
 
PHILADELPHIA PARKS & RECREATION 

SUMMER FOOD SERVICE PROGRAM 
JOB ANNOUNCEMENT 

SUMMER 2015 
 

 
FOOD COORDINATOR 

 
 
GENERAL DEFINITION 
  

A Food Coordinator employed under the Summer Food/ Service Program 
monitors food sites. He/She is required to visit sites on a daily basis and observe 
meal service operation. 

 
RESPONSIBILTIES 
 

1. Check on site operations to ensure that site personnel maintain records and 
operate in accordance with the requirements established by Federal standards. 

2. Visit all assigned sites as needed. 
3. Review food service operations. 
4. Prepare reports of visits and reviews. 
5. Suggest corrective actions for problems encountered. 
6. Ensure that site takes corrective action. 
7. Conduct on-site training when necessary. 

 
REQUIRED KNOWLEDGE SKILLS AND ABILITIES 
 

1. Ability to read and write legibly. 
2. Ability to organize and supervise staff who are involved in fieldwork. 
3. Ability to present ideas effectively, both orally and in writing. 
4. Ability to establish and maintain an effective working relationship with site 

supervisors. 
5. Ability to analyze facts and to exercise sound judgment. 
6. Ability to prepare comprehensive reports. 
7. Ability to understand and follow oral and written instructions. 

 
 

EDUCATION 
 

Minimum requirements include a high school diploma or equivalent.  
College degree is preferable; candidates may be currently in an institution of 
higher learning or have previous experience with the Summer Food Service 
Program.  
 



OTHER 
 

MUST HAVE A VALID DRIVER’S LICENSE AND ACCESS TO AN 
AUTOMOBILE DURING ALL WORKING HOURS. (Documented mileage 
to be reimbursed) 
 

ANTICIPATED WORK DATES 
 
 This employment opportunity is a seasonal part-time position.  Employment dates 
 are early June-mid September. Anticipated work schedule is Monday-Friday 
 8:30AM-5PM, for a total of 40 hours per week. 
 
SALARY 
 
 The salary for this position is $13.75 per hour.  There are no health benefits with 
 this position. 
 
TO APPLY 
 
 Send a resume and cover letter stating your interest in this position. If acceptable 
 you will be contacted to set up an interview. 
 Send or email resume to: 
     Terri Kerwawich – Program Director 
     Philadelphia Parks & Recreation 
     1515 Arch Street -10th Floor 
     Philadelphia, PA 19102 
 
 For additional information, contact Terri Kerwawich, 215 683-3683 or 
 Terri.Kerwawich@phila.gov  
 
 Deadline to apply – March 13th 
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