
Workforce and Career Pathways 
Information Sheet Law
Notice to Employees

Chapter 9-5500

Provide Information on Jobless Benefits and Job Training Resources
Employer requirements: 
Notify employees that they are entitled to 
the Workforce and Career Pathways 
Information Sheet upon separation from 
employment. The notice required must be 
in English and in any language that is the 
first language spoken by at least five 
percent (5%) of the workforce. 

Provide the Workforce and Career 
Pathways Information Sheet to eligible 
employees upon separation from 
employment. 

If the employer initiates the separation,
the employer must provide the Workforce 
and Career Pathways Information Sheet to 
the employee at the time of notice of 
separation. 

If the employee initiates the separation, the 
employer must provide the Workforce and 
Career Pathways Information Sheet 30 days 
after the employee’s notification of 
separation or actual separation from 
employment in all other cases, whichever is 
earlier.

Any hiring entity, including any agency or 
person acting directly or indirectly in the 
interest of the hiring entity, who is in 
violation of Section 9-5503 shall be subject 
to a civil penalty not to exceed $300 for 
each offense.

Retaliation by employers is prohibited, regardless of employee’s immigration status.

The Office of Worker Protections
215.686.0802

WorkerProtection@phila.gov

Employers
Request compliance 

assistance by contacting the 
Office of Worker Protections.

Employees
File a complaint

by contacting the Office of 
Worker Protections.

Employees have six months from when the violation occurred to file a complaint. 
Our office will not ask for identification or social security information. 

This notice will serve as the Workforce and Career 
Pathways Information Sheet  which includes 
information from Philadelphia Works on jobless 
benefits, career and technical skills training,  
educational opportunities, and other related 
information. 




