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How to Update your Insurance in eCLIPSE

Step 1: Sign in to eCLIPSE

Welcome to eCLIPSE.
Step 1.1: Go to https://eclipse.phila.gov

Email | ‘,‘ Forgot Email
Address: Address?
Step 1.2: Enter your registered email address and password Password: | | foreet

Step 1.3: Click ‘Sign In’

Step 2: From the homepage, click on the ‘My Trade Licenses’ tab.
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Step 3: Select the ‘Update Insurance’ link.

MY TRADE LICENSES

Below are your current trade licenses that you have received.

License Number License Type Licensee License State Issue Date Expiration Date
Amend Update
KKK Contractor HOOOOOOOOOOX Active Mar 7, 2017 Mar 7, 2018 S
License Insurance
Step 4: On the next page, click the green plus (+) sign to upload documents.
DOCUMENTS TO ATTACH
Uploaded Upload For Document Type Description Sample Form
Myself Proof of Insurance - General Liability Minimum limit of $500,000 per occurrence Optional
Myself Exemption Documentation Optional
Myself P.rocff.of e = (i e 2 Minimum limit of $300,000 Optional
Liability
Myself OSHA Card/Certification Optional
Mvself Proof of Insurance - Workers Comp & Proof of required insurance.\r Workers Comp - statutory limits.\r Employer's Liability\r - $100%,000 each accident\r - o
b Emp Liability $1004,000 each employee\r - $5001,000 policy limit. 2
Myself Optional Attachment 1 Provide additional documentation here Optional
Myself Optional Attachment 2 Provide additional documentation here Optional
UPLOADED DOCUMENTS A
== Upload File

Note: If all three insurance types are on the same certification, you must upload the same document
three (3) times and label it three (3) different names.

Step 5: Click the green arrow at the bottom of the page to submit the updates.

Additional Information
If you have questions or need further assistance with Updating your Insurance,
call 311 or 215-686-8686 (if outside Philadelphia).
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