Department of

Licenses and Inspections

CITY OF PHILADELPHIA

Information Sheet:
Guidelines for organizing your projects using eCLIPSE

The Department of Licenses and Inspections (L&l) offers applicants the ability to organize their applications through
the online permitting system (eCLIPSE) by using the ‘Create a Project’ option in their customer profile. The following
information are the guidelines to create, associate and manage your projects through the public portal.

CREATE A PROJECT

Visit phila.gov/li to gain access to the eCLIPSE portal and sign into your account.

e Within your eCLIPSE account, select “Create a
Project” under “Other”.
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Complete the asterisk(s) in each applicable tab.

*Details Tab:
e Identify a Project Name — This will help you
organize your permits.

o Select Parcel address(es) — Add all applicable
addresses you want to associate with this
project.

*Permits Tab:
e Permit Number(s) — Add all applicable permit
numbers you want to associate with this project.

GIS Tab:
e This is read-only. The items indicate the potential
impacts based on the geographic location.

Permit Contractors Tab:
e The licensed contractor(s) identified on the
selected permits will appear in this section.

*Contacts Tab:
e Add Contacts or invite Co-Applicants to help
manage your project.”

Save your inputs.

ﬁ Project PR-2020-001680 (Applicant Managed)
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Please enter a name for your Project in the box below. This name is your woy of identifying the Project for future reference

*Project Name: |

PROJECT LOCATION

Please use the button below to search for a Parcel to attach to your Project. You can include multiple parcels in your Project.
4 Select Parcels @

Specific Location:

PERMIT LOCATIONS

Address Description From
Total Parcels: 0

Total Area (sq. ft.):

ﬁ Project pr-2020-001681 (Applicant Managed)

PERMITS

Vou can see ali Permits Applications that are part of this project below. To 6dld a Permit te this Project you can select the Project Name or Number during the Application process

*parmit Number: Q Total Project Cost of Work:  $0.00

Type Permit Number Location Description Permit Cast of Work

ﬁ Project pr-2020-001681 (Applicant Managed)
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ASSOCIATE WITH A PERMIT / PROJECT

You must have received an “Association Code” from the primary applicant in order to associate with a Project.
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e Within your eCLIPSE account, select
“Associate with a Permit / Project” under

“PermltS & Cert'flcates” PROFESSIONAL REGISTRATION
ERp A2nnbfors scisration

PERMITS & CERTIFICATES OTHER

Associate with a Permit / Project

° Enter your “Project Number” and “ASSOCiatiOn If you have received an "Association Code"” from the primary Applicant, enter the code below along with the Permit or

Project Number you wish to associate with your eCLIPSE User Account.

Code.” ﬂ *Permit / Project Number: [

" Association Code:

e Select “Associate”.

MANAGE YOUR PROJECTS

You can manage and locate the projects you created in eCLIPSE.

e
e Select “My Projects” from the header menu. | |EEE GG
MY PROJECTS
° A” Created projects W|” be ||Sted These are your recent Projects. Click “Show mare...” below to see o larger list or “Search...” above to search for specific records.
. . . Type File Number Name Status Created Date

e To open a project, click the gray icon for the - —— applcart Managed wiar 27,2020

SpeC|f|C proJeCt type you W|Sh to Open and ﬁ Project PR-2020-001680 testing Applicant Managed Mar 27, 2020

view.

e This will take you to the main screen for the
selected project.

Additional Information
If you have questions or need further assistance call 311 or 215-686-8686 (if outside Philadelphia).
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