
E mergency Action Plan (EAP) 

drills are conducted not just to 

comply with local, state, and/or federal 

regulations.  Drills are purposefully 

scheduled and performed in order to 

help occupants/workers practice and 

understand when and how to respond 

in different emergency situations. Some 

occupants do not take drills seriously because they believe their work is more important than life safety 

planning. However, if you don’t evacuate during a drill, the behavior being adopted during drills can 

become an ingrained memory response which can result in a failure to respond properly during a real 

emergency. In this case, historical response can be a predictor of future individual behavior out-

comes for emergencies. There have been occasions where occupants regardless of position did not 

follow directions as instructed when the situation was a true emergency. Such behaviors not only puts 

them in danger, but it also puts emergency response personnel in potential danger by needing to search 

and rescue those who could have evacuated safety on their own if instructions had been followed.  

It is to your own benefit to be safety conscientious and take your building’s emergency drills seriously 

by following the directions of the building’s announcement system and those designated to help every-

one. Floor captains help occupants understand the emergency situation and account for people in their 

SSafetyafety  MMattersatters  IInn  the the LLivesives  

ofof  EEmployeesmployees  

Risk Management Division: Safety and Loss Prevention Unit  

June 2015 

Volume 3, Issue 4 

Newsletter 

C  I  T  Y    O F    P  H  I  L  A  D  E  L  P  H  I  A  

Office of the Director of Finance 

http://www.phila.gov/risk 

June is 
National Safety Month 

J 
une is celebrated as National Safety Month 
annually to remind everyone to stay safe.  
Every year thousands of people are injured 

or killed in incidents that could have been pre-
vented through increased safety awareness and 
education efforts. The most recent statistics show 
that there were 4,585 workers that died on the job 
in 2013. This year do your part to ensure some-
one’s mother, father, brother or sister comes 
home safely. Focus your efforts on reducing lead-
ing causes of injury and death at work, on the 
road and in your homes and communities. 

“Making a living shouldn't have to cost 
you your life. Workplace fatalities, inju-
ries, and illnesses are preventable. Safe 
jobs happen because employers make 
the choice to fulfill their responsibilities 
and protect their workers.” 

— Dr. David Michaels, U.S. Assistant  
Secretary of Labor for Occupational Safety and 

Think about what drive’s you to work and stay safe 
everyday. Discuss the importance of workplace 
and home safety with a colleague or family at your 
next monthly safety meeting, tool-box talk, or fam-
ily dinner.  Remember, safety is a mindset that 
requires personal dedication and commitment to 
achieve.  

As a City employee you can tap into the resources 
that have been made available to you through your 
department’s safety office, as well as Risk Manage-
ment’s safety newsletter.  

Here are some topics with clickable links to vari-
ous publications you may want to review and con-
sider sharing/discussing with those who are closest 
to you: 

1. Slips, Trips, & Falls 
2. Emergency Preparedness & Evacuation 
3. Ergonomics 
4. Heat Stress Prevention 
5. Driving Safety 
6. Home & Recreational Safety 

Safety and Health Resource Links Include: 
http://www.portal.state.pa.us 
http://www.OSHA.gov  
http://www.CDC.gov 
http://www.NSC.org 

Take Drills Seriously...Your Life May Depend On It During  

Real Emergencies  

Continued on Page 2 (Drills) 
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P hiladelphia has be-

come one of the 

many U.S. cities that 

transformed its streets 

into bike friendly thor-

oughfares for both recrea-

tional and work purposes. Everyday hundreds of individuals ride their bikes to 

work in an effort to stay fit and contribute to reducing their carbon footprint. In 

the recent months, we have seen Philadelphia’s first bike sharing system imple-

mented across the center city area. The use of personal bicycles and shared bicy-

cles brings to light the issue of bike safety for both cyclists and motorists alike in 

order to safely occupy many of the same roads.  

As a cyclist, it is important to know that bikes are considered as vehicles in the 

City and Commonwealth of PA. This means, bicyclist are held to similar laws 

written for motorists under the PA Vehicle Code. Believe it or not, most car-

bike crashes occur at intersections. Here are some simple tips to ride bicycles 

safer on roadways. 

1. Always where a helmet. 

2. Wear proper footwear when riding a bike.  

3. Never ride against traffic. 

4. Don’t pass on the right, motorists may not see you. Take your place in the 

middle of the traffic line at stop lights.  

5. Stop & yield right-of-way at stop signs. 

6. Slow & yield right-of-way at yield signs. 

7. Stop at red lights. Yield to pedestrians. 

8. Yield right-of-way to traffic traveling straight when turning right. 

9. Look behind you and signal left or right with your hand before turning. 

10. Always ride defensively.  

Remember, in crashes between a motor vehicle and a bike, the bike always loses.  

Click on this Center City’s Bicycle Map to help you know which roadways have 

been designed with bike lanes. Click her for additional City bike information. 
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 Lifting 

Tips 
 

M anual material handling contributes to a large percent-

age of musculoskeletal disorders (MSDs) in the work-

place. Musculoskeletal disorders often involve strains and 

sprains to the lower back, shoulders, and upper limbs. One 

out of five workplace injuries are back injuries. Some everyday 

tasks you may engage in such as shoveling, lifting & lowering 

equipment or supplies, and pushing & pulling can potentially 

cause injury if done without taking precautions to minimize 

your risk. Keep in mind that manual material handling poses 

risks not only in an industrial or field work environment, but 

also in office settings as well. 

Follow the tips below to minimize risk of manual material 
handling injuries: 
 
1. Bend at the knees and use your legs to do the lifting; 

not your back. 

2. Get a firm grip / grasp. 

3. Pivot on the “ball” of your foot to turn; don’t twist. 

4. Wear good and appropriate footwear. 

5. When lifting keep materials close to your body. 

6. Keep materials above your knees and below your 

shoulders (your power zone). 

7. Store the heaviest and most frequently used materi-

als at elbow height. 

8. If frequently engaged in carrying heavy materials 

more than 10 feet in travel distance, try to use a 

wheeled cart or get assistance from someone else. 

Shoveling Gravel Stacking/Storing Supplies 

Bike Safety and  

Riding Defensively 

area.  Facilities management personnel, emergency drill coordinators, 

safety officers, and floor captains invest a lot of effort to ensure every-

one’s safety is paramount. The loss of even one life in a real emergency 

can be devastating to an entire workforce and the victim’s family. 

Another point to understand is that EAP drills are not just for fire 

evacuations. Most of us have only experienced or practiced fire drills in 

our workplaces. There is more to EAP drills than just fires. EAP drills 

include procedures such as: 

 Area-wide Emergencies (i.e. Earthquake, Natural Disaster) 

 Bomb Threats 

 Bioterroristic Threats 

 Utility Outages (i.e. Gas Leaks, Floods) 

 Shelter-in-Place (i.e. Outdoor Chemical Spills)  

 Lock-Down Protocols (i.e. Active Shooter) 

Check with your Department Safety Officer for more information re-

garding emergency action plans. 

Drills...continued (From Page 1) 

http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=75&div=0&chpt=35
http://www.philadelphiastreets.com/images/uploads/resource_library/Philadelphia_Center_City_Bike_Map.pdf
http://www.philadelphiastreets.com/survey-and-design-bureau/bicycle-network
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Test Your Safety Knowledge 

 

 

 

I njuries from slips, trips, & falls continue to be one of the most 

frequent cause of injuries among workers and the #1 non-fatal 

injury for workers over the age of 25. People have a tendency to 

misjudge the environment in which they work more often than not 

such as: tidiness of their work area, wet floor conditions, waxed 

floors, blind spots, and walking speed. A 2014 survey, 

“Understanding How Human Factors Effect Slips, Trips, and Falls” 

indicated that 54% of those surveyed attributed incidents to human 

factors more so 

than physical or 

facility condi-

tions.  Such find-

ings provides us 

an insight into 

how to focus 

injury prevention initiatives. Employees who are distracted, rushing, 

frustrated, tired, or simply complacent are more likely to become 

injured including a slip, trip, or fall incident.  When an individual’s 

mind, motor skills, and eyes are not focused on the task at hand or 

the activity he/she is engaged in, but is simply going through the 

motions, that person can potentially end up seriously injured or 

worse.  Employees have an individual responsibility to look and pay 

attention to where they are walking instead of being pre-occupied in 

other activities to prevent slip, trip, fall injuries.  Furthermore, it is 

equally critical to engage in the same mindset off the job. Falls are 

the 3rd most common cause of off-the-job deaths among workers. 

Do your part—stay focused, stay alert, walk safely.  

Hmm….. 

ACROSS 

3) Machinery must be equipped with these to protect workers. 

6) Staying indoors during an emergency to remain safe from hazards. 

8) Work _________ not harder! 

9) When lifting, keep load _________ to your body. 

10) A _______ health hazard has long term effects on a person's 

health. 

11) HIV & Hepatitis B are considered bloodborne _________. 

14) Taking _________ is an unsafe act that can cause an injury. 

16) This type of chemical hazard can eat away at your skin or other 

surfaces. 

DOWN 

1) Occupational Safety & Health Administration 

2) Type of communication training for chemical safety. 

4) This type of protection is for your lungs. 

5) A powered industrial truck. 

7) The science of designing the workplace to fit the worker. 

12) Proper hand hygiene means to wash your hands for 30 

_________. 

13) Device typically used for LOTO. 

15) An "almost" accident or injury is a _________  miss. 

For answers, log onto our website at http://www.phila.gov/risk for our safety newsletter:   
Safety Matters in the Lives of Employees (S.M.I.L.E) and CLICK on the “Current Issue— Crossword Puzzle Answers” link 

http://www.safestart.com/BLR
http://www.phila.gov/finance/units-riskmanagementnewsletter.html


Attend Safety Trainings to Learn More About  

Injury Prevention in the Workplace 

Distracted Driving: Understanding the Distracted Brain 

“Looking, but not seeing” is often how the brain can 
deceive drivers who text and drive to believe they are in 
control and see in front of their vehicle. This training 
will teach attendees the truth about the dangers of driv-

ing distracted (not just texting), understand the epidemic proportions 
of lives impacted by distracted motorists, dispel the myths of multi-
tasking, identify strategies to be a safer and responsible motorist, and 
help save lives.  

 

 

Defensive Driver: Safe Driving Techniques and 
Strategies 

Understand that defensive drivers are “driving to 

save lives, time, and money, in spite of the condi-

tions around you and the actions of others.”  This course will teach 

attendees about defensive driving strategies and techniques; the effects 

of drugs, alcohol, physical conditions and emotions on driving deci-

sions; understanding the forces of a vehicle collision; and techniques 

for safer driving. 

Upcoming Safety Trainings 

S
A

F
E

T
Y

 
 I

S
 

 A
 

 M
IN

D
S

E
T

 

DRIVING SAFETY SERIES: ALL Employees 

SAFETY OFFICER SERIES: Safety Personnel Only 

Breathing Life Into Safety: Core Elements of Success 

Participants from departmental safety offices will gain an overall un-

derstanding of their safety-related roles & responsibilities, the knowl-

edge and understanding to develop & manage programs for their 

department’s needs, and will be provided tools and resources to be-

come successful in their role as safety personnel.   Example topics 

include: rules & regulations, AIPP compliance, proactive strategies, 

injury reporting requirements, and training needs. 

 June 24th 10:00AM-12:00PM  

 

Shelter-In-Place: Staying Indoors During Exterior Emergencies  

Not all emergencies require occupants to evacuate. Shelter-in-place 

procedures are a critical component of a department’s Emergency 

Action Plan (EAP). Participants will engage in a participatory work-

shop to develop a deeper understanding of the importance and differ-

ences between an evacuation and shelter-in-place emergency in order 

to implement a successful holistic EAP Program.    

 July 21th 10:00AM-12:00PM  

S.C. Annual Refresher (Required for ALL Safety Committee Members) 

Understand the importance of continued committee members’ roles 
and responsibilities. Training focuses on development of members’ 
safety knowledge base to help reduce hazards in the workplace. Un-
derstand and comply with requirements of a safety com-
mittee under the Commonwealth of PA. 

 July 8th  10:00AM-12:00PM 
 Aug 12th 10:00AM-12:00PM 

Initial Safety Committee (One-Time Training Required for ALL Safety 
Committee Members) 
This training is required for all City of Philadelphia safety committee 
members. Safety committee members receive training on Safety 
Committee Operations, Hazard Identification and Control, and 
Incident Investigation. These three modules provide committee 
members the core foundation of safety training required for all safety 
committees per the Commonwealth of PA - Bureau of Worker’s 
Compensation (PA BWC). Members completing the Initial Safety 
Committee training will have a comprehensive understanding of 
safety committee responsibilities and requirements as a member.  

 Aug 6th  9:00AM-4:00PM 

SAFETY COMMITTEE SERIES: Committee Members 

 

For an up to date training schedule go to: http://www.phila.gov/risk 

Email: Corinne.Bailey@phila.gov 
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ERGONOMICS SAFETY SERIES: ALL Employees 

Back Safety & Manual Materials Handling 
Do you know what is ergonomics? This training will explore 
the aspect of human body mechanics, review risk factors 
associated with workplace strains and sprains, repetitive task 
injuries, and musculoskeletal injuries (MSIs). The training 
also provides useful strategies and tips to reduce injury 

exposures with a concentrated focus on back safety and material han-
dling. 

-RSVP- 

Click on 

Icons Below 

July 9th  10:00AM-12:00PM 

Aug 13th 10:00AM-12:00PM 

July 22nd  8:30AM-12:30PM  

July 14th 10:00AM-12:00PM 

Aug 11th 10:00AM-12:00PM 

Office Ergonomics 
Do you sit behind a desk for hours at a time? Have 

you felt any neck pain, back pain or sore wrists and 

fingers? Proper office ergonomics, including correct 

chair height, adequate equipment spacing, and good 

sitting posture can help you stay comfortable at work.  

 

 July 17th 10:00AM-12:00PM 

Aug 18th 10:00AM-12:00PM  

mailto:corinne.bailey@phila.gov?subject=Defensive%20Driver%207-22-15
mailto:corinne.bailey@phila.gov?subject=Distracted%20Driver%20Training
mailto:corinne.bailey@phila.gov?subject=Shelter%20in%20Place%20Training%207-12-15%20RSVP
http://www.phila.gov/risk
mailto:Corinne.Bailey@phila.gov?subject=Safety%20Training%20RSVP%20Request
mailto:corinne.bailey@phila.gov?subject=Breathing%20Life%20Into%20Safety%20-%20Core%20Elements%20of%20Success%206-24-15
mailto:corinne.bailey@phila.gov?subject=Safety%20Committee%20-%20Annual%20Refresher%20RSVP
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