Office of Special Events
1515 Arch Street - 15% Floor
Philadelphia, PA 19102
(215) 686-3488
phillymdoevents@gmail.com

2016 CITY-SPONSORED EVENT APPLICATION

Event Name:

Event Date(s):

Annual Event? (YES or NO): _

Event Description:

Event Location:

Setup Start Time:

Event End Time: Breakdown Time:

Est. Attendance:

Will Event be Advertised? (YES or NO): _

List & Describe
Amplified Sound
Needs:

List & Describe
Staging Needs:

List & Describe
Other Equipment
Needs:

List & Describe
All Participating
Vendors and/or
Sub-Contractors:

Provide Additional
Information and/or
Instructions:


www.phila.gov/mdo/specialevents
mailto:phillymdoevents@gmail.com

Office of 'S"ﬁe'éia.lr]g\\/hents

2016 CITY-SPONSORED EVENT APPLICATION

Office of Special Events
1515 Arch Street - 15 Floor
Philadelphia, PA 19102
(215) 686-3488
phillymdoevents@gmail.com

Department/Agency Name:

Street Address:

City:

State:

Zip Code:

Event Coordinator:

Office Phone #:

Mobile Phone #:

Email Address:

Fax #:

Onsite Contact on Event Day:

Mobile Phone #:

Email Address:

SAVE COMPLETED APPLICATION.

cLick HERE TO OPEN A NEW EMAIL, ATTACH THE SAVED

APPLICATION TO THE EMAIL AND SEND.

YOU WILL RECEIVE A CONFIRMATION EMAIL WITHIN (24)

HOURS.

The Office of Special Events is unable to accept faxed copies of this application.

Application drop boxes are located in the One Parkway Building on the ground floor (lobby) and in the 15t floor hallway.

For further assistance, please contact our office at 215-686-3488.
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