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Final Manuscript Draft  

(at least 2 weeks before journal submission)  
Final Presentation/Poster Draft 

(at least 2 weeks before conference) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Submit the following documents to HCO Review Committee (Director of Policy and 
Planning) at least 2 weeks before conference deadline/submission: 

HCO Review Committee Form 
Letter of approval from Division Director(s) 
Final draft manuscript/presentation/poster for review 
Applicable guidance for document (conference or publication guidelines) 

HCO Review Team response within 10 business days 

Approval / Approval with 
minor revisions 

Reject Revise and resubmit 

HCO Review Team Approval 

Submit for approval by appropriate Division Director(s)* 
*Proposal is on data from his/her Division 

If journal review results in substantive changes in the 
submitted manuscript, then the revised manuscript 

requires review by the HCO Review Committee 
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