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I. SUGGESTIONS AND COMMUNICATION PROGRAMS

Employees of the City of Philadelphia’s Department Name may be exposed to various workplace hazards.  This program is to gather information about ways to make the Department Name workplaces safer.  Identifying and eliminating unsafe acts or conditions are key factors in ensuring the safety and health of all employees of the City of Philadelphia’s Department Name and others who may have access to our facilities.  Employee input and suggestions are a vital part of our efforts to prevent injuries and illnesses.   

The Department Name has an open door policy. Suggestions for improving the safety and health program for the Department Name will be made by communicating directly with supervisors or the Safety Officer via phone or email.  All suggestions will be addressed as quickly as possible. 

Safety Suggestion Program Elements

1. Employee suggestions for improving the safety and health program or the identification of unsafe acts or conditions will be communicated directly with supervisors, or the Safety Officer
2. All employees will be provided the opportunity and means, by having their name known or kept confidential.

3. Employees will NOT be discriminated against for making suggestions under this program. 

4. Each suggestion will be reviewed by the Department Name supervisors, and/or the Safety Officer, for effectiveness and appropriateness.

5. Responses to suggestions will be communicated back to employees or published after evaluation.

Safety Suggestion Program Evaluation

1. The Department Name supervisors, and/or the Safety Officer will review the organization and function of the Safety Suggestion program periodically to ensure its effectiveness and efficiency.

2. The Safety and Loss Prevention Unit of the Risk Management Division will periodically evaluate the Department Name Department’s Safety Suggestion Program for effectiveness.

Please note that the Safety Suggestion Program will respond to suggestions as quickly, thoroughly, and fairly as possible, however, if a safety concern of an urgent or critical nature (such as sparks flying or a fire) is observed, please verbally notify your supervisor immediately or utilize the Emergency Phone Numbers as listed in Section H.  
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