
 

Figure 1 – Proposals for research or public health analysis 

 Proposal of research/activities resulting in publication/presentation/poster 
including those led by non-PDPH researchers  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Submit the following documents to HCO Review Committee 
(Director of Policy and Planning) at least 2 weeks before 
activities commence: 

HCO Review Committee Form 
Letter of approval from Division Director(s) 
Final Draft of Proposal Executive Summary 
Executive Summary (give specifications) 

Submit for approval by appropriate Division Director(s)* 
*Proposal is on data from his/her Division 

HCO Review Team response within 10 business days 

Approval / Approval 
with minor revisions

Reject Revise & resubmit 

For research proposals, submit required documents for review 
to PDPH IRB (http://www.phila.gov/health/units/irb).   

The order of review by IRB and HCO Review 
Committee will depend on the schedules of the 
committees and the type of IRB review (exempt or full).

IRB and HCO Review Committee 
share all final responses on 

submitted proposals. 

Final Draft of Proposal Executive Summary  
(at least 2 week before activities commence) 

HCO Review Team Approval 
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