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What is Civic Design Review?
Philadelphia’s Civic Design Review process provides a forum for 
citizens, developers, and the City to engage in a conversation in 
order to advance the designs of major development projects. Civic 
Design Review is not an assessment of architectural style, but 
rather an assessment of the public realm elements of the project, 
including site layout, building design, parking design, public space, 
and sustainability. Through Civic Design Review, major projects 
can maximize the quality of their designs to build on Philadelphia’s 
tradition of urban design excellence and enhance our civic pride. Civic 
Design Review is required by the Philadelphia Zoning Code, please 
reference §14-304(5).  

Applicants will present their projects to the Civic Design Review 
Committee at up to two public meetings. The Committee, comprised 
of architects, planners, real estate professionals and community 
development experts, will advise applicants on their project designs 
based on their professional expertise and input from the public.  

PROJECT PRESENTATION FOR THE PHILADELPHIA CITY PLANNING 
COMMISSION, 1515 ARCH STREET

The Civic Design Review Manual

Related Code Section:!!
§14-304(5)

CDR COMMITTEE 
MEMBERS

Architect (2)

Landscape Architect

Urban Designer

Builder/Developer

Person with civic          
association experience

Rotating seat for Local RCO



3REV. AUGUST 22, 2012

STEP 1: Notify and Meet with RCOs
 • Go to the zoning map website to find out within which 

RCO boundary(s) the proposed project is located.  The PCPC 
maintains the registry of RCOs.

 • Notify all RCOs. The applicant must notify RCOs within 7 
days of submitting the zoning permit application.

 • Meet with local RCOs and submit documentation of the 
meeting.  Within 45 days of the application filing date, the 
RCOs and the applicant must each forward a written summary 
of the neighborhood meeting to the CDR Committee

Present project 
proposal at CDR 
Meeting

Submit required 
Civic Design 
Review material

Zoning Permit 
Issued by L&I, 
if application 
conforms to the 
Zoning Code

Notify & meet 
with registered 
community 
organizations

Step 1 Step 2 Step 3

CDR Committee 
issues an advisory 
recommendation 
on application

Step 4

How to submit information for the Civic 
Design Review Committee

For projects that require Civic Design Review, the process consists of 
four steps. The following pages describe each step in more detail.

Zoning Toolbox

RESOURCES

The website www.phila.
gov/maps shows RCO 
boundaries.

The website www.phila.gov/
cityplanning lists the registry 
of RCOs.

Related Code Section:!!
§14-303(12)



4 REV. AUGUST 22, 2012

The Civic Design Review Manual

Step 2: Submit Required CDR Materials

The applicant must submit all application materials to the CDR 
Commmittee at least 14 days before the scheduled date of the CDR 
meeting in the following two ways:

1)   Email materials to CDR@phila.gov
 • Digital material must be in PDF format

 • The PDF must be optimized for easy transfer and downloading

2)   Mail or hand deliver 10 hard copies to:

Philadelphia City Planning Commission 
Attn: Civic Design Review  
1515 Arch St, 13th Floor  
Philadelphia, PA 19102

Applicants must submit a 
digital .PDF file and 10 bound 
color copies of the materials 
in 11"x17" format.
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Zoning Toolbox

What are the 
submission 

requirements?
   CDR application form, available on the PCPC website.

   Photographs of the proposed building site and immediate area and aerial 
photographs in plan and oblique views.

   Site plan, drawn to a scale where all elements of the streetscape are discernible 
and the relationship of outside spaces to inside spaces can be understood. The 
site plan must include all existing street elements.

   Ground floor plan, drawn to a scale where the relationship of outside spaces to 
inside spaces can be understood. The ground floor plan must show all buildings 
entrances and exits and vehicle loading and unloading areas.

   Landscape plan, drawn to a scale where all elements of the streetscape are 
discernible and the relationship of outside spaces to inside spaces can be 
understood.

   Elevations drawn to scale of all sides of the proposed building(s) with all exterior 
materials labeled.

   Site sections (minimum of two) showing the relationships to adjacent building 
and spaces.

   Perspective renderings (minimum of two views including at least one at street-
level perspective). Exterior materials must be depicted in the renderings.

   3D digital or physical massing model that shows the proposed development 
within the context of surrounding buildings.

   A written summary of intended sustainable design elements.

   A written description of the building materials and their textures and colors. 
The CDR Committee may request material samples.

   If applicable, the submissions required to demonstrate compliance with the sky 
plane controls of the Zoning Code.

Applicants of new master 
plan districts only need to 
submit the first two items 
listed.

!!

These requirements are listed 
in the Regulations of the 
Philadelphia City Planning 
Commission. Available at 
www.phila.gov/cityplanning
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STEP 3: Present project proposal at CDR Meeting

The general intent of the CDR is focused on the assessment of the 
proposed characteristics and quality of the public realm that are an 
integral part or any large development project. CDR will address the 
way in which a large proposed development may have an impact on 
its neighborhood. The CDR process does not lend itself to precise 
quantifiable certainty, requiring members of the CDR Committee 
to use their professional expertise and judgment in rendering 
advisory action.

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31

When does the CDR committee meet?

The CDR Committee meets monthly on the first Tuesday of every 
month at 1:00 PM. Please check with the PCPC website (www.
phila.gov/cityplanning) for the specific dates for the current year.

 • Approved material must be received by the PCPC 14 days 
before the CDR meeting

 • CDR meetings are generally held on the first Tuesdays of 
every month at 1:00 PM

 • CDR meetings are held two weeks before the scheduled 
PCPC meetings (generally held on the third Tuesday of every 
month)

PCPC 
public meeting

CDR meeting

The "public realm" is defined 
as sidewalks, public spaces, 
streets, and public and 
community facilities.

The Civic Design Review Manual
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Keep the following design 
review guidelines in mind as 
you design your project. The 
full requirements are listed 
in the Regulations of the 
Philadelphia City Planning 
Commission available at 
www.phila.gov/cityplanning

Site Design

Building Design

Parking Design

 • Build to the street line or prevailing setback on the block.

 • Clearly define the building entrances. 

 • Maximize ground floor transparency.

 • Incorporate windows and architectural details to create an interesting 
pedestrian experience at the street level.

 • Break up surface parking lots into smaller “pods”

 • Build multi-level parking structures instead of surface lots.

 • Incorporate commercial uses on the ground floor of parking garages.  Screen 
the upper levels with architectural features or landscaped walls.

 • Public open space should be visible from the street.

 • Include multiple, direct access points from adjacent streets. 

 • Incorporate amenities such as benches, seats, tables, and water features, etc.

Public Open Space

Sustainable Design
 • Reuse existing building stock when possible.

 • Incorporate existing on-site natural habitats and landscape elements. 

 • Incorporate stormwater control features, such as green roofs, rain gardens, 
and swales.

 • Maximize daylight for exterior spaces and minimize shading on adjacent sites.

 • Continue the existing street and sidewalk grid

 • Provide adequate sidewalk widths. Refer to the Planning Commission’s 
Pedestrian and Bicycle Plan for guidance.

 • Screen surface parking lots from street view. 

 • Provide clear pedestrian connections from buildings to public areas and 
streets.

What are the 
review 

guidelines?

Zoning Toolbox
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STEP 4: CDR Committee Issues an Advisory 
Recommendation on Application

At the close of the CDR meeting, a summary of the Committee's 
recommendations will be given. This summary will also be reported 
to the Planning Commission at its next meeting.

 • Applicant considers incorporating the CDR's design 
recommendations into the project proposal

 • Applicant returns to L & I after completing the CDR process

The Civic Design Review Manual
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