
City of Philadelphia 
Mayor's Internship Program

Learn * Experience * Grow

The Mayor's Internship Program is a ten-week, unpaid internship beginning in early June and 
ending in mid August.  The internship consists of three main components:  an internship, 
weekly Friday programming (ex:  speaker series, site visits, trainings), and a group project. 
  
Mayor's Interns work on projects and tasks providing research, administrative, and staff 
assistance to city managers. Past interns have assisted city staff in such functions as:  
  
 Research and analysis 

 Drafting presentations and reports 

 Financial Analysis  

 Program Planning  

 Organizational and Administrative Support  

  

Required Qualifications: Applicants must be a current undergraduate or graduate-level 
student in order to apply (recent college graduates may be considered). Undergraduates 
must have completed their sophomore year by the beginning of the program to be 
considered. A background in one or more of the following areas is desired: law, business/
management, communications, public policy, economics, finance, human resources, 
social services, public health or public administration. Exceptional generalists will also be 
considered.  
  
  
Internship Terms: This is a non-paying internship, requiring a minimum commitment of 20-25 
hours per week. Wherever possible, the City will cooperate with programs under which 
students may earn academic credit or qualify for work-study.  
  
  
Application and Interview Process:  Upon receipt of your application materials, the Office 
of Leadership Investment will contact you to conduct an initial screening interview.  
Selected applicants will then participate in a second round of interviews with a city 
department.  Applicants will be notified of their selection to the program in early April.  



City of Philadelphia 
Mayor's Internship Program

Learn * Experience * Grow
You must complete all four sections of the application to be considered for the internship program.  
You may send all of the information electronically or by mail.   
  1. Applicant Summary: You may complete this form in Adobe Reader, save it, and send  
      electronically.  
  2. Resume: Please describe your work and educational history; note any relevant experience.  
  3. Essay: You must complete a 500 word essay describing why you are interested in applying for the 
      internship.   
  4. Reference: You must have one letter of recommendation.  Your reference can send their   
      letter directly to the address provided on the second page of the application by the application  
      deadline.

A P P L I C A N T   S U M M A R Y
Name:             First      Last

Address*:

City State Zip

* We may send you interview and selection information via mail.  Please ensure that this is the best address to 
reach you throughout the interview process.  

Male FemaleGender (optional): Ethnicity (optional):

Preferred Email 
Address:

Preferred Phone 
Number:

Secondary 
Email Address:

Secondary 
Phone Number:

Education:   List all undergraduate institutions, starting with the most recent:

School  Major(s)/Course of Study Degree  
(B.S., MBA, etc.)

Expected Graduation 
Date / Date Awarded

How did you hear about the 
Mayor's Internship Program?

Mayor's Internship Program Application                                                                                                                  Page 1 of 2

Last year completed by start of program (ex: junior, senior):



R E S U M E 

You are required to include a current resume with your application. The resume should 
reflect your past work history and any school or community activities in which you have 
been involved. Include the names of all organizations, the title of the organization and the 
dates of participation. 

E S S A Y  
In an essay not to exceed 500 words, describe your reasons for applying to the Mayor's 
Internship Program, detailing what you believe you can contribute and what you hope to 
get out of an internship experience. Please include any specific areas, departments, or 
projects within city government that are of interest to you and your relevant experience as 
it relates to these areas of interest. 

R E F E R E N C E S 

List your reference and your relationship to them:

1.

One letter of recommendation must be submitted by the application deadline.  Letters 
can be mailed or emailed to the addresses listed below. If sent by email, please use the 
subject "MIP Recommendation: [Enter Applicant Name]"
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All application materials, except the letter of 
recommendation, must be sent all together and 

received by the date specified below.   
  

Submit Application Materials by February 22, 2010 to: 
  

mip@phila.gov  
  

-or-  
  

Mayor's Internship Program City of Philadelphia  
ATTN: Stephanie Tipton 

Assistant to the Director of Finance 
Municipal Services Building 1401 JFK Blvd., Suite 1430  

Philadelphia, PA 19102  
  

If sent by email, please use the subject "MIP Application:  
[Enter Applicant Name]" 

  
Questions can be referred to the Office of Leadership 
Investment, at (215) 686-2138, or to mip@phila.gov. 

 


City of Philadelphia
Mayor's Internship Program
Learn * Experience * Grow
The Mayor's Internship Program is a ten-week, unpaid internship beginning in early June and ending in mid August.  The internship consists of three main components:  an internship, weekly Friday programming (ex:  speaker series, site visits, trainings), and a group project.
 
Mayor's Interns work on projects and tasks providing research, administrative, and staff assistance to city managers. Past interns have assisted city staff in such functions as: 
 
§         Research and analysis
§         Drafting presentations and reports
§         Financial Analysis 
§         Program Planning 
§         Organizational and Administrative Support 
 
Required Qualifications: Applicants must be a current undergraduate or graduate-level student in order to apply (recent college graduates may be considered). Undergraduates must have completed their sophomore year by the beginning of the program to be considered. A background in one or more of the following areas is desired: law, business/management, communications, public policy, economics, finance, human resources, social services, public health or public administration. Exceptional generalists will also be considered. 
 
 
Internship Terms: This is a non-paying internship, requiring a minimum commitment of 20-25 hours per week. Wherever possible, the City will cooperate with programs under which students may earn academic credit or qualify for work-study. 
 
 
Application and Interview Process:  Upon receipt of your application materials, the Office of Leadership Investment will contact you to conduct an initial screening interview.  Selected applicants will then participate in a second round of interviews with a city department.  Applicants will be notified of their selection to the program in early April.  
City of Philadelphia
Mayor's Internship Program
Learn * Experience * Grow
You must complete all four sections of the application to be considered for the internship program.  You may send all of the information electronically or by mail.  
  1. Applicant Summary: You may complete this form in Adobe Reader, save it, and send 
      electronically. 
  2. Resume: Please describe your work and educational history; note any relevant experience. 
  3. Essay: You must complete a 500 word essay describing why you are interested in applying for the            
      internship.  
  4. Reference: You must have one letter of recommendation.  Your reference can send their  
      letter directly to the address provided on the second page of the application by the application 
      deadline.
A P P L I C A N T   S U M M A R Y
* We may send you interview and selection information via mail.  Please ensure that this is the best address to reach you throughout the interview process.  
Gender (optional):
Education:   List all undergraduate institutions, starting with the most recent:
School		
Major(s)/Course of Study
Degree 
(B.S., MBA, etc.)
Expected Graduation Date / Date Awarded
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R E S U M E 
You are required to include a current resume with your application. The resume should reflect your past work history and any school or community activities in which you have been involved. Include the names of all organizations, the title of the organization and the dates of participation. 
E S S A Y  
In an essay not to exceed 500 words, describe your reasons for applying to the Mayor's Internship Program, detailing what you believe you can contribute and what you hope to get out of an internship experience. Please include any specific areas, departments, or projects within city government that are of interest to you and your relevant experience as it relates to these areas of interest. 
R E F E R E N C E S 
List your reference and your relationship to them:
One letter of recommendation must be submitted by the application deadline.  Letters can be mailed or emailed to the addresses listed below. If sent by email, please use the subject "MIP Recommendation: [Enter Applicant Name]"
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All application materials, except the letter of recommendation, must be sent all together and received by the date specified below.  
 
Submit Application Materials by February 22, 2010 to:
 
mip@phila.gov 
 
-or- 
 
Mayor's Internship Program City of Philadelphia 
ATTN: Stephanie Tipton
Assistant to the Director of Finance
Municipal Services Building 1401 JFK Blvd., Suite 1430 
Philadelphia, PA 19102 
 
If sent by email, please use the subject "MIP Application:  [Enter Applicant Name]"
 
Questions can be referred to the Office of Leadership Investment, at (215) 686-2138, or to mip@phila.gov.
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