How to Pay Philadelphia Food Business Fees Online

Step 1

Go to www.phila.gov . Environmental Health Services (EHS) online payments can be selected in the Pay
drop-down box.
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Step 2

Input a valid Payment Number and Access Code to identify your desired payment. A Payment Number
and Access Code are required in order to perform online payments. Select the Continue button to
proceed. Select the Previous button to return to the previous screen.

@ Payment Center

Please enter your Payment Number and Access Code

Hgte: This system requires & vald emsd address and daytime phone number,
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Step 3

Input a valid Email Address, and confirm your email address by entering it a second time. Then select
the Pay Now button.

@ Payment Center

Environmental Health Services Fee

CONTACT INFORMATION
Facitity: 47
Phone: (333] S22-3858
Addewsss 637 § 367 Ln
Philadelphis. PA 63763

PATMENT INFORMATION

Step 4

Select your desired method of payment under Payment Options. Your Payment Amount cannot be
edited—only full payments are accepted. Select the Continue button to proceed. Select the Cancel
button to cancel your transaction.

OFFICIAL AL
PAYMENTS'
Back fo Department of Public Health City of Phitadeliphia PA Maks A Payment Payment Verfication Help En Eupafiol

Make A Payment

.-/ Department of Public Health, City of Philadelphia, PA
K Environmental Health Services
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Payment Options:
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Step 5

An online payment convenience fee will be added to all online payments. The amount will vary
depending on your method of payment. Official Payments Terms and Conditions are displayed for full
disclosure. Verify the information and select the Accept button to continue. Select the Back button to
return to the previous screen or the Decline button to cancel your transaction.
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Make A Payment

4 Department of Public Health, City of Philadelphia, PA
b Environmental Health Services

Paymant Type
Payment Amount
Comvomnsance Fee
Total Payment

Official Payments Terms and Conditions
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Step 6

Input all required information listed under Payer Information. All required fields are noted by a red *.
Under Payment Options select your specific method of payment. If paying by Credit/Debit Card input
your card number and expiration date in the field provided (if paying via eCheck skip this step and move
to step #7). Once completed select the Continue button to proceed. Select the Back button to return to
the previous screen or the Cancel button to cancel your transaction.

Make A Payment

Environmental Health Services

// 3 Department of Public Health, City of Philadelphia, PA
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Payer Information
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Midale Mame
*Last Name
Syutix

*Street Addrens

*Town/City
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*Zip Code

‘Caytime Phone

*E-mail Address

“Re-enter E-mail Address
Paymaent Number

Cescrigtion

Payment Option

*Card Type

*Card Number

*Expiration Cate
Payment Information

Payment Type
Paymaent Amount
Convenience Fee
Total Payment

with 8 confirmation number and an email confirmation oNok yOur pay™Ent is SuUthon
0. Instesd. navigate using the butions below
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$0.00

zed

G w —mm

Office of Food Protection, Environmental Health Services, Philadelphia Department of Public Health 4/13
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Step 7

If paying via eCheck input all required information listed under Payer Information (if paying via
Credit/Debit Card skip this step and move to step #8). All required fields are noted by a red *. Under
Check Information select the type of Checking Account from the options provided. Input a valid bank
routing number and account number is the boxes provided. Once completed select the Continue button
to proceed. Select the Back button to return to the previous screen or the Cancel button to cancel your
transaction.

Payer Indormabon

“Country United States v
*First Name !

Middle Name

“Last Name

Suffix

“Street Addrens 857 5807 Ln
*“TownCity Frilscelgria
*State FA W

“Zip Coce esTes

*Caytime Prone

*E-mail Asdrens JoMch SanemarcGonis g2

“Re-anter E-mail Acaress Uoteph Santomers@onila o<
Payment Number

Ceseription Plan Review <1000 sq it

Chack Information

*Account Type - Select - L
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Pay to the Dapartmant of Putlic Health, City of Philaceiphia
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Payment Information

Environmantsl Haalth Sarvices
$5.00

Transaction Fee 1%

Total Payment $8.50
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Step 8

Review all information displayed on the summary screen (above screen will be slightly different if paying
via eCheck). To complete your transaction select the Submit button. Select the Edit button to return to
the previous screens to modify your information. Select the Cancel button to cancel your transaction.

Make A Payment

@)

Please carefully check the information you have provided below and dick “Submit™ to authorize payment of the "Total Payment™ amount displayed

+ Click the “Edit” butto

Payer Information

First Name
Middie Name
Last Name

Suffix

Street Address
Town/City

State

Zip Code
Country

Daytime Phone Number
E-mail Address
Payment Number

Description
Payment Option

Card Type

Card Number

Expiration Date
Payment Information

It is enly necessary to dick the “Submit™ button onoe. Clicking the "Submit™ button multiple times may result in the processing of multiple paymants

Office of Food Protection, Environmental Health Services, Philadelphia Department of Public Health 4/13

Payment Type
Payment Amount
Ceonvenience Fee
Total Payment

Joe

Test

8587 S 587 Ln
Philadelphia
PA

85765

United States

215) 555 - 5555

Department of Public Health, City of Philadelphia, PA

Environmental Health Services

to corect any of the information displayed

To preserve confidentiality, only parial credit card information is displayed
will receive a printable digitsl receipt with a confirmation number and an email confirmation once your payment is authorized
not use your Browser's "Badk”™ button. Instesd, navigate using

Joseph Santomero@phils.gov

100107
Flan Review 1000 sq ft

Environmentsal Health Services

$5.00
$1.00
$8.00

Cancel™ x

the buttons below
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Need help or have questions? Call (215) 685-7405 or go to: www.phila.gov/health/foodbusiness.




Step 9

Your transaction has now been completed. Please note your Confirmation Number, Payment Date, and
Payment Time in the above portion of the page. A confirmation email has also been sent to your email
address for your records. If a printer is available, select the Print Confirmation icon on the top right to
display a printer friendly receipt that can be printed for your reference. Select the Continue button to
proceed.

Make A Payment

Department of Public Health, City of Philadelphia, PA
J Environmental Health Services

Confirmation Number: 103466447 ‘v —
Payment Date: Thursday, April 11, 2013 P
Payment Time: 11:01AM ET P cesfimatas

on sccurate and complete information being entered Dy you and b subject to

- on of the payment
+ Electronic chedck payments may take up to seven business days 1o be retumed by your Finandal Institution if incomect information is entered when 8
paymaent is submitted
= Do not use your browser's “Bad”™ button. Instead, navigate using the buttons below
Payer Information
Nama Joe Test
Street Address e57S 5T Ln
Philadelphia, PA 85765
United States
Daytime Phone Number 215) 355 . 5555
E-mail Address Joseph.Santomerc@phila.gov
FPayment Number 100107
Cescription Flan Review 1000 sq ft

Thank you for using Official Payments Center to make your payment. Please print this receipt for your records. Click the “Continue™ button to
return to the City of Philadeiphia Payment Center.

Check Information

Account Type Personal Chediing Account

Reuting Number

Account Number 01234

Payment Information

Fayment Type Environmental Health Servioes
Payment Amount $5.00
Transaction Fee $1.90
Total Paymant 8.5
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Step 10

A City of Philadelphia thank you message will be displayed at the completion of your transaction.
Environmental Health Services contact information is displayed in the top portion of the screen if you
experience any issues with your payment. If you wish to return to the City’s ePay portal to perform
additional transactions select the Account/Invoice Payments link on the top right. If you wish to go to
Environmental Health Service’s web page, select the Return to Department of Public Health button.

@ Payment Center
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Environmental Health Services Fee Account/Invoice Payments >> Environmental Health Services Fee

Thank You! Your paymaent has been processed.

Your paymaent of the Environmaental Health Services Fee has been fornarded to the
City of Philadelphia and will be credited to your account.
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If you have any gquestions, please contact Environmental Health Services at
215-685-7498.
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CONTACT INFORMATION
Facility: 67
Phone: (555) 555-5555

Address: 657 S 567 Ln
Philadelphia. PA 65765

PAYMENT INFORMATION
Payment Numbes: 100107
Access Code: 166529
Invoice Date: 03-05-2013
Description: Plan Review <1000 sq ft.
Charges: §5

1f requesting reinspection, date when ready for the inspection: 03-05-2013

Return 1o Department of Public Heath

Congratulations, you have paid online!

Office of Food Protection, Environmental Health Services, Philadelphia Department of Public Health 4/13
Need help or have questions? Call (215) 685-7405 or go to: www.phila.gov/health/foodbusiness.




