
 
City of Philadelphia Employee’s Combined Campaign Request for Speakers 

If you would like to request one or more Funds/Federations to attend an event or meeting at your office, please 
complete this form and email it to Regina Hendrix at rhendrix@charities.org. 

**Please allow TWO (2) WEEKS for arrangements to be made.** 

 
Event Date and Start/End Time: _________________________________________________ 
 
Event Location:  _________________________________________________ 
 
Event Address:  _________________________________________________ 
 
# of Emp. At Location: _________________________________________________ 
 
Directions & Parking Information – Please provide details to help agency representatives know 
where to unload, park, check-in, if picture ID is required, etc. or if it is best to do Public Transportation 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
 
# of Spaces/Tables available for Participating  
Funds/Federations:                     ______________________________________________ 
 
Fund Arrival Time:                ______________________________________________ 
 
Event End Time:           ______________________________________________ 
 
 
Event Captain Name:          _____________________________________________ 
 
Event Captain Email: _____________________________________________ 
 
Event Captain Phone: _____________________________________________ 
 
Total # of Funds/Federations 
 Requested: _____________________________________________ 
 
Other Event Information:            _____________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
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