Administrative Board Rule #16*
Purchase of Passenger Vehicles

In accordance with Section 4-300 (2)(d) of the Philadelphia Home Rule Charter, the
Administrative Board has approved the following statements of policy in order to obtain the
economics that may be achieved in the acquisition, operation, and maintenance of passenger-type
vehicles.

1. Definition: This rule will apply to all motor vehicles, the primary purpose of which is to
transport persons.

2. Justification for vehicles: All requests for vehicles must be fully justified to the
Administrative Board.

3. Purchase Policy:
a. When properly justified in regard to need, the class of vehicles authorized shall be

in accordance with the following plan. The classes indicated refer to the
maximum size permitted.

EXECUTIVE 4-Door Mayor

Class Code 1502 President of City Council

Wheelbase over 112.6”

MEDIUM, 4-Door Cabinet Officers

Class Code 1402 Elected Officials

Wheelbase over 104.8” President of the Court of Common
Pleas

President of Municipal Court
Departmental Commissioners

LIGHT, 4-Door

Class Code 1202

Wheelbase over 103.2"2 Deputies to Cabinet
COMPACT, 4-Door Deputy Commissioners
Class Code 1102 Other Agency Deputies
Wheelbase less than 100.4” All others not listed above

'Established October 15, 1969. Amended July 13, 1976, April. 17, 1978, April 17, 1984,
February 17, 1988.

?Original omitted inches symbol.



NOTE: The above wheelbase may change every year as will the Models that are
available.

b. The following accessories will be standard on all equipment unless specifically
exempted by the Managing Director’s Office, Automatic Transmission, Power
Brakes, Rear Window Defroster, Power Steering, Air Conditioning, Radio. The
executive and medium custom cars will be fully equipped vehicles and will be
available in navy blue.

c. Justification for all vehicles listed in the compact 4-Door Class Code 1102 must
be submitted in writing on a Request for Vehicles Form (80-159) that will be
approved by the Managing Director prior to Administrative Board Approval.

d. Changes in the actual or authorized levels of the table of equipment and
replacement must be submitted in writing to the Managing Director for approval.

e. The assignment of a City vehicle is not assured, but rather a privilege that is
determined by the Managing Director in conjunction with the entire
Administrative Board.



