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How to Use the Shopping Cart Function in eCLIPSE 
 
 

 
Step 1:  Complete, validate and upload necessary documents on your renewal application for each license 

being renewed.  
 *STOP once you reach the ‘Pay Online’ option. 
 

Note: Refer to the ‘How to Renew your Business License in eCLIPSE’ or ‘How to Renew your Trade 
License in eCLIPSE’ how-to guides for step-by-step instructions on the renewal process. 

   
Step 2:  Click the ‘Save’ button and repeat step 1 for all licenses that you wish to renew. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.phila.gov/departments/department-of-licenses-and-inspections/permits-and-certificates/help-using-eclipse/#online-licensing
https://www.phila.gov/departments/department-of-licenses-and-inspections/permits-and-certificates/help-using-eclipse/#online-licensing
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Step 3:  Proceed to the ‘shopping cart’ to pay for all saved license renewal applications.  

Select the ‘Pay’ button at the top of your home page. 
 

 
 
 

 
 

Step 4:  Select all renewal fees that you would like to pay by checking the box next to each license.  
 

Click on the ‘Submit & Pay Selected’ button to make payment on all licenses in a single renewal 
transaction. 

 
 
 
 
 
 
 
 
 
 

  Step 5:  Enter payment information in the Payment Center portal. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Questions? Need Assistance? 
Call 311 or 215-686-8686 (if outside Philadelphia) or submit an online help form. 

https://form.jotform.com/202434637485055
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