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Medical Assistant

Announcement Details

Exam Announcement Details

Exam Title Medical Assistant :
Exam Number 4B02-20120820-0C-00
Salary $35,288 - $38,603 Starting Salary - - New employees will be appointed at
the first step in the pay range for this class
Competition Open-Compstitive
Department
Announcement Date 08/20/2012
Close Date 09/07/2012
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Physical & Medical Ability to physically perform the duties and to work in the environmental

Requirements conditions required of a position in this class. -
Required Licenses & Certification in ONE of the following:

Certifications

Registered Medical Assistant (RMA) from American Medical Technology;

OR

Certified Medical Assistant (CMA) from American Association of Medical '
Assistants;

OR

National Certified Medical Assistant (NCMA) from the National Center for
Competency Testing;

OR

Certification from a Medical Assistant raining ¢ program acc sredited by one
of the two major acereditation bodies for medical assistant certification: the
Commission on Accreditation of Alied Health Education Programs
{CAAHEP) and the Accrediting Buresau of Health Education Schodls
{ABHES).
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Application Details

Application Procedures The City of Philadelphia is an Equal Opportunity employer and doas not
permit discrimination based on race, ethnicity, color, sex, sexual
orientation. gender identity, religion. national origin, ancestry, age,
disability, marital status, source of income, familial status, genetic
information or domestic or sexual violence victim status. If you believe you
were discriminated against, call the Philadelphia Commission on Human
Relations at 215-686-4670 or send an email to fagpchr@phila.gov. For
more information go to: www.phila.gov/humanrelations

As a condition of employment with the City, any person offered
mployment shall be required to certify that such person either is fully
current on any and all debls, taxes, fees, judgments, claims, and other
accounts and obligations due and owing to the City; or has voluntarily
entered into a payment agreement with the City. For so fong as the person
is employed by the City. the amount of the payment as set forth in the
payment agreement {not to exceed, for any pay period, twenty percent
{20%) of the person’s gross pay for such period, without the person's
consent) shall be withheld from each paycheck until such payment
agreement is fully satisfied.
Such person s*m?! also be required to certify as a condition of employment
that he or she is fully current on any and all debts. taxes, fees, judgments,
claims, and other accounis and obligations due and owing o the
Pmiace ::i“ aC Gas Works PGW} or has voluntarily entered into a payment
ith 53 «"
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years after the establishment of the Eligible List,

PREFERENCE FOR PHILADELPHIA RESIDENTS: Candidates who have
maintained a bona fide residence in Philadelphia for at least one year prior
to the date of the civil service sxamination shall have priority over all other
persons receiving an identical test score.

To receive such preference, candidates must respond to the question

req&rqu residence when they appear to take the examination and to the
upplemental question regarding residence later in this form,

!f candidaies are requéred {o ’zppear *o compete in an cxamination the

residents.

If the examination is a fraining and experience evaluation, the response on
this appi catxon will be used to delermine eligibility for preference for
resicdents.

if an applicant does not respond to the appropriate residence question, it
will be assumed that the applicant does not qualify for residence
preference. Eligibility for residence preference must be determined by the
date of the test administration. No requests for residence preference will
be granted afier the test administration.

U.S. VETERAN'S PREFERENCE
Ten points for veteran's preference will be added to the scores of eligible
veterans who apply for op@r\ competitive tests and pass the examination.
YOU mu si ’se "o r*or’**\!)/ Qcaargoc romt c”& armed forces. Attach a

i ¢ v iche
v also be

“hiladelphia Firefighters or Poll cers who were killed
ne of duly shall be accorded a preference in ¢y
il service entrance examinations. Canditates who qualify
reference and who take and pass open competitive civil service
ttmk dmli 'f*’av 2n points added 1o their final score. The

tion before

Projected Exam Date

be evaluated @ nd scored based upon their fraining and
& \,r@"m;fals Applicants will not be asked to appear to take a
ion.

31 of Candidates andiorank 5 planne

ber 22. 2012. Please note that this date may t,hdﬂ“P

ist may be established simultaneously with the Published List

es {(when an immediate need o hire exis s} or upon first
iest by the hiring authority.

Test Review ina ith Civil Service Reguilation 8.091D, candidates may
review thelr answer sheels and cther test p apers 1o (ormme if they have
t“cep 8¢ wd correctly or if there has been an irregularity in the
ion of the examination, Candidates wili have 30 days after the
mailed to review their {est. Call 215 686-0¢ 8} i you

a test review.

Assigned to Ken Sheppard

Parts & Weights

Part Training and Experience Evaluation
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Weight 100%

Posting Specific Questions

Required fields are indicated with an asterisk {*).
1. * The location that you are applying from is:

* Free Library

» Recreation Center

+ Home/Work/School/Mobile device

*+ Application Center- (Municipal Services Bldg.)
+ Other

Applicant Documents

Required Documents
Optional Documents

Resume

Transcripts

DD-214

Licenses, Registrations and/or Certificates 1

PN~
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