Department of
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CITY OF PHILADELPHIA
Electronic Commercial Licensing, Inspection, and Permit Services Enterprise

How to Associate your Activity License in eCLIPSE

Step 1: Sign in to eCLIPSE

) ] Welcome to eCLIPSE.
Step 1.1: Go to https://eclipse.phila.gov Email + Eoreot Emall
Address: Address?

Step 1.2: Enter your registered email address and password password: » o
Step 1.3: Click ‘Sign In’

Step 2: Click on ‘Associate an Activity License’.
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If you have an existing Activity License, please click "Associate an Activity License” to connect it to your account. If
you do not have an Activity License, please click "Register for a New Activity License.”

To associate an existing Trade License with your account, you will need the online identification number which is
listed on your renewal invoice. IMPORTANT: Licenses are not available for renewal until 45 days prior to expiration.
Contact Licenses & Inspections or call 311 (215-686-8686) if you have not received an invoice. For assistance, please
click here.
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Step 4: Enter your account information:

For Commercial Activity License Type:
4.1 — Enter ‘City of Philadelphia Tax Account Number'.
4.2 — Enter ‘Existing Activity License Number'.
4.3 — Enter either ‘Federal Employer Identification Number (FEIN)" or ‘Social Security Number (SSN)'.
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* Ciry of Philagelphia Tax Atcount Number: —

“Existing Actviy License Number: —
* Federal Employer Identification Number (FEIN):
(without doshes)
B [ —

" Social Security Number [55N):
(without doshes)

For Non-Profit Activity and 2-4 Unit Owner Occupied Housing License Type:

4.4 — Enter ‘Online Identifier’.
Note: If you do not have an Online Identifier, click on the checkbox and the ‘Existing Activity License
Number’ option will open.

4.5 — Enter ‘Existing Activity License Number'.

4.6 — Enter either ‘Federal Employer Identification Number (FEIN)’ or ‘Social Security Number (SSN)'.
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€55 License number.

Identifier:
I do not have an Online dentifier: #

* Federal Employer Identification Number (FEIN):
{without dashes)
or
" saclal Security Number [S5H]:
{without doshes)
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Step 5: Click on ‘Relate Activity License’.

Additional Information
If you have questions or need further assistance with Associating your Activity
License, call 311 or 215-686-8686 (if outside Philadelphia).
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