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City of Philadelphia

[Enter Department Name Here]

Procedures

Personal Protective Equipment (PPE) Program

Table of Contents

I. Policy

II. References

III. Definitions

IV. Guidance/Program

V. Training

A. Initial

B. Refresher

VI. Testing/Monitoring

A. Environmental

B. Health and Safety

VII. Contractors

VIII. Recordkeeping/Documentation

IX. Reporting

X. Attachments

Attachment A:
Workplace Hazard Assessment Form

Attachment B:
(Insert agency specific training documentation form)

Attachment C:
Personal Protective Equipment Inspection Guidelines

Attachment D:
Personal Protective Equipment Request Form

Attachment E:
Require personal Protective Equipment

Attachment F:
Glove Manufacturers and Distributors (For obtaining manufacture glove breakthrough tables)

XI. Appendices

Appendix A:
CFR 1910.133 Filter Lenses for Protection Against Radiant Energy

I. Policy

The purpose of this program is to protect all [Enter Dept. Name Here] employees from workplace hazards that are present or are likely to be present, which necessitate the use of personal protective equipment (PPE).  This program addresses the proper use, required training, maintenance, sanitation and disposal of required PPE.  Additionally, this program defines how to assess potential workplace hazards and select appropriate PPE.

This program is intended to assist the City in complying with the Commonwealth’s requirement for an Accident and Illness Prevention Program that addresses hazards were PPE is needed.  OSHA 29 CFR 1910.132, .133, .135, .136, .137, and .138 will be used specifically as a guide for this program.

This program shall apply to all affected employees, and contractors.

II. References

· OSHA 29 CFR 1910 – Subpart I – Personal Protective Equipment

· 1910.132 – General Requirements, .133 – Eye and Face Protection, .135 – Head Protection, .136 Occupational Foot Protection, .137 – Electrical Protective Devices, and .138 – Hand Protection

· ANSI Z87.1-1989 – Eye and Face Protection

· ANSI Z89.1-1997 – Head Protection

· ANSI Z41-1991 – Foot Protection

III. Definitions

ANSI:  American National Standard Institute (non-regulatory).

Indirect Vented Goggle:  A protective device intended to fit the face immediately surrounding the eyes in order to shield the eyes from splash and impact.

Infrared Radiation:  As related to ANSI X87.1-1989, electromagnetic energy with wavelengths from 780 to 2000 nanometers.

Faceshield:  A protective device commonly intended to shield the wearer’s face, or portions thereof, in addition to the eyes, from certain hazards.  Faceshields are secondary protectors and shall be used only with primary protectors.

Goggles:  A protective device intended to fit the face immediately surrounding the eyes in order to shield the eyes from a variety of hazards. 

Hazard:  A dangerous condition, potential or inherent, that can interrupt or interfere with the expected orderly progress of an activity.

Headgear:  That part of a protective helmet, hood or faceshield that supports the device to the wearer’s head.

Lens:  The transparent part of a protective device through which the wear sees.

Lens, prescription (RX):  A lens manufactured to the wearer’s individual corrective prescription.

Non-vented Goggles:  A protective device intended to fit the face immediately surrounding the eyes in order to shield the eyes from fumes.

Occupational Safety and Health Administration (OSHA):  A federal agency within the U.S. Department of Labor responsible for establishing and enforcing standards regarding the exposure of worker to safety hazards or harmful materials that they may encounter in the work environment, as well as other matters that may affect the safety and health of workers.  (Regulatory)

Potential Hazard:  A situation that possesses characteristics conductive to the occurrence of an exposure to a hazardous agent, physical stress, ergonomic stressor, or other hazard.

PPE Personal Protective Equipment:  Includes items such as gloves, goggles, respirators, and protective clothing.

Primary Protector:  A device, which may be worn alone or in conjunction with secondary protector.

Protective Footwear:  Footwear containing a protective toe box (impact and compression resistance) that is specially designed and manufactured to meet the performance requirements of ANSI Z41-1991.

Protective Helmet:  Headwear conforming to ANSI Z89.1 – 1997, or the lasted revision thereof, also known as “hardhat.”

Safety Shoes:  See protective footwear.

Secondary Protector:  A device, which shall be worn only in conjunction with primary protectors.

Sideshield:  A device, commonly attached to spectacles, that provides side exposure protection to the eye.

Shall:  The term “shall” means mandatory.

Temple:  That part of a spectacle commonly attached to the front and generally extended behind the ear of the wearer.

Ultraviolet Radiation:  As related to ANSI X87.1-1989, electromagnetic energy with wavelengths from 200 to 380 nanometers.

Vented Goggles:  A protective device intended to fit the face immediately surrounding the eyes in order to shield the eyes from impact only.

Welding Helmet:  A protective device intended to shield the eyes and face from optical radiation and impact.  Welding helmets are secondary protectors and shall be used in conjunction with primary protectors.

IV. Guidance/Program

PROGRAM RESPONSIBILITIES

Department Heads, Managers and Supervisors

Department Heads, Managers and Supervisors have the responsibility to:

· Support and ensure that all elements of program are implemented completely for the protection of all employees.

Safety Officer

The Safety Officer has the responsibility to:

· Maintain this written program.

· Conduct workplace hazard assessments and select proper PPE with the assistance of the Supervisors, Crew Chiefs, and Group Leaders.

· Maintain required documentation as outlined in this program.

· Provide the Supervisors with the knowledge and information to conduct required training as outlined in this program.

Supervisors

Supervisors have the responsibility to:

· Train employees to the requirements outlined in this program.

· Assist the Safety Officer with the initial development of workplace hazard assessments.

· Assist the Safety Officer with the development of additional workplace hazard assessments, when applicable.

· Maintain a copy of PPE assessments applicable to their department.

· Provide PPE assessments to employees upon request.

· Provide PPE to the employees upon initial assignment and when broken or defective.

· Enforce the use of required PPE.

· Support and ensure that all elements of this program are implemented completely for the protection of all employees.

Employee Responsibility

Employees have the responsibility to:

· Comply with all [Enter Dept. Name Here] Safety rules and regulations concerning PPE.

· Properly maintain and sanitize their PPE.

· Not use and damaged or defective PPE.

· Contact their supervisor if they need to be issued new or additional PPE.

GENERAL PROGRAM MANAGEMENT

This section describes the main elements of the [Enter Dept. Name Here] personal protective equipment (PPE) program.

Hazard Assessment

The [Enter Dept. Name Here] will conduct the workplace hazard assessments and assign required PPE to protect against hazards that are present, or will likely be present.  If any such hazards were present, or likely to be present, the [Enter Dept. Name Here] will:

· Select the types of PPE that will protect the affected employee from the hazards identified in the hazard assessment.

· Communicate selection decisions to each affected employee.

· Select PPE that properly fits each affected employee.

Attachment A will be used to document workplace hazard assessments.  This form will serve as written certification that workplace hazard assessments have been completed for each process, job task or job classification identified in each department.  This form identifies the following:

· The process, job task or job classification.

· The division/unit and date(s) of the assessment.

· The hazards that are present or are likely to be present.

· The source of hazards or potential hazards identified (e.g. machine, chemical work area, etc.

· Hazard probabilities (e.g. likely to occur or unlikely to occur.)

· The type of PPE selected to address the potential hazards.

· The evaluator’s signature certifying that the evaluation has been performed.

· The supervisor’s signature certifying that the evaluation has been performed for that job task in their department

All completed workplace hazard assessments will be maintained by the department Safety Officer and made available for review by employees.

Employee-Owned Equipment
Employees shall not be permitted to provide their own general PPE.  However, specialized PPE, such as safety shoes, prescription safety glasses, molded earplugs, etc. may be permitted pending initial evaluation and approval by the Supervisor.  Employee owned PPE must provide equal or greater protection and quality as the PPE selected by the City.

Disposal of Defective and Damaged Equipment

Defective or damaged PPE shall not be used.  Each employee is responsible for inspecting all PPE prior to its use to ensure that the equipment is in good working condition.  PPE inspection guidelines are outlined in Attachment C.  Defective or damaged PPE shall be marked/tagged as defective or damaged (if applicable) and return to the supervisor or disposed of in trashcans, if so instructed.

Employees may request non-disposal (e.g. ear muffs, safety glasses, goggles, respirators, etc.) PPE by filling out Attachment D and submitting it to their supervisor.  Disposable PPE shall be located (enter where disposable PPE will be stocked.)
PPE Distribution and Replacement

The City has selected and provided the appropriate PPE for its employees and visitors.  Visitors must return non-disposable PPE at the end of their visit.  The City will provide required PPE at no charge to employees at the initial assignment to the department and in the event their PPE needs to be replaced due to damage or wear.  Exceptions:

[Delete following section if not applicable to your Dept.]

· At the time of employment and every year thereafter, an allowance of [fill in $ amount for protective footwear required by this program, will be provided.

· At the time of employment and every (enter number of years) years thereafter, there will be a [$   ] reimbursement for prescription safety glasses meeting ANSI Z87.1 requirements.  Subsidized prescription safety glasses will only be made available to those employees required to wear safety glasses for a particular task or as a minimum PPE requirement.  Prescription safety glasses must have permanent side shields.

[Delete following section if not applicable]

The [Enter Dept. Name Here] will provide a [  ] day supply of uniforms, for employees required to wear uniforms.  Chemically, biologically, or radiologically contaminated uniforms shall not be brought home by employees or worn off-site.  Uniforms shall be made available to the personnel in the following divisions/units:

[List Divisions/Units]

Employees may request replacement PPE by filling out Attachment D and submitting it to their department supervisor.

Selection and Certification of Personal Protective Equipment

Each PPE units acquired and worn by our employees have been selected in order to protect against the hazards identified in the workplace hazard assessments.  All PPE provided by the company conforms to the appropriate American National Standard Institute (ANSI) and the Occupational Safety and Health Standards (OSHA).  These units are as follows:

· ANSI Z87.1-1989
Eye and Face Protection

· ANSI Z89.1-1997
Head Protection

· ANSI Z42.2-1991
Foot Protection

Eye and Face Protection

The [Enter Dept. Name Here] shall ensure that each affected employee uses appropriate eye or face protection when exposed to eye or face hazards from flying objects, molten metal, liquid chemicals, acids or caustic liquids, chemical gases or vapors, or potentially injurious light radiation.

Side Protectors

Safety glasses shall have permanent side protectors.  Additionally, any prescription lenses subsidized by the [Enter Dept. Name Here] must furnish permanent side shields.

Prescription Lenses

Each employee who wears prescription lenses shall wear protection that incorporates the prescription or protection that can be worn over the prescription lenses, when involved in a potential eye hazard situation.  Prescription lenses subsidized by the City must furnish permanent side shields.

Contact Lenses

Contact lenses are not a form of eye protection nor considered personal protective equipment.  The wearing of contact lenses in the workplace shall be allowed within these limitations.

· With the use of appropriate safety glasses or safety goggles, when such PPE is required.

· If non-vented safety goggles are used where chemical vapors are presented.

· If non-vented safety goggles are used in the presence of particulates or dusty atmospheres.

· Not in conjunction with welding operations or UV emitting sources.

· [List others]

[Delete section if not applicable]

The wearing of contact lenses in the workplace should be avoided:

· When working in laboratories (CFR 1910.1450).  (Note:  Employees who do wear contact lenses should inform their supervisor in order that appropriate care can be given in the event of an emergency.)

Eye and Face Protection:  Minimum Requirements

(Departments should customize based on actual workplace hazard assessments performed.)

Safety glasses or goggles (depending on the task) shall be worn by personnel in the following divisions/units:

[List where safety glasses or goggles are required]

Protective eye and face protection for welding operations shall be used for all welding operations.  Filter lenses for protection against radiant energy shall be used in accordance with CFR 1910.133 Appendix A.
Additional, minimum requirements for eye and face protection, based on an assessment of the activity, division/unit or area, can be obtained from Attachment E.

Head Protection

The supervisor shall ensure that each affected employee wears an approved hardhat when working in areas where there is a potential for head injury from falling or overhead objects.  The supervisor shall ensure that each employee exposed to electrical conductors that could contact the head, wears a protective helmet designed to reduce electrical shock hazards.

The [Enter Dept. Name Here] has selected protective helmets in accordance with ANSI Z89.1-1997 Standards.  ANSI Standards have two (2) types of protective helmets classified for impact:

· Type I – intended for  impact resulting from a blow to the top of the head.

· Type II – intended for impact resulting from a blow, which may be received off center or to the top of the head.

In addition, ANSI Standards have three (3) types of protective helmets classified for electrical:

· Class G – (general) – intended to reduce the danger of contact to low-voltage conductors (proof tested to 2,200 volts phase to ground).

· Class E – (electrical) – intended to reduce the danger of contact to high-voltage conductors (proof tested to 20,00 volts phase to ground).

· Class C – (conductive) – not intended to provide protection against contact with electrical conductors.

Note: proof-test voltages are not intended as indicator of the voltage at which the helmet protects the wearer.

The [Enter Dept. Name Here] has selected to provide on Type II, Class G or E protective helmets for those required to wear such protection.

Head Protection:  Minimum Requirements

Type II, Class G or E head protection shall be worn by personnel in the following divisions/units or areas:

[List]

Additionally, minimum requirements for head protection, based on an assessment of the activity, department or area, can be obtained from Attachment E.

Foot Protection

The supervisor shall ensure affected employees wear approved protective footwear when working in areas where there is a danger of foot injury from falling or rolling objects, or objects piercing the sole, and where such employee’s are exposed to electrical hazards.  Food protection shall be Impact (I/75 = 75 ft. Ibf) and Compression (C/75 = 2500 lb) Resistance (via ANSI 41-1991) and may provide other protection such as:

· Metatarsal (Mt/75 – 75 ft. Ibf) protective.

· Electrical hazard protective.

· Sole puncture resistant.

Foot Protection:  Minimum Requirements

Impact and compression resistance protective footwear shall be worn by personnel in the following divisions/units or areas:

[List]

Electrical hazard (EH) protective footwear shall be worn by personnel in the following departments:

[List]

Additional, minimum requirements for foot protection, based on an assessment of the activity, division/unit or area, can be obtained from Attachment E.

[Delete section if not applicable]

Electrical Protective Devices

The supervisor shall ensure the use of electrical protective devices when employees are near exposed energized conductors or circuit parts.  The [Enter Dept. Name Here] shall ensure electrical protective devices for electrical workers conform to the requirements established in the ANSI Standards as specified in the following list:

· Rubber insulating gloves – ANSI – J6.6 – 1967

· Rubber matting for use around electrical apparatus – ANSI – J6.7 – 1935 (R1962)

· Rubber insulating blankets – ANSI – J6.4 – 1970

· Rubber insulating hoods – ANSI – J6.2 – 1950 (R1962)

· Rubber insulating line hose – ANSI – J6.1 – 1950 (1962)

· Rubber insulating sleeves – ANSI – J6.5 – 1962

Markings on rubber insulated gloves shall be confined to the cuff portion of the glove.  Markings shall be non-conductive and shall be applied in such a manner as not to impair the insulating qualities of the equipment.

Electrical protective equipment shall be maintained in a safe and reliable condition and cleaned as needed to remove foreign substances.  Insulating blankets, covers, line hoses, gloves and sleeves made of rubber shall be inspected for damage before each day’s use and immediately following any incident that can reasonable be suspected of having caused damage.  Insulating gloves shall be given the air test along with the inspection.  Insulating equipment with any of the following defects shall not be used:

· A hole, tear, puncture or cut.

· An embedded foreign object.

· Any texture changes such as swelling, softening, hardening or becoming sticky or inelastic.

Insulating equipment will be stored appropriately to protect from light, temperature extremes, excessive humidity, ozone, and other injurious substances and conditions.  Damaged electrical protective equipment will be discarded or repaired to the manufacturer specifications.

The City will reference CFR 1910.137, applicable ANSI Standards and manufacturers recommendations when selecting electrical protective devices.

Hand Protection

The supervisor shall ensure that each affected employee wears the appropriate hand protection when exposed to hazards such as those from skin absorption of harmful substances, severe cuts or lacerations, severe abrasions, punctures, chemical burns, thermal burns and harmful temperature extremes.  The type of hand protection used will be dependent on the hazard(s) present as identified in the workplace hazard assessment.

The City shall base the selection of the appropriate hand protection on an evaluation of the performance characteristics of the hand protection relative to the following:

· Task(s) to be performed

· Dexterity required.

· Conditions present.

· Duration and frequency of use.

· Degree of exposure of the hazard.

· Physical stress that will be applied.

· The hazards and potential hazards identified.

In addition to the above, the factors below shall be considered when selecting chemical resistant gloves:

· The toxic properties of the chemical, in particular the ability of the chemical to cause local effects on the skin and/or to pass through the skin and cause systemic effects.

· The chemical component with the shortest breakthrough time, since it is possible for solvents to carry active ingredients through polymeric materials.  The employees’ ability to remove the glove without skin contamination.

Manufacturer recommendations shall be followed, when selecting gloves for protection against chemical hazards.  Refer to Attachment F for common glove manufacturers and distributors to assist in obtaining manufacture glove break-through tables.  (Breakthrough tables, for the types of gloves to be used, must be obtained from your distributor and placed in Attachment E.)
Hand Protection:  Minimum Requirements

Chemical resistant gloves shall be worn in accordance to the chart below:

	Applicable Departments
	Chemical
	Type of Glove
	Thickness
	Length
	Breakthrough Time

	
	
	
	
	
	

	
	
	
	
	
	


(Each Division/Unit must fill in the above chart based upon their workplace hazard assessment.)
Manufacturer recommendations shall be followed, when selecting gloves for protection against chemical hazards.  Refer to Attachment F for common glove manufacturers and distributors to assist in obtaining manufacture glove break-through tables.  (Break-through tables for the types of gloves to be used, must be obtained from your distributor and placed in Attachment E).
Leather or cotton gloves are recommended to be worn by personnel in the following divisions/units:  (Departments should customize based on actual workplace hazard assessments performed).

[List]

Additional, minimum requirements for hand protection, based on assessment of the activity, department or area, can be obtained from Attachment E.

Body Protection

The supervisor shall ensure that each affected employee wears the appropriate body protection when exposed to hazards such as those from molten metal, liquid chemicals, acids or caustic liquids or injurious light radiation.  The type of body protection used will be dependent on the hazard(s) present as identified in the workplace hazard assessment.

The [Enter Dept. Name Here] shall base the selection of appropriate body protection against chemicals on an evaluation of:

· The toxic properties of the chemical, in particular the ability of the chemical to cause local effects on the skin and/or to pass through the skin and cause systemic effects.

· The chemical component with the shortest break-through time, since it is possible for solvents to carry active ingredients through polymeric materials.

· The employee’s ability to remove the glove without skin contamination.

[Delete uniform section if not applicable]

Uniforms shall be used as a secondary form of personal protective equipment to help protect against minimum contact with chemicals, abrasions, and absorption by dermal.  Uniforms shall never be used as a primary (e.g. chemical apron or tyvek suit) means of personal protective equipment.  Any time chemical comes in contact with clothing, it should be removed and the skin under washed with soap and water in order to avoid further chemical contact with the skin.

The [Enter Dept. Name Here] will provide a [  ] day supply of uniforms, for employees required to wear uniforms.  Chemically, Biologically, or radioactively contaminated uniforms shall not be brought home by employees or worn off-site.

Body Protection:  Minimum Requirements

(Departments should customize based on actual workplace hazard assessments performed).

Uniforms shall be worn by personnel in the following departments:

[List]

Additional, minimum requirements for body protection, based on an assessment of the activity, source or department area, can be obtained from Attachment E.

[Delete Respiratory Protection if not applicable]

Respiratory Protection

Respiratory protection shall be addressed by the Department’s Respiratory Protection Program Procedure 

[Delete H.P. Section if not applicable]

Hearing Protection

Hearing protection shall be addressed by the Department’s Hearing Conservation Program Procedure.
V. Training

A. Initial

The [Enter Dept. Name Here] shall train and inform employees prior to the time of initial assignment to a department.

Initial training is required and shall include the following elements:

· Required PPE that must be used in the assigned division/unit.

· Required PPE for tasks performed in the assigned division/unit.

· The useful life and disposal of PPE.

· The limitations of the PPE.

· How to properly select, put on, remove, adjust and wear PPE.

· The proper care and maintenance of the PPE.

Each employee shall physically demonstrate an understanding of the training, information and an ability to use the PPE properly before being allowed to perform any job/job task.

Written training records for each employee detailing the extent of training received and the date it was received will be documented.  Employee training files will be retained in employee training files.  (Insert plan specific training documentation form as Attachment B).

B. Refresher

Refresher training elements shall be the same as those outlined in initial training.  Refresher training shall be required under the following circumstances:

· Whenever changes in the workplace render previous training obsolete.

· Whenever changes in the types of PPE to be used render previous training obsolete.

· Whenever inadequacies in an affected employee’s knowledge or use of assigned PPE indicate that the employee has not retained the requisite understanding or skill.

Written training records for each employee detailing what training was received and the date it was received will be documented and retained in the employee’s training files.  (Insert department specific training documentation form as Attachment B).

VI. Testing/Monitoring

The Safety Officer and Supervisors will periodically review conditions in the workplace to assess whether the PPE provides the required level of protection.  New operations, chemical or physical hazards may require changes in the PPE program.

VII. Contractors

The [Enter Dept. Name Here] shall provide contractors with the following information:

· Areas that require PPE.

· Hazards that may be encountered requiring the use of PPE.

Contractors shall provide their own employees’ with appropriate PPE that meets ANSI Standards and the standards set forth in this program.

VIII. Recordkeeping/Documentation

The following records will be maintained:

· The most recent copy of this written program shall be retained by the Safety Officer and in the affected divisions/units.

· Workplace hazard assessments shall be retained by the Safety Officer and in the affected divisions/units.

· Employee training records and certifications shall be retained in the employee’s training file for the duration of employment.

IX. Reporting

The following will be reported to all employees, contractors and visitors:

· Hazards that may be encountered within the facility or at the job site.

· The appropriate PPE required within the facility or at the job site.

The following must be reported to the department supervisors:

· Damaged or defective equipment.

· Any hazards that are identified.

X. Attachments

Attachment A:

Workplace Hazard Assessment Form

Attachment B:

(Insert training documentation form)

Attachment C:

Personal Protective Equipment Inspection Guidelines

Attachment D:

Personal Protective Equipment Request Form

Attachment E:

Required Personal Protective Equipment

Attachment F:
Glove manufacturers and Distributors (For obtaining manufacturer glove break-through tables).

XI. Appendices

Appendix A:

Filter Lenses for Protection Against Radiant Energy

Attachment A


Personal Protective Equipment

Hazard Assessment Survey Form

	Evaluation Completed by:
	
	
	Phone Number:
	

	Supervisor Signature:
	
	
	Date:
	

	Supervisor Title:
	
	
	
	


	Building/Street Location:
	Specific Location at Site:
	Division/Unit:

	Procedure(s) being assessed:

	
	

	Are personnel exposed to
	Eye and Face Protection

	hazards from:
	No
	Yes
	Procedure/Activity
	PPE Require/Provided

	Flying Particles
	
	
	
	

	Molten Metal
	
	
	
	

	Liquid Chemicals
	
	
	
	

	Acids
	
	
	
	

	Caustic Liquids
	
	
	
	

	Chemical Gases/Vapors
	
	
	
	

	Injurious Light Radiation
	
	
	
	

	Other:


	
	
	
	

	
	


	
	2

Hand and Body Dermal Protection                                                                

	
	No
	Yes
	Procedure/Activity
	PPE Required/Provided

	Chemical Skin Absorption
	
	
	
	

	Severe Cuts or Lacerations
	
	
	
	

	Severe Abrasions
	
	
	
	

	Punctures
	
	
	
	

	Chemical Burns
	
	
	
	

	Thermal Burns
	
	
	
	

	Harmful Temperature Extremes
	
	
	
	

	Other:


	
	
	
	


	
	Head Protection

	
	No
	Yes
	Procedure/Activity
	PPE Required/Provided

	Falling Objects
	
	
	
	

	Electrical Hazards
	
	
	
	

	Other:


	
	
	
	

	
	

	Are personnel exposed to 
	Foot Protection

	hazards from:
	No
	Yes
	Procedure/Activity
	PPE Required/Provided

	Falling or rolling objects
	
	
	
	

	Objects which may pierce the sole
	
	
	
	

	Electrical hazards
	
	
	
	

	Other:
	
	
	
	

	
	3

	
	Full Body or Other

	
	No
	Yes
	Procedure/Activity
	PPE Required/Provided

	Ionizing Radiation
	
	
	
	

	Non-ionizing Radition
	
	
	
	

	Electrical
	
	
	
	

	Noise
	
	
	
	

	Harmful Bacteria
	
	
	
	

	Harmful Viruses
	
	
	
	

	Other:


	
	
	
	

	
	
	
	
	

	General Comments:
	

	
	

	
	

	
	


Attachment B

City Of Philadelphia

[Enter Dept. Name Here]

[Name of Training]

Date of Session:  ___________________________________________________

Location of Session: ________________________________________________

Instructors: _______________________________________________________

	Signature
	Print Name
	Unit
	Payroll #

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Attachment C

Personal Protective Equipment Inspection Guidelines

Any of the following conditions would result in PPE being considered defective and require either repair or replacement.

Safety Glasses:

Inspect lenses for:

· Scratches.

· Severe chips or cracks.

· Haziness or impaired vision.

Inspect side-shields for:

· Broken or missing side shield.  (Note, if your safety glasses obtain side shields that are clip-on or detachable, replace only the broken or missing side-shield).

Inspect temples for:

· Damage, such as distortion or disfiguring.

· Any other defects that adversely affects the fit.

Safety Goggles

Inspect lenses for:

· Scratches.

· Severe chips or cracks.

· Haziness or impaired vision.

Inspect band for:

· Elasticity frays or tears.

Face Shield

Inspect the faceshield (window) for:

· Scratches.

· Severe chips or cracks.

· Haziness or impaired vision.

Inspect the suspension for:

· Adjustability.

· Cracks.

· The existence of the browguard and sweatband.

· Any other defects that adversely affects the fit.

Head Protection

Inspect the shell for:

· Cracks and signs of impact.

Inspect the suspension (headgear) for:

· Adjustability.

· Cracks in the headband.

· The existence of the browguard and sweatband.

· Any other defects that adversely affects the fit.

Foot Protection

Inspect safety shoes (impact, puncture resistant, compression, etc.) for:

· Wear.

· Severe tears or cuts.

· Worn eyelets and shoelaces.

· Foreign objects imbedded in the sole.

Inspect chemical-resistant boots for:

· Worn eyelets and shoelaces.

· Signs of chemical degradation, such as swelling, cracking, shrinking or discoloration.

· Punctures in the sole.

· Foreign objects imbedded in the sole.

Electrical Protective Devices

Insulating equipment should be checked for:

· Holes, tears, punctures, or cuts.

· Embedded foreign objects.

· Texture changes such as swelling, softening, hardening or becoming stiff or inelastic.

Hand Protection

Inspect chemical-resistant gloves for:

· Signs of chemical degradation, such as swelling, cracking, shrinking, or discoloration.

· Signs of holes or punctures.

· Conductive material and any other material imbedded in the sole.

Inspect leather and cotton gloves for:

· Holes, tears or cuts.

· Embedded foreign objects.

Attachment D

Personal Protective Equipment Request Form

Employee name:



Division/Unit:

Supervisor:


Date of Request:

Please provide me with the following personal protective equipment:

Eyes and Face Protection


Head Protection
 FORMCHECKBOX 

Safety glasses



 FORMCHECKBOX 

Hard hat

 FORMCHECKBOX 

Safety goggles



 FORMCHECKBOX 

Bump cap

 FORMCHECKBOX 

Face shield

Foot Protection

 FORMCHECKBOX 
Chemical resistant boots

Hand Protection

 FORMCHECKBOX 

Anti-vibration

 FORMCHECKBOX 

Leather

 FORMCHECKBOX 

Cotton Gloves

 FORMCHECKBOX 

Nitrile

 FORMCHECKBOX 

Neoprene

 FORMCHECKBOX 

Cut resistant (e.g., Kevlar)

 FORMCHECKBOX 

Thermal

Body Protection
 FORMCHECKBOX 

Fire retardant clothing

 FORMCHECKBOX 

Chemical resistant apron

 FORMCHECKBOX 

Chemical resistant suit (e.g., Tyvek)

[image: image2.png]
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Other (please list):

Attachment E

Required Personal Protective Equipment

	Activity/Source/Division/Unit
	Assessment of Hazard(s)
	Required Personal Protective Equipment

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Attachment F

Glove Manufactures and Distributors

(For obtaining manufacturer glove break-through tables)

A.M. BEST COMPANY

Ambest Road

Oldwick, New Jersey 08858

Phone:  (800) 711-2706

Fax:  (800) 511-4944

www.ambest.com
LAB SAFETY SUPPLY INC.

PO Box 1368 Janesville WI 53547-1368

Phone:  (800) 356-0783

Fax:  (800) 543-9910

www.LabSafety.com
VALLEN SAFETY SUPPLY COMPANY

Corporate Headquarters

13333 Northwest Freeway

Houston, Texas 77040

Phone:  (800) 482-5536
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Appendix A

Filter Lenses for Protection Against Radiant Energy

	Operations
	Electrode Size 1/32 in.
	Arc Current
	Minimum (*)

Protective Shade

	Shielded metal
	
	
	

	  Arc welding
	Less than 3
	Less than 60
	7

	
	3 – 5 
	60 – 160
	8

	
	5 – 8
	160 – 250
	10

	
	More than 8
	250 – 550
	11

	
	
	
	

	Gas metal arc welding and flux cored are welding
	
	Less than 60
	7

	
	
	60 – 160
	10

	
	
	160 – 250
	10

	
	
	250 – 500
	10

	Gas tungsten
	
	
	

	  Arc welding 
	
	Less than 50
	8

	
	
	50 – 150
	8

	
	
	150 – 500
	10

	Air carbon
	(Light)
	Less than 500
	10

	Arc cutting
	(Heavy)
	500 – 1000
	11

	Plasma arc welding
	
	Less than 20
	6

	
	
	20 – 100
	8

	
	
	100 – 400
	10

	
	
	400 – 800
	11

	Plasma arc
	(Light) (**)
	Less than 300
	8

	  Cutting
	(Medium) (**)
	300 – 400
	9

	
	(Heavy) (**)
	400 – 800
	10

	Torch brazing
	
	
	3

	Torch soldering
	
	
	2

	Carbon arc welding
	
	
	14

	
	
	
	


Appendix A

Filter Lenses for Protection Against Radiant Energy

	Operations
	Plate thickness – inches
	Plate thickness - mm
	Minimum (*)

Protective Shade

	Gas welding
	
	
	

	  Light
	Under 1/8
	Under 3.2
	4

	  Medium
	1/8 to ½
	3.2 to 12.7
	5

	  Heavy
	Over ½
	Over 12.7
	6

	
	
	
	

	Oxygen cutting
	
	
	

	  Light
	Under 1
	Under 25
	3

	  Medium
	1 to 6
	25 to 150
	4

	  Heavy 
	Over 6
	Over 150
	5

	
	
	
	


Footnote (*) As a rule of thumb, start with a shade that is too dark to see the weld zone.  Then go to a lighter shade that gives sufficient view of the weld zone without going below the minimum.  In oxy-fuel gas welding or cutting where the torch produces a high yellow light, it is desirable to use a filter lens that absorbs the yellow or sodium line in the visible light of the (spectrum) operation.

Footnote (**) these values apply where the actual arc is clearly seen.  Experience has shown that lighter filters may be used when the arc is hidden by the work-piece.
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