
 
City of Philadelphia 

Procurement Information Office 
1401 John F. Kennedy Blvd. Room 170B 

Philadelphia, PA 19102 -1686 
Fax:  (215) 686 4728 or 4716 

Phone:  (215) 686-4720 
 

NAME AND/OR ADDRESS CHANGE FORM 
If this is a request for a Name Change, please include supporting legal documentation. 
PLEASE TYPE OR PRINT CLEARLY 
 FROM      TO 
Federal Tax ID# ________________________ ________________________ 
Company Name ________________________  ________________________ 

Address To Which Bids & Purchase Order Should be Mailed. 
(Physical Address, No P. O. Boxes) 

Address Line 1. _________________________ ________________________ 
Address Line 2. _________________________ ________________________ 
City /State /Zipcode _________________________ ________________________ 
Contact Name: _________________________ ________________________ 
Phone:   (        )____________________ (       ) ___________________ 
Fax:   (        )____________________ (       ) ___________________ 

Address To Which Payment Should Be Made: 

Address Line 1. _________________________ ________________________ 
Address Line 2. _________________________ ________________________ 
City /State /Zipcode _________________________ ________________________ 
Contact Name: _________________________  ________________________ 
Phone:   (        )____________________ (       ) ___________________ 
Fax:   (        )____________________ (       ) ___________________ 

Address Of Corporate Headquarters: 

Address Line 1. _________________________ ________________________ 
Address Line 2. _________________________ ________________________ 
City /State /Zipcode _________________________ ________________________ 
Contact Name: _________________________ ________________________ 
Phone:   (        )____________________ (       ) ___________________ 
Fax:   (        )____________________ (       ) ___________________ 

Change Request Prepared By:  ________________________  ________________________ 
               ( Please Print Name)  (Signature) 

Return To Above Address or Phone or Fax 


