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Objectives

Provide information on:

« How you can learn about new contract
opportunities

 What kinds of contract opportunities the City
of Philadelphia offers

 The application process for non-bid contract
opportunities

« Eligibility requirements for non-bid contracts
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Bids Online
More information on competitive, sealed bids for
supplies, equipment, maintenance, repair services,
construction, and concessions
Click Here
More information on non-competitively bid contract
opportunities for professional services such as
general consulting, engineering, design, public
health, and social services
Click Here
Additional RFPs
. For more information on opportunities with agencies
and projects associated with the City of Philadelphia
and some opportunities with City of Philadelphia social
service and housing departments.
Click Here
w

To find out more about competitively bid and non-competitively bid
contract opportunities, go to www.phila.gov/contracts
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Competitively Bid
Contracts

e |Issued by the City’s
Procurement Department

e Subject to a sealed bid
process and awarded to the
lowest responsible bidder

e For supplies, equipment,
construction, some
maintenance & repair
services.

 Bids Online - website

Non-Competitively
Bid Contracts

Issued by departments
throughout the City

Not subject to sealed bid
process and awarded
based on a number of
factors, including cost

For professional services
eContract Philly — website
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Procurement Department

The Procurement Department is the central purchasing
and materials management agency for the City. Our
goal Is to acquire services, supplies, equipment and
construction at the lowest price that meets our needs
while ensuring an open and fair process.
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Procurement Department
Bid Announcement List

 To be placed on the Bid Announcement List, vendors
complete a Bid Announcement Application

* Registered vendors receive a Bid Announcement for the
product or service Iin their areas of interest

 The Bid Announcement Application can be obtained
from the Procurement Department’s Public Information
Unit or our website: www.phila.gov/bids
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Types of Competitive Bids
Advertised Bids

e Bids over $30,000: Bid document can be downloaded
from our website

 These bids require the submission of Bid Security and a
Bid Processing Fee

e Some of these bids may require the mandatory
participation of certified OEO vendors

 Awarded to the lowest responsive and responsible
bidder
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Bids Online is
the Procurement
Department’s
website where
announcements
for new
competitively bid
contract
opportunities are
posted.

File Edit ‘iew Faworites Tools  Help

QBack - ﬂ @ _;. /.-'Search " Favarites @Media 52\ ot “,,___ & - i‘&

Address .ﬁ} hktp: ffmbec, phila. gov/procurementy

phila.govibids

City of Philadelphia
Frocurement Department

William F. Gamble
Commissioner

NOTICES

Eid Tofle Aarohat Reader is reguired do view hids or foms Addevdurn
i Date | Humber
& Comirac Renewal Hofice —
i 5,/31/2006
¥, Lenimied Yodracl Henewals yiie s6D01130 - Mewsletter : Board of Pensions 1
®  Public Werks Bidder
Eid Opening Times 5/31,/2006
* 3R 87252200 |AMS Lab Gases 0
& HNotice io all Bidders
#:: bt Furpibils Scion 6,/1/2006 370030 Mailing Services: Disaster Recovery i
R R . 6/1/2006 |57001470 . Emergency Plumbing Repair Abatement Program 1
6/1/2006 | Iszaesse  Ajrport Facility Maintenance-PreQual 4
6/5/2006 |IfF07020 Bread, Breakfast Buns, Cakes & Pies 0
i 6,/20,/2006 kitchen Ceiling Condensation Remediation.

646/2006 HL4ELEC |(Curran-Frombold Correctional Facility, 7901 State ]
Rd., Phila. P4 Est:=$50,000. Mand.

6,/20/2006 kitchen Ceiling Condensation Remediation,
64672006 | H014ECON |Curran -Fromhold Correctional Facility, 7901 i
State Rd., Phila, Pa. Est:$300,000 - $50

£,/20/2006 Kitchen Ceiling Condensation Remediation,
6/6/2006 A MECH (Curran -Fromhold Correctional Facility, 7901
State Rd., Phila, Pa. Est:$50,000/¢100,0

Drug Abuse Resistance Education (D.A.R.E'.)
Training Aids

1401 JFE BLYD, Suite 170
Philadelphia, PA 101021685
Fhone: 215-686-4720

Fax: 215-686-4T67

Eid infoiZphila gov

=

LOCAL BUSINESS ENTITY CERTIFICATION

s LBE ication. 6,/2/2006 |57D01320

* LEBE Repilafims 6/13/2006 Purchase of Pitney Bowes Mailing Machine

56002259 ;
Equipment
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Types of Competitive Bids
Small Order Purchases

e Bids $30,000 and under are made directly by
departments

 Departments are required to send out a request for
guote only to those vendors certified with our OEO office
or those registered as a small business with the U.S.
Small Business Administration
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Types of Competitive Bids
Public Works Bids

e For construction and repair of city-owned facilities and
streets

e Questionnaire and Financial Statement required by any
contractor interested in submitting a bid

e Bid Announcements are posted on our website

o Contact the Procurement Department’s Public
Information Unit to obtain Specifications and Plans (fee
required)

o List of qualified contractors available should your scope
of work be required

10
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Local Business Entity Certification

* Vendor must have an office within the City
* Provides vendor with a 5% bid preference

 Must have a valid Business Privilege License for at least
18 months

* Must be current with the filing of Business Privilege
Taxes

e For copy of current requirements contact the
Procurement Department’s Public Information Unit

11
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Public Information Unit

« Available for any questions related to competitive bids

e Public Information Unit can be reached at:
— 215-686-4720
— Bid.info@phila.gov
— Front Counter in Room 170B of the Municipal Services Building

12
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eContract

Home

New Contract
Opportunities

Login/Register

Notice of Intent to
Contract

Amendments
Contract Renewals

Vendor Applications
(for Executed

About Instructions Disclosure/Eligibility Links MNeed Assistance?  Login/Register

This site requires Internet Explorer 5.0 or greater running on Microsoft Windows to ensure full functionality

eContract Philly

eContract Philly is an online interface to support the City in purchasing
non-competitively bid services. This website serves as the gateway for
the public and for vendors interested in applying for contract
opportunities.

On this site, you can:

Search and apply for new non-bid contract opportunities available throughout City
govermnment

Contracts) Find out with whom the City intends to enter into contracts, including the rationale
behind selecting that Applicant

Reports X X X X X
See the names and applications submitted by all applicants for non-bid contracts
View renewal certifications for contracts
See when contracts are amended (if above a certain level)
Hava arrace ta ramilar nohlic ranarte that commariza nan-hid cantract activitg

foone Q Tnternet H 0% <

Philly supports
the City In
purchasing non-
competitively
bid services for
all departments.

13
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Examples of Non-Bid Contract Opportunities

o Strategic planning

e Marketing /
Communications

e Training

* Engineering

 Facilities management

* Information technology

e Design

e Telecommunications

Community-based
services

Medical services
Residential services

Case management and
social services

Auditing / financial
services

Legal services
General consulting

14
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List of Departments
(not exhaustive)

e Streets Department e Department of Human

e Finance Department Services

« Department of Public Property  « Department of Public Health
« Commerce Department « Office of Housing and

e Fire Department Community Development
 Police Department « Mayor’s Office of Community
e Law Department Services

» Division of Technology « Philadelphia Prisons System
* Records Department « Department of Behavioral

« Water Department Health/Mental Retardation
 Revenue Department Services

* Recreation Department » Office of Supportive Housing

e Managing Director’s Office

15
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New Non-Bid Contract Process

After February 1, 2006, the City of Philadelphia began to:

* Advertise most new non-bid contracting opportunities on
the City’s website (some exemptions exist)

e Obtain certain disclosures from vendors applying for those
contracting opportunities as part of the application process

 Announce award decisions on the City’s website
e Enforce eligibility rules when awarding contracts

« Make all applications for the contract opportunity available
to the public once the contract has been executed (signed)

* Produce reports summarizing contract planning and
management throughout the year

16
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Eontract New Contract
Opportunities

Home
'f:\? i ‘@C\ty Of Philadelphia - Department of Finance (v2.4.26.., | f’h -~ B = v l-__}Page v 0 Tooks + =
New Contract
e Coniractzy/l!
el Philly
Login/Register
About Instructions Disclosure/Eligibility Links Need Assistance?  Login/Register
This site requires Internet Explorer 5.0 or greater running on Microsoft Windows to ensure full functionality
New Contract
Opportunities
Notice of Intent to .
Contract eContract Philly
A d " eContract Philly is an online interface to support the City in purchasing
mendmants non-competitively bid services. This website serves as the gateway for
Notice of Intent to the public and for vendors interested in applying for contract
Contract Renewals Contract opportunities.
Amendments
':fendur App'ICEtIUﬂS Contract Renewals Ol"l Thls SITG, YOLI can:
'\fUr Executed Vendor Applications Search and apply for new non-bid contract oppaortunities available throughout City
CDI"ItI'EICtS__I (for Executed ggvernmeht o . . . .
Contracts) Find out with whom the City intends to enter into contracts, including the rationale
Reports eparts behind selecting that Applicant
See the names and applications submitted by all applicants for non-bid contracts
View renewal certifications for cantracts
See when contracts are amended (if above a certain level)
Hawa arrace to ramilar mohlic ranarte that commariza nan_hid cantract activitg
Done Q Internet H100% T

Click on link to view open contract opportunities
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W (& City OF Philadelphia - Department of Finance (v2.4.26. .. - Bl fe= v sofPage - 0 Todls -
el
About Instructions Disclosure/Eligibility Links Meed Assistance? Login/Register
Home

Opportunity List

New Contract
Opportunities

hilzdzlphiz, The Status column shews if the zpplicatien
ill link te m i r.,rmatl n
nstructions Manuz|

Clicking on the cpportunity numb
g. Venders interested in zpplying shsuld consule the

Login/Register

Departments: | ALL v

Service Type: | L w
MNotice of Intent to

Contract Search Clear Search

Amendments
Search critena returns 132 items from a total of 132 opportunities

Contract Renewals

O pportunity i le cy : ype Amount Opening Date
Vendor Applications 21091 202173238 | Prezently, the Board, with PEMSION BOAR Investment Advizor- To be determined 12/04/2009 (1241842009
(for Executed approximately $3.6 billion in azsets, b anager
Contracts? seeks to engage a manager for a
b Glabal Inflation Linked Debt mandate.
Reports 210911201 74553 Dukdoor Lighting: Howston MAYOR - CAPITAL Architect and Engineer | $20,000.00 to 12/01/2009 | 12/22/2003 Open
Plavground at Wiszahickon & Grakyn |PROGRARM OFFICE Swyog $27.000.00

Lane. Design and document new
field lighting for the combination
softball! soccer field.

21091127032332| The City of Philadelphia's Divigion of | DIVISIOM OF Coarnputer and To be determined 11/28/2009 (1211542009 |Open
Technology (00T is seeking project | TECHHOLOGY Information Svos
management consulting services for b
< >
Done @ Internet +o100% T

The Opportunity list displays new notices of contract opportunity, Clicking on one
of the opportunities will take you to a page with additional detail on that

opportunity. 18
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W (& City OF Philadelphia - Depattment of Finance (v2.4.26... Jtl:’|\ A sy v sorPage v i Tools v
~
About Instructions Disclosure/Eligibility Links MNeed Assistance? Login/Register
FENE Detailed Information for Opportunity: 21091120174553
Mew Contract Please read all of the information prezented on thiz page and all attached documents, including selection criteria, before you submit your application.
Opportunities Opportunity Information
o ) Opportunity Mumber: 210911201 74553 Status: Open
Login/Register Opporturity Details: RFF - Heuston Flavarcund - 1142542009
NDICES A.B-2.C.D.EG Last Modified: 32949 PM
i, MBEC
MNCIX F - Selection Criteria Posting Date: 124172003
Type of Service: Architect and Engineer Sves Clozing Diate: 12/22/2003 5:00:00 Pk
Motice of Intent to Contracting Department: MAYDR - CAPITAL PROGRAM OFFICE Amount: $20,000.00 ta $27,000.00
Contract . - Oukdoor Lighting: Houston Playground at Wissahickon & Grakyn Lane. Design and document new field
Dpporturity Descriptio: lighting for the combination softball! soccer field.
Amendments Primary Contact Information Secondary Contact Information
Mame: Eric Iffrig Mame: Gary Knappick
Contract Renewals
Department: RECREATION Department: MAYOR - CAPITAL PROGRAM OFFICE
vendor Applications Location: One Parkway Location: OPEB 11th floor
(for Executed Phone: (215)683-3655 Phone: (215)683-4402
Contracts) Fax: [215)683-4499 Fax: [215)683-4498
Email: Email: gary. knappick@phila.goy
Reports
[ Return to Mew Opportunity List ] [ Apply for Contract ]
The City reserves the right to add, deletes or maedify infarmation pertaining te this Matice of Contract Opportunity 2t any tims during the perisd the b
< ¥
€ Internet FA00% v

Please review the Opportunity Details attachments for more information
(including selection criteria) on the opportunity. The Opportunity Details
page can be updated at any time, so make sure to check back often.

Click “Apply for Contract” to start an application. You will be asked to 1
login to apply.
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Reqistration

wr ofr | @8 city OF Philadelphia - Department of Finance (v2.4.26... | | - B fehy - sk Page - {CF Tools -
About Instructions Disclosure/Eligibility Links Meed Assistance? Login/Register
SIS Login/Register
Mew Contract Login
Opportunities E-mail address:

Pazzveard [PIM]:

Login/Register

. Change Pazzword [FIM]
Motice of Intent to

Contract Don't have an account yet? Register now
Amendments Forgot vour Password (PIM]?

Should I register?
Contract Renewals

vendor Applications
(for Executed
Contracts)

Reports

Do & Internet H100% T

After you click the Apply for Contract button, you will be asked to login.
» |If you are already registered with eContract Philly, enter your User ID and PIN.

> If you are not registered, you will need to do so by selecting “Register Now!” 20
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Registration
Vendors with an Existing Professional Services Contract

“ContraCt =in!l|W

About Instructions

Disclosure/Eligibility Links Need Assistance? Login/Register

Home

Login/Register

New Contract
Opportunities

Login/Register

Contract Awards
Amendments
Contract Renewals
Vendor Applications
(for Executed

Contracts)

Reports

Register
EIM/S5SM:

The City of Philadelphia haz a contract on record with this EINASSM. If you would like to register uzsing existing contract information, please confirm the
following information fram one of pour contracts with the City of Philadelphia. If you already registered once, you do not need to do 2o again. Please
request a Pagzword [PIM] reminder if you do not remember pour login information.

Contract #:

Contract Amaount:

werify Contract

If pou cannot verify wour contract information, please contact e Contract Fhilly or you may continue pour registration here.

[ Click Here for MNew Registration ]

The system will recognize your organization’s EIN as one that is associated with a current
contract with the City of Philadelphia. The system will prompt you to enter information
about a current contract (contract number and amount) for verification purposes. If you

cannot remember your contract information, please contact econtractphilly@phila.gov or 21
215-686-4914 for assistance.
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Finding Your Contract Information

S8 (b!! 1/6/06 Amd. 1

City of Philadelphia
Managing Director’s Office

Contract Number 0620035-01
Original Contract Number 0620035

STANDARD AMENDMENT AGREEMENT

THIS STANDARD AMENDMENT AGREEMENT (“Amendment Agreement”)
>
is made as of this&'?-;’day of ‘ , 2006, by and between the City of Philadelphia (“the
City™), by and through its ging Director’s Office (“Department”), an_

_‘Provider”}, a for partnership, with its principal place of business al_

BACKGROUND JAN 27 2006

The City and Provider entered into a certain Contract, Contract Number 0620035,
dated November 30th, 2005, which includes the General Provisions, the Provider Agreement and
any and all exhibits and attachments thereto (collectively, the “Base Contract™), wherein Provider

agreed to render various

The City and Provider desire to enter into an amendment to the Base Contr:

Contract Number 0620035-01, and it is necessary to increase the amount of compensation payable

under the Base Contract by TWENTY-FIVE THOUSAND DOLLARS, in order for Provider to

der the Services and provide the Materials as specified under the B

and

S — CONFORMED

The first page of
your contract will
have two places to
find the information
you need to register.

22
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CITY OF PHILADELPHIA *, OFFICE OF THE DIRECTOR OF FINANCE * ACCOUNTING BUREAU

MISCELLANEOUS DRDER

. FINANCE USE ONLY

RGOS /1]

DOCUMENT # MP.

DEPARTMENT MANAGING DIRECTORS OFFICE

DATE OF ORDER

REQUISITIONER

ONY W. TORRE

E?

FUNDING SOURCE (IF ANOTHER DOCUMENT

ORDER TERMINATION DATE  Q6/30/06

VENDOR NAME AND ADDRESS

CIVIL SERVICE ITEM NO.
ITEM NO. DESCRIPTION
HUMAN RELATIONS CONSULTANT

1017

THIS ORDER IS SUBJECT TO THE ATTACHED "MISCELLANEOUS ORDER
TERMS AND CONDITIONS" INCORPORATED HEREIN AND MADE A PART

HEREOQF.

Vendor No. suf | Federal ID Number
| CONTRACTORS SIGNATURE
DESCRIPTION
SEE ATTACHED
SUFFIX o1 02 03 04 05 06
FUND 0).
DEPARTMENT 10
DIVISION a1
RC/OUTPUT
INDEX CODE fitai
CLASS CODE St
USER CODE
GRANT
GRANT DETAIL
PROJECT
PROJECT DETAIL
AMOUNT $4500.00 ,;f —
ToTaL |$4500 00

!
it

L

Here is where you
would find the
necessary
information if you
have an MP
(Miscellaneous
Purchase Order, or
Miscellaneous
Order). Your MP is
not assigned an MP
number until you
receive your formal
copy from the City’s
Finance Department.

23
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Reqistration
New Vendors Without an Existing Contract

Login/Register
Register
EIN/SSN:

Reqister

You must enter your EIN (or SSN) to register. After clicking Register,
you will be asked to review and accept the Terms and Conditions for
using the eContract Philly website.
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Reqistration

Vendor Information

*Reqguired Fields
EIM/SEM:

*Caompary Marne:
*Address 1
Address 2
ity Fltate: | Pa e R
*Phone: [ ]

Contact Information

*First Mame: L ast Mame:
*E mail:
*Canfirm E mail:

*Phaone: [ ] L Eut

Fa: [ 1 - Reqister |

After agreeing to the Terms and Conditions, you will be prompted to fill

out the above fields. Click Register when completed. 25
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Reqistration Confirmation

Thank You

Your infarmation haz been recorded. & emall with vour Perzonal ldentiication Mumber [PIM] haz been zent to wour
regiztered emaill account,

If your do not recerve thiz emall, please check with your mail adminiztrator to ensure econtractnoreplp@phila. goy iz not
being filtered az zpam or junk mail.

It, atter 24 hourz, vou still do not receve thiz email, please uze the Contact s link on the [&ft men.

After clicking Register, you will receive a message like the one above
that an email, confirming your registration and providing you with your
system-generated password, will be sent automatically to the email

account you gave.
26
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About Instructions Disclosure/Eligibility Links MNeed Assistance? Login/Register
SHHEE Login/Register
MNew Contract Login
Opportunities E-mail address:

Login/Register
Pazzword [PIM]:

Change Pazsword [PIN]
Contract Awards

Dion't have an account yet? Begister now

Amendments
Forgot vour Password (FIN]?

Contract Renewals Bhould Fomater?
= registers

Vendor Applications
(for Executed
Contracts)

Reports

After receiving your User ID and PIN, you will have to return to the
Login page in order to login to be able to apply for any contract
opportunity.
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Vendor Record

Vendor Record

Vendor: ABC Aid Society

The list below displays a summary of contract opportunities that you have applied for as well as any existing Professional Services Contracts (those
that have been executed and those being prepared) you have with the City, Select an opportunity or contract to open its Detailed Information page.

Current Applications Professional Services Contracts
Opportunity Description Dept/Agency Posted Start PostedEnd ~ Amount Status  Submission
Date Date Date
2106100614132 Facilties management of city owned CITY COUNCIL 10/05/2006 12/30/2006 Tobe Closed 11/12/2006
Health Care centers determined
21060109133316 Aids awareness training and prevention HEALTH 01/10/2006 08/11/2006 Tobe Closed Incomplete
counseling determined
21060117110808 Develop a community-based public HEALTH 01/01/2006 09/28/2006 To be Closed 06/27/2006
awareness program in the Noith determined

Philadelphia community. It will conduct
Community E dcucational programs to
change cultural noims and increase
public awareness of the health nsks of
tobacco use are required programs
under the State Tobacco Grant

When you login to your Vendor Record, you are automatically sent to the
Current Applications list. Notice the Submission Date column which
displays the date your application was submitted, whether the application

remains incomplete, or whether you have withdrawn your application for »g
some reason.
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Required Elements of Online Application

« Application form contains:

— Document attachment for documents required by
particular opportunity, such as proposal, budget,
letter of intent, resumes

— Disclosure Forms

« Applicant Campaign Contribution
Applicant Use of Consultant
Consultant Campaign Contribution
Applicant Proposed Use of Subcontractor
City Employee Request
City Employee Advice

29
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Vendor Application
Mary Staten

ABC Engineers

12345 Market Street
Philadelphia, PA 19102

After you have attached your document(s) and completed ALL disclosure forms, you must still sign the application. Follow the directions below in order
to submit your application.

Opportunity Description | Dept/Agency Posted Start Date | Posted End Date Amount | Status Submission
Date

21061128145940 I Restore Philadelphia Cormidors Activities in COMMERCE 11/29/2008 2/14/,2007 $0to
Central Germantown commercial area. 12:00:00 AM 5:00:00 PM $186,000.00

€3 attach your proposal, budget and any other documents you are submitting as part of your contract application here

Disclosure Forms

Please select a disclosure form. A ¥ indicates that vou have entered information for that particular disclosure form, Once all forms are checked and
your proposal submissions are attached, click on the % next to "Sign and Submit Application" to be able to submit your application.

g’(ﬁampaign Contribution Disclosure
Qﬁonsulhml Disclosure

gﬁub Contractor Disclosure

@[:ity Employee Request Disclosure

Qtily Employee Participation Advice Disclosure
gtligr: and Submit Application

The online application requires you to complete each area preceded by the “X”

symbol and then sign and submit the information. Clicking on the “X” will take you

to a page where you can complete the form.

30
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Vendor Attach Documents

Wendor: ABC Engineers Clozing Date: 02142007
Opportunity: 21067128145340 Deptitgency: COMMERCE

Attach Documents to be submitted with your application
* Required Fields

Word, Excel, M5 Project, £IP and Adobe POF Documnents are the anly files that may be uploaded [BMB limit per Fle). Click ‘Add' after completing the
required fields to attach the document to your application.

*pload File:; | Eramee... [

*File Type: Prapasal =

*File Description: | Add

Documents

I Back to Application ]

Clicking on the “X” next to the “Attach your proposal” section takes
you to this page where you can attach your proposal, budget, work
samples, etc. Click Browse to select the document you want to

attach. 31
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Vendor Attach Documents

Wendor, ABC Engineers
Opportunity: 21067128145340

* Required Fields

*|Jpload Flle

*File Type: | pmposa|

*File Description: |

Back to Application ]

Closing D ate; 02/14,/2007
Deptidgency: COMMERCE

Attach Documents to be submitted with your application

. Choose file

Look in: | ) Proposals
| ;@Budget

| roposal
My Recent E@References
Documents

Desktop

My Docurnents

Iy Computer

.

j {

whord, Excel, MS Project, ZIP and Adobe PODF Documents are the anly files that may be uploaded [BMB limit per file). Click 'Add' after completing the
required fields ta attach the document to your application.

® ef BE-

My Mebwark File name: |Pr0posal
Flaces

Open -1

RUNEN

Files of type: | &l Files (7]

Cancel

When you click Browse, a separate window will appear so that you can
look for and choose the documents you want to attach as part of the
application. Click Open once you have found the documents you want

to attach.

32
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Vendor Attach Documents

Wendor. ABC Enginesrs Clasing Date: 02414/2007
Opportunity: 21061128145940 Dept/Agency: COMMERCE

Attach Documents to be submitted with your application
* Required Fields

‘Word, Excel, M5 Project, ZIP and Adobe PDF Documents are the only files that may be uploaded [BMB limit per file). Click 'Add’ after completing the
tequired fields to attach the document to your application.

*Upload File: |C:\Documents and Settings\Mah T 1\Desktop'Propasals\Propasal. doc

*File Type: Proposal v
*File Description: | Propasal for City of Philadelphia Opportunity Add [

D ocuments ype | Descr i|:|P_|-.:x|'|

Back to Application

After you click Open to choose which document you would like to
attach, be sure to fill out File Type and File Description before clicking

Add to complete the attachments.
33
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Vendor Application

Mary Staten

ABLC Engineers

12345 Market Street
Philadelphia, PA 19102

After you have attached your document(s) and completed ALL disclosure forms, you must still sign the application. Follow the directions below in order to submit your
application.

Dppartunity ; tion y Start Date | Posted End D ate Amant

21081128145340 Restore Philadelphia Cormidors Activities in Central COMMERCE |11/29/2008 2/14/2007 5:00:00 [$0to |Open
| Germantown commercial area. 12:00:00 &k PM $186.000.00

v~ Attach your proposal, budget and any other documents you are submitting as part of your contract application here

Disclosure Forms

Please select a disclosure form, & ¥ indicates that vou have entered infarmation for that particular disclosure farm, Once all farms are checked and your proposal
submizsions are attached, click an the B nentto "Sign and Submit Application" to be able to submit your application.

atampaign Contribution Disclosure
@Cunsullant Dizclosure

Qﬁuh—tunllaclnl Dizclosure

@Cit}l Employee Request Dizclosure

@Eily Employee Participation Advice Disclosuie
QSign and Submit Application

After adding your documents, the red “X” next to the attachment area
will become a blue check.

To start filling out the required disclosure forms, click on one of the red
“X” symbols directly next to the disclosure form. The following pages 34
show each disclosure form sequentially.
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Vendor Contribution Disclosure

Wendor ABC Engineers Clozing Drate: 043042008
Oppartunity; 21060321152724 Deptiddgency: OE 5 5

Contribution Disclosure Information
* Required fields

* |z the Applicant an individual or business? ) Individual ) Business

Back to Application

This is the entry point for you to disclose any campaign contributions
given in the two years prior to the application deadline. First, you must
choose whether the application is being submitted by an individual or a
business. Depending on the answer, one of two sets of questions
regarding contributions will appear. Note that “Business” includes non-
profit organizations. 35
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What is a Contribution?

 Contribution is defined as the provision of money, In-
kind assistance, discounts, forbearance or any other
valuable thing to any of the following:

— a candidate for nomination or election to any local or state
public office in the Commonwealth of Pennsylvania;

— an incumbent in any local or state public office in the
Commonwealth;

— a political committee or state party in the Commonwealth; or

— a group, committee or association organized in support of any
candidate, office holder, political committee or state party in the
Commonwealth

 This includes contributions to political action
committees (PACS)

* Required to report contributions made in the two years
prior to application deadline
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Types of Contributions

 Direct contributions to candidate or incumbent

e Contributions not given directly but made with
the intent that the contribution would benefit
the candidate or incumbent

e Solicitation of contributions, including the
hosting of or solicitation at fundraising events

e Contributions not given directly but otherwise
provided to candidate or incumbent (e.g. as an
“Intermediary”)

37




FGontiact= g0

Eligibility Restrictions

e |ndividuals

— If contributed over $2,600 in one calendar year to a candidate for City
office or to an incumbent, not eligible for a non-bid contract over
$10,000 during the candidate’s or incumbent’s term of office.

e Businesses

— If contributed over $10,600 in one calendar year to a candidate for City
office or to an incumbent, not eligible for a non-bid contract over
$25,000 during that candidate’s or incumbent’s term of office.

e Attribution Rules

— Certain contributions, while not directly made by an individual or
business, are required to be disclosed and are counted as part of that
individual’s or business’ contributions.

— Attribution rules differ for individuals and businesses
 Detailed disclosure/eligibility information can be found on the

eContract Philly homepage. It is critical to review this information
prior to applying for any non-bid contract opportunity.

38
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BC General Consultant Firm
1515 Market

Philadelphia, PA 19102
After you have attached your document(s) and completed ALL disclosure forms, you must still sign the application. Follow the directions below)
submit your application.

Posted Start Date Poszted End Date Arnount ‘ Status

Opporturity Dezcription Deptitgency

FIHARCE | 442742003 12:00:00 |5/30/2009 5:00:00 | Tao be determined | Opeh

| 21090428122440 Subrogation & Claims Services
| abe Fhd

&3 Attach your proposal, budget and any other documents you are submitting as part of your contract application here

Disclosure Forms
Plezse select 2 cisclosurs farm, A blus check | "’: indicates informaticn for that disclesure form exists, Itis your responsibilty te =nsure the sccuracy and
theroughness of the information before signing and submitting your zpplication.

Yaou may click on & blue check V’ to wiew entered information and/or te update a= necessary and required under the Philadelphiz Coae,

Once all forms are checked and your prepesal submissiens are attached, click on the o "Sign and Submit &pplicatien” to be able to submit your applicatien,

"fr[iampaign Contrnibution Dizsclosure

{31+ contain information submitted on 3 previeus disclosure

If you or the organization you represent have ever disclosed contributions on a
prior disclosure form, you may see a checkmark next to the Campaign
Contribution Disclosure form. This means that information for that disclosure
form was carried forward from a prior disclosure. It is your responsibility to
ensure the accuracy thoroughness of the information before signing and -

submitting your application.
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Vendor Contribution Disclosure

Wendor ABC Engineers Clozing Date: 02/14/2006
Opportunity: 21060124055355 Deptitdgency: STREETS

Contribution Disclosure Information
* Required fields

* |z the &pplicant an individual or buzsiness? %ndividual ) Business

* Have vou, the Applicant made any conbribubions ? O e: O Mo

Have you, the Applicant | soliciked or zerved as anintermediary for any conkributions 7 COves O Mo

Haz a member of yourimmediate Family made any conkribukions over and above %2 5007 Oives O Mo

Back to Application

Contribution Questions
for Individuals

Haz a member of vourimmediate Family soliciked or zerved az anintermediary for contributions over and above $2.5007 Oes O Mo
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Contribution Disclosure Information

Required fields ) B Contribution Questions
* |z the Applicant an individual or business? (0 Individual (2} Business for Businesses

*

Hasz the Applicant made any contributions ? (O %e: O Mo

Haz the Applicant solicited or zerved az aninktermediary for any contributions ? Oives (U Mo

For for-profit &pplicant only: Has an afficer, directar, contralling shareholder, or partner of the Applicant made any contributions? ) Yes O No

* For for-profit &pplicant only: Has an officer, directar, contralling shareholder, or partner of the Applicant soliciked or served az an inkermediary for any

contributions ? ) Yes ) Mo
* Has an affiliate of the Applicant made any contributions 7 O%e: (O Ne

* Hag an affiliate of the Applicant solicited or served as an inkermediary for any contributions? ) es £ No

* Has an officer, directar, controling sharehalder, or partner of a for-profit affiiate of the &pplicant made any contributions? ) Yes £ Mo

* Hagz an officer, director, controlling sharehaolder, or partrer of a for-profit affiliabe of the Applicant soliciked or served az aninkermediary for amy

contributions? ) Yes O Na
* Haz the Applicant ar an affiliske of the Applicant reimbursed another indivdual or business for a contributbion that the individual or buziness has
made? ) ¥es (Mo

* Haz anh officer, directar, controlling sharehalder, or partner of a for-profit Applicant , reimbursed another indiwdual or buzsiness for a conkribukion that

the individual or buzsiness has made? 'fﬁ" ez "'ﬁf Mo

* Haz apolitical commitkes contralled by the Applicant or by an affiliate of the Applicant made any contribukions O Yes O No

* Has apolitical commitkee contralled by an officer, director, contralling shareholder, or partnier of thie for-profit Applicant . or of a forprofit affiliabe of

the Applicant , made any contributions? ) Yes O No

Back to Application J
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If you answer YES to any of the contribution
guestions, you must complete the required
information shown below.

Contribution Disclosure Information
* Required fields

* |z the Applicant an individual or business? @) Individual O Business

* Hawve you, the Applicant made any contributions ? [%‘T'ES Mo

* Mame of Contributor; | |

* Relationzhip to Applicant: |.-'-‘-.ffi|iate Vl

* Mame of Recipient: | |

(rmm/ddfyyyy)
* Amount of I:-:untril:uutin:un:l |[#:#:.ﬁé#.¢:.ﬁéj [Add] [ Cancel ]

* Date of Contribution: |

A drop-down
menu provides
distinct
categories for
Relationship to

Applicant.
"m'fﬁifaie w \
Applicant
Conzultant

Controlled political committes
Controlling Skhareholder
Chirectaor

Farnily Member

Cffizer

Cther

Farent

Fartrer

R eimburszed Contrbutor
Solicited Contribator

Subzidiary
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Vendor Consultant Disclosure

Wendor ABC Engineers Closing Date: 0443042006
Opportunity: 21060321152724 Deptfdgency: OES S

Consultant Disclosure Information
*Reguired Fields

[ ] Check here ta certify if no consultant]z) waz uzed in the year prior bo the application deadling for this contract opportunity. [Click Add' after checking thiz
o]

Lizt all consultantis) uzed in the year prior to the application deadline for thiz contract opporturity. Pleasze be sure to refer to the definition of Consultant before
completing this form.

*Cansultant Mame; :.Winstcln Rogers

Faddress 10 11201 Lanie Strest
Addrezs 2
*City: | Philadelphia
*Clate: | i:',.-:-., W *Zip;5191 23
*Phaone; [21 5 B EEE: |- 4321

* Amaount Paid or - 1
ko be Paid: 1DDDE‘ (M##) | -"]'xd,lj L}J I Cancel |

EE Address Phione Amount Paid

You must certify that you did not use a consultant or enter information
on the consultant used in the required fields. Review the definition of

consultant prior to completing this disclosure form by clicking on the
underlined “consultant.” Click Add to enter your response. 43
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Vendor Application
Mary Staten

ABC Engineers

12345 Market Street
Philadelphia, PA 19102

After you have attached your document(s) and completed ALL disclosure forms, you must still sign the application. Follow the directions below in order
to submit your application.
Opportunity Description Dept/agency Posted Start Date | Posted End Date Amount Status Subm

21061128145940 |Restore Philadelphia Corridors Activities in COMMERCE 11/29/2006 2/14/2007 ‘$U to Open
Central Germantown commercial area 12:00:00 AM 5:00:00 PM $186,000.00

v~ Attach your proposal, budget and any other documents you are submitting as part of your contract application here

Disclosure Forms

Please select a disclosure form. A ¥ indicates that you have entered information for that particular disclosure form. Once all forms are checked and
your propasal submissions are attached, click on the @ nestto "Sign and Submit Application" to be able to submit your application,

"‘-Campaign Contribution Disclosure

chnsullclnl Disclosure - Consultant Contribution Data Missing
aSub—Conllaclur Disclosure

aﬁiiy Employee Request Disclosure

g[ﬁily Employee Participation Advice Disclosure

oSign and Submit Application

If you disclose that you used a consultant but did not submit contribution
Information for that consultant, you will receive a notification on the main
application page that this information is missing. Until you submit the
consultant contribution information, you will not be able to submit your 44
application.
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Consultant Contribution Disclosure

Yendor 8BC Engineers Clozing Date: 04430,/2008
Opportunity; 21060321152724 Deptitgency; OE 55

Contribution Disclosure Information for Consultant: Winston Rogers
* Required fields

* |3 the Conzultant an individual o business? O Individual ) Business

l Back to Consultant Disclosure ]

This is the entry point for you to disclose, on behalf of a

consultant, any campaign contributions your consultant has given
in the two years prior to the application deadline.

If you disclose the use of a consultant, you are required to
disclose contribution information for that consultant.
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Vendor Subcontractor Disclosure

Yendorn ABC Enginesrs Clozing Drate: 04/30/2006
Opportunity: 21060321152724 Dept/dgency; OES S

Subcontractor Disclosure Information
*Required Fields

[ ] Check here if na subcontractar(s] are ta be used. [Click 'dd" after checking this box]
Lizt-all subzontractor(z] you are planning to use if awarded thiz contract,

“Name: |Robertson Audiars

*Address 1: 251 Lyatis Shreet
Address 2
*City: | Philadelphia
FCtate: | pa v * i 'IEI'I'I'I
*Phaone; [ :é15 i [e55 |[1212

*Amount to be Paid: (#ﬁé#} *ar Percentage to be Paid: 1) [ | Add CQ Cancal ]

M ame Address Phone

Amount Paid  Percent Paid

You must certify that you are not planning on using a subcontractor or

enter information on the subcontractor you plan to use. Click Add to
enter your response. 46
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Vendor City Employee Request Disclosure

Wendor 8BC Engineers Clozing Drate; 04/30/2006
Opportuniby: 21060321152724 Dept/dngency: OE S5

City Employee or Officer Request Disclosure Information
*Required Fields

[ Check here if no City emplovees or officer azked vou, the Applicant, any officer, director or management employes of the Applicant, ar any person
reprezenting the Applicant to give money, services, or any other thing of value [other than contibutionsz) during the bwo pears prior o the application deadline for
this contract opportunity. [Click ‘add’ after checking this box)

*Hame of Employes: || ang Hapes

*Title of Employes: | Develapment Officer

. Maney. Service or |1, purchase and donate a banner for a fundraizing event
Thing of Walue {[$500 value]
Requested: |
E 3

Money, Service, or [ 500 wal
Thing of Yalue Giver: il S

[if nore, write 'none’]

*Date Requested: |11,05/2005 (mmfddfryyy)

Date: of Payment: |11,15,/2005 (mmd dedfyryyy) IAdd[ Cancel

FPayment D ate

You must certify that no requests were made or enter

information in the required fields. Click Add to enter your
response.
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Vendor City Employee Participation Advice Disclosure

Wendor ABC Engineers Clozing Date: 043042006
Oppartunity; 210603211527 24 Deptfdaency: OES S

City Employee or Officer Advice Disclosure Information
* Reguired Fields

* Mame of Employes or Officer: |

* Title of Employes or Officer:

*Date of Advice; ._(mmfddfwj

*  |ndividual or Buzinezz Recommended Add Cancel

to zatizfy participation goals:

Mame of City Emploves or Officer [rate of Recommended Individual/Buzsiness

Advice

Brent M_I_,Iers _En:nn'_lpliann::e Officer _EI'I JEEJEI;IEIE _ Raobertzon Auditars _ @_: Hemowve|

You must certify that no advice was received or enter information in
the required fields. Click Add to enter your response.
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Vendor Application
Mary Staten

ABC Engineers

12345 Market Street
Philadelphia, PA 13102

After you have attached your document(s) and completed ALL disclosure forms, you must still sign the application. Follow the directions below in order to submit your
application.

Oppartunity Jezcription e cy *asted Start Date | Posted End Date Amatint

|210671128145340  |Restore Philadelphia Corridors Activities in Central |COMMERCE 11/23/2008 | 21442007 B:00:00 |0 ta | Open
Germantown commercial area. 12:00:00 &M P $186.000.00

%" Attach your proposal, budget and any other documents you are submitting as part of your contract application here

Disclosure Forms

Flease select a disclosure form, & ¥ indicates that you have entered information for that particular disclosure form, ©nce all forms are checked and your propozal
submissions are attached, click on the & nextto "Sign and Submit Application” to be able to submit your application.

"f"’[:ampaign Contribution Disclosure

¥ Consultant Disclosure

¥ Sub-Contractor Disclosure

'f{‘:ily Employvee Request Disclosure

"fl:il.y Employee Participation Advice Disclosure
gSign and Submit Application

Once you have attached your response documents and completed your
disclosure forms (all indicated by blue checkmarks), you can click on
the red “X” next to sign and submit whenever you are ready to submit
your application. Your application will not be considered until it has 49
been signed and submitted.
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Vendor Application
Mary Staten

ABC Engineers

12345 Market Stieet
Philadelphia. PA 19102

Oppartunity g e 3y 1ate End Date

| 21061128145340 Restare Philadelphia Carridars Activities in Central COMMERCE 11/29/2006 | 241442007 5:00:00 [$0to | Open
| Gemnantowh commercial arsa. 12:00:00 &4 Pt $186.,000.00

vendor Sighature on Application

Ir order for an application to be considered walid, it must be properly signed by the applicant. Applications that are not signed will be rejected. By typing your name
and tithe in the signature space below, pou, asz the applicant, signify pour intent to sign thiz application. Someone other than the proper signatory may not type in
another's signature. The signatory hereby declares and certifies themselves to be the applicant, declares and certifies that they are properly authorized to execute this
application, and represents and covenants that all of the information and disclosures provided to the best of their knowledge are true and contain no matenial misstatements or
omizsions. Breach of such representation and covenant may render any subsequent contract voidable, and entitle the City ta all ights and remedies provided by law or equity.

If application is being submitted by an INDIVIDUAL, PARTHNERSHIF, LIMITED LIABILITY COMPANY OR MANAGED LIMITED LIABILITY COMPANY, sign the application

here:
Signature of Qwner/Partner/tMember/t anager |

If application iz being submitted by a CORPORATION, sign the application here, with signatures by [a] President or Vice-Pregident of the corporation AND [b) Secretary,

Aszzigtant Secretary, Treasurer or Assistant Treasurer of the corparation. If the application iz not signed by the above mentiohed, you hereby certify that you are authorized
pursuant ko a certified corparate resolution to sign in place of such officers.

Fresident/fice President
Secretany szt Secretam/Treasurer/dssistant Treasurer

Authorized Signatory

[ Subrnit ] [ Back to Application ]

Make sure to sign and submit your application. Signing your
application does not require any special software or functionality.
Again, your application will not be considered until it has been signe&o
and submitted.
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Vendor Record

Vendor: ABC Aid Society

Opportunity Description

2106100614132 | Facities management of city owned
Health Care centers

counseling

21060117110808' Develop a community-based public
awareness program in the North
Philadelphia community. |t will conduct
Community Edcucational programs to
change cultwal norms and increase
public awareness of the health risks of
tobacco use are required programs
under the State Tobacco Grant.

Current Applications Professional Services Contracts

™ JA s
Uepl/Aagency

CITY COUNCIL

21060109133316 Aids awareness training and prevention HEALTH

HEALTH

F’I:r_' fn}_d 'E-t-fll'r F'-j:,' ted E rvd
E Date
10/05/2006| 12/30/2006
01/10/2006 08/11/2006

01/01/2006 09/28/2006

Amount Status

To be|Closed
determined

To be Closed
determined

To be!Closed
detemined

The list below displays a summary of contract opportunities that you have applied for as well as any existing Professional Services Contracts (those
that have been executed and those being prepared) you have with the City. Select an opportunity or contract to open its Detailed Information page.

Submission
Date

11/12/2006

Incomplete
06/27 /2006

Check your Vendor Record to see your application submission date.
The list will also show whether an application you have started is still

incomplete.
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Helpful Hints

 Missing Password?
— Check your junk mail or Spam folder
« Can’t print or open the opportunity documents?
— Use the printer icon in the document window. Don’t use File>Print.
— Make sure you are using a PC with Internet Explorer 5.0 or greater
« Don’t have a blue check next to your forms?
— Remember you have to click Add for the system to capture your information
« Unsure whether the application was sent successfully?
— Check for an email confirming the receipt of your application
— Check the Submitted Date column on the main application page to see when you
submitted your application
. ggggld you attend the pre-bid/pre-proposal meeting if offered on an

— Yes! This is an excellent way to get your questions answered about an RFP and
meet other potential applicants (especially if you are considering being a sub-
contractor on an opportunity).
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What happens next?

 The Department will consider all applications,
Including disclosure forms

* The Department will make an award decision
and post a notice of intent to contract in the
Notice of Intent to Contract list on the eContract

Philly website

* Once the contract has been executed, all
applications and the accompanying disclosure
forms (including those of applicants not selected
for the contract opportunity) will be posted on the
eContract Philly website
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If You Have Any Questions:

Please e-maill us at:
econtractphilly@phila.gov

or
Call us at:
215-686-4914
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