
TRANSPORTATION EMERGENCY 
FACTS FOR CITY EMPLOYEES 

 
When 

 
There is the possibility of a SEPTA strike on Friday, April 15, 2005, 12:01 
a.m., (midnight Thursday). If there is a strike, equipment will be taken out of 
service by midnight or shortly thereafter. 
 

What Will Not Operate 
 
SEPTA City Transit Division, Broad Street Line, Market-Frankford Line, 
Subway-surface Trolley Lines, and buses, that operate in the City of 
Philadelphia. In addition, Suburban Division bus routes that operate into 
Philadelphia 
 

What Will Continue To Operate 
 
Not affected by this contract will be the SEPTA Regional Rail, PATCO, NJ 
Transit, AMTRAK. 

Responsibilities 
 
City employees are expected to arrive at work on time. If you have 
arranged with your department to work a different schedule during the 
strike, plan to start at the agreed time. All normal policies will apply 
concerning lateness and absence. Leave home early even if you are 
driving to work, since traffic congestion may be severe. 
 
Car pooling in either private or City vehicles is strongly encouraged. Every 
department has a Transportation Coordinator. Contact him or her for help 
with ride matching and all other strike-related questions. 
 
The City will run a shuttle service for employees from several remote 
locations to the City Hall area. See your bulletin board, email, or your 
Transportation Coordinator, for shuttle schedules and rules, and for 
Regional Rail information. 
 
The following web site address will take you to detailed information on 
SEPTA’s Regional Rail system: 
 
http://www.septa.org/service/rr_schedules. html 



Car Pooling and Use of City Vehicles 
During Transportation Emergency: 

General Guidance 
 
The City will assist employees with car pooling arrangements. Rides may be in 
employees’ private vehicles, or in City-owned vehicles. 
 
Regarding City vehicles 
 

All those with City vehicles assigned to them (whether they normally have take-
home privileges or not) must agree to take those vehicles home at night, and to act 
as car pool drivers, or surrender the vehicles during the emergency. 

 
• All other vehicles normally parked in Center City should be sent home at night 

with employees willing to act as car pool drivers. 
 
Employee Survey and Ride-Matching 
 

• Departments should survey employees using the form provided to determine their 
general locations (not addresses), travel plans, and car pooling preferences. Based 
on the results, departments should assist with ride-matching, taking into 
consideration starting and ending points and hours of work. 

 
• Employees should be informed that submitting the survey authorizes the 

department to release their location and contact information to other employees 
 

• Employees should be informed that whether they car pool in City vehicles or 
private vehicles, they are not “on the clock” and eligible for injured-on-duty pay 
or workers compensation, until they reach the work site. Also, those who act as 
drivers or are owners of personal vehicles used for car pooling will not be 
indemnified by the City against losses or claims arising from participation in the 
car pool. Those who act as car pool drivers in City vehicles, however, will be 
indemnified against claims arising from their participation during trips directly 
related to the commute to and from work. Just as in normal circumstances, no 
non-City personnel are to be carried in City vehicles.* 

 
 
 
 
* 
 

The text of this paragraph has not been cleared with the Law Department for 2005, but represents ap-
proved past practice. 



Flexible Work Hours 
During Transportation Emergency: 

General Guidance 
 
 
Shifts may be staggered between the hours of 7:00 A.M. and 7:00 P.M. in order to allow 
some flexibility for employees, and to help lessen traffic congestion during rush hour 
periods. Employees wishing to work non-standard shifts must make their preferences 
known to their superiors and receive approval in advance. 
 
a. The Office of Labor Relations will discuss with the leadership of the municipal 

unions the availability of flexible scheduling as an option during the transportation 
emergency. If, and only if, they are in agreement, the following will apply. 

 
b. Each commissioner and agency head will determine if staggered work hours are 

compatible with the department’s needs during a transportation emergency, and if so, 
where such work hours may be implemented within the department or agency. 
Staggered work hours may be implemented on a department-wide basis, on a 
divisional basis, or in certain buildings. Where agencies or any of their divisions do 
not view staggered work hours as a viable alternative, exceptions for individual 
employees will be allowed only with the approval of the agency head. 

 
c. In cases where staggered work hours are permitted, all employees are expected to 

work their normal number of hours and take a normal lunch period, sometime 
between 7:oo A.M. and 7:oo P.M. The commissioner or agency head will honor 
employee preferences to the extent possible. Final decisions on employee work hours 
will be made by the commissioner or agency head. 

 
d. Once an employee is informed of his or her approved work schedule, the employee 

will remain on that schedule for the duration of the transportation emergency. 
Commissioners or agency heads are to ensure supervisory coverage between the hours 
of 7:00 A.M. and 7:00 P.M. 

 
e. Flexible scheduling will not apply to uniformed, sworn personnel. 

 
 
 
 
 
 
 



City of Philadelphia 
Transportation Emergency 

Shuttle Bus I Car Pool 
Employee Rights and Responsibilities 

 
In order to help you get to work during any SEPIA strike, the City of 
Philadelphia is )ffering a seat on the Employee Shuttle Bus, or in a City 
vehicle car pool. This service will be provided pursuant to the Pennsylvania 
Ride Sharing Act. Transportation will be provided from designated locations 
to various work sites. These services will be limited to active City 
employees only. Employees need to know the following: 
 
Employee Vehicle Operators/Drivers 
 

• City Employees who participate in the City shuttle bus service or car pool program as 
vehicle operators/drivers will be covered by the City’s Injured on Duty Program if 
injured when driving to and from work. 

 
• The City will indemnify employee-drivers from suit by employee-passengers and/or third 

parties who suffer bodily injury or property damage from an accident with the City 
vehicle. 

 
Employee Passengers 
 

• The workday begins when the employee passenger arrives at the regular work 
site, just as it does with normal commuting. Employee passengers are not “on 
the clock” while waiting for or riding on the shuttle bus. 

 
• In the event of an accident or injury while participating in the Employees Shuttle 

Bus Program, coverage will be through the employee passenger’s’ health plan 
(except to the extent that the employee passenger’s personal automobile 
insurance may be primary) and any time lost as a result would be covered as 
sick leave. 

 
• Under the Pennsylvania Ride Sharing Act, employee passengers are not 

covered by Workers’ Compensation or the Injured on Duty Program for any 
injuries, which occur while participating in a shuttle bus program. 

 
If you have any questions about the above information, please telephone the City’s Risk 
Management Division at 683-1738 or 683-1710. 
 



CITY OF PHILADELPHIA 
 

EMPLOYEE SHUTTLE INFORMATION 
 
The City of Philadelphia will shuttle City employees during a transit strike from several 
remote locations to the Municipal Services Building in the morning, and provide a return 
shuttle in the afternoon and evening. 
 
Shuttle Pickup Points with Parking 
There will be four shuttle pickup points with associated parking, as follows: 
 
1. At the foot of S. Broad St., near the old Navy Yard. Headed South toward the Navy Yard, 

turn left (East) just before the gates, into the lot. 
 
2. Memorial Hall in West Fairmount Park. Park along N. Concourse Drive, the road directly in 

front of Memorial Hall. 
 
3. Piers 31-34 on Delaware Avenue just south of Spring Garden St. Park on the pier. 
 
4. Northeast corner of S. Broad St. and Washington Avenue. [Note: the shuttle from the foot of 

S. Broad St. will stop at this location.] 
 
The City will provide parking control attendants in the morning, and periodic Police checks, but 
it is NOT RESPONSIBLE FOR THE SECURITY OF YOUR VEHICLE WHILE IT IS 
PARKED IN THE DESIGNATED AREAS. 
 
In addition, there will be two other shuttle pickup points, but without parking, as follows: 
 
1. SE corner of Broad St. and Oregon Avenue. 
 
2. 900 Spring GardenStreet.   
 
Shuttle Routes and Stops 

• Route I — From the foot of S. Broad St. Will stop for passengers at the SE corner of 
Broad St. and Oregon Avenue, and at the NE corner of Broad St. and Washington Ave. 
Then directly to front of the MSB. 

 
• Route 2 - From in front of Memorial Hall directly to front of the MSB 

 
• Route 3 — From Piers 31-34 on Delaware Ave. Will stop for passengers at 

900 Spring Garden St. Then to the front of the MSB. 
 
 

 



Rules for Use of Shuttle 
 
1. Shuttle bus service will begin at 6:30 AM and end at 9:30 AM and will resume again from 

3:00 PM to 7:00 PM. Shuttles will depart from designated areas when buses are filled. 
 
2. Employees must show their City I.D. each time they board a shuttle vehicle. No one may 

ride the shuttle without appropriate I.D. 
3. Shuttles will not make any stops or pick-ups other than those designated above. No 

exceptions. 
4. Return trips to the parking lots will begin at 3:00 PM. Boarding will be in front of the MSB 

only. 
5 Last shuttle returning to the parking lots will begin boarding at 7:00 PM in front of the MSB. 
 
When Shuttles are not Operating 
Employees having special circumstances such as half-days or doctor’s appointments must make 
arrangements with their individual departments to return to the lots during the shuttle’s off-duty 
hours. Although employees are normally responsible for making their own way back to their cars 
at times when the shuttle is not operating, transportation to parking areas will, if possible, be 
made available by each department in emergency cases. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Free on Street Parking Center City Area 

LOCATION SIDE SPACES 
Front Street; Spring Garden - Callowhill Sts. East 32 
2nd Street; Spring Garden - Willow Sts. East 32 
5th Street; Spring Garden - Willow Sts. West 21 
6th Street; Spring Garden - Willow Sts. West 32 
8th Street; Spring Garden - Willow Sts. East 30 
18th Street; Race - Vine Sts. East 20 
18th Street; Vine - Callowhill Sts. East 3 
23rd Street; Market - Race Sts. West 45 
Chestnut Street; Front St.- Columbus Blvd. North 15 
Columbus Blvd.; Market - Lombard Sts. East          150 
Columbus Blvd.; Market - Lombard Sts. West          150 
JFK Blvd; 20th to 23rd Sts South 75 
Spring Garden Street; Front - 2nd Sts. North 8 
Front Street; Spring Garden - Callowhill Sts. West 48 
Spring Garden Street; 5th - 6th Sts. North 17 
Spring Garden Street; 5th - 6th Sts. South 16 
Spring Garden Street; 6th - 9th Sts. North 39 
Vine Street; Columbus Blvd. - Water St. North 8 

 
  Total Number of Parking Spaces    741 


