Business Response Program Application .8

City of Philadelphia, Department of Commerce

In partnership with the Philadelphia Water Department the Business Response
Program (BRP) was initiated as a short-term assistance program to help ensure that
business in an area affected by a PWD project is, to the extent possible, not interrupted.

BRP Assistance Grant Eligibility

BRP Assistance is made available to entities that represent merchants, retailers, restaurants and
business improvement districts to provide support to businesses impacted by Philadelphia
Water Department (PWD) emergency and planned construction work.

BRP Assistance funds are designed to provide marketing and promotional support including,
but not limited to, the design, development and distribution of marketing collateral,
promotional efforts and/or advertising efforts which help generate local and regional business
revenue, promote the commercial/geographic area of the requesting organization/entity.

The following are examples of items ELIGIBLE for BRP Assistance:

e Production and printing of promotional materials (brochures, flyers, posters, etc.).

e Production and printing of signage used to direct and/or inform visitors.

e Marketing and promotion of commercial corridor and special events (internet,
newspapers).

e Clean-up of commercial corridor from PWD construction debris.

e Physical on site presence, e.g. flag people to ensure safe pedestrian and vehicular traffic
flow. Representatives will be required to work with the PWD construction project
manager and inspector.

The following are examples of items INELIGIBLE for BRP Assistance:
e Capital Investments.

e Vehicle expenses (fuel, etc.).

e Food, Beverage, Entertainment & Transportation.

e Supplies, Equipment, Telephone, Facility Rental.
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SECTION I: APPLICANT INFORMATION

A. Organization Name:
B. Date Incorporated: (MM/DD/YY)

Corporation Tax ID Number:

o o

Please Indicate Organization Boundaries:

E. Organization’s Executive Director or President:
Title:
Mailing Address:
Phone:
Email:

F. Project’s Primary Contact Person:
Title:
Mailing Address:
Phone:
Email:

SECTION II: PROJECT INFORMATION

A. Project Location (address range of the impacted commercial area):
B. Date PWD project was started:

C. Expected Date of completion:

D. Number of businesses represented by the applicant organization:
E. Number of businesses impacted by the construction:

Section lll: APPLICATION ATTACHMENTS

A. Organization’s Articles of Incorporation and Board of Directors
B. Provide a one-two page description of the impact of the PWD construction on the business corridor.

C. Provide a one-two page description of the proposed project, specifying activities to be funded by
BRP Assistance and the benefits that will be derived by the business corridor.

D. Provide a budget that clearly outlines all funds needed to successfully complete the project. A
nominal (no more than 10% of the grant amount) administrative fee for the applicant organization
will be considered.

E. Estimates from solicited contractors to implement proposed scope of work.

F. Provide Letters(s) of Support from impacted businesses and/or current organization minutes
showing approval for the proposed project by the general membership.
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Section IV: CERTIFICATION AND SUBMISSION

ALL STATEMENTS ARE TRUE AND CORRECT. Any misrepresentations will subject me to the prescribed
penalties within the law.

Applicant’s Signature: Date:

Submit one original and one copy (two sets total) of the completed application and all required
supporting documents. All supporting documents must be attached to the back of each application and
numbered as an appendix. Bind each of the two completed sets individually and submit together.

Applications for the Business Response Program shall be submitted by mail, fax, or email to:
Philadelphia Department of Commerce
Attn: Ana Fuentes
1515 Arch Street, 12" Floor, Philadelphia, PA 19102
Phone # 215-683-2032
Fax # 215-683-2025
Ana.Fuentes@phila.gov

Internal Use Only
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| Approval: Date _
I Karen Fegely, Director of Ofc of Neighborhood Economic Development
i City of Philadelphia Department of Commerce
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| Approval: Date
I Joanne Dahme, Public Affairs Manager

E City of Philadelphia Water Department
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