THE SCHOOL DISTRICT OF PHILADELPHIA

Enroliment Procedures/Requirements

What school will my child attend?

e Generally, a school-age student seeking enrollment in a Philadelphia public school is to enroll in the
neighborhood school which serves the legal residence of the parent or legal guardian.

e Todetermine which school serves a particular address, call the Parent and Customer Call Center at
215-400-4000, weekdays between 8 am and 5 pm.

Who Needs to Register?

e Kindergarten eligible students who were not pre-registered during the early Kindergarten registration period.
Eligible students must reach their sth birthday on or before September 1st.

e School District of Philadelphia students who have moved to a new neighborhood over the summer.

e Students transferring into the School District from charter, parochial or private schools.

e Students new to Philadelphia.

What are registration dates and hours?

e Theregistration period begins in August 2012 and is ongoing through September 2012. Registration hours vary by
grade: Families should contact schools to confirm registration times.

e Generally, high schools are open for registration Monday to Friday, hours are 8:30 am to 1:00 pm and
elementary/middle schools are open for registration Monday to Friday, hours are 8:30 am to 3:00 pm.

What documents do parents bring to the school when registering?

e Proof of child’s age (examples: birth or baptismal certificate or other religious document, passport,etc.

e Parent/Legal Guardian Identification: current PA driver’s license or PA non-driver’s license, valid Federal, State or
Municpal Employment photo ID.

e  Proof of family’s current address: Deed, typed lease signed by landlord and tenant and notarized, a recent utility
bill, i.e., gas, electric, water; current voter Registration Card.

e Foster care and DHS letters are also acceptable for registration when student is in the care of a Foster/child care
agency. Shelter placement or residency letters are also acceptable for homeless students. The documents
presented must contain the parent/legal guardian’s name and address.

e Your child's Health Appraisal Forms and immunization records showing proof of the following inoculations:
Diphtheria, Tetanus, Poliomyelitis, Measles, Mumps, Rubella (German measles), Hepatitis B, and Varicella
(chicken pox).

e Your child’s most recent report card and any other useful information (IEP, etc.) from the child’s former school
or school district.

Can | enroll my child in a school outside my neighborhood?

e To attend a school outside of neighborhood, your child must submit a Voluntary Transfer Program Pupil Transfer
Application during the established filing period. Admission is based on the student meeting any entrance
requirements and space availability.

e Formore information about the Voluntary Transfer Program call or visit the Office of Student Placement
weekdays between 8 am and 5 pm.

THE SCHOOL DISTRICT OF PHILADELPHIA
Office of Student Placement
440 N. Broad Street, Suite 114
Philadelphia, PA 19130
Phone: 215-400-4290
Website: www.phila.k12.pa.us/students/voluntarytransfer




