naming each subcontractor on your project

e Inspections verifying subcontractor information

e Subcontractors are required to be listed on all permits except for 1 and 2
family dwellings




Subcontractors

All Commercial Building Permits require any subcontractors to be listed on the permit by
the permit holder.

§ 9-1004. Contractors

(8) Contractor and Subcontractor Information.

(a) A Prime Contractor performing construction work, except for work on residential
buildings of two dwelling units or less, shall submit the following information in writing,
either electronically or otherwise as required, to the Department within three (3)
business days after the commencement of any work at the construction site and shall
notify the Department promptly of any changes to the information submitted.

(.3) Alist of all subcontractors of any tier used on the project with their respective
contractor license numbers;




Subcontractors

Clarification and Intent

If a subcontractor is working or has worked on site, they must be listed as
a subcontractor on the permit

The Department is not requiring a full list of intended subcontractors after
3 days of commencement of work

This information is required to be maintained and updated throughout the
duration of the project.




Subcontractors

Repeated Failure to List Subcontractors

§ 9-1004. Contractors (9) License Suspension and Revocation; Other Remedies

(b) Where there has been a final determination that a contractor or subcontractor has
violated the provisions of subsection (8)(a) of this Section on at least two (2) occasions
within one (1) year, the license issued to the contractor or subcontractor under this
Section shall be revoked for a period of one (1) year and the contractor or subcontractor
shall be prohibited from obtaining any building permits during that one (1) year period.
For purposes of this subsection (9)(b), a final determination refers to payment of the
fine for a violation, a default or a final adjudication on the merits from which no timely
direct appeal is available.




& City of Philadelphia An official website of the City of Philadelphia government Here's how you know

Find a Licensed Contractor

Contractor Lookup
Website

Search for contractors and tradespeople

L&I Dashboard / Contractor Lookup

All contractor types

v Search by license holder, company, or #

ANTHONY MEJIAS DBA RETRO HVAC CONTRACTOR 056385
. . . SERVICE & INSTALLATION LLC
-Can be used to verify valid active
G.E. MECHANICAL SERVICES, LLC CONTRACTOR 057884
| I Ce n S e S COMMONWEALTH HOME CONTRACTOR 060245
RENOVATIONS
HA NGUYEN SPECIAL INSPECTOR 052109
-Check for contractor violations J0SHUA HEATHERSY SPECIAL INSPECTOR sc0807
HENRY | BANNING CONTRACTOR 43934
A Contractor licensing violation.
E M d S d d R k d See details.
-Expired, Suspended, Revoke
. . I I h . BRIAN BOYLE APPRENTICE FIRE SUPPRESSION WORKER 22423
Llcenses WI nOt appear On t IS MARK NIMON PLUMBER MASTER 15673
| Ist THE ROBERT B. BALTER COMPANY SPECIAL INSPECTION 056238
AGENCY
ROMNALD & SONS CONCRETE INC CONTRACTOR 058523
https://li.phila.gov/Contractor-
Showing 1 to 10 of 10,573 records < n 2 3 4 =
Lookup/




Expired Licenses

Expired License = Unlicensed




Subcontractors

Adding Subcontractors to Permits

https://www.phila.gov/departments/department-of-licenses-and-inspections/permits-and-
certificates/help-using-
eclipse/#/?table=Construction%2520inspections&q=How%20t0%20add%20a%20subcontrac
tor%20t0%20a%20permit%20in%20eCLIPSE

Department of
Licenses and Inspections

Electronic Commercial Licensing, Inspection, and Permit Services Enterprise

Add a subcontractor to a permit in eCLIPSE
How-To Guide




Subcontractors

Step 1: On the Home page of your account, click on the ‘My Activities’ tab.

Step 2: Under the ‘Permits’ section, click on the applicable Building permit.

v o
MY ACTIVITIES
These are your recent Permits and Applicatians. Click “Show more...” below ta see a larger fist or "Search... “ above to segrch for specific reconds.
PERMITS
Type File Mumbser Location Description Status Created Date
A
[ Streets Review S8-2020-000001 Commerdial Draft Oct 1, 2020 l';l:nlra'mr
208 =
Residentiz| Buiding RP-2020-001931 Residential Draft Ost 1, 2020 o
Parmit Contractor
T e e
- - City of Philad=iphia Dept. of Parks . - = i
=5 c ial Build C cial = Additi df
E romr O CP2020001226  and Recreaton fand sbuting e T Issued Jun 24, 2020
. Schuykill River batwean 5 56th St
— Commercial Building P 1400 JOHN F KENNEDY BLVD RM Commercia - -
= CP-2020-001393 Completed Sep 30, 2020
Sl Permit hiladelphia, A 151072365 Aheration S P 20
= : )
| administratve Permit 92020002423 cerfcase of Qcupancy [CO) (MY peapy Sep 29, 2020 e
indude LO) Contractor
Commercial Building RSO0 3 1400 JOHN F EDY BLVD RM Commendial - Addition and/or a IE SO0 No
| Permit Creapabaniisz 795, Philadelphia, P4 15107.2265  Alteration Dreft Sep 25, 2020 Contractar
- 1]
| Administrative Permit AR-2020-002413 Cemificsce of Ocupency (OO} fmay Sep 24, 2020 e
= ndude LO) Contractor
- e Bl e - o R g
= Ciger ';'\i cial Building CPL2020-001251 -.c-r--n? cial - Addition and/or Draft Sep 34 2020
=L Permit Alreration
| Commercial Bullding 1400 JOHM F KENNEDY BLVD RM Commerdial - Addidon and/or . o
CP-2020-001236 InR Jul & 2020
E sermit 795, Philadeiphia, PA 151073265 Alteration T e — Cantracior
=] Commercial Building oA rLAn ARe 1006 CHAMNDLER 5T, Philadelphia,  Commarcial - Office - Addition _— T Bequest
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Subcontractors

Step 3: On the permit details page click the ‘Subcontractors’ tab
Step 4. Click on the ‘Select Subcontractors’ tab. Note: Click on the blue dot for helpful information.
= Commercial Building Permit cr-2020-001226 (1ssued)

Application Date: Jun 24, 2020

lssued
Oct 1, 2020

Status:
Issue Date:

Completed Date:

Expiration Date:

Description: Commercizl - Addition and/for Alteration
etk Reiese | Wepections | rojetacsihy | Conracion W*mﬂw [ Bocimene |

Apr1,2021

r"cr."or: icensed in Philodelphio retained to

List oli subcontrocrors OTHER THAN Mechonicol, Electrical, Plumbing,
,'Jer‘a rm the werk [or portions of the work) on this permit opplicotion. Subcentrectors must else mointgin o Oty of Philodelphio Cantroctor’s




Subcontractors

Step 5: In the pop-up window, enter the ‘Legal Name’ or ‘License Number' in the appropriate boxes.

Note: If you cannot find the subcontractor you are looking for by searching their legal name,
either reach out to them and get their license number or try searching for the owner of the

company.

Step 6: Click the ‘Search’ button.

€3 LMS Online - Subcontractor Search Select - Google Chrome = O X
8 eclipsetest.phila.gov/phillylmstest/pub/Ims/selectobjects.aspx?Fro... Q

Subcontractor Search Select
Legal Mame: | | _
License Number: [ ]




Subcontractors

Step 7: Check the box next to the applicable subcontractor and click on ‘Select’.
Note: The selected subcontractor will appear on the permit details page.
Note: Repeat the steps to add additional subcontractors on this permit.
Note: To remove a subcontractor, click on the red ‘X’ button.

Step 8: Once all subcontractors are listed, click on the ‘Save’ button.

List oll subcontractors OTHER THAN Mechaonical, Electrical, Plumbing, or Fire Suppression Contractors licensed in Philodelphia retained to

perform the work (or portions of the work) on this permit application. Subcontractors must alse maintain a City of Philedelphia Contractor’s
License.

T @

Subcontractor Name

" ABC contracting x
Phone: (123)456-7890, License #12345




Worker Safety Training

A-1001.4 Worker training requirements: 276

1. Inorder to protect public safety, all workers performing duties at a construction or demolition site, regardless of
their position, shall have completed a course of OSHA 10 training, and carry the card at all times.

2. All independent contractors working at a demolition site shall be licensed in accordance with Chapter 9-1000 of
The Philadelphia Code.

3. The worker training requirements of this Section shall apply only to persons performing construction or
demolition activities for which a permit must be obtained, and do not apply to delivery persons, design professionals
and their staff, special inspectors and similar persons performing duties at a construction or demolition site whose
work is not considered construction or demolition work regulated by a permit.

4. Alicensed contractor who employs any such worker shall maintain a copy of such written proof for each worker
under his/her employ on file and make it available to the Department upon request.

A-1001.5 Site Safety Manager: 22 A Site Safety Manager with OSHA 30 training must be designated by the general
contractor and present during the construction or demolition of a Major Building.



https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-269120#foot-1-4
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-278195#JD_Chapter9-1000
https://codelibrary.amlegal.com/codes/philadelphia/latest/philadelphia_pa/0-0-0-269120#foot-1-5

License Investigations

Insurance

§ 9-1004. Contractors. (5) Insurance Requirements.

(a) All Contractors licensed under this Section shall maintain, at a minimum, the following types and amounts of insurance:
(.1) workers' compensation where applicable: statutory limits;

(.2) comprehensive general liability insurance: in an amount determined by the Law Department and the Risk Manager;

(.3) products and completed operations, and/or errors and omissions: in an amount determined by the Law Department and
the Risk Manager; and

(.4) motor vehicle liability insurance: in an amount determined by the Risk Manager.

(b) Copies of insurance certificates shall be submitted to the Department to show proof of insurance coverage before a
license will be issued.

(c) Failure to maintain proper insurance, and to provide proof of continued coverage by submitting renewal certificates to the
Department, will result in the revocation or non-renewal of the license.




License Investigations

Cooperation and Response to Inquiries

§ 9-1004. Contractors

(6) Required Conduct.

(i) Contractors shall cooperate in any audit or investigation by the
Department, or other city or law enforcement agency, into the activities at
any job site at which the contractor has performed work, and shall provide
prompt, accurate and complete responses to inquiries by the Department and
other appropriate agencies




License Violations

Every contractor violation observed by my unit results in a License of
Notice Violation and a fine of at least $1,000 per violation.

Those violations can be appealed to the Board of L&I Review.
Violations result in a bill and, eventually, Municipal Court Enforcement

Permit Hold — The Department has the right to hold issuance of new
permits to Contractors that have unpaid fees or fines
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Licensing Violation Notices

* License Violation Notice (LVN)- The Notice issued when AlU determines that a contractor has violated
the conditions of their license

* Cites violations of Title 9, rather than Title 4 (like most other L&I violations)
* Isissued to the responsible party’s license, not to the property
* Does not trigger reinspection

* Does not “stay open” until an inspector has determined that it has been corrected, like a Title 4
violation.

e Results in a fine even if the contractor corrects the behavior
* Can be appealed to the Board of L&l Review, just like other violations

* If no appeal is taken, we issue a bill for the fine amount 35 days later




ment of Licenses and Inspectians Department of Licenses and Inspections
Philadelphia City of Philadelphia

€QLicensing Violation Notice @ Licensing Violation Notice

L&l File Number: cF-2021-057]] L&l File Number:  cF-2021-05 /]

RESPONSIELE PARTY 4

e i

DISTRICT OFFICE You have the right 1o appeal this hotice of Vilation within 30 days of the date of notiee listed at the top of this

~ notice. Appeals must be submitted in writing on the approved form to the Boards Administration Unit. Ti
Audits anjﬂ nvestigations Unit be downloaded from the L+ website and,or found at www phila.gow

oM May

iely file an appeal then you walve your right to challenge any part of this notice. This includes
d, whether you e for the viclations, and whether the City can impose any fines,
e indicated fines

Al@phila.gov

CITED LICENSE: DATE OF NOTICE

[ ] 09/11/2021
Additionally, failura to timely appeal this notice will result in the im:
days after the date of this nof
PROPERTY WHERE VIOLATIONS OBSERVED:

license
[l FLEASANT ST, Philadelphia, PA 19119-2143

e/automatic imposition of the fine thirty-one
ice. Onee imposed the fines may limit your ability to obtain or renew any permits and/or
pursuant to Philadelphia Code Section 9-101(9).

free at www_phila gov under "Dpen g

@ The Philadelphia Code may be found onlin jovernment.”

0n 09/10/2021 the Department of Licenses and Inspections determined that the responsible party named above violated

the licensing requirements set forth in the Title 9 of the Philadelphia Code.

ATTENTION: This is an important notice! For infermation in your language, call 215686 8586

ATENCION: jEste es un avisc Importante! Para recibir informacidn en su idioma, llame al 21 5-686-8686

HIAOS R HEMEE MRCRELCRESIHBINED, HEE 215680560

PHILA 0ODE S PHILA. CODE LANGIAGE DESRIFTION OF VIOLATION LOGATION FIHE TOBE IMPOSED CHUY: DAy 13 thiing bdo quan trong! MeU ban can thu nay bang ngdn nai khde, vui 1Bng 0ol 215-686-8686

.z =0 = " ;

910046 (6) Required Gonduct _ forfallureto  [Pleasant $1,00000 Fol: £8 EXYLCh 0] HAZS ABte] 20z gwﬁ.gﬁg@ﬂg ShAl 7] BELICH

obtain a loas

W permit pricr 1o

2y llo 8 g S 15 5958 g Mol poli A 02 5 2156868686 y JI5 (0 S
(b) A Contractor must commencing demolition work is an ATTENTION : Cet avis est impartant | Si vous avez besoin de cet avis dans une autre langue, appelez e 215-686-8686
secure &ll required permits prior  infraction of 3-1004.6(b) & -
to commencement of any 1004.6(f)

construction;

(f) Contractors shall comply
with all provisions of The
Philadelphia

with ¢, 9-105, each viol
cluding subsection 8) and 3, &
which each result in a fine X
cited license, in addition to further fine;

2 ept for violations of
1result in & fine of $1,000, tions of 2 9-1004(8),
ns of Title 9 shall result in the suspensicn or revocation of the

If this Notice is not appeal Ed the fine will be imposed in 30 days and a bill will be issued. For the viclations referenced
the fine

$1,000.00

Page 12 Pago 22




s e
License Suspension

* The Code authorizes suspension/revocation for a number of reasons set forth in 9-1004(9),
including:

fraud or deceit in obtaining or renewing a license or permit;

repeated failure to comply with the provisions of The Philadelphia Code;
failure to pay any fine imposed for a violation of any provision of 9-1004
willful violation of a stop work order;

fraud or deceit in responding to a Department audit or investigation

violating the Philadelphia Code in a manner that creates a significant dangerous
condition or significant risk to public safety




Thank You

General Questions: AlU@phila.gov

Department of

Licenses and Inspections
CITY OF PHILADELPHIA
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