
ePlan



www.phila.gov/li



www.phila.gov/li

• Announcements

• Posts



Resources

Administrative Text

Blue-Dot

• Individual Services

• eCLIPSE Instructional Videos and FAQs
Website

• Submit an online help form

• Contact 3-1-1
Still Stuck?



ePlans Submission 
Standards



See phila.gov/li
[Permits & Certificates]

“Help Using eCLIPSE”



File Format 
• All uploaded drawing files must be single or multi-page PDF format only
Exception: Does not apply to the SHEET INDEX which must be in Excel format.

Sheet Size 
• Minimum: 18 x 24 in. (Architectural C)
• Maximum: 36 x 48 in. (Architectural E) 

Orientation
• All drawing sheets must be in a landscape orientation and positioned face up. 

Drawing Scale 
• Minimum Architectural: 1/8 in.= 1 ft. 
• Minimum Engineering: 1 in.= 60 ft.



Fonts 
• Text contained on any drawing must be legible, unobstructed by drawings or 
borders, and of an appropriate size for printing.

File Security & Comments
• PDFs must be clean- NO existing PDF comments!
• Where required, plans must be digitally signed/sealed by the design professional. 
• Submitted files must remain unlocked / allow for mark-ups after upload.

Binders 
• Construction drawings must be bound into single trade files, bookmarked, and 
named accordingly.

Sheet Index (Separate File) 
• A separate Sheet Index in XLSX format must be submitted. Each time a sheet is 
updated or revised, it must be identified in this index file.



Drawing Resolution 
• Electronic files must be legible and navigate reasonably well (400 dpi 
recommended).

File Size 
• Maximum: 50 megabytes (50 MB) 
• If a single trade file exceeds this size, divide it into volumes as needed (e.g., “A-
Arch1.pdf” and “A-Arch2.pdf”). 

File Naming Conventions 
• The first letter of each trade file name must be a capital letter coinciding with the 
associated discipline followed by a dash. Use the standard letter designations 
defined below:

o Z-filename.pdf – Zoning site plans, elevations, sections, & compliance 
data tables



Dedicated Space for City Department Approval Stamps
• Location: A blank space free of any text, notations, drawings, or title blocks must be 
provided on the sheet in a consistent position.

• Size & Offset: The space must be a minimum of four inches (4 in.) high by eight inches 
(8 in.) wide. The space must also be offset from any page edge a minimum of one-half 
inch (1/2 in.) in each direction. 



Reviews



Reviewing Agencies
• Fire Department

• Planning and Development
-Development
-Urban Design
-Art Commission
-Historic Commission

• Streets – SR job type becomes effective 1/19/2021!

• PWD
- Affirmation of Approval



Agencies- External Approvals
• Parks and Recreation 

• Philadelphia Department of Health - Air Management Division

• Pennsylvania Department of Health (PA DOH) - for regulated medical facilities

• Civic Design Review (CDR) - for certain zoning jobs

Agencies- Streamlined
• Office of Property Assessment (OPA)

• Phila- Food Protection



Review Triggers (GIS)



Review Triggers (Job Details)









● Below you will find the submission process for the Planning and 
Fire Departments in eCLIPSE:

Department Review eCLIPSE Submission Process eCLIPSE Review

Historical Commission Submit all required materials with L&I permit 
application. 

Review occurs prior to L&I review. 
L&I will not review until Historical 
review complete.

Art Commission Submit all required materials with L&I permit 
application. 

Review occurs at the same time 
as L&I review.

Planning Commission –
Development

Submit all required materials with L&I permit 
application. 

Review occurs at the same time 
as L&I review.

Planning Commission – Urban 
Design

Submit all required materials with L&I permit 
application. 

Review occurs at the same time 
as L&I review.

Fire Department Submit all required materials with L&I permit 
application. 

Most reviews occur at the same 
time as L&I review (few cases 
occur prior).



● Below you will find the submission process for Water and Streets 
Departments in eCLIPSE:

Department Review eCLIPSE Submission Process eCLIPSE Review

PWD (Green Infrastructure, 
Utilities, Sewage Facilities, 
Stormwater Mgmt, Water 
Records)

Submit all required materials directly to PWD prior to 
L&I permit application submission.

Review occurs at same time as L&I 
review. PWD will provide approval 
directly to L&I through eCLIPSE.

Streets Department (1) ZP, RP and CP job types require the creation of an 
“SR” job type advanced to the Submitted status in 
order for these three permit types to be accepted by 
L&I for certain scopes of work

(2) All other permits (i.e. fences, signs, plumbing, 
etc.), submit all required materials with L&I permit 
application.

(1) Review may occur prior to L&I 
review. Streets job is LINKED to 
the L&I permit application.

(2) Review occurs at same time as 
L&I review.



● Understand requirements of other departments

● Failure to identify additional Department reviews with the permit 
application may result in delayed review times

● Know when it makes sense to submit separately

● Cannot confirm service level agreements for other departments; 
however, L&I is expected to be the longest review in most cases



Department Review eCLIPSE Submission Process eCLIPSE Review

LI Final Approval Review No additional submission requirements. Final L&I review to confirm all 
Department reviews complete 
and consistent.

● There will be one final L&I review when all Department’s reviews 
have completed to confirm all approvals have occurred



Uploads







● At a minimum, select a Document Type for each uploaded file

● Comments are optional 



Tracking Results



Results

• The applicant cannot see reviews triggered until the application has been 
accepted. Sequence of statuses will be “Draft” -> “Submitted” -> “In Review”

• The applicant will not be notified and cannot resubmit until all reviews in a cycle 
are complete. This includes Combo Applications which request trade work.

• The applicant can access results and mark-ups through an “Additional Info. 
Required” link from their Home page.

• Don’t misread holds where “HOLDS EXIST”
• Hold Permit Issuance – Prevents issuance of permit (e.g. contractor issues)
• Hold Permit Completion – Must be addressed before completion / CO / CoA



Job Status:

In Review – One or multiple agencies have not completed their review



Job Status:

In Review – One or multiple agencies have not completed their review







Job Status:

“Applicant Revisions” you can now re-submit

Clicking area with red border brings you to job summary screen, not the 
re-submission screen





Additional Info Required

Clicking “Additional Info Required” link in blue will take you directly to the reviews 
page, allowing for re-submission.









Reading Plan Comments



Adobe PDF with Markups



Submitting Revised Plans



Uploading a Revised Set at Re-submission:

Select document you wish to replace

“Upload New Version” button becomes available



New Version:

Notation appears below file name







Accessing Approved Plans







Thank You


