City of Philadelphia Department of Revenue
Design Specifications, Samples and Instructions for
2015 Tax Returns, Schedules and Payment Coupons

Certain guidelines must be followed for reproduced or substitute City of Philadelphia Department of Revenue tax
returns. The purpose of these guidelines is to ensure that the reproduced or substitute forms are compatible with
the Department's processing system, and that they present information in a uniform manner.

The following are guidelines for substitute and reproduced tax forms and schedules. Following these
guidelines will help speed the approval process and processing of taxpayer forms. It is recommended
that submission be made using .pdf files as e-mail attachments.

Schedules retained by the taxpayer, instructions and the Change Form are included for your convenience but are
not required to be submitted for approval.

All questions or comments concerning the design specifications of these forms should be directed to Tristan
Pounds: tristan.pounds@phila.gov. For information regarding tax regulations, visit our web site at
www.phila.gov/revenue. For general information call Taxpayer Services at 215-686-6600.

The vendor's name must appear at the bottom of each page. The preferred location on page 1 of each
document is in the lower left hand corner.

Submit one sample of each form requiring approval and which must have a full field entry on every line.
Blank samples are not required.

Submit sample tax returns for approval via e-mail as .pdf files or mail to:
Tristan Pounds
City of Philadelphia Department of Revenue
Municipal Services Building Room 300
1401 John F. Kennedy Boulevard
Philadelphia, PA 19102

Each page is measured 85 characters across (X), 66 characters down (Y).
Each page has a registration mark in each of the four corners. The marks measure 3/16 of an inch

square.

Printing Forms: Software must inform taxpayer to send the originally printed form, not a photocopy, for
processing. Printed forms from software should require the taxpayer to select the following printing choices before
the printing option can be chosen. “Shrink to fit" and “Reduce to printer margins” must be unchecked. “No
graphics” must be unchecked.

Page Size: Reproduced or substitute forms must be printed on 8 1/2" x 11" paper.

Font Size: The preferred font and size to use for all entries of variable data is Courier 12 pt.

Form Numbers: Form numbers shall be printed using 3 of 9 barcode (Code 39).

Two-Sided Forms: Reproduced or substitute forms may be printed on one side or both sides of the paper.

Rounding and Number formatting: All amounts should be numeric only and right justified. If the field is zero,
leave blank. All amounts filled in on these forms should be rounded to the nearest dollar (drop amounts under
50¢ and increase amounts that are 50¢ or more to the next dollar). In dollar amount entries do not include a
dollar symbol, a cent symbol or any commas. Do not use parentheses, brackets, the minus sign or the word
“loss” for negative numbers. Where appropriate, lines indicating a negative number will have an “X” placed at
the beginning of that line. Do print “.00” (or cents) on any dollar amount lines.

Changes to 2015 Forms

The BIR and BIR-EZ returns include a new Schedule SC used to calculate Special Credits.

New lines have been added to the Net Profits Tax and Employee Earnings Tax returns for Income-based tax rate
calculations.

A new line has been added to the Annual Reconciliation of Wage Tax to report tip income on which City Wage
Tax was not withheld.



Important Information for Filing Business Income and Receipts Tax

If all business is conducted and/or located within Philadelphia, only the BIRT-EZ Pages 1 and 2 should be
completed, printed and filed.

If business is conducted and/or located both in_and out of Philadelphia, the BIRT Page 1 and the
appropriate combination of Schedules A through E should be completed, printed and filed. Tax
practitioners should be able to print Page 1 and all completed schedules without restrictions.

Taxpayers must use the same method (Schedule A, Method | or Schedule B, Method 1) that they elected
on the first Business Income & Receipts Tax return filed. Only Schedule A (Form 24715) or Schedule B
(Form 24415) should be completed, printed and filed.

Schedule C-1 — Computation of apportionment factors to be applied to apportionable net income. You
must complete Schedule C-1 if you are apportioning your income. Failure to include this schedule with
the return may result in the disallowance of your apportionment and you may be billed. Schedule C
should not be completed or filed if the BIRT-EZ return is used.

If Line 12 of Schedule C-1 of the Business Income and Receipts Tax Regular return is equal to 100%, the
BIRT-EZ return_must be used instead. Schedule C-1 should not be completed or filed if the BIRT-EZ
return is used.

Payment of Tax Due

Payment of tax due should be made using payment coupons. Taxpayers must include a coupon for proper
credit and timely processing. Payment coupons can be printed on-line by going to
https://ework.phila.gov/revenue.

Payment of tax due can be made by credit card or e-check at www.phila.gov/revenue. A user fee of $.35 is
added when paying by e-check; 2.45% when paying by credit card and $5.95 when paying by debit card.

ACH Debits and Credits are accepted for payment of Business Income and Receipts Tax. For more
information or to enroll in this program go to www.phila.gov/revenue and click “Payments & E-File” then
select “Pay Taxes”. Contact the Electronic Government Unit at 215-686-6582, 6628 or 6459 or e-mail
egovservices@phila.gov.

Returned Checks. If your check is returned unpaid for insufficient or uncollected funds, (1) you authorize
eCollect, LLC to make a one-time electronic funds transfer from your account to collect a fee of $20; and (2)
eCollect, LLC may re-present your check electronically to your depository institution for payment.

The scan line is 68 characters in length, the 68™ character being a check digit using the mod 10 routine and must
be printed in 12 pt. OCR-A font. The bottom edge of the scan line must print 1” from the bottom of the coupon
and 3/8” from the right edge of the coupon (start position X=14, Y=60). Examples of coupons for each tax type
are provided in this package.

Sample coupons must be submitted to verify placement of variable data and validity of the scan line check digit.

Taxpayers and practitioners seeking a technical tax consultation with the Technical Staff must submit their
guestions via e-mail to revenuetaxadvisors@phila.gov. Inquiries regarding tax notices, tax bills, and tax account
information maintenance/changes should be made to the Taxpayer Services Area of the Department. Taxpayer
Services phone number is 215.686.6600. Their e-mail address is revenue@phila.gov. Basic tax questions (e.qg.
an explanation of or the calculation of Business Privilege Tax taxable gross receipts and apportioned/taxable net
income, taxable Net Profits, taxable Philadelphia Wages, filing Wage and Business Tax Refund petitions, etc.)
can be e-mailed to the Audit Division at revenueaudit@phila.gov. The Audit Division telephone number is
215.686.6500. Please research the Department’s website at www.phila.gov/revenue and in particular the
Technical Rulings /Tax Regulations link before e-mailing your question.

Revised March-1-2016



Scan Line Specifications for Vendor Reproduced Payment Coupons

Certain guidelines must be followed for reproduced or substitute City of Philadelphia Department of
Revenue tax coupons. The purpose of these guidelines is to ensure that the reproduced or substitute
forms are compatible with the Department's processing system, and that they present information in a
uniform manner.

As part of the Revenue Department’s modernization project, the department is transitioning from
using OCR-A printed scan lines to 2-D barcodes in order to more quickly and accurately process
taxpayers’ payments.

The following are guidelines for substitute and reproduced tax payment coupons. Following
these guidelines will help speed the approval process and processing of taxpayer payments.
It is recommended that submission be made using .pdf files as e-mail attachments.

Each page is measured 85 characters across (X), 66 characters down (Y) using the NACTP 10 x 6
grid.

Each coupon must have registration targets in each of the four corners. The marks measure 3/16 of
an inch square. The marks should be placed ¥4 inch from the top and sides and %z inch from the
bottom of each printed coupon.

The scan lines of reproduced payment coupons will be a 2-D barcode in PDF417 format. The scan
line is 68 characters in length, the 68" character being a check digit using the mod 10 routine.
Stretching or scaling the barcode changes its integrity and reduces the readability of the barcode; it
should not be done.

If a software developer does not support 2-D barcodes, the area reserved for the barcode should be
left blank and the scan line must be printed in 12 pt. OCR-A font. The bottom edge of the scan line
must print 1” from the bottom of the coupon and 3/8” from the right edge of the coupon (start position
X=14, Y=60). The scan line layout and examples of coupons for each tax type are provided in this
package.

Sample coupons must be submitted to verify placement of variable data and validity of the scan line
check digit and/or barcode.

Revenue for Schools and Services

Revised 9-22-2015



2015 Business Income and Receipts - EZ - Page 1

Field

Top Left Reg. Mark

Top Right Reg. Mark
Bottom Left Reg. Mark
Bottom Right Reg. Mark

Name & Address Line 1
Name & Address Line 2
Name & Address Line 3
Name & Address Line 4
Name & Address Line 5
E-mail Address

Change of Address Box

City Account Number
Federal Identification Number
Social Security Number

Termination Date
Amended Return Check Box

Line 1
Line 2
Line 3
Line 4
Line 5
Line 6a
Line 6b
Line 6¢
Line 7
Line 8
Line 9
Line 10a
Line 10b
Line 10c

Form Number 24115

# of chars.

NNNNNNNNNNNN NN

X/Y Position

6/4
79/4
6/60
79/60

7/10 to 46/10
7/11 to 46/11
7/12 to 46/12
7/13 to 46/13
7/14 to 46/14
50/15 to 79/15
44/16 to 44/16

62/8 to 68/8
61/10 to 69/10
61/12 to 69/12

60/18 to 69/18
79/20 to 79/20

68/23 to 74/23
68/25 to 74/25
68/27 to 74/27
68/29 to 74/29
68/31 to 74/31
68/34 to 74/34
68/36 to 74/36
68/38 to 74/38
68/40 to 74/40
68/42 to 74142
68/44 to 74/44
68/47 to 74/47
68/49 to 74/49
68/51 to 74/51



2015 BIRT — EZ - Tax Computation Schedules - Page 2

Form Number 24215

Field # of chars. X/Y Start Position
Top Left Reg. Mark 6/4
Top Right Reg. Mark 79/4
Bottom Left Reg. Mark 6/63
Bottom Right Reg. Mark 79/63
City Account Number 7 62/5 to 68/5
Line 1 Check Box 1 61/11to 61/11
Line 1 9 67/11 to 75/11
Line 2 Check Box 1 61/13t0 61/13
Line 2 9 67/13 to 75/13
Line 3 9 67/15 to 75/15
Line 4 9 67/17 to 75/17
Line 5 Check Box 1 61/19 to 61/19
Line 5 9 67/19 to 75/19
Line 6 9 67/21 to 75/21
Line 7a 11 65/26 to 75/26
Line 7b 11 65/28 to 75/28
Line 7c 11 65/30 to 75/30
Line 7d 11 65/32 to 75/32
Line 7e 11 65/34 to 75/34
Line 7f 11 65/36 to 75/36
Line 7g 11 65/38 to 75/38
Line 7h 11 65/40 to 75/40
Line 7i 11 65/42 to 75/42
Line 8 11 65/44 to 75/44
Line 9 11 65/46 to 75/46
Line 10 11 65/48 to 75/48
Line 11 11 65/50 to 75/50
Worksheet S
Line S1 11 65/53 to 75/53
Line S2 11 65/55 to 75/55
Line S3 11 65/57 to 75/57
Line S4 6 70/59 to 75/59

Line S5 11 65/61 to 75/61



No CITY OF PHILADELPHIA - DEPARTMENT OF REVENUE ”II"I "Ill I|II| ||II| "Ill I"l |II| - .
MmN - 2015 BIRT-EZ

Staples / 2015 BUSINESS INCOME & RECEIPTS TAX

For business conducted 100% in Philadelphia

DUE DATE: APRIL 18, 2016 City Account Number
7777777
Name and address. . . ..o oo eeennn-. Line 1 EIN 999999999
Name and address. .. ... ... Line 2
Name and address. ... ... .. Line 3 SSN 999999999
Name and address. ... ..o Line 4
Name and address. .. ... ... .. ..... Line 5 Taxpayer E-mail Address

aaaaaaaaaaaaaaaaaaaaaaaaaa.ddd
If this is a change of address, file a Change Form and check this box: X

If your business terminated in 2015, enter the termination date AND file a CHANGE FORM. _’ mm_dd_yyyy

YOU MUST COMPLETE WORKSHEET "S-EZ"

If this is an amended return place an "X" here: X
COMPUTATION OF TAX DUE OR OVERPAYMENT
1. NET INCOME PORTION OF TAX (from Page 2, Line 6).
If there is N0 taX dUE, ENTET "0"... .o 1. 9999999
2. GROSS RECEIPTS PORTION OF TAX (from Page 2, Line 11).
If there IS N0 taX dUE, ENTET "0"... .ot 2. 9999999
3. Tax Due for the 2015 Business Income & Receipts Tax (Line 1 plus Line 2)............ccccuveeee 3. 9999999
4. MANDATORY 2016 BIRT Estimated Payment (See INStructions).......ccccccvveveeeeiiiivvvnnnnns 4. 9999999
5. Total Due by 4/18/2016 (LINE 3 PIUS LINE 4)....verveeeeeeeeeeerereseeeeseeeesesssssseessesessaeseessesessseen 5. 9999999
ESTIMATED PAYMENTS AND OTHER CREDITS
6a. Include any estimated and/or extension payments of 2015 BIRT previously made, 9999999
and any credit from overpayment of the 2014 BIRT and/or 2015 NPT return.................. 6a.
6b. Credit from Special Credit Schedule (SC). (Cannot exceed amount on Line 3)................... 6b. 9999999
6c. Total payments and credits. (Line 6a plus LiNe BD)...........ccueiiriiiiiiiiiiiiiiiiee e 6c. 9999999
7. Net Tax Due (Line 5 less Line 6c).
If Line 6¢ is greater than Line 5, €Nter "0".......cooi i e e e e e 7. 9999999
8. Interest and Penalty
Refer to web site for CUrrent PErCENTAGE. .........coiiiiiiiiiiii et e 8. 9999999
9. TOTAL DUE including Interest and Penalty (Line 7 plus Line 8).
Use payment coupon. Make check payable to: "City of Philadelphia”......................... 9. 9999999

OVERPAYMENT OPTIONS If Line 6C is greater than Line 5, enter the amount to be:

10a. Refunded. Do not file a separate Refund Petition.........cccccoiiiiiiiiiiiiniiieceeeee e 10a. 9999999
10b. Applied to the 2015 Net Profits Tax REUIN............oiiiiiiiiiiiiiiiiiee e 10b. 9999999
10c. Applied to the 2016 Business INCOME & RECEIPLS TaAX...iviieeiriiiiiuririiieeeeeeesiiiinirrereeeeeesennes 10c. 9999999

Under penalties of perjury, as set forth in 18 PA C.S. 88 4902-4903 as amended, | swear that | have reviewed this return
and accompanying statements and schedules, and to the best of my knowledge and belief, they are true and complete.

Taxpayer Signature Date Phone #

Preparer Signature Date Phone #

- Page 1 NACTP BIR-EZ 1 Rev. 7-31-2015 .



If business is operated inside and outside of Philadelphia, you must file the BIRT Regular return available at www.phila.gov/revenue.

2015 BIRT-EZ
TAX COMPUTATION SCHEDULES

2 4 2 1 5

City Account Number

rrrrr7

Reminder - You must use the same method (METHOD | or METHOD II) that you elected on the first Business Income & Receipts Tax return filed.

NET INCOME PORTION

Place "X" in box to indicate a loss.

. METHOD II. Net Income (or loss) as properly reported to the Federal Government.................
OR

. METHOD I. Net Income (or loss) in accordance with Accounting System...........cccccvevvevveeennen.

. Statutory Net Income Deduction from Worksheet S-EZ, Line S5, below..........ccccceveiiiinnnne

. LOSS Carry FOrWAI, if @NY.....cc.uiiiiiieiiii ittt st sae e ae et e e e be e

. Taxable Income or loss. (Amount on Line 1 OR Line 2 minus Line 3 minus Line 4)....................

. TAX DUE (Line 5 X .0641). If Line 5is aloss, enter zero here and on Page 1, Line 1.........

GROSS RECEIPTS PORTION

999999999
999999999
999999999
999999999
999999999
999999999

Do not report negative numbers for gross receipts.

TAXABLE GROSS RECEIPTS from:

7a. Sales and/or rentals of tangible personal PropPerty...........ccceeveeeiieeiiiee e 7a. 99999999999
TD. SEIVICES.....uiiiiiiiiii i s 7b. 99999999999
7C. ReNtals Of 1@l PrOPEITY.....couui ettt ettt et e b enre e e 7c. 99999999999
T, ROYAIIES. ...t bbbt b ettt b ettt be e b et e eneeine e s 7d. 99999999999
7e. Gains on sales of capital bUSINESS @SSELS........ccccieiiiiiiiiiiie s Te. 99999999999
7f. Gains on sales of stocks, bonds, etc. (Not applicable to individuals.)...........ccccccooieneennenne. 1. 99999999999
7g. Dividends. (Not applicable to individuals.).........ccccooiiiiiiiiiiiiieie e 79. 99999999999
7h. Interest. (Not applicable to iNAIVIAUAIS.)........cccouviiiiiiiiic e 7h. 99999999999
7i. Other. (Describe) _  —— 7i. 99999999999
8. TAXABLE GROSS RECEIPTS before Statutory Exclusion. (Add Lines 7a through 7i.)...... 8. 99999999999
9. Statutory Exclusion (Lower of Line 8 or $75,000.00).........ccccotrrirmriimeienienenieseneeeenees 9. 99999999999
10. Net taxable Gross Receipts (Line 8 MiNUS LINE 9)......cccoiiiiiiiiiiiiiie e 10. 99999999999
11. TAXDUE. (Line 10 X .001415). Enter here and on Page 1, Line 2..........ccccccevveninnnennn. 11. 99999999999

Worksheet S-EZ - Use to calculate Statutory Net Income Deduction
S1. Enter the lower of Line 8 above or $75,000.00...........cccciuiiieiiiiiiieee e S1. 99999999999
S2. Enter Net Income from Line 1 or Line 2. If loss, enter zero............ccccceevveiiiiiniiennns S2. 99999999999
S3. Enter Taxable Gross Receipts from Line 8 abOVe.........cccccveviiieiiiiiiiie e S3. 99999999999
S4. Divide Line S2 by Line S3. (Cannot be greater than 1.0000)..........ccccceerverierieneeninenns S4. 9.9999
99999999999

S5. Statutory Net Income Deduction (Line S1 times Line S4. Cannot exceed $75,000)...... S5.
Enter here and on Line 3, above.

Page 2

BIR-EZ 2 Rev. 9-29-2015



2015 Business Income & Receipts Tax Reqular Summary Page

Form Number 24315

Field # of chars. X/Y Start Position
Top Left Reg. Mark 6/4

Top Right Reg. Mark 79/4

Bottom Left Reg. Mark 6/60

Bottom Right Reg. Mark 79/60

Name & Address Line 1 40 7/10 to 46/10
Name & Address Line 2 40 7/11 to 46/11
Name & Address Line 3 40 7/12 to 46/12
Name & Address Line 4 40 7/13 to 46/13
Name & Address Line 5 40 7/14 to 46/14
E-mail Address 30 50/15 to 79/15
Change of Address Box 1 44/16 to 44/16
City Account Number 7 67/8 to 73/8
Federal Identification Number 9 66/10 to 74/10
Social Security Number 9 66/12 to 74/12
Termination Date 10 59/18 to 68/18
Amended Return Check Box 1 79/20 to 79/20
Line 1 7 68/23 to 74/23
Line 2 7 68/25 to 74/25
Line 3 7 68/27 to 74/27
Line 4 7 68/29 to 74/29
Line 5 7 68/31 to 74/31
Line 6a 7 68/34 to 74/34
Line 6b 7 68/36 to 74/36
Line 6¢ 7 68/38 to 74/38
Line 7 7 68/40 to 74/40
Line 8 7 68/42 to 74/42
Line 9 7 68/44 to 74/44
Line 10a 7 68/47 to 74/47
Line 10b 7 68/49 to 74/49
Line 10c 7 68/51 to 74/51



BIRT Reqular Schedule B

Form Number 24415

Line 2i and Line 6 are numeric and punctuation (decimal point)

Field # of chars. X/Y Start Position
Top Left Reg. Mark 6/4

Top Right Reg. Mark 79/4

Bottom Left Reg. Mark 6/63

Bottom Right Reg. Mark 79/63

~

City Account Number 63/5 to 68/5

Line 1 Check Box
Line 1

Line 2a

Line 2b Check Box
Line 2b

Line 2c Check Box
Line 2c

Line 2d Check Box
Line 2d

Line 2e

Line 2f Check Box
Line 2f

Line 29

Line 2h

Line 2i

Line 2j Check Box
Line 2j

Line 3 Check Box
Line 3

Line 4 Check Box
Line 4

Line 5 Check Box
Line 5

Line 6

Line 7 Check Box
Line 7

Line 8 Check Box
Line 8

Line 9 Check Box
Line 9

Line 10

Line 11

Line 12 Check Box
Line 12

Line 13

O OPRPOOORFRPROFRPROFRPOVDOFRPROFRPROPFRPOPFRPVDOOOFRPROOFRPRORFRPRORF, OO

61/12 to 61/12
67/12 to 75/12
67/17 to 75/17
61/19 to 61/19
67/19 to 75/19
61/21 to 61/21
67/21 to 75/21
61/23 to 61/23
67/23 to 75/23
68/27 to 75/27
61/29 to 61/29
67/29 to 75/29
67/31 to 75/31
67/33 to 75/33
68/35 to 75/35
61/37 to 61/37
67/37 to 75/37
61/39 to 61/39
67/39 to 75/39
61/41 to 61/41
67/41 to 75/41
61/43 to 61/43
67/43 to 75/43
68/45 to 75/45
61/47 to 61/47
67/47 to 75/47
61/49 to 61/49
67/49 to 75/49
61/51 to 61/51
67/51 to 75/51
67/53 to 75/53
67/55 to 75/55
61/57 to 61/57
67/57 to 75/57
67/59 to 75/59



BIRT Regular Schedule C-1

Form Number 24515

Line 3 is numeric and punctuation (decimal point)

If Line 12 is equal to 100%, the BIRT-EZ return must be used.

Field

Top Left Reg. Mark
Top Right Reg. Mark
Bottom Left Reg. Mark
Bottom Right Reg. Mark

City Account Number
Line 1

Line 2
Line 3

# of chars.

11
11

X/Y Start Position

6/4
79/4
6/60
79/60

64/5 to 70/5
65/40 to 75/40

65/42 to 75/42
68/44 to 75/44



BIRT Regular Schedule D

Form Number 24615

Field # of chars. X/Y Start Position
Top Left Reg. Mark 6/4

Top Right Reg. Mark 79/4

Bottom Left Reg. Mark 6/63

Bottom Right Reg. Mark 79/63

City Account Number 7 63/5 to 69/5
Line 1 11 65/16 to 75/16
Line 2 11 65/18 to 75/18
Line 3 11 65/20 to 75/20
Line 4 11 65/22 to 75/22
Line 5a 11 65/24 to 75/24
Line 5b 11 65/26 to 75/26
Line 5¢ 11 65/28 to 75/28
Line 5d 11 65/30 to 75/30
Line 6 11 65/32 to 75/32
Line 7 11 65/34 to 75/34
Line 8 11 65/36 to 75/36
Line 9 11 65/38 to 75/38
Line 10 11 65/40 to 75/40
Line 11 11 65/42 to 75/42
Line 12 11 65/44 to 75/44
Line 13 11 65/46 to 75/46

Worksheet S

Line S1 11 65/50 to 75/50
Line S2 11 65/52 to 75/52
Line S3 11 65/54 to 75/54
Line S4 6 70/56 to 75/56

Line S5 11 65/58 to 75/58



Field

Top Left Reg. Mark
Top Right Reg. Mark
Bottom Left Reg. Mark
Bottom Right Reg. Mark

City Account Number

Line 1 Check Box
Line 1

Line 2 Check Box
Line 2

Line 3 Check Box
Line 3

Line 4 Check Box
Line 4

Line 5 Check Box
Line 5

Line 6 Check Box
Line 6

Line 7 Check Box
Line 7

Line 8

Line 9 Check Box
Line 9

Line 10 Check Box
Line 10

Line 11 Check Box
Line 11

Line 12

Line 13

Line 14 Check Box
Line 14

Line 15

BIRT Regular Schedule A

Form Number 24715

# of chars.

~

OOPFRPOOOFRPROFRPROFRPOVCORPNPFRPOFRPOFRPOFRPRORF, OFPF

X/Y Start Position

6/4
79/4
6/63
79/63

65/5 to 71/5

62/20 to 62/20
68/20 to 76/20
62/22 to 62/22
68/22 to 76/22
62/24 to 62/24
68/24 to 76/24
62/26 to 62/26
68/26 to 76/26
62/28 to 62/28
68/28 to 76/28
62/30 to 62/30
68/30 to 76/30
62/32 to 62/32
68/32 to 76/32
68/34 to 7634
62/36 to 62/36
68/36 to 76/36
62/38 to 62/38
68/38 to 76/38
62/40 to 62/40
68/40 to 76/40
68/42 to 76/42
62/44 to 62/44
62/46 to 62/46
68/46 to 76/46
68/48 to 76/48



Field

Top Left Reg. Mark
Top Right Reg. Mark
Bottom Left Reg. Mark
Bottom Right Reg. Mark

City Account Number

Line 1
Line 2
Line 3
Line 4

Line 5
Line 6a
Line 6b
Line 7
Line 8
Line 9

Line 10
Line 11a
Line 11b
Line 12
Line 13
Line 14
Line 15

BIRT Regular Schedule E

Form Number 24815

# of chars.

11
11
11
11

11
11
11
11
11
11

11
11
11
11
11
11
11

X/Y Start Position

6/4
79/4
6/60
79/60

63/5 to 68/5

67/16 to 77/16
67/18 to 77/18
67/20 to 77/20
67/22 to 77/22

67/27 to 77127
67/30 to 77/30
67/32 to 77/32
67/34to 77/34
67/36 to 77/36
67/38 to 77/38

67/43 t0 77/43
67/46 to 77/46
67/48 to 77/48
67/50 to 77/50
67/52 to 77/52
67/54 to 77/54
67/56 to 77/56



Field

Top Left Reg. Mark

Top Right Reg. Mark
Bottom Left Reg. Mark
Bottom Right Reg. Mark

City Account Number

Line 1 Check Box
Line 1

Line 3

Line 1 Check Box
Line 1

Line 3

Line 1 Check Box
Line 1

Line 3

BIRT Worksheet N

Form Number 24915

# of chars. X/Y Start Position

6/4
79/4
6/63
79/63

7 63/5 to 69/5

Section 1 for BIRT Long Form Filers

1 58/15 to 58/15
9 67/15 to 75/15
9 67/22 to 75/22

Section 2 for BIRT - EZ Filers

1 58/31 to 58/31
9 67/31 to 75/31
9 67/38 to 75/38

Section 3 for BIRT H-J Filers

1 58/48 to 58/48
9 67/48 to 75/48

9 67/55 to 75/55



BIRT Schedule SC

Form Number 241015

Field # of chars. X/Y Start Position
Top Left Reg. Mark 6/4

Top Right Reg. Mark 79/4

Bottom Left Reg. Mark 6/63

Bottom Right Reg. Mark 79/63

City Account Number 7 62/5 to 68/5
Line 1 9 67/22 to 75/22
Line 2 9 67/25 to 75/25
Line 3 9 67/28 to 75/28
Line 4 9 67/31 to 75/31
Line 5 9 67/34 to 75/34
Line 6 9 67/37 to 75/37
Line 7 9 67/40 to 75/40
Line 8 9 67/43 to 75/43
Line 9 9 67/46 to 75/46
Line 10 9 67/49 to 75/49
Line 11 9 67/52 to 75/52
Line 12 9 67/55 to 75/55



No CITY OF PHILADELPHIA - DEPARTMENT OF REVENUE
Staples / 2015 BUSINESS INCOME & RECEIPTS TAX

For business conducted in and out of Philadelphia
DUE DATE: APRIL 18, 2016

Name and address. . . ..o oo eeennn-. Line 1
Name and address. .. ... ... Line 2
Name and address. . ... ..o Line 3
Name and address. ... ..o Line 4
Name and address. ... ..o Line 5

If this is a change of address, file a Change Form and check this box: X

2 4 3 1 5

2015 BIRT W

City Account Number

rrrrr7
EIN 999999999
SSN 999999999

Taxpayer E-mail Address
aaaaaaaaaaaaaaaaaaaaaaaaaa.ddd

If your business terminated in 2015, enter the termination date AND file a CHANGE FORM. _’ mm_dd_yyyy

YOU MUST COMPLETE WORKSHEET "S" and SCHEDULE "C-1"

If this is an amended return place an "X" here: X

COMPUTATION OF TAX DUE OR OVERPAYMENT
1. NET INCOME PORTION OF TAX (from Schedule B, Line 13 or

Schedule A, Line 15. If there is no tax due, enter "0"............ovvvivviiiiiiiieieeeeeees

2. GROSS RECEIPTS PORTION OF TAX (from Schedule D, Line 13).

If there is No tax due, ENter "0".........ooiiiiiiiiree e

3. Tax Due for the 2015 Business Income & Receipts Tax (Line 1 plus Line 2)....

4. MANDATORY 2016 BIRT Estimated Payment (See Instructions)...............

5. Total Due by 4/18/2016 (Line 3 PIuS LINE 4)......uuuiiiiiiiieiiiiiiiiiiiiiiee e

ESTIMATED PAYMENTS AND OTHER CREDITS

6a. Include any estimated and/or extension payments of 2015 BIRT previously made,
and any credit from overpayment of the 2014 BIRT and/or 2015 NPT return

6b. Credit from Special Credit Schedule (SC). (Cannot exceed amount on Line 3)

6c. Total payments and credits. (Line 6a plus Line 6b)............ccccoeviiiiiiiiieeininnen.

7. Net Tax Due (Line 5 less Line 6c).

If Line 6¢ is greater than Line 5, enter "0".........cooviiiiiiiiiiiiiee e

8. Interest and Penalty

Refer to web site for current percentage...........ccoocvveeiiiiiiieniiiie e

9. TOTAL DUE including Interest and Penalty (Line 7 plus Line 8).

Use payment coupon. Make check payable to: "City of Philadelphia®......

OVERPAYMENT OPTIONS If Line 6C is greater than Line 5, enter the amount to be:

10a. Refunded. Do not file a separate Refund Petition.........ccccccooiiiiiiiiiiinnnnn.

10b. Applied to the 2015 Net Profits Tax REtUIN............coooiiiiiiiiiiiiiiiiiiceeee s

10c. Applied to the 2016 Business Income & ReCeiptS TaX.........covevvvvrerreeeeeeianiinnns

.................... L 9999999
................... 2 9999999
................... 3. 9999999
.................... 4. 9999999
................... 5. 9999999
.................. 6a. 9999999
................... 6b. 9999999
.................... 6c. 9999999
.................... 7. 9999999
................... 8. 9999999
................... 9. 9999999
................... 10a. 9999999
................... 10b. 9999999
................... 10c, 9999999

Under penalties of perjury, as set forth in 18 PA C.S. 88 4902-4903 as amended, | swear that | have reviewed this return
and accompanying statements and schedules, and to the best of my knowledge and belief, they are true and complete.

Taxpayer Signature Date Phone #
Preparer Signature Date Phone #
- Page 1 NACTP BIR P1 Rev. 7-30-2015



CITY OF PHILADELPHIA - DEPARTMENT OF REVENUE

2015 BIRT SCHEDULE B

2 4 4 1 5

COMPUTATION OF TAX ON NET INCOME (METHOD II)

11.

12.

13.

Reminder - You must use the same method (METHOD | or METHOD Il) that you elected on the first Business Income & Receipts Tax

return filed. If you are using Schedule B, do not complete or file Schedule A.

Note: If any entry on this schedule exceeds $999,999,999 - See special mailing instructions below Schedule A.

. Net Income (Loss) as properly reported to the Federal Government..............cccevveiuvvviennees

. ADJUSTMENTS (Per BIRT Reg. 404 and Public Law 86-272)

(a) Income net of interest expense attributable to direct obligations of the Federal
Government, Pennsylvania or the political subdivisions of Pennsylvania.
(If less than zero, enter zero 0N this liNE)..........ccooiiiiiiiiii e

(b) Net Income (Loss) from certain port related activities. (Reg. 302 (T))......coevuvvrrerneeenn.

(c) Net Income (Loss) from specific PUC and ICC business activities.
(RT3 1< ) T RO RTPRR

(d) Net Income (Loss) from Public Law 86-272 actiVities...........ccccuvveiiiiieeeeeeiiiciiiieeeeeee e

(e) Receipts by corporations of dividends, interest and royalties received from other
corporations in the same affiliated group and/or from other corporations of which
the receiving corporation owns at least 20% of the stock and/or
BIRT Regulation 8404 (B)(5) adjustments (Reg. 302 (O))....cuuteeereeeriniiiiiiiiiiieeeeeeeenees

(f) Line 1 minus LiN€S 2a throUGN 2€........cccoi ittt e e e e e e e e e e
(9) All other receipts from other corporations of the same affiliated group.

(REG. 302 (N))..vvoeveeeee oo

(h) Gross Receipts per BIRT Regulation §404(B)(5)(€)........cceoveeruiriiiiiiiiiiee e

(i) Divide Line g by Line h and enter the result here.............cccoociiiiiiiii i

()) Multiply Line f by Line i and enter the result here............cccccceeiiiiiiiiiiiii s

. ADJUSTED NET INCOME (LOSS) (Line 2f minus LiN€ 2j)......ccccceiiiiiiiiiiiiiiiiieeeeieniiiiines

. Total NonbusiNESS INCOME (LOSS)....cciiutiiiiiiiiie ittt

. Income (Loss) to be apportioned (Line 3 MiNUS LiNE 4).......ccoeiiiiiiiiiiiiiieiniiece e

. Apportionment Percentage from Schedule C-1, LiN€ 3........ccocoiiiiiiiiiiiiiiiieeees e

. Income (Loss) apportioned to Philadelphia (Line 5 times LiN€ 6).............uueeeeieeeiiiiiiiiiiiinens

. Nonbusiness Income (Loss) allocated to Philadelphia............ccccceeeeiviiiiiiiiiiiiecee s

. Current year Income (L0sS) (Line 7 plus LINE 8)........ceiiiiiiiiiiiiiiieiiiice e
10.

Statutory Net Income Deduction from Worksheet S, Line S5.
(Must complete SChedule C-L1.). ...ttt

LOSS Carry FOrWAr, if @NY.......oouuiiiiiiiie ettt e e reeeeeeeas

Taxable Income (Loss) (Line 9 minus Line 10 minus Line 11).........cccccuviiiiiiereeenininiiiiiieeene.

TAX DUE (Line 12 times .0641) If Line 12 is & 10SS, €Nter Zero..........cccceeevveiivnriiieeeneennn.
ENTER HERE AND ON PAGE 1, LINE 1 OF THIS RETURN.

2i.

2i.

10.

City Account Number

X

xX X X X

>

(rrree?

999999999

999999999
999999999
999999999
999999999

999999999
999999999
999999999
999999999

9.999999
999999999
999999999
999999999
999999999

9.999999
999999999
999999999
999999999
999999999
999999999
999999999
999999999

NACTP Sched. B Rev. 7-30-2015



CITY OF PHILADELPHIA - DEPARTMENT OF REVENUE City Account Number
o 2015 BIRT SCHEDULE C-1 ”I!HI"I!!I""SI"I'"IlIlI"”SIIl | y777;77u7 u

|For business conducted in and out of Philadelphia|

Important Change for Tax Year 2015

The Department has adopted a Single Sales/Receipts Factor Apportionment methodology for BIRT Tax
Year 2015. The Property and Payroll Factors are no longer used in the calculation of the Philadelphia
Apportionment percentage. The Single Sales/Receipts Factor Apportionment percentage is the ratio of
Philadelphia Sales/Receipts to Total Sales/Receipts everywhere.

The sourcing of sales/receipts is the same as it has been in prior years. Receipts and Taxable Receipts
are defined at Philadelphia Code 8§ 19-2601 and explained in Article Ill of the BIRT Regulations.

http://www.phila.gov/Revenue/Regulations/BIRT%20Regulations%20Compilation.pdf

Market-Based Sourcing of Service/Sales for Software Companies

A Software Company (as defined by BIRT Regulations Section 101DD) is to source sales/receipts (for
both the Receipts and Net Income bases) in accordance with Market-based sourcing. That is, the sale
of products and the performance of services will be deemed to be the location where the recipient
receives the benefit of the products and services.

This schedule must be completed in order to receive the deduction from Worksheet S.

COMPUTATION OF APPORTIONMENT FACTOR TO BE APPLIED TO APPORTIONABLE NET INCOME. YOU MUST
COMPLETE SCHEDULE C-1 IF YOU ARE APPORTIONING YOUR INCOME. FAILURE TO INCLUDE THIS SCHEDULE WITH YOUR RETURN
MAY RESULT IN THE DISALLOWANCE OF YOUR APPORTIONMENT AND YOU MAY BE BILLED.

1. Philadelphia SaleS/RECEIPLS. ......ccoiiiiiiiiiiiiee ittt e 1. 99999999999
2. Gross Sales/Receipts EVEINYWNEIE. .......coccuiiiiiiiiiii i 2. 99999999999
3. Single Sales/Receipts Factor Apportionment Percentage (Line 1 divided by 2).............. 3. 9.999999

ENTER THE PHILADELPHIA RECEIPTS FACTOR APPORTIONMENT PERCENTAGE ON SCHEDULE A, LINE 8 OR SCHEDULE B, LINE 6.

DO NOT FILE THIS RETURN if Line 3 is equal to 100%. Use the BIRT-EZ return which is available at
www.phila.gov/revenue.

Do not submit Schedule C-1 with the BIRT-EZ return.

- NACTP Sched. C Rev. 7-30-2015 .



CITY OF PHILADELPHIA - DEPARTMENT OF REVENUE

2015 BIRT SCHEDULE D

2 4 6 1 5

COMPUTATION OF TAX ON GROSS RECEIPTS

The following taxpayers should not file Schedule D.
- Taxpayers registered under the Pennsylvania Securities Act of 1972;
- Persons subject to a tax imposed pursuant to Article VII, VIII, IX or XV of the Tax Reform Code of 1971 (Banks, Title Insurance Companies,

Trust Companies, Insurance Companies and Mutual Thrift Institutions)

- Other Financial Businesses
These industries should file Schedules H-J, available on our website at www.phila.gov/revenue.

Do not report negative numbers on this schedule.

City Account Number

(rrreet

1. Gross Receipts from sales and/or rentals of tangible personal property, dividends,
interest, royalties, and gains on sale of stocks, bonds and business capital assets............ 1. 99999999999
2. Gross ReCEIPLS frOM SEIVICES. ....cocuuiiiiiiiiiiii ittt 2. 99999999999
3. Gross Receipts from rentals of real ProPerty..........cceiveeeiiiiiiiiiiiiiiee e 3. 99999999999
4, Total of LINES 1 thrOUGN 3......eeeiieiiee et ee et e e e e e s e e s e e e eeeeeeesaennnreneeeenes 4., 99999999999

5. Less exclusions from:
5a. Sales delivered outside of Philadelphia.. ..o 5a. 99999999999
5b. Services performed outside of Philadelphia................uviiiiiiiiiiiiie e, 5b. 99999999999
5c. Rentals of real property outside of Philadelphia............cccccveieeeiiiiiiiiiiiiiiiee e, 5c. 99999999999
Bd. Other (SPECITY) e ————————————————— 5d. 99999999999
6. Net Taxable Receipts before Statutory Exclusion (Line 4 minus Lines 5a through 5d)........ 6. 99999999999
7. Statutory Exclusion (Lower of Line 6 or $75,000.00)..........ccciiueerieeniieiniieinieeenineenineesinens 7. 99999999999
8. Net Taxable Receipts after Statutory Exclusion (Line 6 minus LiN€7)...........ccoccvvveiniiiiennns 8. 99999999999
7 (Enter hore A O SEhEALIS £, LG 1,8 01 103+t 3 99999999999
10. Receipts subject to tax at the regular rate (Line 8 minus LiNe€ 9)..........coccuviiieiiieeeiiiiiiiiinnns 10. 99999999999
11. TAX DUE at the regular rate. (Line 10 times .001415)........cccuueiiiiiiiiiiriiiieeee e e e 11. 99999999999
12. TAX DUE using the Alternate Method from Schedule E, Line 15, if applicable.................... 12. 99999999999
13. TOTAL TAX DUE (LiN€ 11 PIUS LINE 12)...rveveeereeeeeeeeeeresessseesseseseeeseesesesssessesseesesesessresesens 13. 99999999999
Enter here and on Page 1, Line 2 of this return.
Worksheet S - Use to calculate Statutory Net Income Deduction

S1. Enter the lower of Line 6 or $75,000.........cccciiiiiiiiiiiieiiee e S1. 99999999999
S 056, T 2810 s2. 99999999999
S3. Enter Net Taxable Receipts from Line 6 @bOVe............ooiiiiiiiiiiiiiiiiiiiiiieeee e S3. 99999999999
S4. Divide Line S2 by Line S3. (Cannot be greater than 1.0000)...........c.cccoveerriiiiennineeeennnnn. S4. 9.9999
S5. Statutory Net Income Deduction (Line S1 times Line S4. Cannot exceed $75,000)........ S5. 99999999999

Enter here and on Line 12 of Schedule A or Line 10 of Schedule B.

NACTP Sched. D Rev. 7-30-2015



T

COMPUTATION OF TAX ON NET INCOME (METHOD 1)

To be used by taxpayers electing to report net income from the operation of a business in accordance with their accounting system, after
subtracting from gross receipts the cost of goods sold and all ordinary and necessary expenses of doing business, rather than as reported

to and ascertained by the Federal Government.

Reminder - You must use the same method (METHOD | or METHOD II) that you elected on the first Business Income and Receipts Tax
return filed. If you are using Schedule A, do not complete or file Schedule B.

Note: If any entry on this schedule exceeds $999,999,999 - See special mailing instructions below.

10.

11.
12.

13.

14.

15.

. Net Income (Loss) per accounting system used plus income taxes deducted

N Arriving at Net INCOMIE......oiiiiiiieie e e e e e e e e e e e 1. X

. Net Income (Loss) from certain port related actiVities...........ccueeeevireeeiiiiiiiiiiiieeeee e 2. X

. Net Income (Loss) from specific PUC and ICC business activities............ccccccceeeeennnee. 3. X

. Net Income (Loss) from Public Law 86-272 aCtiVItieS............ccoviiiiiiiiiiiiiiieieeeeiiiiienes 4. X

. Adjusted Net Income (Loss) (Line 1 minus Lines 2, 3 and 4)........ccccccevviviriiiiieeneeennnnnne 5. X

. Total NoNbUSINESS INCOME (LOSS).....uuureieiieieiiiiiiiiiie et e et e e e e e e e 6. X

. Income (Loss) to be apportioned (Line 5 MiNUS LiNE 6).........ccuvviiiieiieeniiiiiiiiiieeeeeee e 7. X

. Apportionment Percentage from Schedule C-1, LINE 3........ccoeeeiiiiiiiiiiiiiiiieiee e 8.

. Income (Loss) apportioned to Philadelphia (Line 7 times Line 8)......cccccccevvevevvvnnnnns 9. X
Nonbusiness Income (Loss) allocated to Philadelphia...........cccccceeeviiiiiiiiiiiiieeeee s 10. X
Current year Income (L0sS) (Line 9 pluS LiN€ 10).....cccceriiiiimiiiiiiiieeeeeee e e e e 11. X
Statutory Net Income Deduction from Worksheet S, Line S5.

(Must complete SChedule C-1.).....ccoiiiiiiiiiiciiiiie e 12.
LOSS Carry FOrWArd, if ANY........cooeiiiiiiiiie e e e s e s r e e e e e e 13.
Taxable Income (Loss) (Line 11 minus Line 12 minus Line 13)........cccccuuiiiiirieeeenniniiinnns 14. X
TAX DUE (Line 14 times .0641) If Line 14 is a loss, enter zero..............ccceeveveeeeennnn. 15.

ENTER HERE AND ON PAGE 1, LINE 1 OF THIS RETURN.

999999999
999999999
999999999
999999999
999999999
999999999
999999999

9.999999
999999999
999999999
999999999
999999999
999999999
999999999
999999999

Special Mailing Instructions for Schedules A and B

If your entry for any line exceeds 999,999,999., include a cover letter with your
return indicating the correct entries for Schedule A or B and request manual
processing of the return to assure proper entry of your accounting data.

NACTP Sched. A Rev. 1-25-2016



- CITY OF PHILADELPHIA - DEPARTMENT OF REVENUE

2015 BIRT SCHEDULE E

COMPUTATION OF TAX ON GROSS RECEIPTS

2 4 8 1 5

ALTERNATE METHOD OF COMPUTING TAX ON GROSS RECEIPTS

City Account Number

(rreee’

(To be used by Manufacturers, Wholesalers and Retailers electing to use the Alternate Method of computation.)

SEE BUSINESS INCOME AND RECEIPTS TAX REGULATIONS (SECTION 305) AT WWW.PHILA.GOV/REVENUE.

A. MANUFACTURERS

1. Receipts on which tax is to be computed by the Alternate Method (from Schedule D, Line 9).......... 99999999999
2. Cost of goods sold for the receipts reported 0N LiNe L.........ccoviiiiiiiiiiiiiieeeeieiiiiiiieee e 2. 99999999999
3. TAXBASE (LN 1 MINUS LINE 2)......oouummiirvrereeessssamieeessssssssssssssessssssssssssssssssesssssss oo 3. 99999999999
4. TAX DUE (Line 3 times .0234). If Line 3 is @ 0SS, €NLEr ZEI0........ccccoiiiiiiiiiiiiiiiiieeee e 4. 99999999999
B. WHOLESALERS

5. Receipts on which tax is to be computed by the Alternate Method (from Schedule D, Line 9).......... 5. 99999999999

6. Applicable Cost of Goods for the receipts reported on Line 5:
(8) Cost Of MALEIIAL.........ccuviiiiiiiii i 6a. 99999999999
((0) JOZ0 1S3 o) H -1 o Lo SO TP PPPTP PPN 6b. 99999999999
7. TOTAL APPLICABLE COST OF GOODS (Line 6a PIUS B0).......c..vevereerereeeereeeeeeseesseeseeseesseeeeesseseens 7. 99999999999
8. TAX BASE (LINE 5 MINUS LINE 7)..-vereveereereeeeeeeeseeeeeeeeeseesseseeseeesesseseseesesssesseesessesesssessesssseseseeseseesneees 8. 99999999999
9. TAX DUE (Line 8 times .0329). If Line 8 is @ l0SS, ENtEr ZEr0........coiciuiiiiiiiieeee e 9. 99999999999

C. RETAILERS

10. Receipts on which tax is to be computed by the Alternate Method (from Schedule D, Line 9).......... 10. 99999999999
S 112 99999999999
(o) 0013 A ) = o Yo PSSR 11b. 99999999999
12. TOTAL APPLICABLE COST OF GOODS (Line 11a PIUS 115)........oveeiveeeieeeeeeeseeseereseeeeseeeeseresres 12. 99999999999
13. TAX BASE (LiNE 10 MINUS LINE 12)......vveeeveeieeesreseseeeeseseeseeseeeesesesseessesesssessesesseesseseseeeseeessesesseees 13. 99999999999
14. TAX DUE (Line 13 times .0078). If Line 13 is & l0SS, €Nter ZEr0..........cceiiieiieeniiiiee e 14. 99999999999
15. TOTAL TAX DUE (Total Of LiN€S 4, 9 @N0 14)...........ovvoovoooeooeeeeoeoeeeoeeee oo 15. 99999999999

Enter the amount from Line 15 on Schedule D, Line 12.

NACTP Sched. E Rev. 2-4-2016



B 2015 BIRT and NPT Returns
WORKSHEET N

New Business and Employment Worksheet
(Philadelphia Code 19-3800)

2 4 9 1 5

To be used by taxpayers who are claiming new business status under Philadelphia code 19-3800.

City Account Number

rrrrr7

Taxpayer must first complete the eligibility questionnaire to use this worksheet.

For Business Income & Receipts Tax Long Form Filers

COMPUTATION OF TAX ON NET INCOME

1. Enter the amount of taxable income from Schedule A, Line 14 or Schedule B, Line 12.
To report a net 10ss, Check the DOX..........cooiiiiiiiiiii 1. X 999999999
2. Tax Due as computed for NEW DUSINESS..........ccoiuiiiiiiieiie e e e e s er e e e e e e e e ennnnes 2. 0.00
Enter the amount of Line 2 on BIRT Page 1, Line 1 and if liable, NPT Page 1, Line 11.
COMPUTATION OF TAX ON GROSS RECEIPTS
3. Enter the taxable gross receipts from Schedule D, Line 8..........cccoccviiiiiiiiiniiiiicciiiceces 3. 999999999
4. Tax Due as computed fOr NEW DUSINESS. ..........eiiiiiiiiiiii e 4. 0.00
Enter the amount of Line 4 on BIRT Page 1, Line 2.
For Business Income & Receipt Tax - EZ Filers
COMPUTATION OF TAX ON NET INCOME
1. Enter the amount of taxable income from BIRT-EZ Page 2, Line 5
To report a net [0Ss, Check the DOX.........ccciiiiiiiiiii e 1. X 999999999
2. Tax Due as computed for NEW DUSINESS.........c.ciiiiiiiiiiiiieiii et 2. 0.00
Enter the amount of Line 2 on BIRT-EZ Page 1, Line 1 and if liable, NPT Page 1, Line 11.
COMPUTATION OF TAX ON GROSS RECEIPTS
3. Enter the taxable gross receipts from BIRT-EZ Page 2, Line 10.........ccccoeviiiiiiiiiinieieeennnnnn. 3. 999999999
4. Tax Due as computed for NEW DUSINESS. .........ccoiiiiiiiiiiiiie e 4. 0.00
Enter the amount of Line 4 on BIRT-EZ Page 1, Line 2.
For Business Income & Receipts Tax Schedule H-J Filers
COMPUTATION OF TAX ON NET INCOME
1. Enter the amount of taxable income from Schedules H-J (Schedule A or B),
Line 12 or (Schedule H-1), Line 11. To report a net loss, check the boX.............ccccvvvveeen. 1. X 999999999
2. Tax Due as computed fOr NEW DUSINESS........c..uuuiiiiiiiieei et 2. 0.00
Enter the amount of Line 2 on BIRT Page 1, Line 1 and if liable, NPT Page 1, Line 11.
COMPUTATION OF TAX ON GROSS RECEIPTS
3. Enter the taxable gross receipts from Schedule H-J (Schedule H), Line 10 or 24................ 3. 999999999
4. Tax Due as computed for NEW DUSINESS...........ioiiiiiiiiiiii e 4. 0.00

Enter the amount of Line 4 on BIRT Page 1, Line 2.

Important Note: Use Worksheet N to complete Page 1 of the BIRT return and if liable, Page 1 of the NPT return, Line 5.

NACTP Worksheet N Rev. 12-28-2015



CITY OF PHILADELPHIA - DEPARTMENT OF REVENUE
ettt v | 111111111

SPECIAL CREDIT SCHEDULE

Important Note

Schedule SC is to be used by a taxpayer participating in any of the BIRT Tax Credit Programs (listed below) in order to
claim the applicable credit on their 2015 BIRT return. A taxpayer must have made an application to participate in and
been accepted into the respective program by the Revenue Department. Also, the taxpayer must fulfill all statutory and
regulatory requirements to participate in the respective Tax Credit Program (e.g., entering into commitment agreements
with the Department and complying with its terms and conditions, tax compliance, etc.). A taxpayer not meeting all the

City Account Number

rrrrr7

requirements for participation in the respective BIRT Tax Credit Program will not receive the applicable credit.

For more information on the various BIRT Tax Credit Programs, please refer to the Department's website at

http://www.phila.gov/Revenue/taxpro/Pages/TaxCredits.aspx.

1. Credit for Contributions to Community Development Corporations,
(Nonprofit Organizations engaged in developing and implementing

Healthy Food Initiatives and Nonprofit Intermediaries)............cccoocvviiiniiiiiiiiiie e 1.
2. Credit for NEW JOD CrEatiON........uuiiiiiieeeiii ittt e e e e e e s s e e e e e e e e e e st e e aaeaeaeeaannnnees 2.
3. Green ROOF TaX Credit........ccoiiiiiiiiiii et e e s e e e e e e e e e e e e e eeeseeaaaaaaanes 3.

4. Philadelphia Re-Entry Employment Program for

Returning Citizens Tax Credit ("PREP").........ooiiiiiic e 4,
5. Sustainable BUSINESS TaX Creit..........cououiiiiiiiiiiii e 5.
6. Credit for Employment of Returning Veterans of the Armed Forces..........cccccccvveeeviiinnnns 6.
7. Life Partner and Transgender Care Health Benefits Tax Credits............ccccevviiiieiiiiniennns 7.
8. Distressed BuSIiNESS TaxX Credit..........ccviiiiiiiiiiiiiiiee et 8.

9. Keystone Opportunity Zones Tax Credits (KOZ/KOEZ/KOIZ)

from KOZ WOrksheet LiNe L0.........cuuiiiiiiiiiiiiiiie e 9.
10. Strategic Development Area TaxX Credit.........ccuueeiiiiiiiiiiiiee et 10.
11. Economic Development District TaxX Credit............ccoviiiiiiiiiiiiiieeiiiiic e 11.
12. TOTAL CREDITS (Add Lines 1 through 11)........ccooiiiiiiiiiiiiiiieeiiiiiiee e 12.

Enter the amount of Line 12 on Page 1, Line 6b of the 2015 BIRT or BIRT-EZ Return.
(Cannot exceed amount on Page 1, Line 3.)

999999999

999999999

999999999

999999999

999999999

999999999

999999999

999999999

999999999

999999999

999999999

999999999

NACTP Sched. SC Rev.1-15-2016



2015 Business Income & Receipts and Net Profits Taxes General Information

Tax regulations and forms are available at www.phila.gov/revenue.

When and Where to File - The 2015 Business Income and Receipts and Net Profits taxes are due by April 18, 2016. A
return must be filed even if an overall loss is incurred. Failure to file a return by the due date could result in the imposition
of fines, legal costs and non-filer penalties. Payment of tax must be made using the preprinted coupons and postage paid
envelope provided to existing taxpayers. Do not enclose payments with your tax return.

Important Mailing Information! If requesting a refund on either the BIRT or NPT return, both returns must be mailed together to
P.O. Box 1137 to receive proper credit and to enable prompt processing of your refund request. If both returns are not mailed together
your refund request may be denied.

Mail payments to: Mail returns requesting a refund to: Mail returns not requesting a refund to:
City of Philadelphia City of Philadelphia City of Philadelphia

Department of Revenue Department of Revenue Department of Revenue

P.O. Box 1393 P.O. Box 1137 P.O. Box 1660

Philadelphia, PA 19105-1393 Philadelphia, PA 19105-1137 Philadelphia, PA 19105-1660

Internet Filing - The 2015 Business Income and Receipts and NPT returns can be filed online. After submitting the return
you must print the resulting confirmation page for your records. Payment of tax due for returns filed online should be made
with the preprinted coupons mailed to you, by e-check, credit card or debit card. A user fee is added when paying
electronically.

ACH Debits and Credits are accepted for payment of Business Income and Receipts Tax. For more information or to
enroll in this program go to www.phila.gov/revenue and click “Payments & E-File” then select “Pay Taxes”. Contact the
Electronic Government Unit at 215-686-6582, 6579 or 6628 or e-mail egovservices@phila.gov.

Returned Checks. If your check is returned unpaid for insufficient or uncollected funds, (1) you authorize eCollect, LLC to
make a one-time electronic funds transfer from your account to collect a fee of $20; and (2) eCollect, LLC may re-present
your check electronically to your depository institution for payment.

Change Form - If your business terminated, changed organization or entity, complete a Change Form. If you maintain a
Commercial Activity license but did not actively engage in business during 2015, complete a Change Form to indicate that
you are not in business. Do not file the 2015 Business Income and Receipts and/or Net Profits tax returns. If you
begin a business again with the same Federal Identification or Social Security number you should reinstate your
Philadelphia tax account number. In this scenario, you will not have to pay for an additional commercial activity license. |If
there was a change of business entity (e.g., individual proprietorship to corporation), you need a new Philadelphia Tax
Account Number and commercial activity license. Register online for a tax account number at www.phila.gov/revenue and
select "E-File/E-Pay". A single Change Form can be used for all tax types.

To report a change of address, check the box on Page 1 of the return and file a Change Form.

A mandatory estimated tax payment towards the 2016 Business Income and Receipts Tax is required for all
businesses operating in Philadelphia. This estimate is equal to 100% of the 2015 tax liability prior to the
application of any tax credits as indicated on Line 3 of the return. Enter the amount of Line 3 on Line 4 of the
return. If you enter an amount on Line 4 less than the amount on Line 3, you may be billed additional interest and
penalty.

Take credit for any 2015 BIRT or NPT payments previously made as a result of estimated payments, applied
overpayments or extension payments.

Neatly print or type all information. Do not staple, fold or submit photocopies of the tax return. Do not submit
copies of Federal Returns. File only required schedules.

If your business started in 2015 and has been approved as a New Business as defined under
Philadelphia Code 19-3800 and has subsequently met the employment requirements, then use
Worksheet N to complete the Business Income and Receipts tax return. It can be downloaded
from the forms section at www.phila.gov/revenue in the "Tax Returns" section .

BIRT-NPT Info 3-11-2016



2015 Business Income and Receipts Tax

If all business is conducted and/or located within Philadelphia, only the BIRT-EZ Pages 1 and 2 should be completed and filed.

If business is conducted and/or located both in and out of Philadelphia, only Page 1 of the BIRT return and the appropriate combination of Schedules A
through E should be completed and filed.

Taxpayers must use the same method (Schedule A, Method | or Schedule B, Method Il) that they elected on the first Business Income and Receipts
Tax return filed. Only Schedule A (Form 24715) or Schedule B (Form 24415) should be completed and filed.

You must complete Schedule C-1 (Form 24515) if you are apportioning your income. Failure to include this schedule with the return may result in the
disallowance of your apportionment and you may be billed. If Line 12 of Schedule C-1 is equal to 100%, the BIRT-EZ return must be filed instead. An
exception to the required use of the BIRT-EZ return (for a taxpayer whose business activity is 100% within the City of Philadelphia) is in the case of a
manufacturer, wholesaler and/or retailer reporting the receipts base tax using the Alternative Receipts Tax Computation. The Alternative Receipts Tax
Computation is calculated on BIRT Schedule E which would require the taxpayer to use 2015 BIRT (i.e. long form) with Schedule C-1 calculated to
100%. Schedule C-1 should not be completed or filed if the BIRT-EZ return is filed.

If your business started in 2015 and has been approved as a New Business as defined under Philadelphia Code 19-3800 and has
subsequently met the employment requirements, then use Worksheet N to complete the Business Income and Receipts and Net Profits tax
returns. Worksheet N can be downloaded from www.phila.gov/revenue in the "Tax Returns" section.

2015 Net Profits Tax

Every individual residing in Philadelphia during 2015 and operating a business or other activity within or outside of Philadelphia and
non-residents of Philadelphia, if engaged in such activities within Philadelphia, are subject to the Net Profits Tax. Corporations are not
subject to the Net Profits Tax.

Every partnership, limited partnership, limited liability company filing with the IRS as a partnership, association, or other group of two or more persons
operating a business within Philadelphia, whether residents or non-residents of Philadelphia, is subject to the Net Profits Tax. A partnership comprised
solely of corporate partners must file a Net Profits Tax return even if no tax liability exists. The City of Philadelphia follows the Federal tax treatment for
LLCs. If the LLC chose corporate tax treatment, it would not be liable for Net Profits Tax. If the LLC chose to be treated as a partnership or as a
disregarded entity, treated for federal filing purposes as an individual, it would be liable for Net Profits Tax.

Every estate or trust is subject to the Net Profits Tax if the estate or trust is engaged in any business which is subject to the Net Profits Tax per Income
Regulation 220(A)(3).

Interest, Penalties and Costs

Effective January 1, 2014 - All taxes (except Real Estate) bear simple interest. The annual rate shall be the
Federal Short-Term Rate effective January 1 of such calendar year (26 8§ USCA 6621 et. seq.) plus five (5)
percentage points.

Penalty will be at the rate of 1¥4% of the unpaid tax for each month or fraction thereof.

See the Department of Revenue web site for current interest rate.




Field #

12 -19

20 - 26

27 - 49

50-53

54 - 67

68

Philadelphia Scan Line Data

2015 BIRT Payment Coupon

Description
Always “333”
Type Tax - 24
Due Date - 041816
Zero filled
Business Tax Account Number
Zero filled
Period / Year - 1215
Zero filled

Check digit (“mod 10” routine)



Philadelphia Scan Line Data

2015 BIRT Extension Payment Coupon

Field # Description

1-3 Always “333”

4-5 Type Tax - 24

6-11 Due Date - 041816

12-19 Zero filled

20 - 26 Business Tax Account Number
27 - 49 Zero filled

50-53 Period / Year - 1315

54 - 67 Zero filled

68 Check digit (“mod 10” routine)



2015 BIRT and BIRT-EZ EXTENSION WORKSHEET and PAYMENT COUPONS

This is an extension worksheet to be used when figuring the amount of Business Income & Receipts Tax you owe. You must file an actual return by the

extension due date to satisfy your filing requirements. Retain this worksheet for your records.

If an extension of time has been obtained from the Internal Revenue Service for filing your corporate, partnership or individual tax returns, the
corresponding returns are due on or before the due date of the federal extension(s) or 6/20/2016, whichever is later. You must pay 100% of the
estimated tax due by April 18, 2016. Filing an extension coupon does not extend the time to pay the tax. Interest and penalty shall be added to the
amount of tax not paid by the statutory due date. You will not receive written confirmation of your extension request. NOTE: If you have filed for an

automatic federal extension but do not believe you will owe any tax, you do not need to file an extension coupon.

1. 100% of estimated 2015 Business Income & Receipts taX dUE.........cceevviiiiiieiiiieiiieiiie e 1. 9999999
2. Mandatory 2016 Business Income & Receipts estimated payment (repeat Line 1)............ccccvvvveeeeeennn. 2. 9999999
3. Total Tax DUE (LINE 1 PIUS LINE 2)....eiiiiiiiiieiiiiie ettt ettt ettt e ettt e e enbb e e ennb e e e e bneeeean 3. 9999999
4. Other payments and credits you expect to report on the 2015 BIRT return.........c..uveeeieieeeeiiiiiiiiiiiiieeee 4. 9999999

5. Tax Balance Due (Line 3 minus Line 4). Enter on the Extension Coupon.
If Line 4 is greater than Line 3, no extension coupon iS NEEAEd............cooiiiiiiiiiiiiiieie e 5. 9999999
Detach here

.00
.00
.00
.00
.00

] 2015 BIRT and MANDATORY ESTIMATED 2016 BIRT Due Date: April 18, 2016
EXTENSION PAYMENT COUPON

TaxpavER Nave Name and address
and ADDRESS Name and address
Name and address

CITY ACCOUNT #: 1234567

3 Estimated Tax Due 1777777

"
ﬁ . Make check payable to: "City of Philadelphia"
ot Include your Account Number on your check or money order.

.00

3332404181k000000002k2345k700000000000000000000CO00Y35000000000000005

Detach here

B 2015 BIRT and MANDATORY ESTIMATED 2016 BIRT Due Date: April 18, 2016
PAYMENT COUPON

TAXPAYER NAME Name and address

and ADDRESS Name and address Tax Due 7777777
Name and address
CITY AcCOunT # 1234567 Interest & Penalty 7777777

Total Due (rrrre?

+ Make check payable to: "City of Philadelphia”
Include your Account Number on your check or money order.

.00

.00

.00

3332404181k000000002k2345k70000000000000000000OOOO0Y 21 500000000000000



Field

Top Left Reg. Mark

Top Right Reg. Mark
Bottom Left Reg. Mark
Bottom Right Reg. Mark

Name & Address Line 1
Name & Address Line 2
Name & Address Line 3
Name & Address Line 4
Name & Address Line 5

E-mail Address
Change of Address Box

City Account Number
Federal Identification Number
Social Security Number

Percentage
Amended Return Check Mark
Termination Date

Line 1 Check Box
Line 1

Line 2

Line 3 Check Box
Line 3

Line 4

Line 5

Line 6 Check Box
Line 6

Line 7

Line 8 Check Box
Line 8

Line 9

Line 10

Line 11

Line 12a

Line 12b

Line 12¢

Line 13

Line 14

Line 15

Line 16

Line 17

Line 18

Line 19a

Line 19b

Line 19c¢c

2015 Net Profits Tax Return

Form Number 0315

# of chars.

40
40
40
40
40

B W

NNNNNNSNNSNSNSNSNNSNSNNRENNRNNSNRENANR

X/Y Start Position

6/4
79/4
6/63
79/63

7/10 to 46/10
7/11 to 46/11
7/12 to 46/12
7/13 to 46/13
7/14 to 46/14

51/15 to 80/15
32/16 to 32/16

63/8 to 69/8
62/10 to 70/10
62/12 to 70/12

73/17 to 75/17
32/18 to 32/18
66/19 to 75/19

65/23 to 65/23
70/23 to 76/23
70/24 to 76/24
65/26 to 65/26
70/26 to 76/26
70/27 to 76/27
70/28 to 76/28
65/30 to 65/30
70/30 to 76/30
70/31 to 76/31
65/33 to 65/33
70/33 to 76/33
70/34 to 76/34
70/35 to 76/35
70/37 to 76/37
70/39 to 76/39
70/40 to 76/40
70/41 to 76/41
70/43 to 76/43
70/44 to 76/44
70/46 to 76/46
70/48 to 76/48
70/50 to 76/50
70/51 to 76/51
70/53 to 76/53
70/54 to 76/54
70/55 to 76/55



CITY OF PHILADELPHIA 2015 NPT
StaNp:)Ies 2015 NET PROFITS TAX ”I!)"l “llel "llllllllllml“l DUE DATE: APRIL 18, 2016 .

CORPORATIONS ARE NOT SUBJECT TO THIS TAX City Account Number

PROOF OF PRO RATA SHARE MUST BE ATTACHED (if applicable) 7777777

Name and address. .. ... .. ... .... Line 1 EIN 999999999

Name and address. ... ... Line 2

Name and address. . ... ... ... ...... Line 3 SSN 999999999

Name and address.................. Line 4 ,

Name and address. ... ... - oo .. Line 5 Taxpayer E-mail Address

aaaaaaaaaaaaaaaaaaaaaaaaaa.ddd

If this is a change of address, check this box: X

and file a Change Form.

Percentage from Page 3, Worksheet D, Line 3, if applicable. 999 o,
If this is an amended return place an "X" here: X

If your business terminated in 2015, enter the termination date AND file a CHANGE FORM. -} mm_dd_yyyy

IF YOU ARE NOT ELIGIBLE FOR PA 40 SCHEDULE SP, YOU ARE NOT ELIGIBLE FOR
INCOME-BASED TAXATION AND ARE NOT ELIGIBLE FOR LINES 3-4 OR LINES 8-9.

1. Pro Rata Resident taxable income/loss NOT eligible for Income Based Rate

from Page 2, WOTKSNEEL A, LINE B.....oeiiiiecie ettt te et e e te e et e e snte e et e e s naeestaeesnteeennneennes 1. X 9999999
2. Line 1 X.039102. If Line 1is @l0SS, ENLEI "0"..c.ooiiiiiiiieieeeecee e e 2. 9999999
3. Pro Rata Resident taxable income/loss eligible for Income Based Rate
from Page 2, WOIKSNEEL A, LINE B......cccueieiiiieiiee et cie s ste et e et e e s eeste e st e e snaee et e e s naeesteeesnseesnnnnennns 3. X 9999999
4. Line 3 X .034102. I LiN€ 31iS @ 10SS, ENLET "0 ......vvveeeeeeseeeeeeeseeeeeeeeeoeeseeeeeeee oo eeneenes 4. 9999999
5. Total Resident Tax Due (LiN€ 2 PIUS LINE 4)....ccuuiiiiiieiiii ettt 5. 9999999
6. Pro Rata Non-Resident taxable income/loss NOT eligible for Income Based Rate
from Page 2, WOrKSNEEt B, LINE 7......coouiiiiii ittt ettt et e et e sbe e e sabeesanneeenee 6. X 9999999
7. Line 6 X .034828. If LiN€ 6 iS 8 10SS, ENLEN "0 ........evvvveeeeeeeeesoooeeeseeeesoosseee e 7. 9999999
8. Pro Rata Non-Resident taxable income/loss eligible for Income Based Rate
from Page 2, WOIKShEEt B, LINE 8.......cccuiiiiiiiiieeciie e siiie st see et e s e e este e st e e snaee et e e s naeesteeesnaeesnnneennns 8. X 9999999
9. Line 8 X.029828. If Line 8is @l0SS, ENLEI "0".....coiiiii e 9. 9999999
10. Total Non-Resident Tax Due (LIN€ 7 PIUS LiNE 9).....eiiiuiiiiiiiieiiie ettt 10. 9999999
11. Total Tax DU (LIN€ 5 PIUS LINE L10)....ciuiiiiiiiiiieeiiiee ittt ettt ettt e et e e sbe e steeeenbeeennbeeenes 11. 9999999
12a. 60% BIRT credit from Page 3, Worksheet K, Line 4 or Worksheet D, LiN€ 8............cooeevveeeerreeereeenn. 12a. 9999999
12b. Estimated payments and other credits from Page 3, Worksheet E, Line 4...........cccoveiiiieeinieenien e, 12b. 9999999
12c. Total payments and credits. (Line 12a plus Line 12D).........ccccevviiiiiiiiiiiiiiiiiii e 12c. 9999999
13. Net Tax Due: (Line 11 less Line 12c. If less than 0 enter the difference on Line 16............ccccocceeeeeenne 13. 9999999
14. Interest and Penalty. Refer to web site for current percentage............coceovveerieniiiienicnie e 14. 9999999
15. TOTAL DUE including Interest and Penalty (Line 13 plus Line 14).
Use payment coupon. Make check payable to: "City of Philadelphia”.........ccccooiiiiiniiiniiicinn 15. 9999999
16. Tax Overpaid. If Line 12c is greater than Line 11, enter difference here and on the
Estimated Tax Coupon (ENP-1), LINE 2.......ccoiiiiiiiiiie it e s esnee e nnneeanee 16. 9999999
17. Enter 50% of Page 2, Worksheet C, Line 3.
Do not use this line to remit estimated PayMEeNTS........ccviiviiiiiee e 17. 9999999
18. Balance Available. Line 16 minus Line 17. If greater than O proceed to Overpayment Options.... 18. 9999999
OVERPAYMENT OPTIONS Only available if Line 18 is greater than 0. Enter the amount to be:
19a. Refunded. Do not file a separate Refund Petition . 19. 9999999
19b. Applied, up to the tax due, to the 2015 Business Income & Receipts Tax Return..........cccccceeevrrvvneenen. 19b. 9999999
19c. Applied to the 2016 Net ProfitS TaX.......cccciiuiiiiiiiiie et 19c. 9999999

Under penalties of perjury, as set forth in 18 PA C.S. 8§ 4902-4903 as amended, | swear that | have reviewed this return
and accompanying statements and schedules, and to the best of my knowledge and belief, they are true and complete.

Taxpayer Signature Date Phone #

Preparer Signature Date Phone #

. Page 1 NPT15 NACTP Rev. 7-31-2015 -




WORKSHEETS A, B and C These are worksheets only.
2015 NET PROFITS TAX RETURN Do not file these worksheets with your return.

Instructions for Worksheets A and B

Enter on Line 1 the net income or loss from the appropriate Federal Tax return(s) or if applicable, the Profit and Loss Statement.

Examples of Line 2 adjustments (not all inclusive): Federal Form 1040, Schedule "C" filers - add back to net income any taxes based on net income
which have been deducted in arriving at reported net income, e.g., prior year Net Profits Tax (the Business Income & Receipts Tax paid is
deductible). Federal Form 1065 filers - add back to net income any taxes based on net income, capital gains, and guaranteed payments to partners;
deduct from net income IRC section 179 expense. Nonresidents may take an income exclusion for Public Law 86-272 activity.

WORKSHEET A: Business Income (Loss) for Residents

I oY B g o) L= 0T PSRRI 1. OO
2. Federal Form 1065, Schedule K-1 and other adjusStments. ...........cueeeiiiiiiiiiiiiiiree e eeccireeer e e e e e e 2. OO
3. Other taxable INCOME........ccuiiiiie et s se e e e 3. OO
4. Taxable Resident Net Income (Loss). Add Lines 1 through 3...........ooeviiiiiiiiiiiiiiiiiieeeee e 4. OO
5. Taxable Pro Rata Resident portion of Net Income/Loss NOT eligible for Income-based rate.

Enter here and 0N Page 1, LINE L.........cuuiiiiiiiiiee ettt e e e e e st b e e e e e e e e e abibeeeaaaaaaaeaas 5. OO
6. Taxable Pro Rata Resident portion of Net Income/Loss eligible for Income-based rate. 6

Enter here and 0N Page 1, LINE 3. ...t e e e e e sttt e e e e e e e e e s ettt eeeeeeeeeassnnanaaeaeeeaeenns : Oo

WORKSHEET B: Business Income (Loss) for Nonresidents

Nonresidents of Philadelphia may apportion all or part of their net income to their places of business located outside of Philadelphia on Line 5, using
Worksheet NR-3 on Page 4. The apportionment is based on a three factor formula consisting of an average of the property owned, the salaries and
wages paid, and the receipts earned during the tax year.

L. NEE INCOME (LOSS). ettt ettt ettt ettt h e e ettt e e et e e bt e e ea bbbt e e e et e e e st et e e e eeneeeens 1. OO
2. Federal Form 1065, Schedule K-1 and other adjustments..............coooiiieiiiiieiiiiiceee e 2. 00
3. Other taXAhIE INCOME.......eiii ittt et e et e ettt e e s nae e e e b e e e e s 3. OO
4. Total Net INcome (LoSS). Add LINES L IOUGN 3.....vvveeoeeoeoeeeeeeeeeeeeee e 4, .00
5. Philadelphia apportionment factor from Page 4, Worksheet NR-3, Line 12..........ccccouiiiiiiiieniininiiiinnnns 5.
6. Taxable Nonresident Net Income (L0SS). (Line 4 times LINE 5)........uuuiiiiiiiiiiiiiiiiiiiieeeee e 6. OO
7. Taxable Pro Rata Nonresident portion of Net Income/Loss NOT eligible for Income-based rate.

Enter here and 0N Page 1, LINE B..........uueiiiiiiiiiiiiiiiiiie ettt et e e e e e e s e sbre e e e e e e e e e 7. Oo
8. Taxable Pro Rata Nonresident portion of Net Income/Loss eligible for Income-based rate.

Enter here and 0N Page 1, LINE 8.......... ittt ettt e e e e e e e s et e e e e e e e e nnnaees 8. OO

WORKSHEET C: Computation of Estimated Tax Base

If the amount on Line 3 is $100 or less, estimated payments are not required. If the amount on Line 3 is greater than $100, enter 25% of the amount on
Line 3 on the first estimated coupon (ENP-1), Line 1 and the second estimated coupon (ENP-2), Line 1. If Net Profits Tax estimated payments are
required, there are two payments due. The first estimated tax payment is due April 18, 2016 and the second estimated tax payment is due June 15,
2016. Estimated tax payments are not required on September 15, 2016 or January 15, 2017.

1. Net Profits Tax Liability from Page 1, LINE LL........ooiiuiiiiiiiiiiee it ee e e e 1. OO
2. Business Income & Receipts Tax Credit from Page 1, Line 12a or Page 3, Worksheet D, Line 8......... 2. OO
3. Estimated Payments Base (Line 1 minus Line 2)

If Line 2 is greater than Line 1, no Estimate coupon is Needed..............cccovcviiiiiiiiiieiiiiie e 3. OO

2015 NPT Worksheets P2 2-25-2016

Page 2



WORKSHEETS D, E, K and EXTENSION These are worksheets only.
2015 NET PROFITS TAX RETURN Do not file these worksheets with your return.

WORKSHEET D: ALLOCATION OF BUSINESS INCOME & RECEIPTS TAX CREDIT FOR PARTNERSHIPS, ETC., WITH
CORPORATE MEMBERS (THIS SCHEDULE IS TO BE USED ONLY BY PARTNERSHIPS, JOINT VENTURES AND ASSOCIATIONS
WHICH ARE COMPOSED OF ONE OR MORE CORPORATE PARTNERS, CORPORATE JOINT VENTURES, OR CORPORATE
ASSOCIATES.)

1. Enter the portion of taxable income on which 2015 Business Income & Receipts Tax has been paid,

AND which represents the distributive shares of net income of ALL CORPORATE MEMBERS............. 1. OO
2. Enter the total taxable income of the taxpayer on which 2015 BIRT has been paid.............ccccccceeeeninne 2. OO
3. Divide Line 1 by Line 2 and enter the percentage here and on Page 1 of the return.............ccccccoevennee. 3. %
4. Enter the amount from Worksheet K, LiNe 2............cooiiiiiiiiiiiiiiii e 4. OO
5. Multiply the amount on Line 4 by the percentage on Line 3.........c.cccooiiiiiiiiiiiiiiiiee e 5. OO
6. Subtract Line 5 frOmM LINE 4........ccoiiiiiiiiee e 6. OO
7. Enter the amount from Page 1, LINE LL.......ooi ittt e e e e e e e e e e e snnnnnnnees 7. OO
8. Business Income & Receipts Tax Credit allowed. Enter the lesser of Line 6 or Line 7 here and on

[T T I I T = 52 P ESEPRRS 8. OO

WORKSHEET E: Summary of Payments and Other Credits

1. 2015 Estimated Net ProfitS TaX PaymMeENntS............eiuiiiiiiiiiiieiiee e e e e e e sreaeeeeeas 1. OO
2. Payments of 2015 Net Profits Tax made with Application for Extension of Time to File............ccccccceenn. 2. OO
3. Overpayment of 2015 Business Income & Receipts Tax or 2014 Net Profits Tax

t0 be applied t0 this FELUMN. ... ...ttt e e 3. OO
4. TOTAL of Lines 1 through 3. Enter here and on Page 1, Line 12b..........ccccoiiiiiiiiiiiniiiic e 4. OO

WORKSHEET K: 60% Business Income and Receipts Tax Credit

1. Enter the amount from Page 1, Line 1 of the 2015 Business Income & Receipts Tax or OO
BIRT-EZ FBIUM ...t et e e oot e e e e e et et e e e e e e b e et ettt e e es 1. .

2. Enter 60% of the amount on Line 1. If your entity has corporate members, STOP HERE and OO
enter this amount 0N WOrKSheet D, LINE 4..........oooviiiiiiiiiieeee ettt e e e e e e e e e e eeeaaeaans 2. .

3. Enter the amount from Page 1, Line 11 of the 2015 Net Profits Tax return...........cccceeeveeeeiniiiniiiiieeeeeenn. 3. OO

4. Business Income & Receipts Tax credit allowed. Enter the lesser of Line 2 or Line 3 here and
ON PAGE 1, LINE L128. ...ttt 4. OO

EXTENSION WORKSHEET

This is an extension worksheet to be used when figuring the amount of Net Profits tax you owe. You must file an actual return by the extension due date
to satisfy your filing requirements. If an extension of time has been obtained from the Internal Revenue Service for filing your corporate, partnership or
individual tax returns, the corresponding returns are due on or before the due date of the federal extension(s). You must pay 100% of the estimated
tax due by April 18, 2016. Filing an extension coupon does not extend the time to pay the tax. Interest and penalty shall be added to the amount
of tax not paid by the statutory due date. You will not receive written confirmation of your extension request. NOTE: If you have filed for an
automatic federal extension but do not believe you will owe any tax, you do not need to file an extension coupon.

1. 100% of estimated 2015 NET PROFITS taX QUE.......cuuitieieiiiiiiiiiiiiieeee et e e e e e s e s e e e e e e e 1. OO
2. Other payments and credits you expect to report on the NPT return..........cccuviiiiiiiiieiiniiiiiieeeee e 2. OO
3. Tax Balance Due (Line 1 minus Line 2). Enter on the Extension Coupon.

If Line 2 is greater than Line 1, no extension COupon iS NEEAEM............ccuuerirriiieeiiiiiiie e 3. OO

Page 3 2015 NPT Worksheets P3 7-24-2015



WORKSHEET NR-3
2015 NET PROFITS TAX RETURN

Computation of apportionment factors to be applied to apportionable
net income of certain nonresidents of Philadelphia.

Calculation of Average Values of Real and Tangible Property Used in Business:

COLUMN A COLUMN B
PHILADELPHIA TOTAL EVERYWHERE
1. Inventories of Raw Materials, Work in Process and Finished Goods................... 1.
2. Land and Buildings Owned (at average original COSt)...........coccuriiiiiieieieenriiiiinnes 2.
3. Machinery and Equipment Owned (at average original CoSt).............cccccvvvvveennn.. 3.
4. Other Tangible Assets Owned (at average original COSt)............covvuuiirieiereeennnnns 4.
5. Rented Property (at 8 times the net annual rental)..........cccccceeiiiiiiiiiiiiieneeeeens 5.
6. Total average value of Property used WITHIN PHILADELPHIA...........ccccoeeennnd 6. XXXXXXXXXX
7. Total average value of Property used EVERYWHERE.............ccccoiiiiiiiiiniiiinns 7. XXXXXXXXXX
Computation of Apportionment Factors:
8A. Total average value of Philadelphia property from Column A, Line 6 above............ccccvveveieeiiiiiiiinnnnnd 8A. OO
8B. Total average value of property everywhere from Column B, Line 7 @above..........cccccoeiiiviiiieiiennennnnns 8B. OO
8C. Philadelphia property factor (Line 8A divided by Ling 8B).......c.cceeiiiiiiiiiiiiiiiiiee et eee e 8C. |:| .
9A. Philadelphia PayrOll..........ccooiiiiiiiiiie it 9A. OO
OB. PAYIOIl EVEIYWRNEIE. ... .. ittt ettt e e e e e e et e e e e e e e e e et e s e e e e et e e e senseeeeaeeeaenannnnes 9B. OO
9C. Philadelphia payroll factor (Line 9A divided by LIN€ 9B).........ccccuiiiiiiiiiiiiiiiieiiiiiccee e 9C. |:| .
10A. Philadelphia receipts before BIR Statutory EXCIUSION..........cccciiiiiiiiiiiiiiice e 10A. OO
10B. GrOSS FECEIPLS BVEIYWIEIE......ciiiiii ittt e ettt e e e e e e e ettt e e e e e e e sk abbbb e et e aaeeaeanbbbseeaaaeaens 10B. OO
10C. Philadelphia receipts factor (Line 10A divided by Ling 10B)........c.ccuuuiiiiiieeeriiiiiiiiiiieeeee e e e e eeiiveeeens 10C. |:|
11. TOTAL FACTORS (Total of Lines 8C, 9C @nd 10C).........uuteiiirrieiiiiieeeiiiieesaiiie e et e et nieeee e 11. |:| .
12. Philadelphia apportionment factor (Line 11 divided by applicable number of factors)............c.cccccoenne 12. |:| .

Enter factor here and on Page 2, Worksheet B, Line 5.

Allocation versus Apportionment of a Nonresident's Net Profits

A nonresident individual, partnership, association or other unincorporated entity conducting or carrying on any business, profession,
trade, enterprise or other activity is required to pay the Net Profits Tax (NPT) on the entire net profits of the business if all activity is
conducted within the City of Philadelphia. This is true despite the absence of a Philadelphia office or business location.

Where a nonresident maintains both Philadelphia and non-Philadelphia branch offices, the taxpayer may allocate net profits between
or among the Philadelphia and non-Philadelphia branch locations. The taxpayer must be prepared to show the Revenue Department
that each branch office or location is self-sustaining and established. This is a question of fact, depending on the particular
circumstances in each case. One factor (of many) used by the Department to support a branch office is the presence of separate
branch accounting books and records to support the allocation of the net profits between or among the various branch offices. In the
absence of separate accounting records, the nonresident taxpayer must apportion their net profits using the three-factor
apportionment formula. Refer to Income Tax Regulation 222 at www.phila.gov/revenue.

Page 4 2015 NPT Worksheets P4 7-24-2015



12 -19

20 - 26

27 -49

50 -53

54 - 67

68

Philadelphia Scan Line Data

2015 Net Profit Payment Coupon

Description
Always “333”
Type Tax - 03
Due Date - 041816
Zero filled
Business Tax Account Number
Zero filled
Period / Year - 1215
Zero filled

Check digit (“mod 10” routine)



12 -19

20 - 26

27 -49

50 -53

54 - 67

68

Philadelphia Scan Line Data

2015 Net Profit Extension Coupon

Description
Always “333”
Type Tax - 03
Due Date - 041816
Zero filled
Business Tax Account Number
Zero filled
Period / Year — 1315
Zero filled

Check digit (“mod 10” routine)



Detach here

[ 2015 NET PROFITS TAX Due Date April 18, 2016 |
EXTENSION PAYMENT COUPON

Taxpaver nave | N@me and address
and ADDRESS Name and address

Name and address
CITY AccounT # 1234567

(1) Estimated Tax Due 9999999 00

Make check payable to: "City of Philadelphia"
Include your Account Number on your check or money order.

3330304181k000000002k2345k70000000000000000O000OOO0Y3L,5000000000000009

Detach here

| 2015 NET PROFITS TAX Due Date April 18, 2016 |
PAYMENT COUPON

TaxPAYER Nave  Name and address
and ADDRESS Name and address

Name and address
cITy AccounT # 1234567

(1) Total Due from Page 1, Line 15 9999999 .00

Make check payable to: "City of Philadelphia”
Include your Account Number on your check or money order.

33303041é81k0000000022345k7000000000000000000000O00Y 21 500000000000000Y



Philadelphia Scan Line Data

2016 Net Profit - 1st Estimate Payment Coupon

Field # Description

1-3 Always “333”

4-5 Type Tax - 03

6-11 Due Date - 041816

12-19 Zero filled

20 - 26 Business Tax Account Number
27 - 49 Zero filled

50-53 Period / Year - 0116

54 - 67 Zero filled

68 Check digit (“mod 10” routine)



Philadelphia Scan Line Data

2016 Net Profit - 2nd Estimate Payment Coupon

Field # Description

1-3 Always “333”

4-5 Type Tax - 03

6-11 Due Date - 061516

12-19 Zero filled

20 - 26 Business Tax Account Number
27 - 49 Zero filled

50-53 Period / Year - 0216

54 - 67 Zero filled

68 Check digit (“mod 10” routine)



Detach here

2016 NET PROFITS TAX

Due Date: April 18, 2016 B
1st ESTIMATED PAYMENT COUPON
Name and address
Zﬁ?ZgEERESéAME Name and address (1) Enter 25% of amount from 1777777 .00
Name and address Worksheet C, Line 3
CITY ACCOUNT # 1234567 (2) Tax Overpaid 7777777 .00

from NPT Page 1, Line 16
(3) First estimate of 2016 NPT 7777777 .00

(Line 1 minus Line 2)

Make check payable to: "City of Philadelphia”
Include your Account Number on your check or money order.

33303041481L000000002k2345k7000000000000000000000O00Y00000000000000R

Detach here

- 2016 NET PROFITS TAX Due Date June 15, 2016 .
2nd ESTIMATED PAYMENT COUPON
Name and address
ZﬁﬁggﬁgﬁME Name and address (1) Enter 25% of amount from 7777777 00
Name and address Worksheet C, Line 3
cITY Account# 1234567 (2) Tax Overpaid 7777777 00

from from ENP-1
=

(3) Second estimate of 2016 NPT 17777777 .00

(Line 1 minus Line 2)

Make check payable to: "City of Philadelphia”
Include your Account Number on your check or money order.

333030k151kL0000000012345k70000000000000000000000DO0O21L00000000000000Y



2015 Annual Reconciliation of Employer Wage Tax

Form Number 0115

Field # of chars. X/Y Start Position
Top Left Reg. Mark 6/4
Top Right Reg. Mark 79/4
Bottom Left Reg. Mark 6/61
Bottom Right Reg. Mark 79/61
Name & Address Line 1 40 7/9 to 46/9
Name & Address Line 2 40 7/10 to 46/10
Name & Address Line 3 40 7/11 to 46/11
Name & Address Line 4 40 7/12 to 46/12
Name & Address Line 5 40 7/13 to 46/13
City Account Number 7 62/7 to 68/7
Federal Identification Number 9 61/10 to 70/10
Termination Date 10 61/14 to 70/14
Amended Return Check Box 1 78/16 to 78/16
Line A 5 74/18 to 78/18
Line B 5 74/20 to 78/20
Line C 5 74/22 to 78/22
Line D 5 74/24 to 78/24
Line 1 9 70/26 to 78/26
Line 2 9 70/28 to 78/28
Line 3 9 70/30 to 78/30
Line 4 9 70/32 to 78/32
Line 5 9 70/34 to 78/34
Line 6 9 70/36 to 78/36
Line 7 9 70/38 to 78/38
Line 8 9 70/40 to 78/40
Line 9 9 70/42 to 78/42
Line 10 9 70/44 to 78/44
Line 11 9 70/46 to 78/46
Line 12 9 70/48 to 78/48
Line 13 9 70/50 to 78/50
Line 14 9 70/52 to 78/52
Line 15 7 72/54 to 78/54
Line 16 7 72/56 to 78/56



CITY OF PHILADELPHIA
ANNUAL RECONCILIATION OF
2015 EMPLOYER WAGE TAX

0 1 1 5

Name and address. .. ... Line 1
Name and address. .. ... Line 2
Name and address. .. ... Line 3
Name and address. .. ... Line 4
Name and address. ... ... Line 5

YOU MUST USE THE CHANGE FORM TO REPORT A

DUE DATE: FEBRUARY 29, 2016

City Account Number

9999999

Federal Identification Number

999999999

If your business terminated in 2015, enter the
termination date AND file a CHANGE FORM.

mm-dd-yyyy

CHANGE OF ADDRESS OR TO CANCEL THIS ACCOUNT. If this is an amended return place an "X" here: X
A. Enter the number of Philadelphia Residents for whom wage tax was remitted for the
pay period iNCIUiNG MArch 12, 2005...........cciuieiieieeeeeeseseee s s s s et s s s st ettt s s s e s nenen e A. 99999
B. Enter the number of nonresidents (employees living outside Philadelphia city limits)
for whom wage tax was remitted for the pay period including March 12, 2015..........cccococeeeeeeevecrrnnn. B. 99999
C. Total number of employees for all company locations reported on the Employer's Federal
Quarterly Tax Return for the first quarter of 2015 (for the pay period including March 12, 2015)......... C. 99999
D. Number of employees working at company locations within Philadelphia city limits,
for the pay period including March 12, 2015.........ciiiiiiiiei et e e e e et ar e e e eaeeaan D. 99999
1. Gross Compensation per W-2 forms for all EMplOYEES.............covveeveveveeeeeeeeeeeeeeeeeeeeeee oo erereeens 1. 999999999
2. Non-Taxable Gross Compensation included in Line 1.
(Paid to nonresidents working outside of Philadelphia)............ccccccuviiiiiiiiiiiiieiece e 2. 999999999
3. Taxable income paid to employees earning tips on which City Wage Tax was not withheld........ 3. 999999999
4. Gross Compensation per W-2 forms on which Philadelphia Wage Tax was
withheld or due (Line 1 minus [Line 2 PIuS LiNe 3])......uveeiiiiiiiiiie et 4. 999999999
5. Taxable Gross Compensation paid to residents of Philadelphia
January 1, 2015 t0 JUNE 30, 20L5..........oooooovveoceooooeeeeeeeseeeeoeeoe e 5. 999999999
6. Tax Due (LINE 5 tIMES .0392).......uiiiieiiiiiiiee e ettt e e e e e e e e e st e e e e e st a s e e e e e e ssntaeeeeesataeeaeeaas 6. 999999999
7. Taxable Gross Compensation paid to residents of Philadelphia
JUIY 1, 2015 t0 DECEMBET 31,2015....vvooveosveesrereeseeeeeeeeeseeeseseon weeeeeseesseeesseeessesesseesseesseeeessa 7. 999999999
8. Tax DUE (LINE 7 tIMES .039102) ... veeveeeveeereeeeeeeeseesesseeeeeeesesesesesssesseeseeeseees e esseesseseseessesseraseos 8. 999999999
9. Taxable Gross Compensation paid to nonresidents of Philadelphia
JANUArY 1, 2015 10 JUNE 30, 2015, ......vvorveeoeeoereeereeeeeeeseeeseeesseeeseeeseesseeessesseeeeesseeeseeeseesseeseens 9. 999999999
10. Tax DUE (LiNE 9 tMES .034915)..........eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeessesseeseeseeee s seeeseeseeseeeeeseeeeeeseeseeeiees 10. 999999999
11. Taxable Gross Compensation paid to nonresidents of Philadelphia
July 1, 2015 t0 DECEMDET 31, 20L5.....vcvvvesoeereoeseeeseeseeeeeeeeseeesseeeseeeeessseseseesseesseeesseeseessees 11. 999999999
12. Tax DUE (LiNE 11 HMES .03A828)..........eveeereeseeeeeeeeeeerseeeseeeesseeeseessesesseessesseeeseesseesseeeseessseesseenees 12. 999999999
13. Total Tax Due (Add Lines 6, 8, 10 @and 12)........ccccuiiiuiiiiieeiiiiiieee e esiiriee e e sreee e e e e e s sneveee s 13. 999999999
14. Tax previously paid fOr 2015, . ... et e e 14. 999999999
15. ADDITIONAL TAX DUE If Line 13 is greater than Line 14, enter the amount here................. 15. 9999999
16. TAX OVERPAID If Line 14 is greater than Line 13, enter the amount here.
S INSIIUCTIONS. ...ttt ettt ettt e ettt e e s ottt e e e e bbbt e e e e anabb e e e e e s abb e e e e e e sannneeeaens 16. 9999999

Under penalties of perjury, as set forth in 18 PA C.S. §8 4902-4903 as amended, | swear that | have reviewed this return
and accompanying statements and schedules, and to the best of my knowledge and belief, they are true and complete.

Taxpayer Signature Date

Phone #

Preparer Signature Date

Phone #

0115 NACTP 9-9-2015



Philadelphia Scan Line Data

2015 Annual Wage Tax Reconciliation Coupon

Field # Description

1-3 Always “333”

4-5 Type Tax - 01

6-11 Due Date - 022916

12-19 Zero filled

20 - 26 Business Tax Account Number
27 - 49 Zero filled

50-53 Period / Year — see below

54 - 67 Zero filled

68 Check digit (“mod 10” routine)
Frequency Period/year for scan line
Weekly filers 5315

Monthly Filers 9115

Semi-monthly filers 7815

Quarterly filers 9615



Detach here

. 2015 ANNUAL RECONCILIATION OF Due Date: February 29, 2016 .
WAGE TAX PAYMENT COUPON

nawe: Quincy J. Taxpayer Tax Due 7777777 .00

cITY AcCounT # 9999999 Interest & Penalty 7777777 .00

Total Due 7777777 .00

Make check payable to: "City of Philadelphia”
Include your Account Number on your check or money order.

3330102291L000000009999999000000000000000000000005315000000000000008



2015 ANNUAL RECONCILIATION OF EMPLOYER WAGE TAX

Who Must File:  All employers who paid taxable compensation to residents of Philadelphia, even if earned
outside of Philadelphia, and to non-residents for services performed within Philadelphia.

When To File: The Annual Reconciliation of Employer Wage Tax for the calendar year 2015 is due on or
before February 29, 2016. Failure to file and pay by this date will result in the
imposition of interest, penalty, fines and legal costs.

Where To File: Sign the Annual Reconciliation return and mail to: Philadelphia Department of Revenue,
P.O. Box 1670, Philadelphia, PA 19105-1670.

Print your numbers legibly to ensure efficient processing. Photocopies of this return are not acceptable. Regulations, returns and instructions are
available at www.phila.gov/revenue. Contact the Department by calling 215-686-6600 or send e-mail to revenue@phila.gov.

To file this return online, go to www.phila.gov/revenue and select "E-file/E-Pay". After submitting the return you must print the resulting
confirmation page for your records. W-2 data must be submitted in accordance with the requirements specified on Page 2 of these instructions.

If the entity no longer has wage tax withholding responsibilities, use the Change Form to indicate the termination of wage tax liability and enter the
termination date on the return in the space provided. The Change Form can be downloaded from our web site in the "Tax Returns" section. If the wage
tax withholding responsibilities terminated prior to 2015, mail in the Change Form but do not complete and file a 2015 Wage Tax Reconciliation return.

Line 3: Put on this line the amount of tip income reported to the employer by the tipped employees (e.g. IRS Form 4070) and any other tips allocated
to the employees (by the employer) in accordance with applicable U.S. Treasury Regulations. An employer’s liability for withholding the Wage Tax on
employees’ tip income is based on the wages under the employer’s control (other than tips) and amounts turned over voluntarily to the employer by the
employee to meet the withholding. Therefore if the employer is unable (due to insufficient funds) to withhold the Wage Tax on any compensation (i.e.
both salary and tips), report those amounts here.

Line 13: Tax Due - If the tax due on Line 13 of the Annual Reconciliation of Wage Tax return is $1 or more, make a check payable to "City of
Philadelphia”. Do not remit tax due if less than $1. Internet filers can pay the tax due via credit card or by e-check. A user fee is added when paying
electronically.

ACH Debits and Credits are accepted for payment of tax. For more information or to enroll in this program go to www.phila.gov/revenue and click
"Payments & E-File" then select "Pay Taxes". Contact the Electronic Government Unit at 215-686-6582, 6579 or 6628 or e-mail to
egovservices@phila.gov.

Returned Checks. If your check is returned unpaid for insufficient or uncollected funds, (1) you authorize eCollect, LLC to make a one-time electronic
funds transfer from your account to collect a fee of $20; and (2) eCollect, LLC may re-present your check electronically to your depository institution for
payment.

Line 16: Tax Overpaid - To obtain a refund of an overpayment of Philadelphia City Wage Tax, you must file a Refund Petition with the Department of
Revenue. A refund can be the result of an over withholding of tax from the employees' pay by the employer or an overpayment of tax that was not
withheld (a duplicate payment). If the overpayment is the result of over withholding, a letter signed by a company officer must accompany the Refund
Petition stating that the tax that was over withheld has been refunded to the employee(s) by the company. If the refund is the result of a duplicate
payment, supporting documentation showing the duplicate payment must accompany your refund petition.

To download a Refund Petition, go to www.phila.gov/revenue and select "Tax Professional Info" then "Refund Petitions".

If you have questions about your filing requirements, application of payments or tax balances due, call Taxpayer Services at 215-686-6600.

Interest, Penalties and Costs

Effective January 1, 2014 - All taxes (except Real Estate) bear simple interest. The annual rate shall be the
Federal Short-Term Rate effective January 1 of such calendar year (26 8§ USCA 6621 et. seq.) plus five (5)
percentage points.

Penalty will be at the rate of 1¥4% of the unpaid tax for each month or fraction thereof.

See the Department of Revenue web site for current interest rate.

Page 1 Wage Instructions 2-3-2016



W-2 Submission Requirements for 2015

Transmittal Form: The Annual Wage Tax Reconciliation return is the only form that is transmitted with the W2's.
No other transmittal form is required.

Submitting W2s: Employers with more than 250 W2’s cannot remit on paper. Employers with less than 250
employees are strongly encouraged to remit electronic files and not use paper resources.

If you must submit W2's electronically they must be submitted via our secure FTP site. The link to the secure FTP is:
https://ework.phila.gov/revenue/. The City will no longer accept CDs and other electronic media through the mail.

After you successfully upload the W2 file, you will see instructions to send contact information to a City email
address. The email address is: w2.1099@phila.gov.

Online filing of the 2015 Annual Wage Tax Reconciliation return: If you file the 2015 Annual Wage Tax
Reconciliation return online, you must still prepare an electronic W2 file and submit it via the City’s secure FTP site.

Record Format for W2 electronic file: Only the EFW2 (formerly MMREF-1) format is acceptable. This is the same
format transmitted to the Social Security Administration, as stated in SSA Publication - Magnetic Media Reporting and
Electronic Filing for 2015. PDF files are not acceptable.

The RA, RE, RW and RS records must be included. It is extremely important to follow exactly all Social Security
Administration rules for displaying data. The following information must be included:

RE record:
Positions 222-248 — Employer Contact Name

Positions 249-263 — Employer Contact Phone Number
Positions 264-268 — Employer Contact Phone Extension

Positions 269-278 — Employer Contact Fax Number (If applicable enter the employers fax number
including area code. Otherwise fill with blanks)

Positions 279-318 — Employer Contact E-Mail/Internet

RS record: If the employer is withholding Philadelphia Wage Tax on the employee, then the following
positions are required (only include Philadelphia data - do not include data for other jurisdictions):

*“Tax Type Code” — This code must equal “C” (position 308).
*“Local Taxable Wages” — Positions 309 to 319 must equal Philadelphia Taxable Wages.
*“Local Income Tax Withheld” — Positions 320 to 330 must equal Philadelphia Wage Tax Withheld.

* “State Control Number” — Positions 331 to 337 must include the 7-digit City Tax Account number.

File name specifications: When you upload the electronic W2 file to the City’s website, please make sure that the
file name includes the name of your company, the 7-digit City Tax Account number, and the tax year.

Test Data: Philadelphia does not accept test data. If errors are found in your data file or if you have not used the
required EFW2 format, you will be contacted.

For inquiries concerning filing of W2'’s, send an e-mail to revenue@phila.gov.

Page 2



2015 Employee Earnings Tax

Form Number 0215

Field # of chars. X/Y Start Position
Top Left Reg. Mark 6/4

Top Right Reg. Mark 79/4

Bottom Left Reg. Mark 6/61

Bottom Right Reg. Mark 79/61

Name & Address Line 1 40 7/9 to 46/9
Name & Address Line 2 40 7/10 to 46/10
Name & Address Line 3 40 7/11 to 46/11
Name & Address Line 4 40 7/12 to 46/12
Name & Address Line 5 40 7/13 to 46/13
Social Security Number 9 62/5 to 70/5
Termination Date 10 65/13 to 74/13
Amended Return Check Box 1 80/15 to 80/15
Line 1 7 69/18 to 75/18
Line 2 7 69/19 to 75/19
Line 3 7 69/21 to 75/21
Line 4 7 69/23 to 75/23
Line 5 7 69/25 to 75/25
Line 6 7 69/26 to 75/26
Line 7 7 69/28 to 75/28
Line 8 7 69/30 to 75/30
Line 9 7 69/31 to 75/31
Line 10 7 69/33 to 75/33
Line 11 7 69/35 to 75/35
Line 12 7 69/36 to 75/36
Line 13 7 69/38 to 75/38
Line 14 7 69/40 to 75/40
Line 15 7 69/41 to 75/41
Line 16 7 69/43 to 75/43
Line 17 7 69/45 to 75/45
Line 18 7 69/47 to 75/47
Line 19 7 69/49 to 75/49
Line 20 7 69/50 to 75/50
Line 21 A 7 69/52 to 75/52
Line 21 B 7 69/54 to 75/54



CITY OF PHILADELPHIA
ANNUAL RECONCILIATION OF 2015
EMPLOYEE EARNINGS TAX
DUE DATE APRIL 18, 2016

0 2 1 5

SOCIAL SECURITY NUMBER

999999999

DO NOT FILE THIS RETURN if tax was 100% withheld on

all compensation by your employer. If tax was overwithheld

Name and address. .. ... .o Line 1
Name and address. .. ... .o Line 2
Name and address. . ... ..o Line 3
Name and address. . .. ..o .. Line 4  aCHANGEFORM.
Name and address. . ... oeeeennn-. Line 5

YOU MUST USE THE CHANGE FORM TO REPORT A CHANGE OF ADDRESS.

IF YOU ARE NOT ELIGIBLE FOR PA 40 SCHEDULE SP, YOU ARE NOT ELIGIBLE FOR
INCOME-BASED TAXATION AND CANNOT USE LINES 5, 8, 11, OR 14.

mm-dd-yyyy

If this is an amended return place an "X" here:

by your employer, file the Employee Wage Tax Refund
Petition available at www.phila.gov/revenue.

Cancel this account by entering the termination date AND file

X

1. Gross Compensation received in 2015. Enclose 2015 W-2 fOrm(S)........cccvvveiriimiriiiieeiieiieee e 1. 9999999
2. Non-taxable gross compensation from Page 2, LINE 5.........ccccciiiiiiiiiiiiiiiiiieee e 2. 9999999
3. Gross taxable compensation (Lin€ 1 MINUS LINE 2).....ccueeiiuiiiiiieeiiieeieeesieeesieessieeesieeesseeesteeesnaeseeeens 3. 9999999
4. Taxable Gross Compensation received by a resident of Philadelphia
January 1, 2015 t0 JUNE 30, 2015.. ... uuiiiiiiiiiee ettt e e e e e st e e e s e e s e e e e e s reeaeennra 4. 9999999
5. Taxable Gross Compensation, eligible for Income-based Rate,
received by a resident of Philadelphia January 1, 2015 to June 30, 2015.......cccccecvieiieeenieeinieenenee. 5. 9999999
6. Tax Due (Line 4 times .0392 OR Line 5 times .0342 if claiming Income-based rate.).........cccccoeerueenns 6. 9999999
7. Taxable Gross Compensation received by a resident of Philadelphia
JULY 1, 2015 10 DECEMBET 31, 20L5.......oeeeeeeoeereseerseeeeeeeeeeeeeseeeeeeeeseseeeesseseeseses s eeeeeeeseeeereees s eseeseeees 7. 9999999
8. Taxable Gross Compensation, eligible for Income-based Rate,
received by a resident of Philadelphia July 1, 2015 to December 31, 2015.........ccccccviiiiiiieninenen. 8. 9999999
9. Tax Due (Line 7 times .039102 OR Line 8 times .034102 if claiming Income-based rate).................... 9. 9999999
10. Taxable Gross Compensation received by a nonresident of Philadelphia
January 1, 2015 t0 JUNE 30, 2015........uiiiiiiiiiiiee ettt e e e e e e 10. 9999999
11. Taxable Gross Compensation, eligible for Income-based Rate,
received by a nonresident of Philadelphia January 1, 2015 to June 30, 2015.........c.ccceviieenieennne 11. 9999999
12. Tax Due (Line 10 times .034915 OR Line 11 times .029915 if claiming Income-based rate)............... 12. 9999999
13. Taxable Gross Compensation received by a nonresident of Philadelphia
JUIY 1, 2015 10 DECEMDET 31, 20L5........oveoeveereeeeeseeresseeeeesseses e eeeeeeeeeeseeeeesseeeseesesses s see e esereesresees 13. 9999999
14. Taxable Gross Compensation, eligible for Income-based Rate,
r