
Police Advisory Commission
Center for Business and Industry

18th and Callowhill Street, Room C3-5
Proposed Agenda, April 18, 2011

 
Excused Absence:  Castillo-Perez, Goldfein, Haynes 
 

  
1. Review of Minutes of March 21, 2011  (Posted 4/5/11) 

Minutes from February 21 corrected to show correct status of Commissioner 
Chaudhary as an “Excused Absence.”

2. Sunshine Act Certifications  (Anderson) 
Minutes from February 21, 2011 posted on Commission web site
  Agenda for April 18, 2011, posted on Commission web site
 

3. Report of Chair (Islam) (10 minutes)
  
4. Report of Executive Director (Johnson) (5 minutes)
  
5. Report of Counsel  (Hayes)  (5 minutes) 
  
6. Report of Standing and Ad Hoc Committees: 

 A.  Operating Procedures Committee (Volz) (10 minutes) (Addendum attached) 
Proposed Addendum to I.O.P. 4-3 regarding Commission meeting, room 
set-up, decorum, staff requirements
  B.  Public Relations Committee (Goldfein) (10 minutes) 

C.  Investigatory Review Committee  (Cavanaugh) (10 minutes) (Addendum 
Attached)        

    D.   Personnel Committee (Kung) (10 minutes) (Addendum Attached) 
Proposed Personnel Police for P.A.C. Staff  

 E.  Mediation Committee (James)  no attachment 
 F.  Annual Report Committee  (Islam)

  
7. Old Business 
  
 
 
 
 
8. New Business

(1)  All Commissioners are required to file financial disclosure statements with the City 
by May 2.  Commissioners who were appointed to the board in April, 2010, have already been 
through this process once.  This is a yearly process, so all Commissioners must file again.  This 
can be done on line and filed electronically by going to the website, www.phila.gov/ethicsboard.  
You must click on "Financial Disclosure" and follow directions.  Our counsel advises that we are 
only required to f ile the "City" form, not the "State" or the "Mayor" forms.  For those who are 



not comfortable with electronic filing, we have attached the form and instructions.  These must 
be filled out and mailed to:  Records Department, 156 City Hall, Phila., PA  19107.  Filing 
deadline is 5 pm, May 2, 2011.  (Addendum attached) 
 
9. Public Comment
 

Adjournment
 
  
 
 
  
 
  
  
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
REPORT FROM IOP COMMITTEE
 
Addendum 4-3 to Internal Operating Procedures
Commission Meetings, Set-up, Decorum, Staff requirements, 
  



The following are directives for proper and functional room set-up for Commission 
meetings:
  
  
  
1.  Tables should be set up in an appropriate elongated "U" format facing the audience 
where possible.
2.  Name plates should set up in the following manner prior to the seating of 
Commissioners:
            a) the Chair at the center 
            b) two executive board members (2 Vice Chairs, Parliamentarian, Secretary) on 

either side of the Chair
            c) the balance of commissioners equally on either side 
            d) the staff at one end and the attorneys at the other, if possible
3.  Previous minutes reproduced and distributed to each position
4.  Printed (detailed) Agenda and addenda reproduced and distributed to each position
5.  The Police Advisory Banner should be displayed appropriately behind Chair
6.  A 3x5 U.S. flag and a 3x5 Philadelphia flag (and  Commonwealth of Pennsylvania 
flag is possible) each on a base, should be displayed somewhere behind the table.  18 
Pa.C.S.A. §2101 makes it a summary offense to conduct a public meeting without the 
display of an American flag.
7.  A Statement from Deputy Executive Director for the minutes that the location of the 
meeting had been posted in compliance with the Sunshine Act.  
8.  Statement from Deputy Executive for the minutes that the minutes approved at 
the previous meeting have been posted on our web page also in conformity with the 
Sunshine Act.
9.  Adequate complaint forms and Miranda warning cards in both English and Spanish.
10.  Public presentation and recording guidelines (both attached to our I.O.P.'s) should 
be posted in a visible location for those in attendance
11.  Copies of the Executive Order should be maintained by Executive Director for 
distribution to anyone who requests a copy.
12.  Visible exterior posting of Board Meeting and Agenda to comply with Sunshine Act.
13.  Large index cards for written questions or follow-ups from those in attendance.
14.  Executive Director and Deputy Executive Director are required to attend.  The staff 
and inspectors are not required by the Commission to attend.
15.  Executive Director and staff are not to wear phone earpieces.
16.  All cell phones are to be turned off prior to the meeting, or set to silent or vibrate. 
This applies to everyone in attendance:  Commissioners, Executive Director, staff, 
counsel, all in attendance
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
REPORT FROM THE PERSONNEL COMMITTEE
 
 
  
OFFICE HOURS
The Police Advisory Commission hours of operation are from 8:30 am-5:00 pm, Monday 
through Friday, except legal holidays. While these are the ordinary office hours of operation 
exempt Staff’s activities are 24 hours a day 7 days a week. At times, e.g. investigators 
may be assigned interviews at the Internal Affairs Division during evening or early morning 
hours. In such cases compensatory time may be authorized in writing in advance by the 
Executive Director for after hours work.
All personnel individually will log in and out of the electronic time keeping system at the 
actual time expended for Commission business on a daily basis.  In the event exempt staff 



is required to work beyond the office hours of the commission and is authorized in advance 
by the Executive Director, accurate time records shall be filed on a daily basis along with 
a log identifying the subject of the extra hours work and the corresponding number of the 
Commission investigative file(s).

LUNCH

All employees are entitled and expected to use a ONE-HOUR lunch break.  Unless prior 
authorization is obtained by the Executive Director, Compensatory time may not be earned 
by voluntarily working through lunch.

Use of Commission Property:

All property of the Commission is public property and is to be used for Commission 
purposes only. Use of Commission Computers and telephones and office supplies for 
personal use is strictly prohibited except as authorized in writing by the Executive Director.

Vehicle Policy

All vehicles assigned to the Commission are to be used for Commission business only.  
Vehicles are to be occupied by Commission members or staff only.  For all Commission 
vehicles used by staff a log of the identity, purpose, mileage and time shall be 
contemporaneously maintained in writing and filed with the Commission on a daily basis.  
Driving a Commission while under the influence of drugs or alcohol is strictly prohibited and 
may be grounds for immediate disciple up to and including discharge.

All Commission exempt Staff members shall possess and maintain on an ongoing basis, a 
valid, unrestricted Pennsylvania Drivers License

PERSONAL CALLS AND USE OF COMPANY COMPUTERS
Personal call in and out must be kept to a minimum. Bona fide emergency 
personal calls may be received at any time within reason. All Staff are 
reminded that commission or city issued phones and computers are for 
Commission use only.
  
WEAPONS POLICY
Commission staff shall not carry or use during the conduct of Commission 
business firearms or weapons.  Violation of this policy may be grounds for 
immediate disciplinary action up to and including discharge.
  
ILLEGAL DRUG AND ALCOHOL USE POLICY
The Commission and its workplace is a matter of Policy a zero tolerance, 
drug and alcohol free workplace. Employees under the influence of illegal 
drugs and alcohol during the course of their work duties may be subject to 
immediate discipline up to and including discharge.

LEAVE
Leave slips for personal days or comp time must be submitted at least 48 hours in 



advance. Requests for extended or vacation leave should be submitted well in advance of 
the anticipated time period.
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Meeting Minutes from IRC Committee Meeting 
4/12/11– 5:30pm
  
Joe Garcia – Present
Ed James – Absent
Bob Cavanaugh – Absent
Jim Crumlish – Present
Ronda Goldfein – Present
Mu’min Islam – Present



  
The following was addressed at the meeting: 
  

1.      Commissioners Burley & Branson will be invited to the next IRC Committee Meeting. 
2.      The 7 open but not active cases on the April Docket Sheet will be presented at the next meeting in 

May. 
3.      There will a category for Transgender complainants. 
4.      Commissioner Islam will distribute the remaining two cases from the March meeting which will be 

voted upon via email. 
5.      The IRC will look into the following issues:

a.       Stop and Frisk
b.      Stop and Schwab 
c.       Vehicle Stops

6.      To accomplish the above, Staff shall compile all cases that involve vehicle stops for review by the 
IRC. 

7.      There were 4 cases rejected this month by the PAC for the following reasons:
a.       Rejected b/c complainant was previously warned about placing coat in unsecure location 

and officer’s actions were warranted. 
b.      Attorney who filed complainant over 1 yr after incident, it was over the 180 days statute of 

limitations. 
c.       Complainant’s review of a careless driving citation is not under the PAC’s jurisdictio

8.      In regards to the NIzah Morris matter, the following actions were done:
a.       The IRC will work with state governmental agencies to be established as an organization 

which can properly receive documents via CRIA.
b.      Recommending to subpoena the District Attorney for all records, upon approval by the 

Commission. 
9.      The Criminal Justice Center is being considered as an option to hold our hearings. Commissioner 

Crumlish spoke with the Administrative Judge and have confirmed that we can utilize the building as 
needed to hold public hearings. 

10.  Panel Hearing for DiGiosa was cancelled as Complainant was not available to testify. 
11.  Panel Hearing for Bey is scheduled for April 27th and Counsel will contact Bey providing him an 

opportunity to engage private counsel in regards to proposed testimony. 
12.  The following is the new standard procedure in order to conduct a hearing from a complainant:

a.       Included within the submission to the IRC should be the following:
                                                               i.      Current job status of the officers; and
                                                             ii.      Contact with Complainant in regards to pursuing the case.

b.      Once the IRC determines to send a case to panel, the following must occur:
                                                               i.      The Identification of all parties should be determined by STAFF.
                                                             ii.      A Panel should be assigned based upon the correlating week it is 

suggested. 
                                                           iii.      A packet of the case shall be sent to Panel and Counsel. 
                                                           iv.      The Packet must contain only FACTS from the case and should not 

contain any recommendations or conclusions offered by STAFF. 
                                                             v.      The Panel shall have 1 business day to select a Presiding Officer (PO) 

and specific dates within that week shall be notified to the Executive Director. 
                                                           vi.      Counsel shall notify any represented parties of the date of the 

hearing. 
                                                         vii.      Staff & Counsel shall promptly notify Court to confirm availability of 

the proposed date. 
                                                       viii.      The PO and Counsel shall select the order of proof.
                                                           ix.      STAFF shall issue subpoenas within 2 business days from receipt of 

the date from the Panel as outlined in step v. 



                                                             x.      STAFF shall disseminate a Public Notice as required under the 
Sunshine Act.

                                                           xi.      STAFF shall submit community notices to community groups, and 
other related organizations that have an interest in the specific matter. (i.e. – 
community groups within that police district or local politicians serving the area 
involved). 

13.  The next meeting will be May 12, 2011 at 6pm at the PAC Headquarters. 
  

IRC Key – 1 – Close investigation; 2 – Send it to Panel or Hearing; 3 – Send it back to the Staff for additional 
information(notes should include information sought); 4 – Discipline – send to Staff in order to recommend a 
penalty for Officer. 
  
  

1.      PAC# 081990 – IRC = 1; Allegations were unfounded. 
2.      PAC #082025– IRC = 1; Allegations were unfounded. 
3.      PAC#082023 – IRC = 1; Allegations were unfounded. 
4.      PAC#102481 - IRC = 1; Complainant does not wish to continue investigation.
  
Meeting adjourned at approximately 7:45pm. 

 
  


