March 28, 2016

CITY OF PHILADELPHIA

ADVISORY ALERT BOARD OF ETHICS

GUIDELINES FOR CITY EMPLOYEES REGARDING OFF-DUTY VOLUNTEERING
RELATED TO THE UPCOMING DEMOCRATIC NATIONAL CONVENTION

To avoid issues under the City political activity restrictions, select “City Volunteers” during the Host Committee*
volunteer registration process on the Host Committee website and enter this access code: DM16G.

Examples of PERMISSIBLE Activity

Examples of PROHIBITED Activity

City employees will be able to participate in volunteer
opportunities offered by the Philadelphia 2016 Host Committee
as long as those opportunities do not involve activity identified
in the Prohibited Column. For example, City employees will
generally be able to volunteer in these categories while off-duty
from their City jobs:

e Administrative & Office Support: Provide administrative
and office support that may include assisting with the Host
Committee Call Center and responding to web inquiries

e Hospitality & Hotels: Provide hospitality-related services at
hotels, Host Committee events, the Home Away from Home
Lounge, and transit stations

e Operations, Logistics, & Delivery Support: Support Host
Committee operations and logistics, including serving as a
courier and running errands

e Transportation: Support transport needs, such as passenger
loading and driving

e Venue and Event Support: Provide support for Host
Committee events, such as the Welcome Party for Delegates,
the Media Party, and PoliticalFest

e Volunteer Leaders: Serve as a volunteer leader in any
volunteer category listed in this column

Note: City employees may attend events of a candidate,
political party or partisan political group, such as political
rallies, conventions, and fundraisers, solely as a spectator.

To avoid the prohibited activity described
below, City employees should select “City
Volunteers” during the Host Committee
volunteer registration process on the Host
Committee website and enter access code
DM16G.

While City employees will be able to
participate in most volunteer opportunities
offered by the Host Committee, the following
categories should be avoided because they
will include some prohibited activity: (1)
Press & Communications, (2) Technology
& IT, and (3) Social Media.

Also, City employees should NOT engage in
volunteer opportunities in any category as
follows:

e For the Democratic National Convention
Committee or for the Democratic Party

e Inside the Convention, which is being held
in the Wells Fargo Center

e Supporting Democratic caucus meetings

Note: A City employee may not serve as a
delegate to the Convention.

These general guidelines are based on information provided by the Philadelphia 2016 Host Committee. Application of ethics
restrictions is fact-specific, so if you have questions regarding your proposed volunteer or other activities, please contact the
Ethics Board for guidance. You can use the Ask for Advice Function on the Board’s website or call 215.686.9450.

A separate alert addresses the different restrictions for City Council employees. The guidelines in this Alert are applicable to
members of City boards or commissions that exercise significant powers of government. Members of City boards and
commissions with questions about the application of the political activity restrictions should contact the Ethics Board for
guidance. Board Regulation No. 8 provides details about the Charter political activity restrictions.

*The Host Committee is a non-partisan, non-profit organization and is not the same entity as the Democratic National
Convention Committee, the Democratic National Committee, or the Democratic Party.


http://www.phila.gov/ethicsboard/aboutus/Pages/advice.aspx
http://www.phila.gov/ethicsboard/Pages/default.aspx
http://www.phila.gov/ethicsboard/PDF/BOERegNo8_Political%20Activity_Effective3.28.11FOPNote(2).pdf

