
 

Administrative Board Rule #61 
 

Responsibility for Reproduction of Materials 
 
The Administrative Board has approved the following procedure: 
 
All duplicating work will be centralized in the Procurement Department, except for small and 
simple multilith jobs which will be handled by the Department of Records.  The exception is 
designed to provide better coordination in the matter of preparing forms with which the Records 
Department is concerned. 

1Established November 28, 1952. 

 

                                                           


