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SUBMISSION OF REVISIONS TO APPROVED STUDY

Study Number:____________________________________________________________

Study Title:________________________________________________________________

Principal Investigator:_______________________________________________________

Contact Information: ________________________________________________________

Submissions of revisions to studies that qualify for expedited review may be submitted at any time by email to IRB_submissions@phila.gov.  If you are unsure if a study qualifies for expedited review, contact the IRB.  

Revisions that require full IRB review must be submitted at least 2 ½ weeks before the IRB meeting.  Most IRB meetings are held on the 1st Tuesday of even numbered months.  Please call to confirm date.

If multiple revisions to the study are under consideration, investigators are encouraged to submit them for consideration at one time if possible.

Add a version number and revision date to each changed document.

You must submit for review prior to implementation any and all of the following: 

· Changes in investigators

· Changes in contact information
· Changes in procedures

· Changes in consent forms or procedures

The only case in which implementation may proceed prior to approval is where this is necessary to eliminate apparent immediate hazards to the human subjects.  

	What to submit for review:
	Document name(s) (e.g., Doe_ICF_clean.doc):

	Cover letter outlining requested changes 
	

	Clean copy of each changed document
	

	Tracked-changes version of each changed document
	


Add additional space above or attach additional page as needed.
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