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***DO NOT MAIL THIS APPLICATION*** 

Job Number: (for office use only) 

P_001_F (Rev 2.202 ) Page 1 of 2 

Construction Permit Application 
Use this application to obtain permits for a residential or commercial construction proposal and/or excavation projects. 

Mechanical / Fuel Gas, Electrical, Plumbing, and Fire Suppression trade details are found on page 2. 
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Parcel Address: __________________________________________________________________________________ 

Specific Location: ________________________________________________________________________________ 

Check box if this application is part of a project and provide the project number:   PR-20___-___________________

Property Information 

Identify the location of work for the 
permit(s). 

If the activity will take place in a specific 
building, tenant space, floor level, or suite, 
note that detail in the ‘Specific Location’ 
field. If applicable, list PR#. field. If applicable, list PR#.

Applicant Information 

Identify how you are associated with 
the property. 

Licensed professionals include design 
professionals, attorneys, and expediters. 
A tradesperson must have an active 
Philadelphia license for their trade or hold 
a PA Home Improvement Contractor 
Registration. 

I am the:  Property Owner Tenant Equitable Owner   Licensed Professional or Tradesperson

Name: ________________________________________________  Company: _______________________________ 

Address: _______________________________________________________________________________________ 

Email: ________________________________________________  Phone No.: _______________________________ 

Registration. 

Property owner Information 

Identify the deeded property owner. 

If there was a recent change of ownership, 
documentation such as a deed or 
settlement sheet is required. 

*If the property owner is a ‘company’, 
identify the contact information for any 
natural person with more than 49% equity
interest in the property. If no individual has
such an interest, provide contact 
information of at least two (2) natural 
persons with the largest equity interest in
the property. 

The property owner is a/an:    Individual   Company* 

Owner (1)  

 Name: ________________________________________________________  Check box if new owner is being listed 

  Address: _____________________________________________________________________________________ 

Owner (2)  

 Name: ______________________________________________________________________________________ 

  Address: _____________________________________________________________________________________ 
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Design Professional in 
Responsible Charge 

Identify the PA-licensed design 
professional who is legally 
responsible. 

Name: ________________________________________________  Firm: ___________________________________ 

PA License No.:__________________________  Phila. Commercial Activity License No.:_______________________ 

Email: ________________________________________________  Phone No.: _______________________________ 

Project Scope 

Use this section to provide project 
details; all fields are mandatory. 

(a) Choose the proposed occupancy of 
the entire building. If not one-or-two-
family, provide a description of 
group(s) per code.

(b) Identify if the project will be new
construction, an addition,
interior/exterior alterations, 
excavation or shell.

(c) List the site area that will be 
disturbed by construction, if any.
Enter ‘zero’ if no disturbance. 

(d) Note the new floor area created, 
including basements, cellars, and 
occupiable roofs. Where existing 
areas will be altered, list those areas
separately. 

(e) State the number of new or affected
stories. 

(f) Provide a detailed description of the 
work proposed (use separate sheet if 
needed).

(g) Select all conditions that apply to this 
project (if any). 

* Provide the associated Streets Review
number if “Project Impacts Streets / 
Right-of-Way” is selected. 

** If ‘Yes’ is selected, an Owners’ 
Acknowledgement of Receipt form 
must be provided for each affected 
property.

(a) Occupancy Single-Family Two-Family Other, please describe: _______________________

(b) Scope of Work   New Construction    Excavation Addition / Alteration Shell (No Fit Out) - Option 
 for Commercial Permits Only

(c) Earth Disturbance   Area of Earth Disturbance: _________________ (Sq. Ft.) 

(d) Building Floor Areas    New Floor Area:_____________ (Sq. Ft.) Existing Altered Area: ______________ (Sq.Ft.)

(e) Number of Stories ____________

(f) Description of Work  ______________________________________________________________________

________________________________________________________________________________________
________________________________________________________________________________________

(g) Project Conditions

New High Rise Green Roof Included Initial Fit-out of Newly Constructed Space

Modular Construction Façade Work Project Impacts Streets/Right-of-Way*

Project Impacts Adjacent Property**

* Provide the associated Streets Review number for this project, if applicable: SR-20_____________________

  **  This project includes work described below:    Yes   No 

Excavation work more than 5 feet below adjacent grade and within 10 feet of an adjacent building or structure. 
Excavation or construction work where historic structure is within 90 feet on the same or adjacent parcel. 
Structural alterations of a historic structure (excluding one-or-two family dwelling). 
Modifications to a party wall, including joist replacement, and additions. 
Severing of structural roof or wall covering spanning properties. 
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501 N Front Street

500 N Christopher Columbus Blvd - Building F

José J. Hernandez, AIA, NOMA, NCARB JKRP Architects

100 E PennSq, Suite 1080, Philadelphia, PA 19107

johern@jkrparchitects.com 215.928.9331

Seth Brown

392 Dean St #2, Brooklyn, NY 11217

JKRP Architects

johern@jkrparchitects.com 215.928.9331
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