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Online Submission 

50 contributors or less 

ach campaign finance submission with 50 contributors or less can be 
created online and submitted via the Campaign Finance web site.  
Registration is required to gain access to website.  To set up a new 
account, please contact the Philadelphia Department of Records at 215-

686-2261.  
 

Once you have logged into your account you can begin your online 
submission.  Click on the ‘Submit Document’ link in the top menu. 
 
Please make sure to read the instructions posted on the webpage. 
 

 
 
 
 
Select your first document type in the drop down menu. Keep in mind you 
will repeat this process for all application documents.  
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Then complete all appropriate fields within the document. Once completed, 
you will click on the ‘Save Draft’ button at the bottom of the page. 
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If you wish to edit this document it will be listed under ‘Select Draft to be 
Edited’ as well as on the ‘My Documents’ page. 
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You will then repeat the steps above to complete all required parts 

and schedules.  Once you have reviewed all of our documents you are 
ready to submit them to the Records Department.  Go to ‘My Documents’ 
and click on the ‘Submit All’ button. 
 

 
 
 
 
 
 
 
Once the documents are submitted, you will  see a message indicating that 
your documents were submitted for review. 
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To check the status of your submission you can come back to the ‘My 
Documents’ page anytime.  Documents marked as ‘COMPLETE’ have 
been reviewed.  If a document is marked as ‘INCOMPLETE’ it is still in the 
process of being reviewed. 
 

 
 


