
 

Administrative Board Rule #81 
 

Retention and Disposal of Records 
 
In accordance with Section 4-300 (1)(f), Philadelphia Home Rule Charter, the Administrative 
Board approved the following simplified procedure for disposal of unneeded city records: 
 

1. The Records Department will categorize groups of records that have been previously 
approved for disposal by the Board.  A list of such groupings will be submitted to the 
Administrative Board instead of specific records by departments. 
 

2. Based upon approval of the groupings, the Records Department will compile retention 
and disposal schedules. 

1Established April 10, 1953. 

 

                                                           


